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MAIN OFFICE 
SACRAMENTO 
616 K STREET 

(14) 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 


311 SOUTH SPRING STREET 


. 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING 


» 


TO.CALIF. 


N 


NAS 


’, 


RECEIVED 


SACRA 


(13) 


995 MARKET STREET 
(3) 


- 


Hon. Frank M. Jordan 

Secretary of State 

Room 109, State Capitol 
een ene California 


My dear Mr. Jordan: 


- ered Mirren 
Governor 


SOCIAL WELFARE BOARD 


BEN KOENIG, CHAIRMAN 
STATE OF CALIFORNIA 


1680 NORTH VINE STREET 


Department of Social Welfare wns. RUBY BACIGALUP 


1870 JACKSON STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
CHARLES M. WOLLENBERG 


922 J STREET 
DIRECTOR MODESTO 
Sacramento 14 cau a eickat hoe ce 
September 30, 1947 ees 


REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
; MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of the following regulations 
made by the State Department of Social Welfare. 


DEPARTMENT BULLETIN NO. 311(ANB&APSB) (Emergency Regulation) 
DEPARTMENT BULLETIN NO. 312 (ANC) (Emergency Regulation) 


These regulations are filed in accordance with Section 
11381 of the Government Code, Chapter 1334, Statutes of 1945. 
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Very sincerely yours, 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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CHARLES M. WOLLENBERG net ae EARL WARREN 
Director Governor 


| STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


616 K STREET ray iy We i, 
openssl +n the office of the Secretary oF State 
of the State of California 


August 20, 1947 
oe oct 17 1947 


DEPARTMENT BULLETIN NO. 311 (ANB & APSB) yA sclnek M. 
AUK OM JCRDAN, Secretary of Stale 

TO: COUNTY BOARDS OF SUPERVISORS FRA i Jun 
COUNTY WELFARE DEPARTMENTS Bie gee at a 
COUNTY AUDITORS Assistant secretary 





Subject: Increase in the Amount of Aid 
and Fiscal Changes - Effec- 
tive Octobor 1, 1947 
Aid to Needy Blind 
Aid to Partially Self- 
Supporting Blind Residents 


Section 3084 of the Aid to Needy Blind law and Section 3472 of the Aid te 
Partially Self-Supporting Blind Residents law, Welfare and Institutions Code, have 
been amended by Chapters 1494 and 1495, rospectively, Statutes of 1947. These 
amendments become operative October l, 1947.6 


Under these amendments the maximum grant of Aid to Needy Blind and Aid to 
Partially Self-Supporting Blind Residents is increased from {65 to $75 a month opor- 
ative October 1, 1947. The grants of current recipients shall be adjusted effective 
October 1, 1947, to bring the grant of aid into accord with the provisions of the 
following amended sectionse 


‘ 


Section 3084 (relating to Aid to Needy Blind) 


"Tf the county board of supervisors is satisfied 
that the applicant is entitled to aid under the pro- 
visions of this chapter, it shall, without delay, issue 
an order therefore. 


"The amount of aid to which any applicant shall be 
entitled shall be, when added to the income (including 
the value of currontly used resources, but excepting 
casual income and inconsequential resources) of the 
applicant from all other sources, seventy-five dollars 
($75) per month. If, however, in any case it is found 
the actual necd of an applicant exceeds seventy-five 
dollars ($75) per month such applicant shall be en- 
titled to receive aid in an amount, not to exceed 
seventy-five dollars ($75) per month, which when added 
to his income (including the value of currently used 
resources, but excepting casual income and inconsequen= 
tial resources) from all other sources, shall equal his 
actual neede 


"The aid granted under this chapter shall de paid 
monthly, in advance, out of such funds as may be. 
designated by the board of stiporvisors on warrant of 
the county auditor of the county. Payments of aid shall 
be commenced as of the first day of the month in which 
the application is granted, unless otherwise directed by 
the State Social Welfare Board in cases in which an 
appeal is taken; but in any event the beginning of aid 
shall not antedate tho date of applications" 


Section 3472 (relating to Aid to Partially Self-Supporting Blind Residents) 


"Tf the county board of supervisors is satisfied © 
that the applicant is entitled to aid under tho provisions 
of this chapter, it shall, without delay, issue an ordor 
therefors The amount of aid to which any applicant shall 
be entitled shall be, when added to the net income of the 
applicant from all other sources, seventy-five dollars 
($75) per months 


"Net income from any of the following sources of 
a combined total value not exceeding eight hundred dollars 
($800) per annum shall not be considered for any purpose: 


"(o) Income from applicant's Labor or services}; 

(b) The valuo of foodstuffs produced by the 
applicant or his family for his use or that of his family; 

(c) Tho value of firewood and/or water produced on 
the premises of the agplicant or given to him by another 
for the applicant's uso; 

(a4) The value of gifts; 

(oc) The value of the use and occupancy of premises 
owned and occupied by the applicant; 

(f) The net income from real and personal property 
owned by the applicant. 


"Income in addition to the above specified shall be 
computed on the basis of net income." 


Effective October 1, 1947, most recipients will receive a %10 increase in 
the granté 


In order that one warrant may bo issued in October to cover the full amount 
payable for that month, and so that the warrant may be delivered without delay, 
counties may secure action by the board of supervisors in September on increases to 
be effective October 1, 1947s If it is not possible to issue a warrant for October 
to cover the full amount payable for that month, supplemental warrants shall be 
issued as soon as administratively possible after October 1, 1947.6 


In those very few cases in which the total need of Aid to Needy Blind 
recipients consists entirely of the cost of nursing home or rest home care which is 
being met by the current grant plus continuing income, the grant will not be 
increased provided there is no inorease in the cost of such care or decrease in the 
amount of continuing incomes 
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Example A: . ANB recipient is living inan _ ing home where 
all needs are being met at a cost of $95 a monthe 
The present grant of ANB is $65 a month and a contri- 
bution of $30 a month is being made by a son, thus 
supplementing the grant to meet total needs. The 
cost of care remains at “95 a month and the contri- 
bution of $30 continues, thus no increase in aid is 
indicated. 


Example B; An ANB recipient is living in a nursing home where 
all needs are being met at a cost of $110 a month. 
The present grant of ANB is $65 a month and a contri- 
bution of %45 a month is being made by a nephew to 
meet the total need. The cost of care remains at 
$110 a month; however, the nephew reduces his contri-~ 
bution to $35 a month. ANB will be increased to $75 
a months 


I. Increase effected by reference to payroll. 


The amount of the increase to be made can be ascertained by reference to 
the payroll except in those cases involving need in excess of basic continuing needs. 
In these so-called “excess need" cases review of the case records will be necessary 
to insure that proper increases are made effective October 1, 1947. 


As a first step in preparing these increases, it is suggested that "excess 
need" cases be designated on the payroll - an increase of *10 will then be in order 
for all cases not so designated. 


Reports of increases of *10 for all recipients, except those whose need is 
determined on an excess need basis, may be submitted to the State Department of 
Social Welfare in list form (Temp 134, Rev.) or by use of the Notice of Change (Form 
Bl 232) for the individual case. If a list is used, it shall be in accord with the 
attached form (Temp 134, Reve) and the cases shall be listed in numerical order 
according to State number. One copy of the list shall be submitted showing action of 
the Board of Supervisors. ihen lists are used, proper notation must be made in the 
county case record for the individual case showing the increase in amount of aid 
effective October 1, 1947. Use of a rubber stamp is suggested in order to record. 
the following information in the case record; 


"Aid increased effective October 1, 1947, to $ in 
accord with amended Sections 3084 or 3472 of the Welfare and 
Institutions Code per action of Board of Supervisors on 

"! 


Date 
II. Increase effected by reference to individual case records. 
If review of the case records is preferred, segregation of the present 
caseload into the following groups will expedite the task of making the required 


changes; 


A. ANB RECIPIENTS CURRENTLY RECEIVING A GRANT OF $65 BECAUSE THEY HAVE NO 
INCOME FROM ANY SOURCE (OTHER THAN CASUAL INCOME 


Aid for each such recipient shall be increased to $75. 
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ANB RECIPIENTS RRENTLY RECEIVING A GRANT OF L_. THAN 865 DUE TO 
GEpucricn OF INCeE Pea ven. CC 


There will be a $10 increase in the grant of each such rocipient so that 
tho amount of the grant plus income will equal $75. 


Reports of increases of $10 to recipients falling in either group A or B 
above may be submitted to the State Department of Seeial “Welfare in list 
form or by submission of the usual Notice of Change fox the individual 
casGa If a list is used, it shall be prepared in aegord with instructions 
appearing under Item I above, When lists aro used, propey notation must 
be made in the county ease reeord for the individual case showing the 
increase in the amount of aid effective October 1, 1947, and the date of 
tho Board of Supervisors! action increasing the aide (Sco Item I for 

use of rubber stampe) 


The usual Notice of Change showing the source and the amount of income, 
otee, must be submitted for cvery case in which a change in income or 
noed is reportede 


NEED IN EXCESS OF $75 — ANB 


Since the amondment to Section 3084 (Aid to Needy Blind) provides that 
$75 a month is required to mect basic noeds, appropriate adjustment must 
be made effective October l, 1947, in the grants of individual rocipients 
whose total need is currently determined by adding tho cost of special 
ltems of need to the cost of basic necds as outlined in Manual Section 
156=25-6 


For each such adjustment in the grant to conform to the amended Section 
3084 the usual Notice of Change reporting total need, nature and amount 
of cach excess need, the source and amount of income, ctce, and the Board 
of Supervisors! action shall bo submitted to the SDSW. This typo of case 
may not be reported in list forme 


APSB RECIPIENTS 


All Aid to Partially Self-Supporting Blind Residents recipients will 
receive a $10 increase in the amount of the monthly grant offoctive 
October 1, 1947, unless an adjustment in the grant is required because 
of income in oxcess of 3800 a yeare 


The list form may bo used for reporting increases except thoso cases which 
may bo involved in an adjustment bocauso of income in excess of {'800 in 
the yearly poriod. Notico of Chango (Form Bl 232) is required for any 
falling within this lattor groupe 


When the income is such that a redetermination of it is normally duc, or 


there is indication that total neod, as currently established, may require reviow, a 
rechock of both the income and need factors should be made immediatoly in order that 
the adjustment in the grant will bo correcte 


In Aid to Needy Blind the difference between total necd and the income 


represents the amount of aid to which the recipient is entitled except that in no 
caso may tho grant of aid oxccod $75, the maximum amount payable to an individual. 
Likewise, in no case may the grant of aid, plus tho income, be less than ‘75. 
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Notification: ight of Appeal (Form Bl 239) 1 1 not be forwarded to ANB 


recipients who are currently receiving a grant of {65 because they have no income 
from any source, or to APSB recipients who have not exceeded a yearly income of $800, 


and whose grants will be increased to the new maximum ($75) effeotive October 1, 194% 
(Those whose increases may be reported by submission of a list per Sections I and II 
of this Bulletine) Likewise, Form Bl 239 is not required to be sent to ANB recipients 
whose grants are now determined by subtracting their income from $65, and who will re- 
ceive an increase effective October 1, 1947, in order that the grant plus the income 
will total the new maximum (375). 


For all other cases in which adjustments are made effective October 1, 1947, 
the usual Notification of Right of Appeal (Form Bl 239) shall be sente 


Effective October 1, 1947, under amended Sections 3025 and 3087.1 of the 
Aid to Needy Blind law, the State will pay to the county 3/4 of the remainder of the 
sums expended as Aid to the Needy Blind after deducting from the sums so expended 
the federal share of such payments, except that the State shall pay the county the 
full amount of aid granted any person otherwise qualified who has no county resi- 
dence after deducting the federal share of such paymente 


Effective October 1, 1947, under amended Sections 3420 and 3480 of the Aid 
to Partially Self-Supporting Blind Residents law, the State will pay to the county 
5/6 ofthe sums expended as Aid to Partially Self-Supporting Blind Residents, except 
that the State shall pay the county the full amount of aid granted any person other- 
wise qualified who has no county residencés 


These changes in the amount of aid and in the ratio of State and county 
participation have made some changes necessary on the monthly aid claim forms and 
in the method of reporting the aide 


NOTE: The change in the ratio of State and county participation effective 
October 1, 1947, does not affect the amount of institutional subvention to be 
claimed for October, 1947, and subsequent months on cases which entered the hospital 
prior to October 1, 1947. 


The appropriate sections in the Manual are being revised in accord with the 
increase in the amount of aid and the change in the ratio of State and county par- 
ticipatione 


Very sincerely yours, 


Q~W.Uuscaes 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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STATE OF CALIFORNIA ' | ARTMENT OF SOCIAL WELFARE 


Forward one copy to 
State Department of Social Welfare 
Sacramento, California 


Date 





AID TO THE BLIND AUTOMATIC INCR#ASE LIST 
EFFECTIVE OCTOBER 1, 1947 


FROM __ COUNTY 


SS RS So EEE Oe eS es 





The following recipients of Aid to the Blind are entitled to an 
automatic increase in aid of Ten Dollars ($10) per month each, thus 
raising the grant from Sixty-Five Dollars ($65) to Seventy-Five Dollars 
($75) per month, or adjusting the grant so that the income plus the Aid 
totals Seventy-Five Dollars (875) per month. These increases are made 
to conform to the provisions of Sections 3084 and 3472 of the Welfare 
and Institutions Code, effective October 1, 1947. 


This list includes cases in which the only adjustment is the 
automatic increase as required by law, and not those in which changes 
in income have occurred, nor those in which income is being allowed 
to meet need in excess of *%75 a month, 


PAGES TO APPROVED BY THE BOARD OF SUPERVISORS 


OF THE COUNTY OF __ 


ae ae aa Bla ao 
(Date ) 


Signature of County Clerk or Deputy 


STATE CASE NUMBER NAMB OLD RATE NEW RATE 


(Note; List cases in numerical order according to State Case Number. This 
form to be used for first page only. Blank sheets may be used for 
additional pages. ) | 


Form Temp, (34, Reviseo 8/47 
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MANUAL LETTER NO. 109 





The attached revisions are to be entered in your copy of the Manual of 
Policies and Procedures and the revision numbers canceled on the senarators of the 
revised chapters. Revision numbers are as follows: 


Purpose and General. Provisions Revision li 
Income Revisions 57 through 60 
Amount of Grant Revision 99 
Relatives Revision 35 
Tnvestigation and Decision Revision 16); through 168 
Statistical Procedures Revision 66 
Financial Procedures Revision 285 through 303 


These revisions were approved by the Social Welfare Board on September 26, 
19476 


| Sec. .101-00 now contains the statement of purposes set forth in Chapter 
161, St.tutes of 191.7 (SB 193). 


Sec. 152-90 carries a revision of policy regarding the value to be placed 
on free board or food received by arecipient of OAS, ANB or APSB. Sec. 153-80 
states revised policy on the division of income with a spousee Sec. 153-60 has 
been deleted, 


Sec. 156-60 has been deleted from the Amount of Grant Chapter, 


sec. 172-00 of Relatives Chapter contains revised policy on the separate 
income of spouses particularly when the spouses have made an arreement as to 
earnings « 


A number of changes have been made in Sec. 237-75 of Investigation and 
Decision Chanter because of changes in the law as a result of legislative actions 
Changed requirements for siening the Certificate of Eligibility will have the effect 
of making the policies uniform in all aids. The last two pages of this section are 
being deleted and should be removed from your manual. 


There has been a revision and rearrangement of sections dealing with 
administrative expense in the Financial Procedvres Chapter. Secs. 645-00 through 
66-80 have been revised. The following sections have been given new section nun- 
bers but otherwise have not been changed: 


Sec. 645-70 changed to 65-21 
See. 66-30 changed to 645-51 
Sec. 646-60 changed to 65-61 
Sec. 65-30 chanzed to 6l5+76 
Sec. 61:6—50 changed to 6):5-96 


Secs. 65-26, 645-5 and 645-50 have not been changed. 


Dea a cE 
PuBLIC ASSISTANCE PROGRAM 


101-05 r _. PURPOSE AND GENERAL PROVISIONS 
101-05 PURPOSE AND. CONSTRUCTION OF OAS LAW 101-05 


OAS 


saan The purpose of the OAS law is to provide for aid ae the needy aged re-. 
Sidiu within the State. _ 


The OAS law contemplates a cooperative program of Federal, State, and 
county aid to provide assistance 230 aged persons who are without adequate re- 


sources for their own care. 


‘The provisions of the law shall be liberally construed. (W4IC 2001, 2003) 
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101-00 CHART OF CERTAIN PROVISIONS OF THE W. & I. CODE (Cont'd) ) 101-00 
OAS, ANB, APSB, ANC 


(THtS CHART #S NOT INTENDED TO BE ALL INCLUSIVE, BUT PRESENTS BRIEF STATEMENTS OF GENERAL PROVISIONS. ) 


AiD TO NEEDY BLIND 


_ PROVISIONS OLD AGE SECURITY AID TO PARTIALLY SELF-SUP- AID TO NEEDY CHILOREN 
PORTING BLIND RESIDENTS 


































































































RESIDENCE 
( Cont’ 0) NO PER#OD REQUIRED PRIOR No PER#0D REQUIRED PRIOR TO No PERIOD REQUIRED PRIOR TO 
TO DATE OF APPLICATION FOR | DATE OF APPLICATION FOR ELt~ | DATE OF APPLICATION FOR ELIGI- 
B. County EL'GIBILETY TO AID. GiBiLity TO aid. CWOIC 3042, | Bicity To aid» (CWAIC i512, 
3432) 1526p, 1557) © 
FOR COUNTY FINANCIAL PAR- FOR COUNTY FINANCIAL PARTI- FoR COUNTY ' FINANCIAL PARTI- 
TICIPATION, ONE YEAR OF | CIPATION, 6 MONTHS’ PERIOD OF | CIPATION, ONE YEAR OF COUNTY 
COUNTY RESIDENCE REQUIRED. | COUNTY RESIDENCE #S REQUIRED | RESIDENCE REQUIRED EXCEPT IN 
(WaIC 2160) iF APPLICANT BECAME BLIND | CASE OF FOUNDLING OR CHILD 
WHILE CAL#FORNIA RESIDENT; | WHOSE APPLICATION I$ FILED BY 
OTHERWISE, ONE YEAR OF COUNTY | INSTITUTION MAINTAINING HIM. 
RESIDENCE REQUIRED.(WAIC 3040,] CWAIC 1526) 
3041, 3430, 3431) 
SOLICITATION No PERSON WHO PUBLICLY SO- 
OF ALMS LICITS ALMS IN THIS STATE iS 
ELIGIBLE FOR Ald. (WIC 3046, 
3446) 
TRANSFERS, RECIP RENT WHO MOVES FROM RECIPIENT WHO MOVES FROM CHILD WHOSE “RESIDENCE 15S 
INTER~COUNTY ONE COUNTY TO ANOTHER WITH | ONE COUNTY TO ANOTHER WITH | CHANGED FROM ONE COUNTY {TO 
INTENT TO RES(DE IN SECOND | #NTENT TO RESIDE 'N SECOND | ANOTHER SHALL BE ENTITLED TO 
COUNTY SHALL BE ENTITLED TO | COUNTY SHALL BE ENTITLED .TO | CONTINUANCE OF AID BY FIRST 
CONTINUANCE OF AID BY FIRST | CONTSNUANCE OF A/D BY FIRST | COUNTY FOR ONE YEAR- AID SHALL: 
COUNTY FOR ONE YEAR. Aid | COUNTY FOR ONE YEAR. AiO | THEN BE PAID, 'F ELIGIBILITY 
SHALL THEN BE PAID, IF ELt- | SHALL THEN BE PAID, IF ELIGI~ | CONTINUES, THROUGH THE COUNTY 
GIBILITY CONTINUES, THROUGH | BiL#TY CONTINUES, THROUGH THE | IN WHICH THE CHILD MAS ATTAINED 
THE COUNTY IN WHICH RECIP~ | COUNTY iN WHICH RECIPIENT HAS | REStDENCE. (WAIC 1527) 
‘ENT HAS ATTAINED RESIDENCE, | ATTAINED RESIDENCE. (WaiC 
(W&IC 2200) 3090, 3450) 
STATEMENT 
OF PURPOSES THE PURPOSE OF THIS CODE iS TO PROVIDE FOR PRuTECTION, CARE " AND ASSISTANCE TO THE PEOPLE 


OF THE STATE tN NEED THEREOF, AND TO PROMOTE THE WELFARE AND HAPPINESS OF ALL THE PEOPLE OF 

THE STATE BY PROVIDING PUBLIC ASSISTANCE TO ALL tTS NEEDY AND OISTRESSED, IT 1S THE LEGI- 

SLATSVE #NTENT THAT ASSISTANCE SHALL BE ADMINISTERED PROMPTLY AND HUMANELY, WITH DUE RE- 

GARD FOR THE PRESERVATION OF FAMILY LIFE; AND WITHOUT DISCRIMINATION ON ACCOUNT OF RACE, 

RELIGION, OR POLITICAL AFFILIATION, AND THAT ASSISTANCE SHALL BE SO ADMINISTERED AS TO EN- 

(wales Pe SELF-RELIANCE AND THE DESIRE TO BE A GOOD CITIZEN USEFUL TO SOCIETY. 
19 : 
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+ 153-40 INC OME PUBLIC ASSISTANCE PROGRAM 
153-40 (Continued) 153-40 
snelusive would indicate the receipt of a lesser amount than that awarded by the 
courts } 

le A showing that the court order is not enforceable because the person 
ordered to pay is unable to do so; 
2. The court granting the award no longer has jurisdiction; 
3. A showing that a request has been made of the court for enforcement 
of the ordere (WaIC 1560, 2140, 3075, 3460) 
153-50 ALLOTMENTS FROM INMATES OF PENAL INSTITUTION 153-50 


OAS, ANB, APSB, ANC 


Allotments from inmates of penal institutions as provided in Secse 27685 
ar 2780 of the Pens Go shall be considered as income in the month received and 
adjustment of the grant made according to the policy of the respective category 
of aide f 


Sec. 2763 of the Pens C. requires that the State Department of Public 
Works shall pay the dependents on OAS, ANB, APSB or ANC of an inmate employed in. 
a State prison road camp, a monthly sum from the net credit to each inmate's 
account as provided belowe The amount paid shall be that which the State Depart- 
ment of Public Works estimates will equal, but not exceed, two-thirds of his 
total credit during the period of his employment. Immediately prior to, or upon 
the termination of, the employment of any inmate for any reason, any additional 
payment #é@cessary to bring the total amounts paid to such dependents up to two- 
thirds of the inmate's net credits shall be made. No payment shall be made to 
dependents. until there is a net credit to the inmate's account of at least $25. 
No payment shall be made to dependents which will reduce the net credit below 
the sum of $25. When an inmate's dependents are not receiving aid the inmate 
may voluntarily designate the persons to regeive his allotment. 


Under the provisions of Sec. 2780 of the Pen.C.,the Divisions of Forest- 
ry, Parks, and Fish and Game of the Depéirtment of Natural Resources and the 
Division of State Lands in the Department ®f Finance may use inmates of State 
penal institutions in camps. Federal officials may also use inmates of State 
pen. iustitutions to perform necessary and proper work in national forests and 
parks « 


When inmates are paid for their labor under Secs. 2780 of the Pene Co, 
the Prison Board shall monthly pay two-thirds of the net credit to each inmate's 
account, to those dependents who are receiving OAS, ANB, APSB or ANC. When the 
dependents are not receiving one of these forms of aid such immate may, by sign- 
ing a written order, direct the Prison Board to pay an amount, not exceeding two- 
thirds of his net credit to such dependents as he designates, according to Pen. 
Cs, Seco 27846 It further provides that when an inmate is discharged, while at 
a camp, all sums due him shall be paid upon releasee When an inmate is returned 
40 a penal institution or released on parole, his net credits shall be paid to 
the warden of his penal institution and by him paid to the inmate, as prescribed 
by the Prison Boarde 


The California Institution for Men at Chino is the only penal institutia: 
which has a forestry camp at presente Pending establishment of other camps, 
Folsom, San Quentin and the road camps connected with .these institutions are 
assigning inmates to combat fires in emergencies on a day to day basis. 

(Section Continued on Next Page 
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152-90 VALUE OF CONTRIBUTIONS IN KIND 152-90 
OAS, ANB, APSB 


The value placed upon rent, utilities, food or other items of support 
contributed in kind to an applicant may not be in excess of an amount which will 
permit the recipient to meet his other needs,such as incidentals, transportation, 
etc. Due consideration shall be given to the value of items of need which are 
contributed in kind, However, the value placed upon free rent and utilities 
shall not exceed $15 a month. The value placed on free food shall not exceed the 
current OAS budget figure for that item reduced to the lowest whole dollar. When 
free room and board are provided the value shall be the sum of the values placed 
upon free food and free rent and utilities, (waic 2iko, 3075, 3460) 


153-00 INCOME IN KIND IN ANC 153-00 


ANC 
A resource in kind, which is received with sufficient regularity to be 


counted on for meeting basic continuing needs, may be considered income to the 
family budget unit when a reasonable evaluation of such resource has been deter- 
mined ona monetary basis. Home produced foods for use of the family only and 
the value of free clothing and household linens, etc., need not be considered 
income. When income in kind is a total budgetary item, such as free rent and 
free board, no evaluation need be placed on them as such items do not appear in 


the budset for the family. (See Sec. 158-10, DETERMINATION CF NEED AND THE AMOUNT OF GRANT FOR 
CHILDREN §N THE Famity Groups.) (W&IC 14560) 


153-10 GIFTS AS INCOME 153-10 
OAS, ANB, APSB 


Gifts in cash or the value of items of support in kind such as board, 
room, clothing, etc., received from others,including public or private agencies, 
fraternal, benevolent and non-profit organizations, or private institutions hav- 
ing no legal obligation for support, represent income. In OAS and ANB gifts 
wnich have no significance in meeting the continuing needs of the recipient and 
which have been determined to represent casual income shall not be considered in 
determining the grant of aid. In APSB, when gifts are received the value there- 
of is subject to the $800 exemption. (See Secs. 150-50, Types oF Casual INCOME, AND §52=60, 
OFFER oF Support as INCOME.) Gifts of items of personal property such as the sift of a 
cavi.o, refrigerator, chair, etc.,do not represent income. (wayc 2020, 2140, 3075, 308k, 


360, 3472) | 
153-40 INCOME FROM COURT ORDERS 153-40 
OAS, ANB, APSB, ANC ; 
Then there is a court order for full or partial support of the applicant 
or recipient .or the child in ANC) he shall be presumed to have income in the 
amount awarded by the court. This presumption snall be considered to have been 


‘ebutted where the amount received as a result of the court orderis less than 
the amount so ordered and only the amount received shall be considered income. 

The case record shall show the date and provisions of the court order, 
When a determination is made that no amount or a lesser amount than that awarded 
by the court is received, the case record shail show the facts upon which that 
determination is based. the following situations althousch not necessarily all- 


(Section Continued on Next Page) 
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153-50 3 INCOME PUBLIC ASSISTANCE PROGRAM 


153-50 (Continued) 153€50 


In OAS, ANB and APSB allotment checks shall be made out by the Depart- 
ment of Public Wiorks or the penal institution to the recipient of aid. In ANC, 
these checks shall be made to the payee when the child is living with the mother 
or a relative, or to the county when the child is living ina boarding home or 
institution. 


Allotments to persons, other than responsible relatives, are voluntary 
and are initiated solely on the request of the prisoner himself. After the pris= 
oner signs the form requesting such an allotment Prison Camps, Division of High- 
ways, or the penal institution obtains an affidavit from the allottee giving the 
relationship to the prisoner. 


Information regarding voluntary allotments in an individual case may be 
obtain: from Prison Camps at the above address or from the warden or superin- 
tendent of the penal institution for inmates employed under Sec. 2780. 


The county is notified of date and amount of each allotment check by the 
State Department of Public Works or the penal institution. The county is also 
notified when the prisoner leaves camp. (W&IC 1500, 1501, 1560, 2040, 3075, 3088, 3460, 3474) 
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PUBLIC ASSISTANCE PROGRAM INCOME 153=50 
153-50 (Continued ) 153-50 


When a recipient of aid is known to be a dependent of an inmate employed 
in a State prison road camp or under provisions of Sec. 2780 of the Pen. C., the 
county shall verify the amount of allotment, if any. 


Dependents are relatives for whose support the convict is legally re- 
sponsible. See Sec. 170-00, Relatives - Statutory Provisions. In ANC, the 
mother is not deemed to be receiving ANC for herself. Therefore, since the chil- 
dren are the only persons receiving ANC, the father is the only relative to whom 
these provisions of the Pen. C. apply, and mandatory allotments may not be made 
to brothers and sisters of inmates. 


When a responsible relative (in ANC, a parent) is an inmate of a State 
penal institution, the county shall inform the institution that the inmate has a 
dependent who is receiving aid. See Sec. 195-30, Classification of Half Orphan, 
P.C.1., for necessary verifications in ANC. Notification of any assignment to a 
road camp or under the provisions of Sec. 2780 of the Pen. C. shall be requested. 


When a responsible relative is in a, prison road camp the county shall 
advise Prison Camps, Division of Highways, P.G. Box 1499, Sacramento,California, 
of the name of the recipient (in ANC the payee or in BH&I cases the county) to 
whom the allotment shall be paid. 


hen the county is advised by a penal institution that an inmate is em- 
ployed under the provisions of Sec. 2780 of the Pen.C.and of the amount credited: 
to the dependents, the county shall, in turn, give the warden or superintendent 
of the penal institution the name of the person to whom the allotment shall be 
paid. 


The county shall notify Prison Camps, Division of Highways, or the penal 
institution when aid is discontinued for a person receiving mandatory allotments 
from an inmate's road camp earnings or under provisions of Pen. C. Sec. 2780. 


Allotments are usually not available until the prisoner has been in 
camp four months. Allotments are not regular, and are variable in amount, de= 
pending upon the number of days worked, cost of maintenance and deductions for 
comnissary purchases. 


(Section Continued on Next Page) 
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153-80 (Continued) | 153-80 


When the recipient has separate income from any source, the total amount 
of such net income must be applied toward his own need and no portion may be al- 
located to the spouse whether eligible or ineligible. (For exception see dis- 
cussion on allocation of OASI benefits below.) 


When an ineligible spouse has separate income from any source no portion 
of such income may be arbitrarily considered as income to the recipient. The 
extent to vhich the applicant or recipient is actually in receipt of assistance 
from such spouse, either in cash or-in kind, shall be determined on the basis of 
the contribution actually received.(The legal liability of the ineligible spouse 
whose income is his or her separate. income, is determined in accord with the 
Responsible Relative's Scale. See Sec. 172-00) 


Separate income is that received from real or personal property repre- 
senting the separate property of the omer. It also includes income resulting 
from employment or military service rendered prior to the present marriage such 
ag civil or military pensions except that if the marriage took place during the 
period the service was rendered the income shall be considered community income 

When spouses enter into an agreement, either oral or written, whereby the appli- 
cant or recipient relinquishes. his interest in the spouse's earnings, the income 
of the spouse shall be considered separate income from the date such acreement 
was made, In the event it is determined that the agreement was made for the pur- 
pose of qualifying for aid or for a greater amount of aid, the income from the 
spouse's earnings shall be treated as the comaunity income of the couple. 


When a male recipient is receiving OASI benefits the apportionment to 

is wife shall not continue after she has reached the age of 65 at which time she 

becomes eligible by virtue of her husband's "primary benefits" to payments in 

her own right, provided: (1) she is the mother of a child of the recipient, or 

(2) she was married to the recipient at least thirty-six calendar months berore 
the month in which she filed application for benefits. 


However, if the spouse files a claim for OASI benefits immediately when 
eligible to do so,apportionment may continue until the spouse receives an award » 
If the spouse refuses to file a claim apportionment shall not continue after the 
month in which she reaches her 65th birthday, If the wife does not qualify for 
benefits as provided above her husband may continue to apportion up to one-half 
of his benefits to her even though such benefits are his separate income 


When a serviceman's allowance is received by either of a couple, the in- 
eligible spouse (unless otherwise stipulated by the serviceman) may be allotted 
as much thereof as is necessary for his own support. (See Secs. 158-65, Income FROM 
SERVICEMEN’s DEPENDENTS ALLOWANCE ACT, AND 154~30, Derinition oF Exempt INCOME IN APSB-) | 


(AGO NSS164, 5487, WRIC 2003, 2020, 2140, 2147.5, 3075, 3054, 3460, 3472) 
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153-70 | INCOME FROM. PRIVATE AGENCIES OR OTHER SOURCES 153-70 
OAS, ANB, APSB, ANC 


Income currently received from a private social agency or other source 
such as a fraternal or benevolent association or service club shall be verified 
prior to the granting of aid. The extent of future participation in the support 
of the applicant or recipient or the date when the present income wiil terminate 
shall be verified. (See Sec. 233-25, VERIFICATION OF INCOME.) Determination shall be made 
as to whether the income is regular fixed income or in ANC, small intermittent 


income, or in OAS, ANB and APSB, casual and inconsequential income.(WélC 1560, 2040, 
3044.5, 3075, 3460) 


153-80 DIVISION OF INCOME WITH SPOUSE 153-80 
OAS, ANB, APSB 


The proper division of income with a spouse is subject to the following 
considerations: 


First: Is the income separate or community? (Ses Secs. 152-00, 172-00) 


Seconds Is the income derived from earnings (either present or past) or 
from property (either real or personal)? (SEE Secs. 152-00, 152-20, 172-00) 


Thirds When the income is derived from earnings (present or past) is it 
due to the work of the recipient or of the ineligible spouse? 
(See Sec. 152-50) 


When the recipient has community income from current earnings,or result- 
ing from past employment (civil and military pensions, OASI, or regular payments 
received because of industrial or unemployment compensation laws, etc.), "he may 
allocate to his spouse a portion of such income. The amount allocated shall not 
exceed one-half of the income, and it shall not exceed a reasonable amount 
necessary for the support of the spouse, as determined by investigation in each 
individual case. No allocation of such income may be made for the support of 
minor children. In APSB, no allocation shall be made to the spouse until the 


recipient has had his full maximum of $800(yearly) exempt income. (SEE SEC. 
157-05, METHOD FOR DETERMINING AMOUNT OF GRANT (N APSB) : 


When an ineligible spouse has community income from current earnings, or 
resulting from past employment (civil and military pensions, OASI, or regular 
payments received because of industrial or unemployment compensation laws etc.), 
he may retain an amount of such community income sufficient for the support of 
himself and/or minor children. After allowance is made for the needs of the in- 
eligible spouse and minor children, the balance shall be allocated to the re- 
cipient. However, if the needs of the ineligible spouse and minor children 
amount to less than one-half of the net income, one-half of such income shall: be 
allocated to the recipient. 





Net income from real and personal community property shall be shared 
equally with the spouse whether eligible or ineligible. (See Secs. 152-00 and 152-20) 


(Section Continued on Next Page) 
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~157=05 AMOUNT OF GRANT PUBLIC ASSISTANCE PROGRAM 
157-05 (Continued ) 157-05 


5. The value of the use and occupancy of premises owned and occupied 
by the applicant; 


6. The net income from real and personal property owned by the appli- 
cant. Income in addition to the above specified shall be computed 
on the basis of net income. (W&IC 3472) a 


Free board and lodging supplied to an applicant for APSB because of his 
necessity therefor, by a friend or relative who is not responsible for his sup- 
port or who is financially unable to support him, shall not be a ground for re- 


fusing aid, (W&IC 3449) 


The county board of supervisors shall investigate, annually or oftener, 
the qualifications of the blind persons receiving aid under the provisions of 
this chapter and may increase or decrease the allowance within the limits pre= 
seribed in this chapter, or, if the board is satisfied that any person receiving 
such aid is not entitled thereto, it shall deny him further aid and shall forth- 
with notify the county auditor and the Chief of the Division for the Blind in 
the SDSW of such action. The person receiving aid however, shall have the right 
of appeal to the SSwWB from such action. (See Secs. i5i-36, DEFINITION OF Exempt INCOME IN 
APSB, aND 057=05, METHOD FOR DETERMINING THE AMOUNT OF GRANT IN APSBo) (WAIC 3089, 3460) 


Every person administering aid shall endeavor at all times to perform 
his duties in such manner as to secure for every blind person the maximum amount 
of aid to which he is entitled. 

157-15 METHOD FOR DETERMINING THE. AMOUNT OF GRANT IN APSB 157-15 

APSB 


After the exempt income exceeds $800 ina given year, an adjustment 
shall be made in the amount of aid and the total net income including aid shall 
not exceed $75 per month (See Sec. 361-15, ADJUSTMENT IN AMOUNT OF GRANT IN APSB) for the bal~ 
ance of the year. Exception: If the recipient is making an allocation to a spouse, 
no adjustment shall be made until the support of the spouse has been met, but in 
no event shall the amount allocated to the support of the spouse exceed 800 in 
any given year. Such allocation shall not be made until the recipient has had 
his full maximum of $800 exempt income. (See Sec. 153-80, Division oF INCOME WITH SPOUSE.) 


fn APSB recipient may have net income up to 5800 from exempt sources 
without affecting the maximum monthly grant of aid, unless a smaller grant must 
be given because of general relief which is granted for any part of the period 
covered by the first APSB warrant. (Ske Sec. 610690, DupLication oF GR CaLSO KNOWN AS IN) AND 
CATEGORICAL AiD PAYMENTS) 


An applicant (including original applications, restorations, transfers 
from ANB, and reapplications) for APSB who has a reguiar monthly net income in 
excess of $141.67 a month from the various sources of allowable income (see Sece 
157-05, Provisions of W&IC Regarding Determination of Amount of Grant in APSB ) 
is deemed to have income sufficient to provide a reasonable and decent standard 
of living and is ineligible to aid, even though he has a spouse without other 
means of support. (W&IC 3460, 3472) 
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PUBLIC ASSISTANCE PROGRAM AMOUNT OF GRANT 157-05 
156-50 (Continued) 156=50 


The following are types of income which may be adjusted to whole dollars: 


1. Regular income which is estimated as in the case of the value of a 
contribution in kind, such as free rent, free board and room, etc, 
(See Sec. 152-90, VALUE OF CONTRIBUTIONS IN KIND.) 
Exampce BS A DAUGHTER, iN WHOSE HOME AN ANB. RECIPIENT LIVES, CONTRIBUTES HIS SHARE OF THE 


UTILITY BILL. THIS 1S ESTIMATED TO AVERAGE ABOUT $3.55 A MONTH. THIS ESTIMATE MAY BE 
REDUCED TO $3.00. 


Irregular income of such a nature that consideration of the income 
received in the past is the only possible way of estimating the 
amount the recipient might. reasonably expect to receive in the 
future, That amount which represents the monthly average over the 
oreceding three months! period reduced to the nearest whole dollar 
may be deducted in determining the grant. 


NO 
% 


Examece Ct A RECIPIENT OF ANB NOT ELIGIBLE FOR APS (see Sec. 233-50 VERIFICATION OF PLAN 
FOR SELF-SUPPORT, AND SEC. 121-10, BLIND Wite Not a RestDENT OF CaLIFORNIA), TUNES 
PIANOS AND Hig EXACT INCOME FROM MONTH TO MONTH CANNOT BE FORETOLD. INCOME OVER THE 
PAST THREE MONTHS HAS BEEN AS FOLLOWSS JUNE EARNINGS $9.50, JULY, EARNINGS Be 
AUGUST EARNINGS $32.75, TOTAL EARNINGS $25.25 OR AN ACTUAL MONTHLY AVERAGE OF 42. 
THEREFORE, $2.00 1$ DETERMINED TO BE THE RECIPIENT'S AVERAGE MONTHLY INCOME 


‘ 


3. Grants of aid may usually be kept in whole dollar amountsi when a 
case involves both fixed and adjustable income. 


Exampce Df AN ANB RECIPIENT FOR WHOM THERE 1S NO ESTASLISHED NEED IN Excess OF $75 18 
FURNISHED FREE UTILITIES BY A DAUGHTER THE VALUE OF WHICH IS ESTIMATED AT APPROXIMATE~ 
Ly $4.35 aA MONTH, IN ADDITION HE RECEIVES OASI IN THE AMOUNT OF $21.85 EACH MONTH. 
THE ESTIMATED INCOME MAY BE LOWERED TO $4.45 WHICH, WHEN ADDED TO THE FIXED INCOME OF 
$21.35, ADJUSTS THE TOTAL INCOME TO $26.00. -- . 


When reporting income on the Certificate of Verification of Eligibility 
(Form Bl 201) and the Notice of Change (Form Bl 232), the amount of income used 


in arriving at the amount of the grant should be reported. (W&IC 3075, 308%) | 
157-05 PROVISIONS OF HW. & I, CODE REGARDING DETERMINATION OF AMOUNT 157-05. 
OF GRANT IN APSB 
APSB 


The amount of aid to which any applicant for APSB shall be entitled 
shall be, when added to the net income of the applicant from all other sources, 
75 per month. Net income from any of the following sources of a combined total 
value not exceeding #800 per annwa shall not be considered for any purpose: 


1. Income from applicant's labor or services 3 


2, The value of foodstuffs produced by the applicant or his family for 
his use or that of his family; 

3. The value of firewood and/or water produced on the premises of the 
applicant or given to him by another for the applicant's use; 


4. the value of gifts; 


~ 


(Section Continued on Next Page) 
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172-00 (Continued) 172-00 


When the relative's sworn statement indicates that his net income is such 
that he would ordinarily have a degree of liability, but that he will not con- 
tribute in the amount fixed by the Relatives' Contribution Scale, due consider- 
ation shall be given to the special circumstances which the responsible relative 
may have listed as reason for not contributing according to the scale, in unu- 
sual cases the relative may be found to have a degree of liability less than 
that fixed by. the Relatives! Contribution Scale. In some cases there may be a 
finding of no liability. (W&IC 2181) rg 


The granting of, or continued receipt of, aid shall not be contingent 
upon the filing of a sworn statement by a spouse or adult child or upon recovery 
of aid granted from a responsible relative. 


When an initial request for a sworn statement has been forwarded to the 
responsible relative and no reply has been received by thé time other items of 
eligibility have been established, action on the application shall be taken by 
the board of supervisors without further delay, provided the nonreceipt of a con- 
tribution from the relative at the time the application is ready for action has 
otherwise been established. Such fact may be established by the applicant's 
signed statement in letter or other form, His written statement is not required 
if information secured from the applicant or others during the investigation 
seems reasonable basis for concluding that no contribution is received, but the 
basis for such conclusion shall be recorded, The county shall make continued 
effort after aid is granted to obtainasworn statement from the responsible rel- 
ative living within the state. | 


When a spouse of the applicant or recipient has separate income (as dis- 


’ tinguished: from community income), such spouse's degree of legal responsibility 





rat 





for support, for which recovery action can be initiated, shall be measured by 
the Scale Separate income is that received from real-or personal property rep- 
resenting the separate property of the owner. It also includes income resulting 
from employment or military service rendered prior to the present marriage, such 
as civil and military pensions except that if the marriage took place during the 
periodthe service was rendered the income shall be considered community income. 


When spouses enter into an agreement, either oral or written, whereby 
the applicant or recipient relinquishes his interest in the spouse's earnings, 
the income of the spouse shall be considered separate income from the date such 
acreement was made. In the event it is determined that the agreement was made 
for the purpose of qualifying for aid or for a greater amount of aid the income 
from the spouse's earnings shall be treated as the community income of the couple. 
(See Sec. 153-80, Division of Income with Spouse) 


The extent to which the recipient or applicant is actually in receipt of 
assistance, either in cash or in kind, from a spouse whose income is separate 


| income, shall be determined on the basis of the contribution actually received. 


(Section Continued on Next Page) 
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172-00 (Continued) : 172-00 


&, : 
be Commercial enterprise, such as business or farm operations: 


Normal expenses of operating a business, including .overhead, repre- 
sent deductible items in determining the net income of the relative. 
That expense which is necessary to maintain a business on an opera- 
ting basis and to preserve the capital investment is given consider- 
ation in determining net incomee Necessary business and operating 
expenses which are past due and unpaid represent an obligation of 
the business to be recognized in determining net income from a busi- 
nessSe 


In the case of farm operation, for example, the cost of taxes, inter-~ 
ost, and principal payments on encumbrances, and depreciation on 
equipment, should be considerede When an automobile or other motor 
vehicle is maintained for the business, reasonable expense for its 
operation should be deducted in determining the net incomes 


Go Commissions: ; 
‘> Y ? v : 


Overhead and operating expenses are considered in determining net 
earnings derived from commissionse This includes such items as the 
maintenance and operation of an automobile used in G6onnection with 
the business, office rent, telephone, stationery, etoe 


Living expenses shall not be deducted when determining net inoome. 


When the sworn statement indicates that the responsible relative is al- 
ready contributing and/or will contribute an amount equal to that fixed by the 
Relatives! Contribution Scale, or when the affidavit indisates his inoome is such 
that no contribution may be required under the scale, no further inquiry shall 
be made into the relatives’ financial circumstances unless there is information 
to refute the relative's statement of financial circunstancase (See Seco 172-02, Ree 
aTives® CONTRIBUTION $SCaL—e.) Ln the presence of information which appears to refute the 
sworn atatement, it is expected that the county will exercise reasonable dili- 
rones — investigating further the financial cirounstanoces of tha relative. 
(WaIC 2040) q 
(Seotion Gontinued on. Next Page) 
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237-75 (Continued) 


9A, 


and/or child/children owns 


securities owned by parent, 


property, include face value 


Kligibility Requirements 


Property owned by parents and/or chil 
(ren), (See Sec, 135-0) : 
(1) Record verified total county as- 
sessed value of all combined real 
property ovmed by parent, parents and/ 
or child or children after deducting 
all encumbrances of record. If inves- 
tigation verifies that parent,parents, 
no real 
property record "None". 


EXAMPLE A? 


(i) Rea PROPERTY, ASSESSED vaLue $450 
(LESS ENCUMBRANCES OF RECORD) 


| EXAMPLE Bs 


. 9A 
: () REAL PROPERTY, ASSESSED vaLue $1250 
(LESS ENCUMBRANCES OF RECORD) 


Examece C: 


A 
(f) REAL PROPERTY, ASSESSED VALUE $NONE 
(LESS ENCUMBRANCES OF RECORD) 


oh OD: (le CHILDREN WHOLE ORPHANS) 

') PROPERTY ESSE S$None 

(2) of EBs” FREBRE Ru PRS SPE Re hb} of cash or 
parents, 
and/or child or children, (See Secs. 
11)3-05, 233-00.) (If face value of 
non-exempt insurance policies is used 
in determining the value of personal 
in total 
of cash and securities. See Sec 113-89, 
Verification of Insurance ) If veri- 
fied by investigation that parent, 
parents, and/or child/children have no 
personal property record “None” 
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How Verified 


9B. Evidence verifying property 


(1) Refer to the property search, 
giving date of search and where 
evidence may be reviewed, Refer- 
ence to correspondence is added 
when ownership of property out- 
side the county has been verified. 
If the children are whole- orphans 
and the investisation does not 
indicate that a property search 
is necessary, record "Property 
search not indicated " 


9B. | 
(i) 2 yr. prop. Search, 1/8/47, Co. Fire 


98 
(1) 2 vr. prop. search 12/19/K6, LETTER 
Ava. Co, assessor 12/16/46, Co. Fire. 


9B 
(1) 2 vm. property search 1/8/47, Co. Fire 


(i) PROPERTY SEARCH NOT INDICATED. 

(2) Applicant is parent - Ifa 

parent declares nopersonal prop- 
erty,the investigation discloses 
none, and the parent's signed 
Authorization for Financial In- 
vestigation, Form CA 228, is on 
file, record, "Parent declared 
none CA 228 on file " 


Applicant is other than parent 
If a Form CA 228 signed by the 
parent or parents is not avail- 
able (see Sec. 230-35, Authori- 
zation and Consent for Investi- 
gation), and the investigation 
discloses none,record: "Declared 
none = investigation discloses 
none ," 


If the investigation discloses 
possession of personal property, 
record source of verification, 
date of verification, and where 
evidence may be reviewed. 
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PUBLIC ASSISTANCE PROGRM NVESTIGATION AND DECISIO , - 
237-75 (Continued) Page 10 of 237-75 
Eligibility Requirements How Verified 


8A, B. and C. Residence - State and Non-County 8D. Evidence verifying residence 
A. Unless state or county residence dif- 8Dl. Record: (1) nature, (2) date, 


fers for any of the children, indicate and (3) where evidence veri- 
all children by the name of the first fying state residence may be 
child followed by "et al". reviewed, Indicate period of 


residence verified by the 
documents. (Exception: When 
birth evidence as recorded 
under 6B shows birth in Cali- 
fornia, cross reference this 
item to 6B.) 


B. Show how state residence is established Exampre At See trem 68. | 
(i.e., by birth, by parent's residence or 

E Bs C WEL. 
by the physical presence of the child. “Sena puanen at ahh to bars 


(See Secs. 121-20 and 129-05.) OF APPLICATION. 
Exampre Ci CA 221, 12/18/45, CHILD © 


PHYSICALLY PRESENT IN CaLif. SINCE 
8/9/43, Cow Fire 


C. Complete this item for non-county cases SD2. When the child/children has 


only. Record the date on which residence county residence ofless than 
was established in the county of applica- one year, evidence of state 
tion, (See Sec. 122-15) and county residence (this 


includes state residence evi 
dence, Form CA 20), evidence 
to support CA 20), and Form 
CA 23h) shall be submitted 
to SDSW with the CA 200 and 
CA 201. (See Gee. 232-20, 
Non-County Residence Proced- 
ure.) Copies of all evidence 
should be retained in the 
county file. If evidents 
other than an affidavit is 
used, the original (e.g., a 
certified copy of a birth 
certificate) may be retained 
in the county file and de- 
tails reported on Form CA 203. 


Record “residence evidence 


attached" for both 8D(1) and 
(2). ae 


(Section Continued on Next Page) 
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237-75 (Continued) 


‘ 


L1A, 


124. 


LZBs 


20. 


12D. 


12E. Record: 


‘ Eligibility Reguirements 


ExamMpre A 


(i) ABLE To conTRiBuTE "Yes" 


(2) ACTUAL CONTRIBUTION, $12.50 


ExaMe.e p: 
(1) ABLE TO CONTRIBUTE “No" 
(2) ACTUAL CONTRIBUTION “None” 


Assistance plan-Family budget basis 
(See Sec. #58~80) 

Record: (1) the 
the family unit, 


total budget for 
(2) total net in- 
come to family unit, (3) budgetary 
deficiency (i.e., the difference 
between the total budget and the 
total net income to family unit). 
and (1) the ANC grant. 


EXAMPLE? 


at 
(i) Totat BUDGET FOR FAMILY UNIT. s09125 058 
2% 4 


= ToTat INCOME TO FAMILY UNIT, 6. 
th DEFICIENCY cose. cs. ee OR A35 
( ) ANC GRANTo. @eev6Gas @estce@oeouauaeeonte 70.00 


Assistance plan - Individual ebald 


Basis (See Sec. #58-20) 


Record: The given name of each child 
The total needs of each 
child opposite the name of 
the child. 


Record: 


The contribution from parent 
for each child. 


Record: 


The amount of other income 
for each child. 


Record: 


The 


1 


amount of the grant for 


118 


12?. 
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How Verified 


(i) Ver. Fac WAGES » HALE BROS. 3 ys Co. 

cree AND INTERVIEW Fae A Co. 
iLE. 

(2) Howe visit To CaReTaKeR 3/19/47,Co. 
ILE 


(i) CA 265 - 3/26/N7 - Co. Fire 
(2) CA 2hs - ent - Co. Fire 


Verification and explanation of 
assistance plan. 

Indicate date. on which’ budget 
was estimated. Record nature, 
date,and where evidence verify- . 
ing source and amount of each °- 
item of income may be reviewed. 
The Gen M48 shall not be refer- 
red to as verification of in- 
come oa SEC. 233-25). 


“i GEN Mug, 7/98/47, Coo Fir 
(2) AwarD gs tee Ae Soc. SeceBo. 
Sh Bie aA on ru 
EN N © L 
(8) Gen Mug, 1/18/47 Co. Fite 
Note = 


if THE BUDGETARY NEEOS OF Bik FRSILY 
BUDGET UNIT, LESS FOOD, CLOTHING, 
AND PERSONAL NEEDS OF THe 'INELIGI- 
BLE CHILO/CHILOREN ARE SMALLER IN 
AMOUNT THAN THE MAXIMUM BASES FOR 
FEDERAL PARTICHPATIONFOR THE ELI= 
GIBLE CHILOREN, ENTER THE ACTUAL 
FEDERAL MATCHING 8aStS meee iTEM 
118 (8) (see SECe #Se- 10AND627-20) 


Indicate for each child on line 
following name, date of compu- 
tation of individual needs and 
where recorded,and nature,date, 
and where evidence verifying 
source and amount of each item 
of income may be reviewed. 


Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM INVESTIGATION AND DECISTON 237—75 ; 
237-75 (Continued) Page 12 of 237-75 
Eligibility Requirements How Verified 


EXAMPLE AS 


9A : 98 
(2) Cash anb/or SecuRITIES, vaLUE. $57.50 (2) Letters 9/7/47 ano 8/31/47 Mer. LL OFE 
INS. COs AND BANK OF AMER. Cow Ftre, 


EXAMPLE B3 


9A 98 
(2) CasH aND/OR SECURITIES, VALUE $206 (2) F. Ve NON-EXEMPT INS. POL. AND  —.GANIK 
CLEARANCE Bank OF AMER, 9/6/K7, Co.Fict. 


Examece C2 (lf PARENT 1S APPLICANT AND DECLARED 
NO PERo PROP.) 


DECLARED NONE~SIGNED CA 228, Co. Fire. 


w 
ed 


9A 9 
(2) Cash and/or SECURITIES, VALUEo-$NONE (2 


Exampce Of (lf ~PPLICANT OTHER THAN PARENT aND CA 
228 NOT AVAILABLE) 


9A 98 
(2) CaSH aND/OR SECURITIES, VALUE-.$NONE (2) DECLARED NONE - INVESTIGATION REVEALS 
‘ NONE. 
(3) Record: "No" if no transfer of (3) Since the two-year property 
either real or personal property was search would reveal a transfer 
made for the purpose of qualifying for ar assiznment of real property, 
aid. cross reference to 9B(1) may be 


entered in 9B(3) to indicate 
verification of 9A(3). If in- 
vestigation of personal property 
indicates no transfer or assign- 
ment, record in 9B(3), "Investi- 
sation reveals none." . (If the 
investigation shows . that a 
transfer was made but was one 
which was not in violation of 
Sec. 135-00, ‘Transfer of Real 
Property to Qualify for Aid, or 
of Sec. 16-10, Transfer or 
Assignment of Personal Property, 
the facts which resulted in 
this conclusion shall be included 
in the county case record.) 


1OB. Evidence verifying ability to 


10A. Contribution from parent not living 










with child (See Secs, 155-20, 172- support and contribution from 
10, 23-05) Under 10A (1) check in Record: (1). nature, 
appropriate square whether parent date and. where verification of 
is able to contribute. If answer parent's ability or inability 
is "yes", record under 1OA (2) the to contribute or support may be 
amount of the actual contribution. reviewed, (2) nature, date, and 


where evidence verifying amount. 
of contribution may be reviewed. 


(Section Continued on Next Page) 
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237-75 (Continued) Page 15 of 237-75 
15. Denial by the Board of Supervisors (See Sec. 250-00) 


Record: Name of county, date of action, names of children for whom aid 
is denied and the reason for denial. 


Signature of County Clerk or Deputy 


The certificate shall be signed by the county clerk or deputy, or chair- 
man of the board of supervisors. The signature may be either the original 
| or a facsimile. 


1G. This section is completed by the SDSW. 
ADDITIONAL CHILDREN 


When an additional child of a family currently receiving ANC on a Family 
Budgetary Basis is placed on aid by a subsequent Form CA 201, and the 
payee is the same as for the other children, Item 11, Assistance Plan, 
shall be completed for all children including those on the first Form 
CA 201. Items 13 and 1); shall include the names of the children on_the 
first Form CA 201 and Item 1); shall show the full amount of the currently 
authorized grant. 


When the payee for the additional child is not the same as for the chil- 
dren already receiving aid, Items 11, 13, and 1); shall be completed for 
the additional child only. 


When an additional child of a family currently receiving ANC is placed 
on aid by a subsequent Form CA 201 and the grant is to be computed on an 
Individual Child Basis, Items 12 through 1); are completed the same as for 
an initial certificate of eligibility for the additional child only. 
(wai 1560) 


gem ee kc a ccc i 
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PuBLic ASSISTANCE PROGRAM | ’ i - 
237-75 (Continued) Page 1), of 237-75 
13.6 Recommendation of Public Assistance Worker 
A. List the names of the children who qualify for aid. If the beginning 
date of aid is later than specified under Section 1550 or 1552 of 
the W&IC, indicate the date from wnich eligibility is verified and 
ceive the reason for ineligibility prior to that date. (See Secs, 250-00 
AND 641=50) 
B. List the names of the children who do not qualify for aid and give 
the reason, (See Sec. 250-00) 
CG. List the names of the children whose eligibility or ineligibility 
status has not been determined and give the reason county action is 
withheld. (See Set. 250-06) 
Signature of County Public Assistance Worker 
The certificate should be signed and dated by the county public assist- 
ance worker wno makes the recommendation that aid be sranted or denied. 
The signature may be either the original or a facsimile. 
Signature of Case Supervisor or Director 
The certificate should ‘be signed and dated by the public assistance 
supervisor or county welfare director, The signature may be either the 
original or a facsimile. 
Lhe Approval by the Board of Supervisors 


SDSW-CALIFORNIA-MANUAL 


Record: Name of county, date of action, and the beginning date of aid. 
If aid is granted on a family budget basis for all children, list the 
names of the children and enter the total grant opposite the name of the 
first child. 


If one or more children is receiving foster care, list the name of the 
child and enter the amount of the individual grant opposite the name of 
each child, (See Sec. 158-20) 


If the beginning date of aid differs for one or more of the children, 


indicate the specific date of aid opposite the name of each child. 


Signature of County Clerk or Deputy 


The certificate shall be signed by the county clerk or deputy, or chair- 
man of the board of supervisors. The signature may be either the original 
or a facsimile. 


(Section Continued on Next Page) 
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“563-30 (Continued) 563230 


Do not include obligations for medical or dental care, hospitalization, 
ov burials, except payments for such services included in direct money payments 
which are not separable from payments for other needs. Qbligations for medical 
or dental care, hospitalization, and burials are reported in Part D of Form GR 
237, (See Seco 564-50, Repor ING oF OTHER GeneRaL ReLier FROM County INDIGENT FUNDSo) 


Enter in Column I obligations incurred for the benefit of children for 
whom aid is granted under the Boarding Homes and Institutions program. 


Enter in Column IT all obligations ineurred for the benefit of Family 
Groups. Include payments for the specific benefit of the child/children for whom 
aid is granted and aiso payments for the benefit of any other member of the 
Family Budget Unit. Do not imelude aid paid for the benefit of any person in 
the household who is not a member of the Family Budget Unit; such aid is report- 
ed on Form GR 237- : 


Enter in Column III the sum of Columns [ and II. 

Item Il. Total Obligations Incurred--Enter the sum of Items 11A and 11B. 

Item 114. Total Basis for State Participation--Enter the total amount of 
obligations incurred for cash payments under each program, excluding county sup- 


plemental aids 


The entry in Item 11A, Column I, is comparable to the entry in Item l, 
Column A, of the Aid Affidavit {Form CA 800-BHI). 


The entry in Item 1lA, Column IT, is comparable to the entry in Item l, 
Column A. of the Aid Affidavit (Form CA 800, revised October, 1946). 


The breakdown by source of funds of the payments in which the state par- 
ticipates is given in Items 11A (1), (2), and (3). 


(Section Continued on Next Page) 
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563-20 (Continued) 563=20 


Only cash payments within the maximum aid grant established by the OAS, 
ANB or APSB laws are to be reported on Ag and Bl 237 reports. All payments in 
kind and cash payments in excess of the legal maximum which are specifically for 
the OAS, ANB, or APSB recipient are to be reported under Section ¢ of Form GR 2ah 


OAS 


Item 11, Total Obligations Incurred (Form Ag 237) is comparable to the 
entry in Item 1, Column A, of the Aid Affidavit (Form Ag 800). 


Item 11A, Federal share (Form Ag 237) is comparable to the entry in 
Item 6, Colum A, of the Aid Affidavit (Form Ag 800). 


Item 11B, State share (Form Ag 237) is comparable to the entry in Item 
13, Colum A, of the Aid Affidavit (Form Ag 800). 


Item 11C, County share (Form Ag 237) is equal to Item 11 minus the sum 
of the entries in Items l1]A and 11Be © 


ANB, APSB 


The sum of the entries in Item 11 (Form Bl 237) for ANB and APSB is 
comparable to the single entry in Iteml, Column A, of the Aid Affidavit (Form 
Bl 800).« | | 


Item 11A, Federal share (Form Bl 237) for the ANB program is comparable 
to the entry in Item 6, Column A, of the Aid Affidavit (Form Bl 800). 


The sum of the entries in Item 113, State share (Form Bl 237) for ANB 
and APSB is comparable to the entry in Item 15, Colum A, of the Aid Affidavit 
(Form Bl 800). 


Item 11C, County share (Form Bl 237) is equal to the entry in Item 11 
minus the sum of the Federal and State shares (Items 11A and 11B). wale ork, | 
5091, AND 3460) : | | 


563-30 PART C. OBLIGATIONS INCURRED FOR ASSISTANCE PAYMENTS 563-30 
ANC 


Section GC of Form CA 237 provides for reporting obligations not only 
for the amount of ANC payments in which the state participates but also for 
any additional county aid (other than medical or dental care, hospitalization, 
or burial) given to ANC cases for support of the Family Budget Unit. It in- 
eludes payments in kind as well as amounts by which cash payments exceed the 
Basis for State Participation. Counties paying cash supplemental aid in sepa- 
rate warrants should include this amount also» 


(Section, Continued on Next Page) 
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645-01 (Continued) | 645-01 





Exnenditures for salaries and waves, maintenance and operation and capi- 
tal outlay will be allocated to boardins home and adontion programs under the 
rules set forth in Sec. 645-71. The following additional rules apply in the 
reimbursement of both boarding home, and adoption administrative costs. 


Reimbursement will be allowed on the basis of salaries and waves so al- 
located, except that any prior agreement with SDS at the time of issuance of 
license or as subsequently amended regarding numoers and kinds of positions to 
be used will be a limitation upon the claim. 

Reimoursement for the amortization of the initial cost of construction 
will be based upon Sec. 645-35; for the cost of repairs and alterations on the 
basis of Sec. 65-37; for the rental of space or charges in lieu of rent, on the 
basis of Sec. 645-39. 

Reimbursement will be allowed for property and equipment (see footnote 
for definition) where the amount allocated to boarding home and adoption pro- 
grams altogether is $5 or less for each item. 


Whenever the amount so allocated is greater than $5, but the total cost 
of the iten is less than $50, reimbursement will ordinarily be allowed without 
syecific approval by SDoW.. 

AD 


Whenever the amount so allocated is greater than $5, and the total cost 
of the item is greater than #50, reimbursement will be allowed only on the basis 
of prior agreement with SDSW. or upon submission to SDSW of a satisfactory justi- 
fication for the partial or entire charges of the cost of the property or equip- 
ment to the boarding home and adoption prorrans. 

‘BHA, BHC 

Whenever the amount so allocated is greater than %5, reimbursement will 
be allowed subject to ashowing of need, at the request of SDS, for the use of 
the property and equipment in the hoarding home program. 


BUA, BUC, AD 


The county shall maintain an inventory showing each item of property and 
equipment for the cost of which reimbursement from state funds in the amount of 
more than %5 is claimed. Such items of property and equipnent shall be numbered, 
and the number recorded on the inventory, to allow positive identification of 
the individual items. When the use to which any such item of property or equip- 
ment is placed is essentially different fron that agreed upon with SDSW, or in 
the lack of such agreement, is essentially different from the purpose .for which 
it was purchased, the decrease in value of such property or equipment will be 
determined and financial adjustment between the state and the county made ac- 
cordingly. 


Notes: Property and equipment is defined as those articles which can be 
used repeatedly without appreciable impairment of physical con=- 
dition. Machine and fixture parts which, when placed into use, 
lose their identity and become part of the machine or fixture 
are not classed as property and equipment, regardless of cost. 
(WRIC +, 1622, 2302) 


Fe RE CE ENO ETR INTER re TC 
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ee 
Pung AssisTANCE PRoGh FINANCIAL PROCEDURES=-ADMINISTRATIVE EXPENSE 645-01 
645-00 FEDERAL PARTICIPATION IN ADMINISTRATIVE COSTS 645-00 
AS, ANB, ANC 


Federal participation in county administrative costs is claimed on the 
basis of one-half of the actually incurred costs of administration for: | 


a. Assistance to cases eligible for Federal participation; 
and ‘i 

b. Recognized services,to individuals or groups of individuals, reason- 
ably related to the categorical aid programs. 


The Federal Government does not participate in administrative expendi- 
tures for the operation of projects such as commissary stores,woodyards, sewing, 
shoe repair, and other miscellaneous projects. Administrative expenses for such 
orojects, when included in the county welfare appropriations, shall be included 
on the administrative expense worksheets aml must be reported in the appropriate 


column. (FS$-ApmiN.) 


645-01 ADMINISTRATIVE COSTS - BOARDING HOMES AND ADOPTIONS. 645-01 
BHA, BHC, AD 


4 
‘ 


Availability of State Funds 


BHA, BHC 

Subvention for costs is available from state funds to those cities and 
counties which have entered into a written agreement with SDSW pursuant to which 
agreement the agency inspects and licenses specified types of boarding homes. 
No subvention is available for the costs of accredited agencies which inspect 
put do not license boarding homes. The amount of subvention for any month may 
not exceed $i times the number of licenses in effect on the first day of -the 


month. (See CHapter IX, MANUAL = BOARDING HOMES FOR AGED AND CHILDREN.) 
AD 
Subvention for administrative costs is available from state funds to 


those counties which have entered into a written agreement with SDS5WY, pursuant 
to which agreement the county administers an adoption program. 


Reimbursable Expenditures 
BHA, BHC, AD 
In the administration of the adoption program,over~all reimbursement for 
any fiscal year will be limited to amounts for salaries and wages, maintenance 
and operation and capital outlay agreed upon between the county and SDSW. No 
such agreement on yearly expenditures is reqired for the subvention .on the 
boarding home programs because of the »l per license limitation. 


' 


(Section Continued on Next Page) 
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6145-06 (Continued) ° - . 645-06 





le Such services are not performed incident to other public functions; 
2. The county has conformed to the requirements of the merit system in 
| the employment of welfare personnel. (SEE CHaPTER 070-00, WELFARE = PERSONNEL 
STANDARDS) 5 
3. Such services are rendered Sine t the neriod of pending and continu- 
ing eligibility and for a reasonable period after the cessation of 
the money payment. 


Costs of services may be reported for purnvoses of securing Federal match- 
ing in respect to: 


1, Information, analysis, investigation, consultation planning and re- 
ferral, including the cost of transportation and other expenses nec- 
essary to enable the applicant or recipient to receive technical 
services in respect to legal,medical and social problems; excluding 
the cost of legal, medical, educational, rehabilitative and remedial 
services that go beyond consultation, diagnosis and planning; 

¢. Costs of mental and physical. examinations and other diagnostic ser- 
vices necessary to determine the mental or physical condition of the 
applicant or recipient or of a member of the household affecting his 
health and well-being, including expenses necessary to secure the 
service, but excluding the costs of medical treatment; 
Costs of services, including consultation and arrangements for coun- 
sel, necessary in the adjustment of lesal problems of the applicant 
or recipient of public assistance, including the official fees, the 
costs of docwnents and other expenses necessary bo secure the ser= 
vice, but excluding attorney's fees and the costs of judicial pro- 
ceedings except as provided in l; and 

i. Costs of guardianship proceedings for applicants or recipients of 
public assistance. (FS$S-AoMiN.) 


Lo 


645-11 EXPENDITURES FOR WARRANT WRITING SERVICES | 645-11 
OAS, ANB, ANC 


Federal participation may be claimed by the counties in administrative 
expenditures incurred in the preparation, writing and mailing of warrants for 
OAS, ANB, and ANC. Im all cases the responsibility for the determination of the 
legality of such claim: in respect to county ordinances, rests with each indi- 
vidual county and such determination shall be made prior to claiming l'ederal 
participation. - 


The appropriation from which the expenditures are made shall be the gov- 
erning factor as to whether Federal participation shall be claimed along with 
other welfare expenses or whether a "unit cost" is to be used. Expenditures for 
salaries and wages, postage, envelopes and/or warrants which are made from funds 


fen ‘ ‘ * 
(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM 


645-02 EXPENDITURES FOR PURPOSES OF ADMINISTRATION 645-02 
OAS, ANB, ANC . . a 


An expenditure for purposes of administration must be fon purposes other 
than "assistance" (cash or kind), must be directly pertinent or reasonably re- 
lated.to the provisions of assistance in the category to which it is allocated 
and must not be properly chargeable to another program or to any form of assis- 
tance as such. (FSS-Apmin. ) : 


The usual activities involving costs of public assistance administration 
for which Federal participation may be claimed are: 


Supervising the operation of public assistance programs 5 

Developing, evaluating and modifying standards ol operation; 
Maintaining social, financial and statistical records} 

Preparing and presenting information to official bodies and the pub- 
11.¢3 . 

, Determining the original and continued eligibility of jndividuals for 
financial assistance and ascertaining the amount of assistance to be 
granted; @.fe2 


2 


2 


WL Sw Mir 
e @ 


a. The cost of blind eye examinations. (See Secs. 180«15, DETERMINATION OF 


DEGREE OF BLINDNESS; 180-50,REEXAMINATION OF Eyes To DETERMINE CONTINUED ELIGIBILITY, 
23500, PHYsICLAN’S Reports OF EYE EXAMINATIONS; AND 645-20, ExPeNDITURES FOR Eve Ex~ 
AMINATIONS.) - 


b. The cost of $1.00 for search of draft records. (See Sec. 107-85, Drart 
BoakD REcorDs as AGE Evidence.) 


ec. The cost of search of census records, $1.00 for routine search 
or $3.00 provided the circumstances jusbily a special search. 
(See Sec. 107-65, U. S. Census Recorns as AGE EviDENCE.) 
6. Providing such financial assistance. (W&IC 1553, 2186, 3087; FSS-AoMIN.) 


7, Recruitment, inspection, licensing and supervision of boarding homes 
for the aged and assistance rendered clients in selecting a boarding 
home. (The administration of the Children's Boarding Home provram 
under W2:IC Sec@. 1620 » 1630 is not subject to Federal participation 
since the FSS-Act excludes Federal assistance in behalf of children 
in boarding homes.) (W&IC 2005, 2300, 2311) 


645-06 EXPENDITURES FOR PERSONAL SERVICES 645-06 
OAS, ANB, ANC 


Federal participation may be claimed in monies paid to employees engaged 
in administration of cases eligible to Federal aid for OAS, ANB, and ANC for 
personal services rendered the individual applicant or recipient to assure him 
the maximum benefit from the money payment in relation to personal, family, and 
community resources prcvided that the following conditions are trues 


(Section Continued on Next Page) 
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6. The unit cost,which will be used for the balance of the fiscal year, 
is then established by adding the total costs by aid as determined. 
under 1, 2, 3, h, and 5, above and dividing by the number of recipi- 
ents of aid (ANC-number of cases) as shown on each assistance affi- 
davit for the month, 


7. Each month thereafter the number of recipients of aid, (ANC-number 
of cases) as reflected on that month's assistance affidavit multi- 
plied by the unit cost for that aid established under 6, will deter- 
mine the sum to be charged to OAS,ANB, and ANC on the Administrative 
Exvense Maintenance and Qperation Worksheet, 


No claim for Federal participation for expenditures for services of 
othe agencies will be made on Administrative Expense Worksheets (forms DFA 64 
and OA) until the grand totals of salaries and wages, maintenance and operation 
and capital outlay have been determined for the county welfare department. After 
the grand totals an additional entry will be made for "Expenditures for Services 
of Other Agencies" and the name of the agencies will b¢. listed with distribution 
of the charges then being made. These amounts when added to the total cost of 
the county welfare department then represent the amounts to be carried forward 
to the affidavits for purposes of claiming Federal participation. 


The SDSW shall be consulted as to the method of allocating all non- 
segregable types of cost of other county agencies for which claim for Federal 
participation is made. (FSSeADmMiN.) | 


645-28 EXPENDITURES FOR SERVICES OF OTHER AGENCIES | 645-21 
OAS, ANB, ANC 


Participation may be claimed in amounts expended to cover expenses of 
other agencies incurred in performing services connected with the administration 
of public assistance upon a proper showing of any or all of the following con- 
ditions sé 


to It is the general fiscal practice for an outside service agency per= 
forming services directly connected with public-assistance adminis- 
tration either (a) to receive its necessary administrative funds by 
a charge upon each agency based upon the service rendered, rather 
than by general appropriation, or (b) to receive a portion of its 
administrative funds by a charge upgn.each agency supported primari- 
ly by funds derived from sources other than general appropriation; 


(Section Continued on Next Page) 
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645-11 (Continued) 645-11 


appropriated to and expendable by the welfare department shall be claimed accord- 
ing to the approved Plan for Determination of Administrative Expenses in effect 
in the resnective welfare agency. Expenditures for salaries and wages, postage, 
envelopes and/or warrants which are made from funds appropriated to and expend- 
able by the county auditor shall be claimed according to the plan established 
for the determination of “unit costs". For examle: in some counties the war=- 
rants, postage, and envelopes are purchased by the welfare department; the ac- 
tual writing of warrants,however, is done by the county auditor's office. Since 
the warrants, postage, and envelopes are an expenditure fro the welfare appro- 
priation, they should be charged on the administrative expense worksheets as 
direct welfare expense. To secure reimbursexent for the salaries of county audi- 
tor's employees, engaged in the warrant writing and mailing or for any other 
auditor's office expense or service, a unit cost must be used as these are ex- 
senditures from the auditor's aporopriation. 


The SDSW shall be notified prior to claim of the county's intention so 
that a joint review may be made for the purpose of determining -items eligible 
for inclusion in the cost figure. The following example is where a unit cost is 
to be used and includes expenditures for salaries and wages, warrants, postage, 
envelopes,and the normal monthly cost of addressograph plates and inserts. Those 
items do not represent the minimum or maximum which may be included in determin- 
ing the true cost figure. 


1. Salaries and Wages. Where salaries of county auditor's employees 
engaged in preparins and writing aid warrants will be claimed, the 
approved time recording procedure will be applied. The total number 
of man hours spent on each.aid during the study month multiplied by 
the average hourly salary, will establish the total salary cost by 
aids for preparing, writing, and mailing the warrants for the month. 


2, Warrants. The cost ver warrant determined by the last purchase pre- 
ceding the study month, multiplied by the number of warrants used by 
each aid during the month will be the total warrant cost. 


3. Postage. The actual cost of postage used in mailing the warrants for 
the month will be determined for each aid. 


). Envelopes. The cost per envelope determined by the last purchase 
preceding the study month, multiplied by the number of envelopes 
used by each aid during the month will be the total envelope cost. 


5. Addressograph. The normal monthly cost of addressorraph plates and 
inserts used in the routine preparation of the warrants for each aid 
during the study month will also be determined. (No addressograph 
or bookkeeping machine service or repair costs may be included in 
computing the unit cos.) 


(Section Continued on Next Page) 
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645-26 EXPENDITURES FOR COMMISSARIES 645-26 
GR 


Commissary costs shall be determined and handled as direct charges to 
this activity where readily determinable. They may be reported on the Adminis- 
trative Expense Worksheets (Forms DFA 6) and 6A) under the cantion “Commissary® 
or the OWP column may be used. ) : 


Joint expenditures applicable to the categorical aid programs only will 
be allocated as such. , 


Only expenditures for Salaries and uRGeR Maintenance and Qperations, 
and Capital Outlay by which all welfare programs and the commissary benefit, shall 
be treated as overall expenses. An example of the latier would be the salary of 
a cou: -¥ ee director who is responsible for the operation of all welfare 


Uae? onthe ote ~~ 


programs including the commissary. (W&IC 6561, 2140, 3091; FSS-AoMIN.) 


645-31 EXPENDITURES FOR EYE EXAHINATIONS 645-31 
ANB 


| Federal. particivation may be claimed for cost of required eye examina- 
tions for aid to the blind. (See Secs. 235-00, Physician's Reports of Eye Examination, and 645.02 
EXPENDITURES FOR PURPOSES OF ADMINISTRATION. ) 


In connection with an application for ANB, the SDSW requires the first 
examination and if the applicant, at his own expense, submits a= second report 
which is in conflict with the first, then the SDSW requires a third or resolving 
report. Accordingly, reimbursement may be claimed for the first and third ex- 
aminations, and any additional examinations which the 505; may require. (If an 
examination 1S required at time of reinvestigation and the recipient, at his own 
expense, submits a second report which is in conflict with the first, a third 
report is required to resolve the conflict. Heimbursement may be claimed for 
the first and third such examinations and for any additional examinations which 
the SDSW may require. 


Necessary exnenses to county for transporting an applicant for or re- 
Cipient of ANB to obtain the required eye examination (See Secs. 180-15, DETERMINATION OF 


DEGREE OF BLINDNESS, ANO (8050, REEMAMINATION OF Eves To Determine ConTiINUED ELtGiBILITY) Aare adminis= 
trative expenses, subject to Federal reimbursement provided; 


1. The applicant or recinvient is not financially able to meet such costs, 
and 

2. There is no accessible ophthalmologist on the panel in the county 
and the person must be transported to another county or state, or 


(Section Continued on Next Page) 
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2. The services performed are a distinct and additional function of a 
type customarily performed as a function of the county welfare de- 
partment and not a tyne performed as part of the regular service 
rendered by such outside agency to other agencies,and a unit of such 
outside agency performs the service as its sole function and oper- 
ates as an integral part of the county welfare department; 


3. Amounts were expended by a civil service agency for extra identifi- 
able services relating to the establishment and maintenance of per- 
sonnel standards on a merit basis for the county welfare department 
as required by rules and regulations of the merit system. They shall 
include only such special services as are rendered primarily for the 
county welfare department, and, under existing practice, would not 
be rendered as a regular service. 


The expenditures shall be made from funds appropriated to,earmarked for, 
or allotted to and expendable by the county welfare departmente (W&IC 1560, 2940,3075; 
FSS@ADMIN.) 


645-25 EXPENDITURES FOR CW 645-25 
CWS 


in those counties where contracts have been approved for the employment 
of OWS workers, the amount of a CWS worker's salary chargeable to CWS shall be 
determined on the basis of effort expended. If the amount so determined is less 
than the amount received for CWS from the U. 5S. Children's Bureau, an amount 
equivalent to the amount received from the U. S. Children's Bureau shall be 
charged to CWS and the balance of the worker's salary shall be apportioned among 
all other programs on the basis of the effort expended excluding CWS. 


The minimum amount charged to CWS shall be that amount reimbursed to the 
county by the SDSW from the U. S. Children's Bureau funds. In those counties 
where the entire cost is borneby Federal funds, the entire salary shall be in- 
cluded in the CWS category. (FSSApmin.) 
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| 645-=37 EXPENDITURES FOR REPAIRS AND ALTERATIONS 645-37 
OAS, ANB, ANC 

| Federal matching of expenditures for repairs and alterations is based on 

the assumption that such expenditures are related to the maintenance of proper 

facilities for the administration of the public assistance programs. The ap- 


proval of such expénditures is dependent upon whether or not these expenses are 
necessary for the administration of the assistance vrograms, are reasonable in 
cost and soundly planned. The approval or disapproval will in all cases be based 
on the circumstances of the individual situations. 


Before incurring expenditures for repairs and alterations for which re- 
imbursement will be claimed, the following requirements shall be considered: 


1. The expenditures must comply with the requirements of State law and 
lederal regulations. 


2. Form DFA-117 (Request for Approval of Expenditures for Repairs and 
alterations) shall be completed in detail and four copies submitted 
to SDSW for approval. 


3. Claims for reimbursement are not to be filed for expenditures for 
repairs and alterations until the county has been notified of approv- 
al and of the amount to be claimed. 


4. Additional expenditures for further improverients may be required 
4 


later and these costs, after they have been submitted and approved, 
may be added to the claim. (W&IC 1560, 2040, 3075, FSSB) 


Costs of Repairs and Alterations to Publicly or Privately Owmed Buildings. ~ 

Federal funds may match the expenditures of local government for altcra~ 
tion and repair of space occupied by public assistance agencies in either pri-~ 
vate or public buildings if not previously claimed as a part of rent. Matching 
may be claimed in full at the time the expenditure is incurred, subject to the 
above provisions. The following principles will govern the matching of expendi- 
tures ¢ 


1. The benefit of the repairs and alterations must be realized by the 
public assistance agency within the preiod of occupancy of the build- 
Ang» commensurate with the extent of cost involved. In the event 


3 


such benefit is not realized, financial adjust:ent must. be made. 


2. The economy of the expenditures must be established by comparison 
with the amount of rent that would be required for athar suitable 
space of comparable location, construction, facilities, and condi- 
tion, with particular concern to the adaptability of the space re- 
paired for the use of the public assistance agency. 


3. Where space is also occupied by other agencies than the public 
assistance agency, the cost of the repairs and alterations will need 
to be allocated on the basis of a reasonable pro raba share, charged 
to each of the agencies sharing the snace. The amount chargeable to 
the welfare department will be allocated to Overall in the same man= 


; ner as other costs. (W&IC 1560, 2140, 3075, FSS-AomiN.) 
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PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES--ADMINISTRATIVE EXPENSE 645-35 
65-31 (Continued) 645-31 


3. Transportation to another county or state is necessary for examina- 
tion by an ophthalmologist who had not previously examined the per- 
son, or 

h. The distance to the nearest accessible ophthalmologist in the county 
on the panel is great and transportation to his office is necessary, 
or 

5, .The blind person is bedfast and the cost of transportation of the 
ophthalmologist to the home of the blind person is incurred by the 
county, or . 

6. The blim person requires an attendant to accompany him to the oph- 
thalmologist's office, thus incurring additional expense. (W&IC: 30753 
FSS-ADMIN.) 


645-35 EXPENDITURES FOR CONSTRUCTION OR PURCHASE OF BUILDINGS 645-35 
OAS, ANB, ANC 


Initial Cost of Construction or Purchase of Public Buildings. 

When an agreement provides the basis for defraying the initial cost of 
construction or purchase of a building to be owned by the local government, and 
its cost is to be amortized over a period of years as rent charges to the agen- 
cies or departments occupying space in such buildings, Federal participation 
will be available in the amortization of the total cost of construction of new 
buildings provided: 


1. The amount charged for space or the rate of amortization of the pur 
chase price is not in excess of that which would ordinarily be 
charged in the same or in a similar community for comparable space 
in a privately owned building. 


MN 
° 


Maintenance and operating services included in the rental charge ae 
cléarly specified. 


3. Information is provided as to the basis for amortizing the charges 
to include the total costs of the building, the particular . agency's 
pro rata share, the total square footage to be occupied by each 
agency or department, the period of years over which the total cost. 
is to be amortized, and the amount per square foot per year based 
on such period of amortization. 


4. Form DFA 117A, Request for Approval of Expenditures for Construction 
or Purchase of Building,is satisfactorily completed and submitted to 
the State Department of Social Welfare for their approval prior to 
commencing construction or purchase. Five copies of this form should 
be submitted to this office. Qne copy.will be returned to the county 
after state has acted and passed on the requeSte (See Sec. 646-99)  — (FSS- 
ADMIN.) 
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645-50 COMPUTING LESS THAN FULL MONTHLY SALARY Sgn ies 
OAS, ANB, ANC : Es 


When an employee works part-time, or is on pay roll less than a’ calendar 
month, whether or not this constitutes the entire period of his employment, his 
salary, unless on per diem or hourly basis, shall be based on the actual number 
of calendar days in the month,unless county rules and regulations provide other- 
wise. Reciprocal tables devised by SDSW may be used for salary. eae: 
Briefly, days on pay roll x monthly salary = salary or wage duns 

days in the month 


EXAMPLE A$ AN EMPLOYEE HIRED TO BEGIN WORK THE MORNING OF 
SEPTEMBER 16 AT THE MONTHLY SALARY OF $90 RECEIVES $45, 


COMPUTABLE aS FoLLOWws: 15/30 x $90 = $h5. 


When an employee works regularly on an intermittent basis: at, a. ‘full 
monthly rate of pay, his salary may be computed as follows; 


hours worked _...___. ~ x monthly salary s ek aie or ~WBEe . due. 


work hours in month (actual or average) 


EXAMPLE B& AN EMPLOYEE WORKS SEPTEMBER 165 18, 195 235 255 27 aT A 
MONTHLY SALARY OF $100 RECEIVES $26.25 COMPUTED AS FOLLOWS: 


42/160 x 100 = $2625. 


When a merit system employee not paid on an hourly or per diem basis is 
absent without pay on the last work day of the week and returns to work on the 
morning of the first work day of the following week or the morning after a holi- 
day, he may be paid for Saturday and Sunday or the holiday, if no county-wide 
ordinance exists to the contrary. | 


If the employee does not return to work on the morning of the first work 
day in the week or the morning after a holiday, he may be paid for Saturday and 
Sunday or the holiday, providing he was not absent without pay on the last work 
day of the preceding week or on the day before the holiday and there is no ex- 
isting county-wide ordinance to the contrary. : 


In no case will an employee be paid for Saturday and Sunday or holiday 
when he was absent without pay on the last required work day in the week as well 
as on the first work day of the following week and when he was absent wiShout 
pay the day before and the day after a holiday. 


Summary of County 4mployees Paid Less than Full Time Monthly Salary 


(Form DFA 64B) is completed for any employee whose salary is computed Wager the 
provisions of this section. (WIC 1560, 2140, 3075; FSS-ApMiIN~) ; | 


ila si mentsivmppmentipleptaciaimanetiree pac tore aliases aR eS 8 
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645-39 EXPENDITURES FOR RENT OF COUNTY OFFICES 645-39 
OAS, ANB, ANC 


Expenditures ‘dneurred by a county government in providing ‘adequate of— 
fice space for local public assistance operations will generally be expenses for 
which Federal matching may be claimed, 


Rent in Privately Owed Buildings. 


Payments of rent, and of service and maintenance costs as defined above, 
in privately owned buildings will be subject to Federal participation provided: 


1. Benefit of the expenditure was received by the state or local public 
assistance agency; and 


2. Payments. are in accordance with the cost of comparable space and 
facilities in the community. 


Service anl Maintenance Costs in Lieu of Rent in Public Buildings. 


Federal participation will be available to meet costs incurred by local 
governments in lieu of’rent; for operating and maintaining space provided for 
local public assistance agencies in public buildings. Such service and mainten- 
ance expense may include costs of heat, light, power, insurance, elevator ser- 
vice, janitor service, cleaning, painting, decorating, and maintenance repairs. 
These expenses may be charged on the basis of a uniform monthly per square foot 
charge, provided. the unit cost is a reasonable approximation of such expenses 
over a long-run ‘period, and inno instance would exceed the cost of rent for 
such spaces (FSS~ADMIN.) 


645-45 SALARIES PAID DURING PERIODS OF LEAVE OR OTHER ABSENCE 645-45 
OAS, ANB, ANC 


~ 


. Claim. may be ‘made for salaries paid employees of county welfare depart- 
ment during period: of leave with pay in accordance with merit system rules and 
regulations as set forth in Chapter 070-00, Welfare Personnel Standards. 


For each.county employee granted leave or other absence in accordance 
with Merit .System rules and regulations there shall be currently maintained the 
vacation.and sick leave record provided on Form DFA 3, County Employee's Month- 
ly Time Record, in the event no other approved record of sick leave or-vacation 
is maintained. The record shall be completed in detail showing available leave 
at .the: beginning of the month, increases aml decreases during the month and the 
amount of leave available at the end of the month. The amount of leave available 
at the end of the month shall. ther be recorded on the next month's Form DFA 3, 
or other approved personnel record. (See Sec. 645-40, CaTEGoRIES UNDER WHICH.TIME 1S RECORDED.) 
(W&IC 4560, 2840, 3075; FSS-ADMIN.) 
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645-61 ABATEMENTS FROM SELF-SUPPORTING ACTIVITIES | | 645-61 
OAS, ANB, ANC 


When a county claims for costs of administration of any activity which 
1s either wholly or partially self-supporting ,revenue received from the activity 
shall be reported to the SDSW as an abatement of expenses applicable to.such ac- 
tivity, Any form’ of abatement, such as rebates, refunds, merchandise returns, 
etc., shall be reported in the following manner: 


The county reports the total amount of the payment to be applied to each 
month and the programs to be credited, the SDSW makes allocation of costs and 


adjusts the net amounts on administrative claims for the current month. (FSS. 

Admin.) 

645-66 EXPENDITURES FOR AUTOMOTIVE PURCHASE AND MAINTENANCE AND 645-66 
OPERAT'ON 


OAS, ANB, ANC 


Purchase 


Federal participation may be claimed for expenditures made by the county 
for automobiles which are to be used by the county welfare department. The pur- 
chase price will be listed as a capital outlay item under Gross Expenditures on 
the Maintenance and Operation and Capital Qutlay Worksheet (DIA 6A). The non- 
allocable portion of the payment (taxes, etc.) shall be posted to Extraneous Ex- 
penditures and the allocable portion if not directly allocable to programs will 
be posted to Over-All Expenditures. 


If an automobile has been traded in and a newer one received, the added 
cost of the transaction may be allocated to Over-All. 


The amount of abatement received from transfer of an automobile which is 
not to be replaced will be handled as an abatement at the date of transfer, 


The sale of an automobile will be handled as an abatement of expenses. 
Maintenance and Operation of Automotive Equipment 


The county welfare department may claim Federal participation for the 
expense incurred in the maintenance and operation of automobiles used in con- 
junction with the administration of assistance programs eligible for Tederal 
participation. ; 


In the event the county welfare department draws its vehicles froma 
county operated "motor-pool",the welfare department may claim for Federal parti- 
cipation for its share of the expense of the "pool" provided the welfare depart- 
ment prorate is made inamanner which equitably and fairly charges them for 
their share of the cost and provided adequate records are maintained which are 
readily accessible for audit or review. 


Automotive upkeep expense will be listed as a maintenance and operation 
expense and where not directly allocable to a program shall be posted to Qver- 
All Expenditures and allocated as suche (F$S.AomiN.) 
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PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES--ADMINISTRATIVE EXPENSE 645-55 
645-51 EXPENDITURES FOR TAXES 645-51 
OAS, ANB, ANC 


Under the provisions of the Federal Revenue Code of 1939,county agencies 
administering public assistance are not required to pay Federal texes on tele- 
phone, telegram, cable and radio messages,electrical energy, automobiles, tires, 
inner tubes, gasoline, motor oil and automobile parts. Therefore, funds granted 
for administrative expense may not be used to pay such taxes or to match county 
funds so expended. 


Claim shall not be made for gallonage taxes paid on gasoline or motor 
oil purchased by county welfare department orfor any State and local taxes other 
than state sales tax paid by county welfare department. Such taxes shall be paid 
from funds other than those used as county's participation in shared expenses of 
cublic assistance administration, (See Sec. 66-80, #orms Used in Administra- 
tive Expense Claims, for instructions_ regarding recording of this information. ) 
This restriction does not apply to participation in reimbursement to county wel- 
fare department employees to the full extent of expenses for travel or subsist- 
ence even though state and local taxes are included in such expenses. (FSS-ADMIN. ) 


645-55 EXPENDITURES FOR COST OF MEMBERSHIPS IN ORGANIZATIONS 3 "645-55 
OAS, ANB, ANC | 


Federal participation may be claimed for the cost of memberships in or- 
ganizations providing services for the advancement of health, welfare and com- 
munity organization activities, including Merit System Agency membership in or- 
ganizations providing services for the advancement of personnel administration. 
These costs will be deemed necessary for proper and efficient administration if 
these conditions are mets 


1. The expenditure is permissible under law; 


2, The exnenditure is only for agency memberships, not individual mem- 
| bersnhips $3 
3. The membership is in a nonprofit international, national, State or 


local organization; ‘ 


hh. The services provided are reasonably related to the administration 
| of the particular program; 


S. The cost of the membership is reasonably related to the value of the 
services or benefits received; and 


6. The expenditure is not for membership in an organization which de- 
votes a substantial part of its activities to influencing legisla- 
tion. {  \- (FSS.AomiN.) 
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645-81 CATEGORIES UNDER WHICH TIME IS RECORDED (FORMS DFA 42 AND 43) 645-81 


All employees should have a.clear understanding of the proper definition 
of the different programs. The following outline applies in all ordinary situ- 
ations: 


OAS, ANB, APSB, and ANC (Ag, B1,CA). Time shall be charged to these 
programs whenever such time is identifiable with an activity which has as 
its objective the administration of the OAS, ANB, APSB, or ANC law, re- 
spectively. Segregation shall be made in ANC and ANB between cases in 
which Federal participation is or is not involved. Participation shall 
be claimed only for time and expense allocable to cases in which lederal 
funds are included in the aid grant. 





Aged and Children's Boarding Home Administration (BHA and BHC). Time 
shall be charged toaged or children's boarding home administration when- 
ever such time has as its objective the administration of aged or chil- 
dren's boarding homes. 


GR (formerly IN). Charge time to this catecory which was spent on 
activities which have as their objectives the administration of county 
aid and relief to indigents as set forth in the W&IC. 





Child Welfare Services (CWS). Time expended on CWS activities in 
compliance with a SDSW contract shall be shown under this heading. 





Commissary. Time expended in performance of duties primarily con- 
cerning comnissary affairs shall be reported under the caption "Commissary" 
in one of the provided columns. 





Adoptions. Time cxpended in performance of duties primarily con- 
cerning adoptions affairs shall be reported under the caption “Adoptions” 
in a provided column. 


Other Welfare and Relief Programs (CWP). To this category charge 


time expended on all welfare activities under the jurisdiction of the 
county welfare department not otherwise recorded separately. Programs 
under this heading would include county projects. 


War Services Programs. Time expended should be charged in accord- 
ance with instructions outlined in the Financial Policies and Procedures 
Chapter of the War Services Handbook. 


Over-all Salary Expense (Ov.). Time shall be charged to this cate- 
sory by administrative officers of the county welfare department and oth- 
er employees whose duties are of a general nature and whose working time 
cannot be segregated among individual programs. 





(Section Continued on Next Page) 
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65-76 (Continued) 65-76 


time, shall be recorded on Form DFA l2 by employees who work on more 
than. one program and whose duties are such that their time is 
segregable by programs. Daily copies are submitted to employee's 
supervisor or time clerk at end of month (with Form DFA 43) for 
checking as to accuracy. Completed Forms DIA 42 shall be maintained 
on file in county office for the current and immediately preceding 
month. (See Form OFA 42 in Sec. 646.99, AoministRaATIVE Expense Forms.) 


Employee's Monthly Time Record (Form DFA 1,3). Time is recorded on 
this form to the nearest half hour by every county employee whose 
salary in whole or in part is paid from funds budgeted for the 
county welfare department and whose name appears on the pay roll of 
that department. Employees who work on one program only or whose 
duties are such that no segregation by program can be made of their 
time are not required to use Form DFA l2 and shall post their time 
directly to Form DFA 3. Employees who keep Form DFA 2 shall trans- 
fer their daily time totals to Form DFA 43, adjusting to the nearest 
half hour. Provision is made for employees maintaining an individual 
personnel record for vacation and sick leave. In the event no other 
approved record of sick leave or vacation is maintained, these re- 
cords shall be completed monthly showing accumulated vacation and 
sick leave available at the beginning of the month, additions and 
deductions during the month and balances remaining at the end of the 
month which are then transferred to the succeeding Employee's Monthly 
Time Record (See Secs. 077-06, GrantinG oF Sick Leave, AND 077-08, ALLOWANCE FOR 
Vacation.) After completion of Form DFA 1:3, it must be signed by the 
employee and countersigned by the employee's supervisor, who attests 
to the accuracy of the time record, Copies of Form DFA 43 shall be 
available for inspection and audit and shall be retained in the 
county files until authorization for their destruction has been se- 
cured from the SDSY. The data on Administrative Expense Work Sheet 
for Allocation of Expenditures Based on Results of Time Recording 
(Form DFA 6);) are compiled from Form DFA ]3. (See Secs. 646.70, RULES FOR 


ALLOCATING ADMinisTRATIVE ExPENSE, aNd 646-80, Forms Useo iN AbMinisTRatiVe Expense CLaims.) 
(See Form OFA 43 in Sec 646-99, ADMINISTRATIVE Expense Forms.) 


"Ti tle™ on Forms DFA }\2 and DFA 3, respectively, means the employee's 
civil service or merit system classification.  (WaICc 1560, 2140, 3075; FSS~ADMiN.) 
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6l5=71 (Continued) 645-71 


Sec. 645-50, Computing Less Than Full Monthly Salary, shall be followed 
in determining the amount of salary due an employee for periods of less than one 
month when such employee is not on per diem basis. 


Expenditures for maintenance and operation or capital outlay are appor- 
tioned as follows: 


5. When identifiable with a specific program, charge to that program. 


Exampce. THE Cost OF a SUPPLY OF GR (FORMERLY iN) FORMS, FOR USE IN THE COUNTY OFFICE, (S$ 
CHARGED DaRECTLY To THE GR pROGRAM 


6 When not readily allocable and not included under 5, and applicable 
to two or more but not all prorrams, charge as joint expense in the 
ratio that the total salary cost of each program involved bears to 
the total salary cost of all programs involved 


EXAMPLES A TYPEWRITER «tS PURCHASED FOR USE ON OAS aNd GR (FORMERLY IN) PROGRAMS. THE POR. 
1/ON OF THE EXPENDITURE CHARGED TO THE OAS PROGRAM BEARS THE SAME RATIO TO THE TOTAL 
EXPENDITURE THAT THE TOTAL OF THE SALARIES AND WAGES ALLOCATED to THE OAS PROGRAM 
BEARS TO THE TOTAL OF ALL SALARIES AND WAGES OF THE OAS ano GR PROGRAMS, ETC. 


7. When not identifiable with specific programs, apportion as over-all 
expenses in the ratio that the total salary cost of each program 
bears to the total salary cost of all programs 


Examece? A TYPEWRITER 1S PURCHASED FOR GENERAL USE AND NO PORTION OF THE COST 1S, THERE- 
FORE, ASSIGNABLE TO ANY SPECIFIC PROGRAM OR ACTIVITY THE FORTION OF THE EXPENDITURE 
CHARGED TO THE OAS PROGRAM BEARS THE SAME RATIO TQ THE TOTAL EXPENDITURE THAT THE 
TOTAL SALARY COST OF THE OAS PROGRAM BEARS TO THE TOTAL SALARY COST OF ALL PROGRAMS, 
erc. (FSS~Apmin.) . 


645-76 TIME RECORDING BY EMPLOYEES 645-76 
OAS, ANB, ANC 


palaries and wages paid to employees of county welfare department are ap- 
portioned among the programs administered by the department in accordance with 
the ratio of gross man-hours worked on each program by each employee. The basis 
of this recording is the maintenance by employees of daily and/or monthly time 
records Such time recording by employees is a continuous process and the allo- 
cation of time among programs is done individually by all persons whose daily 
work is identifiable with different programs. (S¢e Sec. 646-70, RULES FOR ALLOCATING ADMIN. 
iStRatiW= Expense ) 


The daily and monthly SDSW time recording forms(FormsDFA 2 and DFA 13) 
provide the necessary facilities for making such a segregation. Any county wish- 
ing to substitute a specially designed form to suit its particular needs shall 
submit the proposed form to the SDSW for approval, 


Forms used in recording time are: 


1. Employee's Individual Daily Time Record (Form DFA 2). Time is re- 
corded on this form to the nearest five minutes and is totaled by 
programs at the end of each day for posting to the Monthly Time Re- 
cord (Form DFA 18). All time worked during a day, including over- 








(Section Continued on Next Page) 
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~ PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES=-ADMINISTRATIVE EXPENSE 645-71 
645-71 RULES FOR ALLOCATING ADMINISTRATIVE EXPENSE 6u5-71 .| 
OAS, ANB, ANC 


In determining the proper program to be charged with an expenditure, con- 
sideration is given either to the program to which the benefits of the expendi- 
ture accrue or to the program necessitating the expense, whichever gives the 
most logical and equitable relationship between program and expense. All fac 
tors are considered and as much expense as possible identified with the individ- 
ual program, thus insuring the soundest basis for apportionment of joint and 
over-all charges. The following rules govern the allocation of administrative 
expenses: 


1. Salary of an employee working full time on a specific program is 
charged to that program, 


EXAMPLES A PUBLIC ASSISTANCE WORKER IS ASSIGNED TO THE ANC~EL PROGRAM AND WORKS FULL TIME 
ON THAT PROGRAM. HIS SALARY WOULD BE CHARGED DIRECTLY TO THE ANCeEL (CA~EL) PROGRAM. 


2. Salary of employee working on two or more programs, excluding super- 
visors and assistants whose time cannot readily be allocated as di- 
rect charges, is apportioned to programs on the basis of the number 
of man-hours worked on each program, as shown by time reports main= 
tained by the employee. 

EXAMPLE? A CLERK §N THE COUNTY OFFICE®RECORDS 100 PRODUCTIVE HOURS Of WORK DURING A MONTH, 
75 HOURS ON ANC-EL AND 25 HOURS ON ANB-INEL, THEREFORE, 75/100THS OF THE EMPLOYEE"S 


SALARY FOR THAT MONTH 1S CHARGED TO THE ANC-EL PROGRAM AND 25/J00THS TO THE ANB=INEL 
PROGRAM o 


3. Salary of employee who works on two or more but not all programs, 
whose time cannot be readily allocated and who is not included under 
2 above, is apportioned as joint salary expense to the programs in=- 
volved in the ratio that it bears to the total salary cost allocable 
to each program under 1 and 2, above. 


ExaMPLE? A PUBLIC ASSISTANCE SUPERVISOR, GRADE |, SUPERVISES PUBLIC ASSISTANCE WORKERS 
ASSIGNED TO OAS, ANB-EL AND ANC-EL. THE PORTION OF THE SUPERVISOR'S SALARY TO BE 
CHARGED TO THE OAS PROGRAM WILL BEAR THE SAME RATIO TO HER TOTAL SALARY AS TOTAL SAL~ 
ARY COST ALLOCATED TO THE OAS PROGRAM GEARS TO THE TOTAL SMLARY COSTS ALLOCATED TO THE 
OAS, ANBe-EL AND ANC-EL PROGRAMS. 


l. Salary of employee performing duties where none of his working time, 
or a negligible portion thereof, is identifiable with specific pro- 
grams, is apportioned as over-all expenses in the ratio that the 
total salary cost of each program bears to the total salary cost of 
all programs, as ascertained under 1, 2 and 3, above, 


EXAMPLES AN ACCOUNTANT HANDLES THE ACCOUNTING FOR ALL ACTIVITIES OF THE COUNTY WELFARE 
DEPARTMENT. THE PORTION OF HIS SALARY CHARGED TO THE OAS PROGRAM SEARS THE SAME RATIO 
TO HIS TOTAL SALARY THAT THE TOTAL SALARY COST OF THE OAS PROGRAM (EXCLUDING OVFER-ALL 
SALARIES) BEARS TOTHE TOTAL SALARY COST OF ALL PROGRAMS (EXCLUDING OVER=ALL SALARIES), 
etc; 
(Section Continued on Next Page) 
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615-96 FINANCIAL PROCEDURES--ADMINISTRATIVE EXPENSE — eyersc Assistance PRoGRaN 
lcu5-96 REPORTING OF COST OF ADMINISTRATION 645-96 


OAS, ANB, ANC 


Reporting of administrative expenditures should be effected by the cash 
flow method; that is, upon the basis of bills paid during tne month irrespective 
of the month to which the particular exnense is applicable. Reportins of expend- 
itures based upon budget encumbrance or obligations incurred is nob preferred 
for the purpose of claiming reimbursement in the public assistance programs in- 
asmuch as these systems do not show actual expenditures. 


When a county makes a chance from one basis to another in Lhe reporting 
of its expenditures, there shall be no duplication in the claims for matching any 
item of expense. (F$S-Aomin.) 


646-80 FORMS USED IN ADMINISTRATIVE EXPENSE CLATHS 646-80 
AS, ANB. ANC 


Claims for administrative expense shall be submitted immediately afver 
zlose of each month. A separate claim snallbe submitted for each calendar 
month. (See Secs. 001-00, Quarterly Estimates of ixpenditures for Aid and Ad- 
ministration; 601-10, Quarterly Adjustment of Funds; 620-10, State Audit or Aid 
‘ an we o . 7 LF c ae s : oe \ i, 

Claims; and o2d-20, Aid Claim Correction.)  (waic i560, 2140, 3075; FSS-ADmin.) 

Monthly administrative expense ciaims consist of the following affidavits 

and worksheets: 


4lrPIDAVITS 


Administrative Expense Affidavit (Forms Ag 807, Ag 807A, Ag 007B, Bl C07, 
BHA-80, BHC=80, and CA807) on which county or agency officers attest to the 
amount of participation due for administrative expenses, shall be submitted in. 
duplicate. (See exampre in Sec. 646.99, ADMINISTRATIVE EXPENSE Forms). 


AGED 


Form Ag 807 used when a county claims reimbursement for O15 and Aged 


Ceeerrremeremncencemamneanire enema 


Boarding Home Administration. 


Item 1 is the total amount paid by county for administration of both OAS 
and Aved Boarding Home. 


Item la is the total amount paid by county for administration of OAS 
only. | 


Item 1b is the total amount paid by county for administration of Aged 
Boarding Home only. 


Item 2 is the total amount claimed for reimbursement of expenditures 
from Federal funds, covering both O45 and Azed boarding Home 





' 


(Section Continued on Next Page) 
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~ FINANCIAL PROCEDURES-ADMINISTRATIVE EXPENSE ma a Sie 
645-81 (Continued ) 645-81 


Extraneous Activities (Ex.). Time shall be charged to this activi- 
ty when it is spent on a category which is not a welfare program or which 
does not come under the jurisdiction of the county welfare department. 
If an employee regularly devotes a portion of his time to welfare duties 
and a portion to extraneous activity,such as work in the county auditor's 
or treasurer's office, and his salary is paid from the various budgets 
according to an arbitrarily fixed ratio,the maintenance of a time record 
by such an employee serves as a test of the ratio used and assists the 


county in appraising the method of apportionment. (See Sec. 645-20, ExPENDITURES 
FOR PERSONAL SERVICES.) | 


Other Combinations (0.C.). Time shall be charged to this category 
by employees who work on a specia! combination of programs when the com= 
vonent programs are integrated in the work of the employee to the extent 
that it is not possible for him to segregate his time among individual 
programs. The employee charges his time under this caption, specifying 
the programs involved, such as Ag,Bl-el; Ag, CA-inel; Ag,GR, CA-el, etce 








A more detailed breakdown of any or all welfare programs may be made by a 
county if administratively desirable, but the foregoing segregation is the mini- 
mum necessary for proper claiming of Kederal participation. 


Travel Time (Tr.). Time charged here includes all time spent en- 


route to or from a destination in furtherance of official duties and does 
not include time spent at destination. 


Other Non=Allocable Time (NA). This category includes such time as 
cannot be identified with any activity or program, such as time in at= 
tendance at a conference of a general nature where the employee does not 
actively participate on behalf of any particular program. 


Vacation. Time shall be charged to this item during period of vaca- 
tion granted in accordance with merit system rules and regulations as set 
forth in Chapter 070-00, Welfare Personne! standards. 


Sick Leave. Time shall be charged to this item during periods of 
sick leave granted in accordance with merit system rules and regulations 
as set forth in Chapter 070-00, 


Other Time Off. Time shall be charged to this item when absence of 
employee is not chargeable to Vacation or sick Leave and is due to holi- 
days ‘or other leave with pay granted in accordance with merit system 


2 “i regulations as set forth in Chapter O70=00. (W&!iC 1560, 2040, 3075; 
= DM INo 
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61,6-80 ~ (Continued) RS 61,680 
3OARDING. HOMES FOR AGED 


Form BHA 80 used to record the total einai tinas ae r county for 
Aged Boarding Home Administration (Column 5 Form DFA 6A) and also to 
record the number of valid licenses during the month (same as Total on 
Form BHA 81) to secure reimbursement for inspection. and +icensing ser 
vices rendered under Sec. 2302 of the WIC.» nerd HB. tA 


Form BHA 81, Detail of Claim to accompany Affidavit iis 80). Submit 
two copies. Provides columns for (1) Case Number and (2) Name of Licen- 
see. Used by county or agency seeking reimbursement for Inspection and 
Licensing Services rendered under Sec. 2302 of the WEIC. 


wae ; 
es 


BOARDING HOMES FOR CHILDREN 


Form BHC 80 used to record the total expenditures mde by county for 

Children’s Boarding Home Administration (Column 10, Form DFA 6lA)..and to 
record the number of valid licenses during the month (same as Total on 
BHC 61) to secure reimbursement for inspection and s eacansing services 
rendered under Sec. 1622 of the W&IC. 


Form BHC 81, Detail of Claim to accompany Affidavit (BHC 80). Submit 
two copies. Provides columns for (1) Case Number and (2) Name of Licen- 
see. Used by county or agency seeking reimbursement for Inspection and 
Licensing Services rendered under Sec. 1622 of the WRLC. 


CIVILIAN WAR ASSISTANCE 


Form WS-3 used when a county claims reimbursement for funds expended in 
the local administration of War Services programs. 


ADOPT IONS 


Form AD 807 used then a county claims reimbursement for expenses incur= 
red in administering the adoption program. 


WORKSHEETS 


Form DFA 64, Administrative Expense Worksheet - Salaries and Wages,shall 
be submitted in triplicate. This form shows allocation. of expenditures 
based on Monthly ‘Time Record (Form DFA 3), for salaries and wages paid 
zo nee or part time employees .(See Form DFAG IN Sec. cc EXPENSE 
ORMSe 


Name and Classification Title of each meansineas List the name as it ap- 
pears on county pay roll records and the abbreviated classification title 
of each employee, Abbreviations used shall be those shown in Glossary - 
Merit System Classification Abbreviations. 


(Section Continued on Next Page) 
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646-80 
646-80 (Continued ) 646-80 
Form Ag 807A used when a county claims reimbursement for OAS and not Aged 
ne oane Home AEA AS ERS E LOT. 
nn 1 is. the ‘Gobel amount: paid § for “administration of OAS. 
Item 2 1s: the totic armownt claimed from Baierad funds for administration 
of OAS program. : 
Form Ag 807B used‘when an agency claims — reimbursement for Aged Boarding 
* Homes administrative en only. 
Teen 1 is the: total anit paid by coumty for Aged Boarding Home Admin- 
istration. 
Item 2 is the total amount due from Federal funds for Administration of 
Aged Boarding Home. 
BLIND © 
Form Bl 807 
Item 1 is the total administrative expense incurred forall blind persons 
under ANB law for the month. | 
Item 2 is the-total-administrative expense incurred for ineligible Cases. 
Item 3 is the total administrative expense incurred for all blind cases 
isa, Sagi to yeneens aid. 
Ttem 4 1s the total: avout” ‘due: from :Fedéral funds for administrative ex- 
penses. 
CHILDREN 


Form CA 807 
Item 1 is the total administrative expense incurred for all children's 
cases ane the ANC ae or the month. 


Iton 2 £8 the total administrative expense incurred: for ineligible cases. 


Item 3-is the. dota. sadn vant ve expertise incurred for all children's 
cases eligible to Federal aid. 


| Item 4-is the total ammo unt. due from peueres funds for administrative ex- 


penees. 


(Section Continued on Next Page) 
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6),6-80 (Continued) - 616-80 


Column 9, Aid to Needy Children, ineligible, enter administrative ex- 
pense for boarding home or institution cases and children claimed in- 
eligible on Aid Affidavit (Form CA 800). 


Column 10, Aid to Needy Children,Boarding Home Administration, enter ad- 
ministrative expense identifiable with Boarding Home Administration In- 
spection and Licensing Services. 


Form DFA 6lB,Summary of County Employees Paid Less thm Full Time Monthly 
Salary, shall be submitted in triplicate. This form provides for list- 
ing all persons employed for less than one full month and shows the 
dates employed, the total number of days paid, the regular rate for one 
full. month's employment and the amount of warrant issued. When no em- 
ployees listed on Form DFA 6) were paid for less than one full month, it 


is not necessary to submit Form DFA 6UB. (See Sec. 645-50, CompuTiNG Less THAN 
Fut MONTHLY SALARY.) (See Form OFA 648 in Sec. 646-99, ADMINISTRATIVE ExPENSE Fors.)  (W&IC 
1560, 2940, 30753 FSS-ADMIN. ) 


lites ici aa 
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646-80 (Continued) 646-80 


Month Covered: Show the month for which each expenditure is applicable. 


Column 1, Gross Total Expenditures, and Column 3, Total Allocable Ex- 
penditures, list actual compensation received as salary or wage. Do not 
include monies received for travel or other expenses. (WAIC 1560, 2:h0, 3075; 
FSS=ApmMiNn.) 


Column 5, Aged Boarding Home Administration; Enter administrative ex- 
penses identifiable with Aged Boarding Home Administration Inspection 
and Licensing Services. 


Column °, Aid to Needy Children, Ineligible, enter administrative ex- 
pense for Boarding Homes or Institution cases and children claimed in- 
eligible on Aid Affidavit (Form CA 800). | 


Colum 10, Aid to Needy Children, Boarding Home Administration: Enter 
administrative expenses identifiable with Children's Boarding Home Ad- 
ministration Inspection and Licensing Services. 


Form DFa 64A, Administrative Expense worksheets - Maintenance and Opera~ 
tion and Capital Outlay, shall be submitted in triplicate. This form 
shows allocation of such éxpenditures based on results of time record- 
ing. (See Form DFA 64A an Sec. 646-99) 


Object of Expenditures shall contain a breakdown of all expenditures 
listed in county welfare department ledgers and budgets. The individual 
headings shall be used when further itemized accounts are kept by the 
county welfare department. 


Column 1, Gross Total Expenditures, enter total cost of all items, in- 
cluding taxes, in this column. 


Column 2, Less Ex;sraneous Expenditures, enter amount of taxes,other than 
state sales tax,or expenditures for use of other than the county welfare 
department, in this column. 


Column 3, Total Allocable Expenditures, enter net cost of items. This 
will be the remainder of gross cost (Column 1) less extraneous expendi- 
tures (Column 2). 


Column 5, Aged Boarding Home Administration: Enter administrative ex- 
penses identifiabie with Aged Boarding Home Administration Inspection 
and Licensing Services. 


(Section Continued on Next Page) 
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BOARDING HOME MANUAL LETTER NO. 8 


The attached material is to be entered in your copy of the Manual of 
Boarding Homes for i1ged and Children. These sections were approved by the Social 
“elfare Board on September 26, 19)7. 


| The Table of Contents is being reissued and includes the index of 
material in Chapter XIII, Homes in Exclusive Use by Private Child Placing Agencies. 
Chapter XVI of the Appendix contains the Standards for Child Placing Agencies in 
California as revised. This material was formerly Part VII H of the Appendix 
and should now be taken out of the Mamal as VII He 
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XI1I-140 _ HOMES_IN EXCLUSIVE USE BY PRIVATE CHILD PLACING AGENCIES 
 XIII~140 NOTIFIGATION TO ACCREDITED (PUBLIC) AGENCY XIII-140 


Clearance of pending applications with the Social Service Exchange is de~ 
- sirable to reveal previous social agoncy registrations of significanco in cvaluating 
the home for possible future use, Also, it is desirable to clear ponding applica- 
tions with the accredited (public) agency to reveal possible simultancous applica- 
tion and study of the home, 


"Tho private child placing agency shall notify the acereditod (public) 
agency of the county in which the homo is located of cach home approved for ox~ 
clusive usc, eath home rejected after study, and cach home of which oxclusive use 
is being terminated, (See Roster of Accredited and Inspection Agencics, Appendix 
VIII) 


Notification shall be mado on Form BHC 30.3 (sce form at end of chapter) 
by the licensed child placing agency within thirty days aftor action to approve, 
rojoct, or terminate tho use of the home. 


XIII-150 USS OF FORM BHC 30.3 BY aCSRIDITSD (PUBLIC) «AGHCy XITI-150 


The accredited (public) agency shall record and file each such notifica- 
tion in an appropriate manner so that the agency will know at all times which homes 
are in exclusive. use by private agéncies and which homes rejected or discontimed 
require follow-up or licensing. Notification of homes no longer in use, or re- 
jected after study, by the private agency will also be of interest to the accredited 
agency in case of subsequent application for a license from the accredited agency. 


XTII=160 COKFIDENTIAL NATURE GF RECORDS XITI-160 


sec, VI-800, | Confidential Nature of Records, shall be applicable to the 
interchange of information concerning foster homes between accredited agencies and 
licensed child placing agencies. A public agency may request of the private agency 
information in addition to that given on Form BHC 30.3, in order to facilitate its 
evaluation of the home should application for a license be subsequently filed, or - 


should follow-up be necessary in the event child care is being given for which a 
license is necessary. 


XIII-200 STANDARDS OF FOSTER Cake APPLICABLE TO HOMES APYROVED FOR XITI-200 
Rowore Uae pet Uk hk Looe? a SO Ae oh | 


In general, with the exceptions and qualifications noted below, Chapter 
IV, Standards for Boarding Homes for children and Application of Standards, shall 
be the basis for the approval of homes for exclusive use, 


A. Purpose of Standards (See Sec. IV-50) 

A Oe “ GuppLavs of vne Digest of Weltaro and institutions wode ana stanaards ior 
Foster Home Care of Children (sce Appendix VII B of Boarding Home Manual) will 
be furnished by the SDSW free of charge to licensed child placing agoncies upon 
requeste This digest is, however, written primarily for the homog licensed by 
public agcencics and, therefore, is not completely applicable to fostcr homes 
approved for exclusive use. The licensed child placing agency is not, there- 
fore, required to furnish copies of the digest to foster homes approved for 
exclusive use, ) 


(Section Continued on Next Page) 
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XIII-50 LEGAL BASIS | XIII<50 


In order for a private agency to find homes for children undor sixtcen.;. 
years’ of age and to placo children for cither temporary or permanont carc; or for. - 
adoption, a licenso from the SDSW is nocessary. Unless the liconse issued by the a 
SDS to the agency provides otherwise, a home sclected by the licensed agency for | 
its exclusive use docs not require a liconse during the period the home is usod ox- 
clusivoly by the agoncy. (Sce Sec, I-800, When License is Not Required) : 


The work of the agency in selceting homes for exclusive use and in 
placing children in such homes is subject to reviow by the SDSW which may terminate 
its approval of the agency's selection and exclusive use ef homes exompt from 
liconse. 


XIII-100 EXEMPTION FROM LICENSE OF HOMES IN EXCLUSIVE USE LIMITED TO XIII~100 
FOSTER FAMILY HOMES 


The cxemption from liconse of homes in oxclusive use shall be limited to 
boarding homes as defined in Sccs, I-430, Family Boarding Homes for Childronj I~440, 
Foster Femily Day Caro Homes, and 1450, Paront-Child Boarding Homes. 


XIII-110 EXEMPT ION FROM LICENSE LIMITED TO HOMES WITHIN JURISDICTION OF XIII-110 
LS A. SSN estes sss assrshassssssesinspsssenneste-nnsuentapneenp as ase tpepessnenmennete 
SDSW 


The exemption from license of homes in exclusive use shall be limited 
to boarding homes over which the SDSW has jurisdiction, Sce Sec. I-700, Homes for 
Children Under Jurisdiction of tho State Department of Public Health, and Sce. 
I~750, Homes for Children Under Jurisdiction of the State Department of Mental 
Hygicne. 


XIII-150 IDENTIFICATION OF HOMES IN EXCLUSIVE USE XITI-130 


Each fostcr home in tho oxclusive use of the licensed child placing 
agency shall be provided with a Cortificate of Approval (Form BHC 30.2, Revised), 
properly comploted and signed by the cxccutive or other ropresontative of tho 
agoncys (Sec Form BHC 30.2 at ond of Chapter XIII). ~The agency may print its 
own form provided that tho substitute form incarporates the information appoaring 
on Form BHC 30.2, Revised. A copy of the Cortificate of Approval shall be kopt 
in each fostor family case rocord, 
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XIII-200 HOMES JN EXCLUSIVE USE BY PRIVATE CHILD PLACING AGENCIES 


XIII-200 (Continucd ) | . #4 XITIR200 
F, Health and Medical Care (Soe See. IV-700) 


The securing of consent for modical caro from parents shall be the 
rosponsiviiity of the child placing agency rather than the foster parent, 


Ge Rogistor i Seo goo. -IV-900) 


ene ae rom . 


Tho meini.enanco of the ‘nformation required in Session 1627 of the W& I 
Code shal.. be the rosponsibility of tho chiid plecing agency. 


He Change of Address or Management (Soc Soc, IV 930) 


A change in tuc address of tho foster home nuiiiies approval of tho homo 
for oxt.usive tse. and anothor social stucy ai: the new address shall bo 
made boforo approval is again givon by ihe child placing agency. Simiiar~ 
ly; approval of a home at a given addross is not transferable to a now 
occupant of those premiscs, 


X1III-250 FOSTER HOME SvUDY AND CASE RECORD XIII250 
Ail inomrer: of vae potential foster fami chall be seen, and as many 
office intorviows anc hore visits shall be made a= are vound to be necessary to 


adoquately dotermiie who‘ hor she homo can bo used and what typo of child might be 
givon caro in tho home. 


The foster home study shall bo fully recorded and a separate caso rocord 
shall bo maintainod for cach foscor home studicd which shall includo a facc shoct or 
application form, all portinont correspondence, mcdical cloarancos,. nocessary an~ 
nual fire clearancos, referonce and Social Service Exchange clearances, copy of 
notico to public iicensed agoney of action taken, copy of certificate of approval, 
and a record of cach child placod in the home and tho dates the child rceccivod caro. 


Reforence may be made to Scc. VI-500, Topical Outline for Study of Home, 
as a guide to the typo of information to bo recorded, 


A periodic recorded evaluation of the continuing service rendored by cach 
homo shall bo made not loss ofton than annually, and preferably at lcast quarterly. 
An ovaluation shall be made cach time a child loaves tho home. All changos in tho 
fostocr family situation, such as family composition, health, employment, and housing 
shall be recorded, 


XIII-300 MASTER FILE XIII+500 
The child placing agency shall maintain a master file of all foster homes 

studicd. 

XIII-510 CASE PROCESSING CONTROLS XIII-310 


Such card files and controls as may bo ncocessary shall be maintaincd in 
connoction with casc procossing such as; 


le Ponding applications 


(Scetion Continued on Next Page) 
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HOMES IN 3XOLU BE BY PRIVAT PLACING AGENCIE 


XTTI~200 | 
XIII~200 (Continued) iid P00 
B. Compliance with Stato Laws (Sce Sec, IV-370 and V-326) 


Conformity with state laws and regulations rogarding housing, sanitation, 
and fire safety is required, 


The standards for boarding homes do not, however, require conformity to 
local ordinances. fhe responsibility of foster paronts to comply with any 
existing local ordinances shall be called to their attcntion but onforcement of 
local ordinances rests with local authoritics. 


C. Fire Safety (See ScesmIV=500, V-310, V+313) 


The following types of homos approved for exclusive use shall be referred 


annually to local fire departments for fire safcty clearance (Form BH 23.6, 
Request for Fire Safoty Report, is available for this purpose). 


1, Boarding homes for children accommodating more than six children for day 
care or 24-hour care, 


26 Boarding homes for children (day or 24-hour care) located in Federal Hous— 
ing Projecta. | 


3e <Any children's boarding home which appears to present a fire hazard, 


4. All tomporary structures used in summer only, regardlicss of the number of 
children cared for, 


Any boarding home for children listed above for which no local fire in- 
spection is available may be approved without clearance, However, if it is 
belioved fire hazards oxist, the home shall be referred to the SDSW which will 
request inspection by the State Fire Marshal. 


Homes denicd fire safety clearance shall not be approved for uso, 
D. ‘Number of Children for Which Home May be Lieensed (See Sec. I¥~600) 


The number of children placed in a foster home in exclusive use by the 
liconsed child placing agen¢y will be determined by the individual needs of 
each child placed, as well as by the physical accommodations of the home and 
the ability of the foster parents. As in the Licensed foster home, the number 
of children placed in the home at any one time should be such that a home-like 
sotting and individual attention is available to cach child in the home. 


E. Adherence to Limitations of License (See Sec. IV-650) 
The foster home approved for the exclusive use of a licensed child placing 
agoney shall accept only those children placed by the agency which approved the 


home, 


(Section Continued on Next Page) 
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XI II~400 HOMES Ii] BXCLUSIVS USB BY PRIVATS CHILD PLACIiu aGaCIzs 


XIIIeh0O USE OF LICHISID HOWZS wD USE OF HO!ZS APPROVED FOR XIIIl00 
CS nee ee en ee ee 


A private child placing agency may use a licensed home, and notification 
of such use shall be made to the public licensing agency. 


_ A home approved for the exclusive use of a licensed child placing agency 
shall not be used by another agency and shall not accept children for care directly 
from parents, guardians, or other individuals, unless the home becegmes a licensed 
home e 


XIIIe)50 CH&NGE OF STaTUS OF BOaRBING HOME XIII-4;50 


A home licensed by a publie agency may become a home approved for the 
exclusive use of the private child placing agency by request of the foster parents 
and approval of the licensed child placing agency, Immediate notification of the 
desired change in status shall be made by the private child placing agency to the 
public licensing agency which shall request the return of the license held by the 
foster parents, Such a licensed home should be disposed of statistically by the 
licensing agency as a current license discontinued during the month, and would be- 
come statistically a home approved during the month by thé licensed child placing 
agency 

A home approved for exclusive use of a private child placing agency may 
become a licensed heme if either the foster parents or the licensed agency wishes to 
terminate exclusive use of the home, and provided that the accredited public agency 
approves the home for license. Immediate notification of the desired change in 
status shail be made by the private child placing agency to the public licensing 
agency {Scc Sete XIIIe140,Notification to Accredited Public Agency), which shall 
furnish an application ror license and process the application as rapidly as adminis- 
tratively possible, Such a home should be disposed of statistically by the private 
child placing agency as a home discontinued during the month, and would become 
statistically a new application received by the accredited public agency. 


XTEI-500 FORMS AND MATERIALS ..VAILABLE FROM THE spgy XITI~500 


See Form Index, Appendix XIII, 


| The follawing forms and materials will be supplied to private agencies, 
upon request and without charge, by the SDSW, 616 K Strect, Saecramentos 


BH 23,6 — Request for Fire Safety Report 

BHC 51 «»# Medical Consent 

BHC 3042 + Certificate of Approval of Foster Home 

BHC 3003 ~ Notification to Accredited Agency of Action Taken Ragarding* -- 
Homes Uader Section 1622.5, W& I Code 

BHC 1,yl ~ Statistical Report of Foster Hones Avproved for Yxclusive Use 

by Private Child Placing .enay | 

Digest of Velfare and Institutions Code and Standards for Foster Hone Care 

| of Ghildren (Sco .ppendix VII-B) 

Day Care Food Standards (Sec «appendix VII-C) 

Food for Young Children (See Jppendix VII-D) 

Food Pattern for the .idolescont (Sec Appendix VI Ie? 

Tustructions for Home Pasteurization of Milk (See :npendix VIIeG) 
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XIII-310 (Continued) XIII-SLO 
2—e Lreriodic evaluations 
8, Annual fire cloarances 
4,° Hotlés- in-usé& 


5 Homes studied and available for use 


: i 7 XIII--320 
XITI-320  §PatIsticaL FriILe 


An appropriate card file is recommended for the purpose of compiting, bbe 
necessary monthly statistical report . * - 


> 


_——we 


Se 330 
ATTI~330 STATISTICAL REPORT XITI-33 


Agencies licensed by the SDSW to aporove homes for their oxclusive use 


shall submit monthly reports to-thoc SDSW on number of homes approved and digeon— 
t inucd. 


Form BHC 1,1, Revised, shall be submitted in triplicate to the SDSW, 
616 K Street, Sacramento, not lator than the cighth day of the month following 


the month covered by the reports (Seco form at end of chaptor) 
XITI-3h0 InSTRUCTIONS FOR COMPLETING FORM BHC 21.1 (STATISTICAL REPORT)  XIII-3h0 
vi LOUIS | , | 


Item 1. Number of approved homes at beginning of month 


Enter the number of homes which were approved for exclusive use as of the 
beginning of the month. This item must correspond with Item 5, Number of 


approved homes at end of month, of the previous month's report; if it does 


not, explain in a footnote, 


Item 2. Number of homes approved during the month 
Enter here 
would inclu 
exclusive u 


the number of homes which were added during the monthi This 
de any home whether newly approved or a home reactivated for 
se whith might have been previously approved for exclusive use, 


Total number of approved homes during the month 
Enter here the sum of Itcms 1 and 2, 


Item h, 


Item 3. 


Number of homes discontinued during month 
ete he eo ane MONA 


Enter here the number of homes for which approval for exclusive use was 
terminated during the month, This would incl 
of children, and homes terminating 


child care exclusively for the agency 
(For example, a home might be conti 


nuing care as a licensed home), 
Item 5. Number of approved homes at end of month 


Enter the number of homes 


approved for exclusive use at the end of the 
month 


This item is equal to Item 3 minus Item hie 
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ude homes terminating all car¢ 


\ 


(Agency ) 





An organization licensed by the Dopartmont of Social Wolfare of California to sclect 
homes and place childron 


Hereby Grants Permission to: 





(Foster Parents ) 





(Address ) 





To care exclusively for children placed by: 





(Agency ) 








(Address ) 





This approval may bo torminatcd at the discrotion of this agency and docs not permit 
tho acceptanco of children for care from any other agency, or the acceptance of 
children for carc diroctly from parents or guardians. 


(Date Issucd) Signature 


Te IN A Le 


Title si 


Form BHC 30.2, Rovised 9/47, Certificate of Approval 


STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


NOTIFICATION TO ACCREDITED AGENCY OF ACTION TAKEN 
REGARDING HOMES UNDER SECTION 1622.5, W& I CODE 


To Date 





(Name of Accredited Agency) 





(Address) 


The following action has been taken with respect to: 


(Full Name of Foster Parents) 





(Street Address) (City) 
i ES Cis“ a ee 
Approved for exclusive use 
(Date) 
Rejected for use after study 
(Date) 


Reason — RR 


cent epee LCE EET LDL LE ELE LE LL EDIE 


Discontinued in use 





(Date) 


SN et Ta I tind ncnbaniimasmecnbcapeielninllnid pratensis 
ee ee EC LLC CL ILE SOL LLL LLL LAL LN 


Need for follow-up because of: 


Children in home for whose care license is necessary 


Intention of foster home to engage in child care in future 





Possible resource as licensed home 


Remarks 


eli ene terete tl CCC OCT LCC CO LLL LE LED LE CLL DLL LOL LLL LLL LLL 





(Name of Child Placing Agency) 


(Address) 
Form BHC 30-3, REVISED SeptemBER, 1947 


« 


¢ 


. 


STATE OF CALIFORNIA . DEPARTMENT OF SOCIAL WELFARE 


STATISTICAL REPORT OF FOSTER HOMES APPROVED FOR 
EXCLUSIVE USE BY PRIVATE CHILD PLACING AGENCY 


Agency Report for Month of eh 





le Number of approved homes at beginning of month 
2. Number of homes approved during month 

3. Total number of approved homes during month 

he Number of homes discontinued during month 


Se Number of approved homes at end of month 


Signature of person preparing report Date 








This report is due in triplicate at the State Department of Social Welfare, 616 K 


Street, Sacramento, not later than the 8th day of the month following the month 
covered by the report. 


Form BHC 4toiy REVISED SEPTEMBER, 1947 


Karl Warren 
MAIN OFFICE Covsrner SOCIAL WELFARE BOARD 
SACRAMENTO ’ : ree 5 


616 K STREET BEN KOENIG, CHAIRMAN 
(14) 1680 NORTH VINE STREET 


= ; 
STATE OF CALIFORNIA ey Nm | ‘poe LOS ANGELES 
LOS ANGELES OFFICE rR a LL E i V e [") MRS. RUBY BACIGALUPI 
WASHINGTON BUILDING 


2 sure ene sae Department of Social Welfate oNT0.carit. eres" 


SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG ees Came 
DAVID HEWES BUILDING MODESTO 
re es dee Sacramento 14 at GY 28 PM). cree © sree 
October 27 ; 1947 WHITTIER 
a. REV. THOMAS H. MARKHAM 
DRAMEMUORDAN” escetuaco 
Hon. Frank M. Jordan SECRETARY OF STATE Jorn 7. Martin 
Secretary of State STATE OF CALIFORNIA SAN DIEGO 
Room 109, State Capitol | Me laee iene tee eee 
Sacramento, California eet 


IN REPLY PLEASE REFER 
TO: 


My dear Mr. Jordan: 


Attached are three copies of the following regulations 
issued by the State Department of Social Welfare. 


ADOPTION MANUAL LETTER NO. 6 


These regulations were adopted by the Social Welfare 
Board pursuant to the powers onférred upon it under 

See. 103 of the W. & I. Code and are filed under Section 
11381 of the Government Code. 


The regulations attached were adopted to be effective 

immediately upon filing with the Secretary of State since 

this has been found necessary for the immediate preservation 

of the public peace, health and safety or general welfare, 

and that notice and public procedure thereon are impracticable 
eee pee’ or contrary to the public interest. 


in the office of the Secretary of State 
of the State of California 


OCT 28 1947 


ag AS aie aPe oe 
FRARK 


By 


Very sincerely yours, 





T Tea 


Sf) 3 ° ‘ Wi WOT RN FR ° | 
JORDAR, Secreiary of State CHARLES M. WOLL! NBE ? irector 
Department of Social Welfare 





Assistant Secre of Stete 


206:b5 
Attachments 


Certified as’ agpeeulation (or 
Regulations) oWfthe 


Le, ) see youw 4 


lame "of tate ve 
f Rleah—-~, 


Sicnatu @ 


tle 


lo 
(Date) 








Vie 


MAIN OFFICE EARL WARREN 
SACRAMENTO GOVERNOR 


616 K STREET 

STATE OF CALIFORNIA 
LOS ANGELES OFFICE 
WASHINGTON BUILDING 


3tt SouTH SPRING STREET DEPARTMENT OF SOCIAL WELFARE 
SAN FRANCISCO OFFICE 
David HEWES BUILDING CHARLES Me WOLLENBERG 
995 MARKET STREET DIRECTOR 
Sacramento 


October 23, 1917 


Fad 
u 


» 
i * 
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ADOPTION MANUAL LETTER NO. 6 


A copy of the complete Adoption Manual as revised is attached and is 
to replace the Adoption Manual you have had, All copies of the Adoption Manual 
previously issued are to be returned to the State Department of Social Welfare, 
616 K Street, Sacramento, as they are now obsolete, Revisions to the Adoption 


Manual you are now receiving will be issued from time to time in the usual 
manner » 


in the o“ive o ths teres : 


OCT 28 1947 


pe LO Tor i. 
FRARK , JORDAN, Secretary of State 
s 


By 
Assistank Secretaty of State 


MAIN OFFICE 
SACRAMENTO 
616 K STREET 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


SAN FRANCISCO OFFICE 
David Hewes BUILDING 
995 MaRKET STREET 


ADOPTION MANUAL LETTER NO. 6 


EARL WARREN 
GOVERNOR 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 


CHARLES Me WOLLENBERG 
DIRECTOR 


Sacramento 
October 3, 1917 


$ 
Ol 


UU? « “rT ys es 
AGS ont 3 
4 7 > S os 
mm <. a oe 
oad? os = 
NDP z CO “Tl 
Ow- “ae 
>< xs —{ 
“eke = = 
1) D cy 
D4, — 
ote: oe) 
[t 2 


A copy of the complete Adoption Manual as revised is attached and is 


to replace the Adoption Manual you have had, 


All covies of the Adoption Manual 


previously issued are to be returned to the State Department of Social “Jelfare, 


616 K Street, Sacramento, as they are now obsolete, 


manner 


Revisions 


to the Adoption 
Mammal you are now receiving will be issued from time to time in the usual 
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The second change was the elimination of the 90-daylimit allowed for the 
adoption investigation. Under the law of 1927, if within a 90-day period the re- 
port on the investigation was not completed, the adoption could be consummated with- 
out a report from the Department of Sooial Welfare, 


The third change was the elimination of the requirement that the Department 
make an investigation and renort on stepparent adoptions where one natural parent 
retained custody of the child, 


In 1933 a provision was added to the adoption law requiring the probation 
officer in the county in which the petition for adoption by a stenoarent was pending 
to make an investigation and report to the court on the proposed action, 


In 1935 a limitation on the time allowed for the investigations by the 
State Department of Social Welfare was again inserted in the law. A period of 180 
days was allowed and a provision was added that if the Department failed to submit 
its report within that time the court could allow 2 consent to be signed in open 
court, The court, however, was given authority to allow such additional time for 
the filing of the report as seemed necessary. 


In 1947 the law was amended to permit the State Department of Social 
Welfare to license county adoption sgencies to accept relinquishments of children 
from parents and to place children for adoption, and to investigate independent 
adoptions, Provision was also made that adoption hearings must be held in private; 
and that any report filed by the State Department of Social Welfare or county 
adoption agency recommending denial because the home of the petitioners was not 
suitable should be immediately referred by the county clerk to the superior court 
for review. 


2020-00 GENERAL LEGAL PROVISIONS R&GARDING ‘ADOPTIONS 2020-00 


The legnl sanction for adoptions in California and the procedural frame~ 
work by which the new relationshinv is established are found in the Civil Code of 
California, Sections 221 to 231 inclusive, 


Child May Be Adopted 


Any minor child may be adopted by any adult person, in the cases and sub- 
ject to the rules prescribed in this chapter. (Sec, 221, Civil Codec) 


Who May Adopt 
The person adopting the child must be at least 10 years older than the 
person adopted, (Sec, 222, Civil Code) 


a married man, not lawfully separated from his wife, can not adopt a child 
without the consent of his wife, nor can a married woman, not thus sepa- 

rated from her husband, without his consent, provided the husband or wife, 
not consenting, is capable of giving such consent, (Sec. 223, Civil Code) 
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ADOPTION IN CALIFORNIA __ 2010-00. 


2010-00 HISTORICAL DEVELOPMENT 2010~00 


| California passed its first adoption statute in 1870, twenty years after 
admission into the Union, In 18/2, this act was superseded by the adontion law of 
the Civil Code which has remained in substantially the same form to the present time, 
It provided that any minor child could be adopted by an adult, at least 15 years (now 
10 years) older than the child but that the person adopting must have been married, 
and, if a woman, be a widow or lawfully divorced from her husband without her fault, 
A married man not lawfully separated from his wife could not adopt a child without 
his wife's consent, 


Legislation in the years following 1872 refined the early law in keeping | 
with the trend of other legislative enactments designed to protect children, The 
most outstanding change in the adoption law since 1872 was that made by the legis- 
lation of 1927 which gave the Department of Social Welfare certain responsibilities 
in regard to adoptions, Previous to this time petitions for adoption were acted 
upon by the court with no investigation of the circumstances of the child, his 
natural parents, or the adopting parents, and no safeguards had been provided to 
protect those concerned from hasty and unsuitable adoptions. 


Under the amendments of 1927 the Department of Social Welfare was given the 
duty of investigating and reporting to the court on all petitions for adoption, 
According to the statutes of 1927, following a petition to the Superior Court of the 
county in which the petitioner had residence it was the duty of the clerk of the 
court immediately to notify the Department of Social Welfare inwriting of the 
pendency of the action, It was made the duty of the Department of Social Welfare to 
make an investigation in all cases of adeption in which no agency licensed to place 
children for adoption was a party and to make a full report to the court of the facts 
with a recommendation regarding the granting of the petition. Consent could be 
signed in the presence of the county clerk. No hearing could be held until 90 days 
after filing the petition unless within that time the Department had submitted a re- 
port. 


Three important changes were made in the adoption law by the 1931 Legisia- 
ture, The first was the provision that in all cases in which consent was required, 
except when the adoption was by stepparent and unless a society licensed to place 
children for adoption joined in the petition, the consent must be signed in the 
presence of an agent of the Department of Social Welfare and accepted after an in- 
vestigation to establish that the child was a proper subject for adoption and the 
home of the petitioners was a suitable one for the child. The Department had found 
that under the previous law "when consent was filed with the petition, the parent 
gained the imoression that his whole responsibility toward the child had been 
severed by such an act, and if during the investigation it was learned that either 
the child or the home was not suitabie, it was frequently difficult to refer back 
to the natural parent and to hold him to a legal responsibility....some parents had 
gained such an impression of finality that the child was frequently left in unfit 
susreuadenee with the petitioners leaving no person or agency responsible for the 
child," 


1. State of California, Third Biennial Report, Department of Social Welfare July 1, 
1930 to June, 1932, dD. 52s 
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2040-00 ( Continued) 2040-00 


2050-00 AGENCY ADOPTION 


Ag 


C, 


the court, The court may grant additional time for the filing of the 
report, (Sec. 226, paragraph 5, Civil Code) ) 


ervice | May Be Rendered Prior to Filing of Petition 
Prior to receipt by the Department of notification of pendency of an 
adoption petition in a county, the Department and the county adoption 
agency has no legal obligation to render any service on an adoption 
matter, In actual practice, however, they can give considerable service 
to natural parents, prospective adoptive parents, attorneys, physicians 
and other interested persons. Contacts with such persons are generally 
limited to office interviews or through correspondence, An opportunity 
is given in these instances to interpret the adoption program and the 
principles of child care and placement, A pamphlet summarizing the 
principal provisions of the Adoption Law is available for distribution. 
A form for guidance in preparing petitions for adoption may be given 
upon request to petitioners or their attorney, 





2050-00 


Legal Basis 

The general provisions of the Adostion Law apply to agency adoptions. 
Specific provisions ap lying only to agency adoptions appear in Sections 
22m, 225m, and 226, paragranh 5 of Civil Code, 

Resnonsibility of Agenc 

1, To accept relinquishments of children for adoption, 

2. To find homes for children relinquished for adoption. 

3. To place children in approved homes for adoption, 

4, @o join with the adonting parents in the petition for adoption, 
Responsibility of SDSW in Agency Adoptions 

1, To license and supervise administration of adoption agencies. 


2, To accept relinquishments for filing. 


3, To file a report to the court or to issue a waiver of further report, 


For a@ctailed information sco Ghapter on Agency Adoptions ~ Relinquishments, 
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2030-00 TYPZS OF ADOPTION 2030-00 





Provision is made in the law for four types of adoption: (1) independent, 
in which the child is placed by the parent, who consents to the adoption by the 
specific individuals; (2) agency, in which the child is relinquished by the parents 
to a licensed adoption agency and is placed by the agency; (3) stepparent, in which 
& stepparent adopts and one natural or adoptive parent retains custody and control 
of the child; and (4) adoption of an illegitimate child by the natural father, 


2040-00 INDEPENDENT ADOPTIONS 2040-00 


A. Legal Basis 


Section 226 of the Civil Code sets forth the basic statutory framework 
under which the State Department of Social Welfare and county adoption 
agencies are given responsibility for the investigation of "independent" 
adoptions, 





B. Specific Responsibilities of State Department of Social Welfare 
and County Adovtion Agenc 


1 To ascertain whether the child is a proper subject for adoption. 
e To ascertain whether the proposed home is suitable for the child. 


3 To submit to the court a full report of the facts disclosed by its 
inquiry, with a recommendation regarding the granting of the peti- 
tion. (Sec. 226, paragraph 4, Civil Code) 


4 To submit to the attorney for the petitioner in the proceedings, 
if the petitioner has an attorney, or to the petitioner, a copy of 
any report or findings submitted to the court, (Sec, 226, para- 
graph 6, Civil Code) 


5 To witness the signature to the consent to adoption by the natural 
parent or parents residing in California on a form prescribed by 
the Department, (Sec. 226, paragraph 1, Civil Code) 


6 To give its consent in all cases in which the consent of the 
natural parent or parents is not necessary, if it finds that the 
child's welfare will be promoted by the adoption. 


C. Specific Responsibility of State Department of Social Welfare 


To give its consent in all cases in which the consent of the father or 
mother of the child has been signed outside the State of California be- 
fore a notary public, 


D. Time Limit for Investigation 


The investigating agency is allowed 180 days from the date of the filing 
of the petition within, which to make its investigation and report to 


(Section Continued on Next Page) 


—— 
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2070-00 ADOPTION IN CALIFORNIA 
2070-00 (Continued) 2070-00 


wife, if he is married, (4) into his family, and (5) otherwise 
treating it as if it were a legitimate child, thereby adopts it as 
such; and such child is thereupon deemed for all purposes legitimate 
from the time of its birth, the foregoing provisions of this chapter 
do not apply to such an adontion. (Sec. 230, Civil Code) 


B. Responsibility of State Department of Social Welfare 


* 


The State Department of Social Welfare has no responsibility for in- 
vestigation or report concerning this type of adootion, 


C. Problems Under Section 230, Civil Code 


1. The status of the child is uncertain, as it may be difficult to 
prove that a father has complied with each of the five provisions of 
the section and has thereby adopted the child. 


2. If the natural mother of the child is living, she retains all her 
rights to the custody and control and earnings of the child, and, if 
the natural parents are not living together and jointly rearing the 
child, this may cause difficulties, 


3. Since there is no court record or other record concerning such adop- 
tions, there are no statistics concerning the number of children who 
have been so adopted. 


D. Alternate Plan to Use of Sec. 230, Civil Code 


For the reasons noted, the father in many instances may prefer to file 
a petition for the adoption of his illegitimate child under Sec, 226, 
Civil Code, and follow the procedure provided in Sec, 227, Civil Code. 
In such cases all the provisions of the Civil Code relating to adoptions 
are complied with, The natural mother must give her consent to the 
adoption by the natural father, 


E, Relation of Sec. 230, Civil Code, to Other Adoptions 


When an illegitimate child is placed for adoption, it is important to 

determine whether the father of the child may have previously adopted 

the child under Sec. 230, Givil Code, in whieh case if is nocessary.to 
secure the father's consent to tho adoption. 


ae ver . t {) on 
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2060-00 STEPPARENT ADOPTIONS : 2060-00 
A, Legal Basis | 


The general provisions of the Adoption Law apply to stepparent adoptions, | 
The following code sections apply specifically to stepparent adoptions: 


1. In case of an adoption of a child by a stepparent where one natural 
or adoptive parent retains his or her custody and control of said 
child, the consent of either or both parents must be signed in the 
presence of a county clerk or probation officer of any county of 
this state on a form prescribed by the SDSW and the county clerk or 
probation officer before whom such consent is signed shall immedi<- 
ately file said consent with the clerk of the Superior Court of the 
county where the potition is filed and said clerk shall immediately 
file a certified cony of such consent to adoption with the SDSW, 
(Sec, 226, paragraph 7, Civil Code) 


2. The probation officer in the county in which the action for adoption 
is pending shall make an investigation of each case of adoption by 
a stepparent, No order of adoption shall be made by the court until 
after such probation officer shall have filed his report and rec- 
ommendation and the same shall have been considered by the court. 
(Sec, 227a, Civil Code) 


B. Responsibility of State Department of Social Welfare in 
stepparent adoptions 


1. The consent of the Department is not necessary where the consent of 
one of the parents is executed outside the state, (Sec, 226, para- 
graph 8, Civil Code) 


ec. When inquiries are received by the SDSW or adoption agency con- 
cerning stepparent adoptions, cxolanation should be givon that the 
petition must be filed in the county of residence of the petitioners 
and that the probation officer of that county is charged with the 
responsibility of investigation and report to the court. The in- 
quirer should be referred to the Sr ore awe officer for further ins 
formation, : | - 


"A Manual for Stepparent Adoption" prepared and issued by the 
Probation and Parole Association of California, gives instructions 
to Probation Officers regarding procedures to be followed by them, 


2070-00 ADOPTION BY FATHSR OF ILLEGITIMATE CHILDREN 2070-00 


A, Legal Basis 


1. The father of an illegitimate child, by (1) sit teny acknowledging 
it as his own, (2) receiving it as such, (3) with the consent of his 


(Section Continued on Next Page) 
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2100-001 COURT PROCEEDINGS 
2100-00 (Continued ) 2100~00 


(b>) Birth date and birthplace of child. . 


tt- (c) Legal status of the child, which may be stated in the follow- 


ing way: 
(1) The child was born unto and , husband © 
and wife, or 
mya he al =, (2) The child was born out-of wedleck unto 4 i: g OF 


Los gy 


. (3) The child was born unto _, and pursuant to 
Secss 200 and 224 of Civil Code of California, the con- 
»! : sent of the mother only is eae to the re 


(d) ‘When the child has been relinquished to an agency, it is “the 
agency's responsibility to furnish the attorney information 
regarding the child to be included in the petition. 


3. Child's Name After Adoption 


A child, when adopted, may take the family name of the person 
adopting. (Sec. 228, Civil Code) It is, therefore, desir~ 
able to include in the petition the name by which the child 
will be known after adoption, regardless of whether the name 
is changed or remains the sames 


4. Amended Petition 


(a) An amended petition may be filed to correct errors in the 
original petition, or 


(bo) To present new facts or facts which have been disclosed 
after the’ filing of the petition, for example: 


(1) Amended petition showing that the child has been 
declared free from the custody of his parent or parents. 


(2) Amended petition showing that the parent, whose consent 
was. otherwise necessary, has died. 


(3) Amended petition showing that the natural mother, who 
had been reported to have sole custody, was in fact 
married at the time of the child's birth, and giving 
the correct date obtained, 
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Any person desiring to adopt a child may for that purpose petition 
the Superior Court of the county in which the petitioner resides 
and the clerk of the court shall immediately notify the State 
Department of Social Welfare at Sacramento in writing of the 
pendency of the action and of any subsequent action taken. (Sec, 
226, Civil Code) 


Form of Petition 


There is no required form for a petition and it may be prepared 
by either the attorney for the petitioner, or by the petitioner 
acting as his own attorney. The Department will make available 
on request to the petitioners or their attorney an outline which 
may be used in the preparation of an adoption petition. 

' \ 


Content of Petition 


In order to insure that basic legal requirements are met, it is desir- 
able to include in the petition the following peints regarding the 
petitioners, the child to be adopted, the child's name after adoption: 


le 


26 


Petitioners 


(a) That petitioners are residents of the county in which the 
petition is filed, (Sec. 226, Civil Code) 

(b) That petitioners are adults (ises, over 21 years of age), and 
at least 10 years older than the person adopted. (Secs. 221, 
222, Civil Code) 

(c) Petitioners! marital status. This is necessary because of th« 
provision that a married man not lawfully separated from his 
wife can not adopt a child without the consent of his wife, 

'nor-can a married woman not thus separated from her husband, 
without his consent, provided the husband or wife not ¢con= 
senting is capable of giving such consent. (Sec, 223, Civil 
Code ) 

(d) The address of the petitioners is not required by law, but it 
is desirable to include it in the petition(since the petition: 
ers will be interviewed during the course of the investi-~ 
gat ion )e 


Child to be Adopted 

(a) Name of the child, including all variations if a child has 
been known by several names. If the name on the birth certi- 
ficate is different from that by which the child is known to 
the petitioners this should be clearly stated. 


(Section Continued on Next Page) 
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(For complete report, sée Sec. 2105-00). 


A. A recommendation of approval shall be made when it is determined that 
the child is a proper subject for adoption and that the home is 
suitable for the child. 


B, A recommendation of denial shall be made in every case in which the 
investigation during the 180+day period or extension of time fails to 
establish that the child is a4 proper subject for adoption or that the 
proposed home is suitable for the child, This shall include the 
following situations in which the child is too young for adequate 
testing: | 


le When nothing is know of one natural parent, and the investigation 
establishes that the other natural parent is of low intelligence; 


2. When it is not possible to obtain adequate information on either 
of the natural parents. This would always apply in the case ofa 
foundling or an abandoned child and in those cases in which the 
attorney may be using the abandonment procedure te avoid having 
the parents interviewed, 


In both instances, final determination that the child is a proper 
subject for adoption shall be made only after complete physical and 
psychometric testing. 


Because of the feeling of some petitioners and attorneys against 
denials, a recommendation of denial without prejudice to the petition-= 
ers may be made if the investigation has been completed and the adop-= 
tion appears socially desirable, but there is some obstacle, which 
cannot be cleared at the time. When the obstacle is finally cleared, 
a supplementary report recommending approval may be filed. 


When there is to be a recommendation of denial, it should be discussed 
with the attorney in ample time to allow him to file a dismissal before 
the report is due, if he prefers to do so rather than have an adverse 
report filede 


C. A conditional recommendation of approval may be made when a legal 
determination is involved. It shall never be used, however, in order 
to escape responsibility for a definite decision when the matter is one 
involving judgment. Conditional recommendations may be made in the 
following instances; 


le When the ¢hild has been awarded to the mother by judicial decree 
and the father has willfully failed to contribute to its support 
for the period of one year when able to do so, 
(a) If the petition alleges that the father's consent will be 
eliminated by court determination under Sec, 224, Civil 
Code, as having willfully failed to contribute when able; or 


(b) If copy of the citation (either for personal service or by 


publication) is submitted *y the attorney. 
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Ee Appeal report (See Sec. 2150-00) 
F, Revocation Report (See Sec. 2155-00) 


EXTENSION OF TIME FOR REPORT. 2115-00 


Ae 


Be 


Lega). baat ay 


Except in the case of the adoption of a child by a stepparent where 
one natural or adoptive parent retains his or her custody and control, 
it shall be the duty of the Department of Social Welfare or county 
adoption agency to submit to the court a full report of the facts 
disclosed by its inquiry with a recommendation regarding the granting 
of the petition, within 180 days after the filing of the petition, 
provided, however, that the court may allow such additional time for 
the filing of said report as in its discretion it may see fit, 


When extension may be requested; 


An extension of time may be requested when it is evident that the 
obstacle which makes a recommendation of approval impossible at the 
time can be cleared within a reasonable period, It is not contem- 
plated that requests for extensions shall be made because of delays 
which are the result of negligence on the part of the agency. The 
request should be in the hands of the supervisor at least fifteen days 
before the due date of the report to allow time for the granting of 
the request by the court and to insure that no report will be late. 


Instances in which extensions may be requested are as follows; 


1. When an essential piece of documentary evidence has not been 
received. 


ee When a petition is to be filed to have the child declared free 
from the custody and control of his parents, if such petition can 
be filed within the limit of an additional 180 days, 


Se When the petitioners wish time to make certain adjystmonts which 
are deemed desirable before the adoption can be reeommended, 


4e When the child's development is slow, or when there is a doubtful 
hereditary background and the petitioners agree with the agency 
that a further period of time should be allowed for the study and 
_ observation of the development of the child before a final 
decision is roached, 


5. When the petitioners, or their attorney, for some specific 
reason, have requested the agency not to proceed with the investi- 
gation at the times 


(Section Continued on Next Page) 
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2. When the child is to be declared free from the custody and 
contre] of the parents. 


(a) If an endorsed copy of the petition to declare him free 
from the custody and control of his parents is furnished to 
the Department; or 


(b) If notice of the filing of such petition is received from 
the Juvenile Court. ) 


oe When there is a presumptive father, or more than one presumptive 
father, necessity for whose consent is to be eliminated by court 
action prior to the adoption hearing, if the facts disclosed by 
the Department's investigation support the mother's claim that 
he is not the natural father. 


4, When the certificate from the superintendent of a State hos- 
a pital or the State Director of Institutions qualifies the state- 
ie ment that the parent will not be capable of controlling or sup- 
cry porting the child in a proper manner by such phrases as "I 
believe" or "in my opinion", 


5, There may be other instances where a conditional recommendation 
of approval may be desirable, It should be made, however, only 
with the approval of the supervisor. | 


ae euy. D. Supplemental Report 


fans 1, When a petition has been denied without prejudice, either because 
“ti a statutory provision has not been met or because a determination 
: Ni could not be made at the time that the child was a proper subject 
gare for adoption, a supplementary report recommending that the peti- 
tion be granted may be filed when the obstacle is cleared. It 
will not be necessary for a new petition to be filed if the 
original petition has not been heard. The information in the 
report must ‘be current. If more than three months have elapsed 
Since the last home visit, another visit must be made before the 
report is filed. 


ths £2: 2, After the submission to the court of the complete report with 
recommendation, the Department or county adoption agency may be 
requested by the court to file a supplemental report giving 


dst additional information, Such report shall always be filed upon 
request. . 
as 5, The petitioners or their attorney may request the Department or 


county adoption agency to file a supplemental report in instances 
where its final report has recommended denial but the petition 
has never been heard, and in the succeeding years, circumstances 
have changed. The requested investigation and report may be made, 
though it may be desirable to request the attorney to file an 
amended petition setting forth the new facts, and to submit a 
o copy of the amended petition to the Department. - 


: e Section Continued on Page 
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2115-08 (Continued) 2115-00 


obstacle cannot be cleared within that time, a second request may be 
filed asking for an additional period, not to exceed ninety days. 

The total extensions requested should not ordinarily exceed 180 days, 
or a total investigation period of 365 days. If the obstacle is not 
cleared by that time, the final report shall be filed, with recommen- 
dation of denial without prejudice if that is deemed advisable. 


There may be exceptions, including the following: 


wa 1. If the woman petitioner is pregnant, it may be necessary to ask 
ge for an extension beyond the additional 180 days, pending the birth 
AY of the child, 


2, If there is a health condition which is in process of being 
cleared, for example, awaiting a negative serological, further 
extension may be requested. 


al a If it is necessary to request a longer extension, report of the 
wah cate circumstances shall be sent to the Adoption Bureau. 
Gite. | 

2420-00 COURT REPORT - AGENCY ADOPTIONS | _ 2120-00 


The agency shall file a report to the court on every petition in which 
it joins. Since the fact that it has made the placement and joined in the petition 
signifies its approval of the home, the report may be a brief one, containing a 
statoment of the identity of the child, the date of the relinquishment or relinquish- 
ments to the agency, brief statements about each petitioner, and a statement that 
the ®gency approves and consents to the adoption. 


A copy of the court report shall be sent to the SDSW, which, on receipt 
of the Notification of Pendency, will issue its approval waiver of further 
Arivestigatione 


2125-00 COURT REPORT - STEPPARENT ADOPTIONS 2125-00 

The probation officer of the county in which the petition is filed is 
responsible for making the investigation and report and recommendation to the 
court. No order of adoption can be made by the court until after the probation 
officer has filed his report and it has been considered by the court. (Sec. 227a, 
Civil Cede) 


2130-00 © COPY OF REPORT TO ATTORNEY FOR THE PETITIONERS 2130-00 


Whenever any report or findings are submitted to the court, a copy sf 
sueh report or findings must be submitted to the attorney for the petitioners when 
thoy have an attorney, and otherwise to the petitioners, (Sec, 226, Civil Code) 


2135=CO COURT HEARING PRIVATE 2135-00 


on 


7&0: All Superior Court hearings in adoption proceedings shall be held in pri- 
.iwate, and the court shall exclude all persons except the officers of the court, the 
parties, their witnesses, counsel, and representatives of the agencies present to 
perform their official duties under the laws governing adoptions. 
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2115-00 (Continued) 2115-00 


C. Procedure for Securing Extensions 


la 


Ze 


Se 


Address written request to the court, giving explanation of 
necessity for such extension of time (Form Adop M19). 


Submit the request, together with three copies of the form, for 
authorization of the extensions (Form Adop M34). This should be 
directed to the county clerk, with one copy to the attorney for 
the petitioners, and the clerk should be instructed to retain one 
copy of the authorization for his files, 


When the authorization is received, file one copy in the adoption 
case record, and send one copy to the attorney for the petitioners, 


A copy of the letter to the attorney transmitting signed authori- 
zation of extension (Form Letter Adop M39) shall be sent to the 
Bureau of Adoptions in Sacramento, A copy may also be sent to the 
petitioners if the agent considers it necessary. 


If the order authorizing the extension is not returned from the 
court within a reasonable length of time, clearance shall be made 
with the judge. Ifthe authorization has not been returned and 
no werd has been received from the court by the 175th day, or, if 
the judge has refused to authorize extension, a full report of all 
information which has been obtained up to that date shall be filed, 
with recommendation of denial, This must be in the hands of the 
court within the 180-day period. 


D. Content of Request 


The request shall include the following: 


le 


Le 


Se 


4e 


The names of the petitioners, the date on which petition was 
filed, and the original due date. 


A statement of the status of the case, giving reason for the 
request for extension of times This should be specific and full 
enough to give the judge a true picture of the ebstacle which 
prevents the completion within the time allowed by law, 


When the attorney, or the petitioners, or both, concur in the 
request, a statement should be included to that effect, 


A statement of the specific number of days needed within which 
to file the final report, 


Ke Length of Time to be Requested 


The extension cuiiiiontens shall be for the period of time estimated ¢ as 
adequate to clear the obstacle to the filing of the final report. 
Ordinarily, the extension should not exceed ninety days. If the 


(Section Continued on Next Page ) 
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2150-00 


eae 


A. Appeal may be filed in the Superior Court of the county in which the 
petition is filed. (Sec, 226, paragraph 9, Civil Code) 


1, 


2 


By the natural parent or parents, or 


By the petitioners. 


B. Grounds for a eal are: 
ONS fOr ee 2 


lo 


oe 


Failure or refusal of the State Department of Social Welfare or 
county adoption ageney, within 180 days from the date of the 
filing of the petition, or the oxpiration of any extension of 
time granted by the court, to accept the consent of the natural 
parent or parents; or 


Failure or refusal of the State Department of Social Welfare or 
county adoption agency to give its consent to an adoption in 
those cases where its consent is required. 


C. The procedure is as follows: 


le 


Ze 


The clerk of the court shall immediately notify the State Depart- 
ment of Social Welfare of such appeal, 


The State Department of Social Welfare or county adoption agoncy 
shall file a report of its findings and the reason for its failure 
or refusal to consent or to agcept the consent of the natural 
parent. <A copy of the report must be sent to the attorney for 

the petitioners, or if they have no attorney, to the potitioners. 
If thore is no further information to add to the full report 
already filed, the report can be a statement that there is no 

now information and that the recommendation of the State Depart- 
ment of Social Welfare or county adoption agency is based on the 
findings contained in the final reporte 


After the filing of the findings of the State Department of 
Social Wolfare or county adoption agenoy the court may, if it 
deems that the welfare of the child will be promoted by the 
adoption: AES | 


(2) Allow the signing of the consent by the natural parent or 
parents in open court; 


(bo) If the appeal is from the refusal of the State Department 
of Social Welfare.or county adoption agency to consent, 
grant the petition without such consent. 
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2140-00 COURT APPEARANCE 2140-00 


~ rene 


/ 
A, The person or persons desiring to adopt a child and the child pro- 
posed to be adopted must appear before the court. (Secs. 227 and 
227aa, Civil Code) 


1, Exception 


Provision is made for exception if the adoptive parent is 
commissioned or enlisted in the military service or auxiljary 
thereof of the United States, or any of its allies, or in the 
American Red Cross, and appearance is impossible or imprac- 
tical, In such cases appearance may be made for such person 
by his or her counsel, commissioned and empowered in writing 

. to do so. (Sec. 227, Civil Code) 

2. txanination by Court 

The court must examine all persons appearing before it, each separate=- 

lye When appearance is made by counsel, the court may, in its dis- 

cretion, cause such examination of the adoptive parent, other inter- 

ested party, or witness to be made upon disposition, as it deems nec= 

essary. (Sec, 227, Civil Code) 


5 Agency Representation 


There is no legal requirement that the investigating agency or 
agency making the placement shall have a representative in court, 
and it is not customary to be so represented, except upon request 


Tih of the court, the petitioners, or their attorncye 
2145-00 ACTION TO GRANT THE ADOPTION 214500 


A. If the court is satisfied that the interests of the child will be pro- 
moted by the adoption, the party or parties adopting shall execute or 
“tn acknowledge an agreement in writing that the child shall be treated in 
afc all respects as a lawful child of the party or parties. 


In those cases where the adopting parent is permitted to appear by 
counsel the agreement may be executed and acknowledged by such 
counsel for such absent parent or may be executed by such absent 
parent before a notary public or any other person authorized to take 
acknowledgements, including the persons authorized by Sections1183 
and 1183.5 of the Civil Code. (Sec. 227, Civil Codd ‘ho court shall 

ir. theroupon make an order awarding tho custody of tho child to the 
adopting par ont -or parents. (Sec. 227, Civil meno 


B, The petition, relinquishment, agreement and order, and any power of 
attorney and deposition must be filed in the office of tha county 
clerk and shall not be open to inspection by any person other than 
the parties to the action and their attorneys, and the State Departe 
ment of Social Welfare, except upon the written autharity of the 
judge of the Superior Court, (Sec. 227, Civil Code) 


———_ 
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Ce 


.« 


(4) Discuss with the Attorney General the report which 
the Department is required to file with the court, 
and anything further he may wish from the Department. 


(5) File a full report with the court within 60 days. 


(6) On receipt of the notice of time and place of hearing, 
notify the Attorney General (in the proper district 
office) of the time and place of hearing, and arrange 
for the appearance of a representative of the 
Attorney General at the hearing. (AGO NS 755) 


Action Following Setting Aside of Decree of Adoption (Sec. 227¢, 
Civil Code) 


1. The court: 


(a) Shall direct the district attorney or a psychopathic proba- 
tion officer, or any suitable person, to take proceedings 
under the respective chapter of the Welfare and Institutions 
Code relating to commitment of insane or feebleminded or epi- 
leptic persons as the case may bee 


(bd) It may also make such order relative to the care, custody, or 
confinement of the child pending the proceedings as it sees 
Lite 


The county in which the adoption proceedings were had 
shall be liable for the support of the child until he 
shall have been declared sane, or restored to capacity, 
and in any event until he is able to support himself. 


2160-00 ACTION TO DETERMINE PARENTAL RELATION 2160-00 


An action may be brought for the purpose of having declared the existence 
er non-existence between the parties of the relation of parent and child by birth 


or adoption. 


(Sece 231, Civil Code) 


When the determination of the parental relation is necessary in an 
adoption case, it must be by separate action from the adoption pro- 
ceedings. The action can be heard, however, at the time of the 
adoption hearing by the court transferring its attention from the 
adoption case to the civil action, The matter can be presented by the 
attorney as he sees fit. A written petition is not necessary, if the 
court is satisfied with a verbal presentations 


2165-00 ADOPTION RECORDS 216500 


The petition, relinquishment, agreement, order, and any power of at- 
torney and deposition must be filed in the office of the county clerk 
and shall not be open to inspection by any other than the parties to 
the action and their attorneys and the State Department of Social Wel- 
fare except upon the written authority of the judge of the Superior 
Court. (Sec. 227, Civil Code) 


iia a a cece entermenniereient er ncyinnterermemporst 
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2165-00 ACTION TO SET ASIDE ADOPTION . 2155-00. 


Ke A goatee of adoption may be set aside by the court (Sec, 227, Civil 
ode): 


1, If any child adopted under the provisions of the Adoption Law 
(a) Shows evidence of being feebleminded, epileptic, or insane; 
(b) As a result of conditions prior to adoption; 


(¢) Of which conditions the adopting parent or parents had no 
knowledge or notico prior to entry of the decree for adoption, 


2@ If such facts are proved to the satisfaction of the court, and 


5, If the petition setting forth such facts is filed within five 
years after ontering of the decree of adoption. 


B, Procedure 


le The clerk of the Superior Court of the county wherein the action 
is brought shall immediately notify the State Department of Social 
Welfare of the action, and shall also notify the Department of the 
time and place of hearings 


(a) Within 60 days after such notice the State Department of 
Social Welfare shall file a full report with the court and 
shall appear before the court to represent the child, 


(b) The Department (Adoption Bureau) will send acknowledgment ef 
the receipt of the notice to the clerk of the Superior Court 
with a copy to the attorney for the petitioners. 


(c) The agent to whom the casc is assigned shall; 


(1) Write the Attorney General, attention the deputy in 
charge, at Sacramento, San Francisco, or Los Angeles 
depending upon the location of the local office of the 
Department handling the matter (1) that an action has 
becn brought, (2) the namo of the agent assigned to the 
case, and (3) request that he represent the Department i 
the action; 


(2) Make as complote an investigation of the petition as may 
be necessary to determine the facts in the case; 


(3) Prepare and forward to the Attorney General (in the 
proper district office) a statement of the facts per- 
taining to the adoption, including all the imformation 
possessed by the Department as to the knowledge of the 
adopting parents of the child's condition prion to the 
entry of the decree of adoption. 


(Section Continued on Next Page) 
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2175-00 (Continued ) 2175-00 


Be Attorney's Fees 


Petitioners are responsible for any attorney's fees incurred by 
theme. 


Cé Agency Fees = Public Agencies 


There are no fees for the services of the SDSW or county adoption 
agency in investigating an independent adoption, and no fees for the 
services of the county adoption agency to natural parents or 
adopting parents in placing a child relinquished to it, 


The county adoption agency, however, may require the adopting 
parents te reimburse it, up to $200, for the cost of the care of the 
child from the time of relinquishment until placement for adoption. 
(Sec. 225p, Civil Code) : 


D. Agency Fees = Private Agencies 


A private agency may charge a fee for service, based upon an actual 
sharing of costs of service, and clearly defined as such at the time 
of the application by the prospective adoptive parents. Placement 
of a child shall not be contingent upon or determined by payment of 
a fees 
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2170-00 CONFIDENTIAL INFORMATION | | 2170-00 


Ae 


Release of Information in Case Records - 


When any of the following public or private welfare agencies speci~ 
fied in Section 227aaa of the Civil Code; (1) the Juvenile Court, 
(2) any county welfare department, (3) any public welfare agency, or 
(4) any private welfare agency licensed by the Department, requests 
information concerning an adoption petition, either pending at the 
time or closed, the information may be furnished to it if the agent 
and supervisor consider that the welfare of the child will be pre- 
moted thereby. Pertinent information may be given either verbally or 


in writing. The narretive shall show what information was given, 


when, and to whotie 


Although the welfare of the child is the determining factor in re- 
leasing information, the agency should exercise care in the investi- 
gation to protect all parties, particularly the natural parents, in 
requests which it may make to other agencies, institutions, or indi- 
viduals for information regarding the proposed adoption. 


Care should be exercised in requesting school records, even though 
the parent may have signed an authorization for release of informa-~ 
tione In requesting school records, it is not necessary to state 
that the mother has had a child or that the request is in connection 
With an adoption, 


B. Use of Information Given Confidentially 
When information has been given on written authorization by the 
parent or petitioners, it may be used in the court report or released 
to other agencies as provided in Section 227aaa of Civil Codec, 
When information is obtained from any other agency or any individual 
other than a reference, without authorization, it should be treated 
as confidential and should not be included in the court report with- 
out the permission of the informant. 

2175-00 #COSTS IN ADOPTION 2175-00 
A. Court Costs 





There are no filing fees nor court costs in an adoption action. 
There may be costs to the petitioners if other court action related 
to the adoption is necessary as follows: 


le. If the child is declared free from custody and control of his 
natural parents, there may be fees involved for service of cita- 
tion and cost of publication in the newspaper of citation. 


2e if the consent of the father is eliminated under Sec, 224, Civil 
Code, there may be costs for personally serving him with the copy 
of the citation of the hearing, or for serving him by publication. 


3. If depositions are necessary under Secs. 227 and 227a, Civil Code, 
there may be fees for taking theme 


(Section Continued on Next Page’ 
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2205-00 (Continued) 9205-00 
C. An Adopted Child. In the event that an adopted child again becomes 


D. 


the subject for adoption, the consent of the adoptive parents is 
necessary to the new adoption but the consent of the child's natural 


parents is not necessary in such cases, 


Consent or Relingquishment by a Parent Tho is a Minor. 


1, A parent who is a minor shall have the right to sign a consent for 
the adoption of his or her child, and such consent shall not be 
subject to revocation upon such parent's reaching his or her 
majority. (See Sec. 226, paragraph 9, Civil Code) 


2, The consent of the parents of such parent who is a minor is not 
necessary to the: adoption, 


2210-00 ACTIONS IN LIEU OF CONSENT OR RSLINQUISHMENT BY PARENTS. 2210-00 


Ae 


Ce 


De 


Ke 


If the custody of any legitimate child has by any judicial decree, 
been given to the mother, and the father for a period of one year 
shall wilfully fail to pay for the care, support and education of 
such child when able to do so, then the mothcr alone may consent to 
such adoption, but only after the father has becn personally served 
with a copy of a citation requiring him to appear at the time and 
place set for the appearance in court under Sec, 227 of Civil Code; 
if the father can not be located for personal service, the same may 
be made by publication as provided for the publication of summons in 
Sec, 13 of the Code of Civil Procedure, (Sec. 22h, Civil Code) 


‘Shen such father or mother has been judicially deprived of the custody 
and control of such child by order of the Juvenile Court, declaring 


such child to be free from the custody and control of either or both 


of his parents as provided in Secs, 701, 720, 775 - 786, ‘ielfare and 
Institutions Code. (Sec. 22li-1, Civil Code) 


“here such father or mother of any child has deserted the child wi th- 
out provision for its identification. (Sec, 22-2, Civil Code) 


“here such father or mother of any child has relinquished said child 
for adoption as provided in Sec. 22hm of Civil Cade. (Sec. 22-3, 
Civil Code) 3 


here such father or mother, whose consent is otherwise required, has 
been declared by a court of competent jurisdiction of this or any 
other state to be feeble+minded or insane, if the State Director of 
Institutions or the superintendent of the State hospital of which, 

if any, such father or mother, is an inmate or paticnt, certify that 
such father or mother, will not be capable of supporting or control- 
ling the child in a proper manner, (Sec, 22h, Civil Code; see 

Form /.dop M50, Certificate by Supt. State Hospital in Lieu of Consent.) 


(Section Continued on Next Page) 
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CONSENTS ND RELINQUISHMENTS 2205-00 
2200-00 CONSENT DISTINGUISHED FROM RELINQUISHMENT 2200-00 


A. Consent: 
A consent to adoption, which is an essential part of each independent 
or stepparent adoption, is a statement in writing signed by the 
natural parent that he gives his full and free consent to the adop= 
tion of his child by specified petitigners whose names appear on the 
consent form which he signs, The signing of consent does not termin- 
ate his rights to, nor responsibility for, the child, nor does it 
transfer custody of the child to the petitioners. 


B. Relinquishment: | 
The relinquishment, which is an essential part of each agency adop~ 
tion is a statement in writing signed by the natural parent that he 
relinquishes the child to a specified licensed adoption agency for 
placement for adoption. The agency, in accepting relinquishment, 
assumes full responsibility for the child, selects the adoptive home, 
places the child, and joins in the petition for adoption. ‘then the 
relinquishment is accepted by the agency and filed with the State 
Department of Social ‘velfare, the parents! rights to, and responsi- 
bility for, the child are terminated, The natural parents need not 
know the names of the adoptive parents, and do not consent to the 
adoption. 


2205-00 CONSENTS OR RELINQUISHMENTS REQUIRED 2205-00 


Conscent of Parents to Adoption 


The following provisions refer to the fact of consent, and apply both to 
the consent used in independent or stepparent and to the relinquishment used in 
agency adoptions. 


A. A legitimate child can not be adopted without the consent of its par- 
ents if living. 


B, An illegitimate child can not be adopted without the consent of his 
or her mother if living. (Secs. 200, 22h, Civil Code) 


1 A child born to a.married woman is presumed to be legitimate, 
but there may be judicial determination that the mother is en- 
titled to sole custody. (Secs. 193, 195, 231, Civil Code) See 
Sec. 2290-00, Sole Custody, Consent or Relinquishment, 


2. The consent of the father of a child born out of wedlock is 
necessary if the father has adopted it as provided for in Sec. 
230, Civil Code. 


3. If the parents of an illegitimate child marry before the petition 


for adoption is acted upon by the court, the consent of the 
father must be securede 


(Section Continued on Next Page) 
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2210-00 (Continued) 2210-00 


(e) The certificate may be signed for the Director ef the Depart- 
ment of Institutions or by the Deputy Director, The author- 
ity for this is contained in Sec. 865, Political Code, which 
provides that each deputy possesses the powers and may per- 
form the duties attached by law to the office of his princi- 
pal, unless otherwise provided for, 


2215-00 THE CHILD'S CONSENT 2215-00 


The consent of a child, if over the age of 12 years is necessary to its 
adoption. (Sec, 225, Civil Code) The law docs not specify vhether this consent 
shall be written or oral, nor in whose presence it shall be signed. The following 
methods are. used: 


A. In an independent or stepparent adoption: 


1, Written consent signed before a notary public may be secured by 
the attorney and filed with the petition; 


2, ritten consent may be signed in the presence of the Judge of the 
Superior Court at the time of the adoption hearing; 


3, Before the investigating agency files its report to the court, 
it must ascertain whether the child wishes to be adopted by the 
petitioners, In an independent adoption, written consent may be 
Signed in the presence of the agent of the SDS‘ or county adop- 
tion agency. 


B, In an agency adoption: 


The agency will ascertain whether the child wishes to be adopted by 
the foster parents before it joins in the petition for adoption. 


2220-00 PETITIONERS CONSENT 2220-00 
A. Each spouse must consent to the adoption of the child by the other 
spouse, provided the husband or wife is capable of giving such con- 
sent. This is true whether both spouses join in the petition or one 
spouse petitions, (Sec, 223, Civil Code) 


B. The law does not specify whether this consent shall be written or 
verbal, or in wkose presence it shall be signed, 


1. It is customary to have such consent signed in court, 


ge Such consent is sometimes secured in writing, witnessed by a 
notary and filed by the petitioners or their attorney. 
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2210-00 (Continued) . 2210-00 


1. Procedure for Securing Certificate under Scce 22)-h, Civil Code 
in Licu of Consent of Parent Committed to State Hospitale 


(a) Yhen a parent of a child to be adopted is an inmate or patient 
of a State hospital, a clearance with the State hospital 
should be made before a cortificate of the State Director of 
Institutions or the superintendent of the State hospital is 
requested in lieu of consent, as every person committed to 
a State hospital would not necessarily be incapable of 'sup- 
porting or controlling the child in a proper manner." 


(b) «As soon as it is learned that the parent is in a State hospi- 
tal or on parole from one, clearance with the hospital should 
be initiated, Since every case presents a different situa- 
tion, the clearance will of necessity be based on the facts 
of the case, The following points, however, should always 
be cleared: 


(1) Date and place of commitment. 

(2) Terms of commitment, 

(3) Whether or not a guardian has been appointed; if so, 

the date and place. 

(4) ‘Whether the person is on parole, or parole is contem- 
plated. 

) Social History. 

) Diagnosis, 

) Prognosis. 

) “whether in the opinion of the superintendent of the 
hospital or the Director of Institutions the patient is, 
or will be, capable of supporting or controlling the 
child in a proper manner, 

(9) “hether or not the parent's condition would have heredi- 

tary significance affecting the adoptability of the 
child, 


(c) If the prognosis is good or the superintendent or director 
states that in his opinion the patient will be capable of 
supporting and controlling theo child in a proper manner, 
the consent of the parent to the adoption (or relinquish- 
ment if it is an agency adoption) will be necessary. Ordi- 
narily if the patient were on parole, the official would 
not sign the certificate, 


(a) The certificate may be accepted when the statement that the 
‘parent will not be capable of controlling or supporting the 
child in a proper manner is qualified by such phrases as 
"T believe" or "in my opinion." In such cases, however, 
the recommendation in the court report should be made con- 
ditionally, provided the court finds that the provisions of 
Sec. 22li-l, Civil Code, have been met, - 


(Section Continued on Next Page) 
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_ 2235-00 CONSENTS AND RELINQUISHMENTS 


2235-00 FORM OF CONSENT OR. RELINQUISHMENT 2235-00 


ee + + 





A. Consent 


1. In every adoption where the parents' consent is necessary, either 
independent or stepparent, the consent must be on a form pre- 
scribed by the State Department of Social “lelfare, except when 
an agency licensed by the State Department of Social “lelfare is 
a party to the adoption. (Secs. 22hm, 227, Civil Code) 


2. The Department provides separate forms for stepparent adoptions, 
for independent adoptions, for use of parents residing in Cali- 
fornia, and for parents residing outside California. 


3. The Department or county adoption agency may furnish the attorney 
with forms for use outside California, but the preferred procedure 
is for the Department or county adoption agency to secure such 
consents. 


Bi Relinguishment 


1, There is no provision in the law regarding the form of the re- 
linquishment which must be executed by the parent surrendering 
a child to an agency. Forms for use by Adoption agencies 
are therefore prescribed by the SDSW. 


2. “when the parent resides outside the State at the time of relin- 
quishing the child to an adoption agency in California, the re- 
Linquishment may be signed before a notary on a form prescribed 
by the SDS and previously signed by an authorized official of 
the agency, signifying the willingness of the agency to accept 
the relinquishment. (Sec. 22lm of the Civil Code) 


2210-00 CONTENT OF CONSENT OR RELINQUISHMENT 2210-00 


A. Consent: 
It is desirable, before filling out the consent form, to have at hand 
a copy of the petition for adoption and a copy of the child's birth 
certificate in order that complete and accurate information may be 
recorded on the consent before signature, 


It is the responsibility of the agent taking the consent to see that 
the full names of the petitioners appear on the consent at the time 
the parent signs the forms, The information shall be made available 
to her and she shall not be prevented from reading the names on the 
consent, The agent shall not refuse to witness the consent even 
though the parent may not choose to read the names, 


When the birth certificate and petition for adoption, or either of 
them, is not available at the time the consent is signed by the parent, 
it is advisable to have the parent fill in the information required. 


(Section Continued on Next Page) 
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GONSENTS AND RELINQUZSHMENTS 2230-00 
2225-00 CONSENT OF SDSW OR ADOPTION AGENCY 2226400 


A, -3n-an Independent Adoption 


1. In all cases in which the consent of the natural parent or par- 
ents is not necessary, the State Department of Social ‘elfare or 
county adoption agency shall, prior to the hearing of the peti- 
tion, file its sonscent to the adoption with the elerk of the 
Superior Court ef the county in which the petition is filed. 
(Sec, 226, paragraph , Civil Code) 


If the parent or parents whose consents are necessary die after 
signing consent but before the adoption hearing, the consent of 
the SDS or county adoption agency will be necessary. fhe con- 
sent of the parent or parents may be filed with the court report 
as evidence of the parents! wishes, but the adoption cannot be 
granted legally on the basis of the parents! consent alone, See 
Sec, 2105-00 for procedure on filing the report. 


2, If the father or mother of a child to be adopted is outside the 
State of California, his or her consent may be signed before a 
notary and in such case the consent of the Department of Social 
an will also be necessary, (Sec. 226, paragraph 8, Civil 
Code 


B, in an Agency Adoption (Relinquishment) 
The agency to which the child has been relinquished and by which it 


has been placed must join in the petition for adoption and consent to 
the adoption, The consent may be included in the allegations of the 
petition. (Sce Form for Petition in Agency Adoption) 
2230-00 CONSENTS NOT REQUIRED 2230-00 
Although there is no legal requirement that consents shall be obtained 
from the following persons or agencies, it is desirable that they be interviewed 
and that a statement of their attitude towards the adoption be obtained: 
1. The guardian of the person or of the estate of the child 


2, The Juvenile Court when the child is a ward of the court 


3. The children of the petitioners 


In determining the suitability of the adoptive home consideration should 
be givento the attitudes of the prospective brothers and sisters and their accep- 
tance of a new member to the family group and to the expressed opinion or reaction 
of the child or children fourteen years of age and over, 











eh CONSENTS AND RELINQUISHMENTS SOY ae oc 
225-00 (Continued) 22):5-00 
Exception: 


If the parent relinquishing the child is outside the State of Cali- 
fornia at the time of signing r:1inquishment, it may be signed be- 
fore a notary public on a form yr scribed by the agency and previously : 
signed by an authorized official »f the agency, signifying the till- 
ingness of the agency to accept t.e relinquishment, (Sec. 22hm, 


Civil Code) 
See Section 2240-00 for instructions regarding witnessing signature 
by mark, 

2250-00 SIGNATURES ON CONSENT OR RELINQUISHMEY f 2250-00 


“hen the parent signing the consent 02 relinquishment is known by more 
than one name, all names shall be signed, for cxample "Mildred Moore Smith," also 
known as "Mildred Jackson". 


If the parent can not sign his or her name, signature by mark may be 
accepted, but it must be witnessed in accordance with Section li of the Civil Sode, 
which provides that such mark shall be witnessed by two persons who must subscribe 
their own names as witnesses to the document. 


2255-00 CORRECTIONS OR ALTERATIONS ON CONSENT OR RELINGUISHMENT 2255-00 


Consents and relinquishments are legal documents signed before witnesses, 
and can not be corrected or altered unless the corrections and/or altcrations are 
initialed by the parent signing the document and by the agent who witnessed the 
consent, or by the authorized official of the agency before whom the relinquishment 
was acknowledged. 


2260-00 FILING OF CONSENT OR RELINQUISHMENT 2260-00 


A, In an independent adoption the consent of the natural parent or par- 
ents to the adoption must be filed with the clerk of the Superior 
Court in the county in which the petitioners reside. (Sec, 226, 
paragraph 1, Civil Code) 


B. Ina stepparent adoption, where onc natural or adoptive parent re- 
tains his or her custody or control of said child, the consent of 
cither or both parents, signed in the presence of a county clerk or 
probation officer of a county of the State, shall be immediately 
filed vith the clerk of the Superior Court of the county where the 
petition is filed, and said clerk shall immediately file a certified 
copy of such consent to adoption with the State Department of Social 
“lelfare, (Sec. 226, paragraph 7, Civil Code) 


(Section Continued on Next Page) 
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| CONSENTS AND RELINQUISHMENTS o2hGeOO 
220-00 (Continued) 221,0-00 


Be Relinguishment: 


Information on the relingquishment for the parents! signature may be 
taken from the child's birth certificate or the hospital record, 


The name of the agengy to which the child is being relinquished shall 
appear on the form when it is exccuted by the parent, 


225-00 ‘vITNESSING CONSENT OR RELINQUISHMENT 2 2):5-00 
A, Consent 


1. In an independent adoption the consent of the parent must be 
signed in the prescnce of an agent of the State Department of 
Social “elfare or of a licensed county adoption agency. (Sec. 
226 Civil Code) It is recommended that the signature of the 
natural parent be witnessed by another person also, if possible. 


2e In an adoption by a stepparent, where one natural or adoptive 
parent retains his or her custody and control of the child, the 
consent of cither or both parents must be signed in the presence 
of a county clerk or probation officer of any county of the State. 
(Sec. 226, paragraph 7, Civil Code) 


3e Exceptions 


Non-residents: If the father or mother of a child to be 
adopted is outside the State of California, at the time of 
signing consents, his or her consent may be signed before a 
notary or other person authorized to perform notarial acts; 
and, in such case, the consent of the State Department of 
Social elfare will also be necessary but such consent shall 
not be necessary where the adoption is by a stepparent and 
one natural parent retains custody and control of the child. 
(Sec, 226, paragraph 8, Civil Codes; AGO 7861, 858, 9116) 





“hen the consent is signed before a notary in another State 
it is necessary to have attached to the consent a certificate 
from the clerk of a court of record of the county or district 
where such acknowledgment is taken that the officer certify- 
ing to the same is authorized by law to do so, and that the 
signature of said officer to such certificate is his true 

and genuine signature. (Sec. 1189, Civil Code; AGO 7861) 


Be Relingquishment: 


A relingquishment must be signed before two subscribing witnesses and 
acknowledged before an authorized official of the licensed adoption 
agency accepting the relingquishment, 


(Section Continued on Next Page) 
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2275-00 CONSENTS AND RELINQUISHMENTS _ 
2275-00 TIME OF TAKING CONSENT OR RELINOQUISHMENT 2275-00 
A. Consent 


There is no legal requirement regarding the time at which a consent 
shall, be taken during the course of the investigation of an indepen- 
dent adoption. Since the Department or county adoption agency has 
no jurisdiction until the petition has been filed, consent should 
not ordinarily be signed before Notification of the Pendency of the 
Action is received from the county clerk. 


Exceptions: 


1, Consent properly executed by a parent outside the State at the 
time of signing may be filed with the petition. 


2, Circumstances of an individual case may warrant such exception, 


"hen it is possible, a sufficient investigation of the case should 
be made to determine the advisability of the adoption before the con- 
sent is signed, It will sometimes be necessary, however, to take the 
consent from the natural parent or parents before the investigation 
is begun. Regardless of the time at which consents are signed, it 
should be made clear to the parents that neither their rights to, nor 
responsibilities for, the child are terminated by signing consent, 
and that it may be withdrawn by them at any time prior to the final 
court action on the petition. 


It should be explained to the parent that the taking of consent by 

the SDSY or county adoption agency does not necessarily mean that it 
will approve the adoption; that it will be approved only if the in- 
vestigation indicates thdt the adoption is for. the child's best inter- 
ests; and that it is necessary for him or her to keep in communication 
with the Department or county adoption agency until the adoption is 
completed, 


The consent of the natural mother shall never be witnessed by an agent 
of the Department or county adoption agency while the natural mother 
is still in the hospital or maternity home after confinement for the 
birth of the child. The mother should have sufficient time to recover 
physically and emotionally from the experience of childbirth before 
making her decision and signing the consent, 


Consent should not be signed unless the parent is giving full and 
free consent to the adoption. If the mother seems to be in doubt, 
the agent should suggest that she take furthcr time to make up her 
mind before signing. 


(Section Continued on Next Page) 
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_.____ CONSENTS AND RELINQUISHMENTS 00 227000 
2260-00 (Continued) 2260-00 


C. In an agency adoption the relinquishment to an adoption agency shall 
be of no effect whatsoever until a certified copy is filed with the 
State Department of Social “lelfare, after which it may be rescinded 
only by the mutual consent of the parties. (Sec. 22lm, Civil Code) 


If there is question of the ehild!s adoptability, the agency may 
postpone filing the relinquishment with the State Department of 
Social Welfare until a determination of adoptability can be made, 


2265-00 WITHDRAVAL OF CONSENT OR RELINQUISHMENT 2265-00 


j ae Independent Adoptions 


The natural mother of an illegitimate child and either natural parent 
or both of a legitimate child may withdraw their consent to the adop= 
tion of their child at any time before the actual issuance of the 
order of adoption by the court, (See Forms Adop M30, “lithdrawal of 
Consent (illegitimate) and Adop M31, ‘Jithdrawal of Consent (legitimate) 


B, In Agency Adoptions 


The relinquishment to the agency does not become final and binding 
until it is filed with the State Department of Social ‘lelfare, and 
may be withdrawn at any time prior to the filing. After it is filed 
with the SDSY it may be rescinded only by the mutual consent of the 
parties, oe 


22 70-0@ CONDITIONAL OR PROVISTONAL CONSENT OR RELINQUISHMENT 2270-00 
A. Consent 


Every consent is actually conditional at the time it is signed, de- 
pendent on the results of the investigation and the recommendation 
of the SDSW or county adoption agency and on the parents’ continued 
willingness to have the adoption completed, It may contain no con- 
ditional provisions, however, for retaining any rights by the parents 
after the adoption is consummated, 


B, Relinquishment 


“hen relinquishment of a legitimate child is not taken from both 
parents at the same time, it should be made clear to the parent sign= 
ing first that the relinquishment will not be accepted as valid until 
the child is also relinquished by the other parent or proper action 
in lieu of relinquishment is completed. 
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2290-00 SOLE CUSTODY CONSENT OR RELINQUISHMENT 2298-00 


The statement of the person signing consent or relinquishment that she 
is entitled to sole custody of the child is prima facie evidence of the right of 
the person to the sole gustody of the child, and such person's sole right te con- 
sent or relinquish, It ig not conclusive evidence of that fact, heweyer, and may 
be refuted by eather verified information, | 


“hen there is a presumptive father er more than one presumptive father of 
the child, consent or relinquishment, as the ease may be, must be obtained from the 
presumptive father or fathers unless a court order is obtained refuting the pre- 
sumption ef legitimacy. 


* “hen there is no consent or relinquishment from the presumptive father or 
fathers and no court action has been taken to refute the presumption of legitimacy, 
a recommendation of approval can not be given, Procedure in such cases will be as 

follows: 


ie In en independent adoption as soon as the investigation indicates 
that there may be a question regarding the legal status of the child 
and that the mother desires to consent as having sole custody, there 
shall be an immediate clearance with the attorney calling to his 
attention the necessity for some action to clear parental relation- 
ship. The advantage of having this determination precede the final 
report shall be discussed with him, i.e., that there be no delay or 
possible cloud on the adoption, It is also important to have this 
discussed at. an early point in the investigation, as only the mother 
or father may question the parental relationship and the attorney will 
wish to take action while the parent is available, (AGO 7948, NS 3778) 


It is prefcrable that a copy of the court order determining paternity 
or overcoming the presumption of legitimacy be submitted before tha 
final report is filed so that a definite recommendation of approval 
can be made by the Department or county adoption agency. 


If such an order has not been obtained, however, conditional approval 
may be given in the court report if the attorney states that he will 
have a hearing on the question prior to the adoption hearing and the 
facts disclosed by the investigation by the Department or county 
agency support the mother's claim that she is entitled to sole custody, 


B. In an Agency Adoption the child should not be placed in an adoptive 
home until it is legally free for adoption, 
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2275-00 (Continued) 2275-00 
If the parent states that she believes adoption to be the best plan 
for the child and is willing to consent to the particular adoption 
if the SDSY or county adoption agency finds the home to be suitable, 
the consent may be witnessed with the understanding that the parent 
will keep the agency informed of her whereabouts until the investi- 
gation is completed, 


Be Relinguishment 


Relinquishment should be taken only after the mother has had time to 
recover physically and emotionally from her confinement, and when 
possible, by the worker who has established a relationship with her. 


Before relinquishment is signed by the parent or parents the agency 
shall explain to them the nature of the relinquishment and its fin- 
ality when it is once filed with the SDS, but they should be in- 
formed that they may change their decision at any time prior to the 
filing, and that the agency may also change its decision to accept 
relinquishment. 


2286-00 REFUS..L TO CONSENT OR RELINQUISH 2280-00 - 


le Independent Adoption 


The parent or parents of a child who are unwilling to consent to its 
adoption may sign a formal refusal to consent, witnessed by an agent 
of the Department or county adoption agency (Form Adop M20, Adop M23). 
This is not a requirement, however, and the parent or parents! signed 
statement in a letter or otherwise, or a verbal statement to the agent 
of the Department or county adoption agency may be accepted as evi~ 
dence of unwillingness to consent to the adoption. 


2. Agency Adoption - (Relinquishment) 


No formal refusal to relinquish a child is necessary, The parent 
entitled to custody of the child may refuse to accept agency service 
and may remove the child from care at any time, 


2285-00 FAILURE OR REFUS..L TO ..CCEPT CONSENT - INDEPENDENT. «ADOPTION 2285-00 


If for a period of 180 days from the date of filing the petition, or upon 
the expiration of any extension of time granted by the court, the Department or the 
licensed county adoption agency fails or refuses to accept the consent of the 
natural parent or parents to the adoption; or if the Department or agency fails or 
refuses to file or give its consent to an adoption in those cascs where its consent 
is required, cither the natural parent or parents or the petitioners may appeal 
from such refusal to the Superior Court of the county in which the petition is filed 
(Sec. 226, paragraph 9, Civil Code) 
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231.0 <00 INVESTIGATION ~— INDEPENDENT ADOPTIONS Ss 
2310-00 (Continued) 2310-00 


De To prepare the Order of Adoption. (Sec. 227, Civil Code) 


6. To have the case set for hearing in the Superior Court of the coun- 
ty in which the petition is filed, 


{. Generally the attorney will apyear in court with the petitioners. 
He may make court appearance for the petitioner in military service 
if it is impossible or impracticable for the petitioner to be 
present, when commissioned and empowered in writing so to represent 
him, (See 227, Civil Code) 


8, To file in the office of the county clerk the Order of Adoption, 
(Sec, 227, Civil Code) 


9. To prepare for completion by the county clerk the Certificate of 
Adoption. (Sec, 10250, Health and Safety Code) 


C. Data desired by Department or county adoption agency and requested 
from attorneys? 


1. Copy of petition for adoption. 

e. Address of petitioners. 

3. Address of natural parents. 

4, Certified mene of birth certificate of the child, 


5» If necessary, other verifications such as marriage or death cer- 
tificates or verification of dissolution of marriage, 


2320-00 THE PaT ition ) 2320-00 


The petition for adoption should be reviewed and each statement checked to 
see that all necessary points are covered. If the investigation reveals discrepan- 
cies in the petition (such as petitioners! residence in another county or the 
omission of the signature of one petitioner), these should be discussed with the 
attorney immediately in order that the petition may be corrected or amended if neces- 


2 


sary. (See Sec, 2100-00, Frocedure for Filing Potition). 


2330-00 THE OBJECTIVES OF THE STUDY ) | 2330-00 


A, To determine whether the parent's consent is voluntary, and given only 
after full consideration of possible satisfactory alternatives which 
might be possible through the child's family or through community re- 
sources, 


B, Whether the child is legally free for adoption, 


-. That the parent's consent, properly executed, is given where 
required, 


(Section Continued on Next Page) 
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2300-00 NATURE OF THE INVESTIGATION 2500-00 


"No hard and fast rules can be laid down as to what should be included in 
an adoption investigation, Certain general standards of procedure must serve as 
guides, but the plan for each investigation must depend on the circumstances in- 
volved, At no time should the procedure be permitted to become routine; otherwise 
the purpose of the investigation is likely to be obscured by the necessity for 
gathering routine information, Just as each child is an individual, so each adop- 
tion investigation mist be planned individually. "1 


2310-00 CONTACTS WITH ATTORNEY | 2410-00 


The agent should communicate with the attorney during the progress of the 
investigation and should keep him informed of the status of the case, clearing any 
necessary points with him, If the petitioners do not have an attorney (the law does 
not require that petitioners be represented by an attorney), necessary points should 
be discussed with them, 


A, It is the agent's responsibility: 


1. To work closely with the attorney, as the petitioners’ legal coun- 
sel, submitting to him for consideration any problem which may 
arise during the course of the investigation, 


2. To discuss the case with the attorney before filing a recommenda- 
tion for denial, 


3. To give the attorney a covy of any report or findings submitted to 
the court, (Sec, 226, Civil Code) 


4, To discuss with the attorney any proposed extension of time or 
recommendation of denial. 


B, It is the attorney's responsibility; 


1, To prepare and file the petition to the Superior Court of the 
county in which the petitioners reside, (Sec. 226, Civil Code) 


e. To clear any legal barriers to the adoption, 


3, To prepare (1) the agreement which the petitioners must execute or 
acknowledge in writing, stating that the child shall be treated in 
all respects as their lawful child, and (2) the consent of each 
spouse to the adoption of the child by the other spouse. (Secs. 
223 and 227, Civil Code) 


4, To prenare the consent to the adoption by a child over le years of 
age. (Sec, 225, Civil Code; see appendices) 


(Section Continued on Next Page) 
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edures in Adovtions, Washington, D. C., 1941, p. 68) 





SDSW-CALIFORNIA-ADOPTION MANUAL | Reissued September 26, 1947 


eee i i ca nit nsntpaneseerermetrerenrntnenrmnrensn 


2350-00 INVESTIGATION ~ INDEPENDENT ADOPTIONS % 





2350-00 THE CHILD 2350-00 
A. Birth information i...) 


D. 


The agent shall obtain and review the birth certificate as soon as 
possible and shall compare the name, date, place of birth, and names 

of parents with information obtained from the parents, the petition and 
the questionnaire, Discrepancies shall be reconciled if possible and 
those which can not be reconciled shall be reported in the narrative 
and in the court report. © 


If the investigation discloses that the child's birth was not regis- 
tered within one year after birth, the agent may accept in-liecu of the 
birth certificate other verifications of the identity of the chiic, such 
as, a baptismal certificate, hospital record, other documentary evi- 
dence, or affidavits of persons having knowledge of the time and piace 
of the birth of the child. 


In such a- situation the agent should suggest to the petitioners or their 
attorney that they wait until after the aJopticn is granted and file an 
application for delayed registvat*on oF birth This shovld be filed in 
the new name of the child, giving the name of the edonvive parents as 
the natural parents and making no reference to the fact that an adop- 
tion has occurred. . es 


If the child is foreign born, the agent shall obtain ail possible in- 
formation regarding entry into this country from the parents and/or the 
petitioners. (See Sec. 2090-00, Citizenship or Legal’ Entry) 


Medical Repvorts and Examinations 


The agent shall obtain reports from the physician attending the birth 
of the child and from the pediatrician, hospital, clinic, or other 
physician currently attending the child. (See Sec. 2655-00, Acceptable 
Medical Reports, and Sec, 2060-00, Health) 


Psychometric and Psychiatric Reports 


Psychometric and/or psychiatric examinations shall be required when 
observation of the child or information obtained regarding undesirable 
or questionable background indicates it, or when the child's back- 
ground is unknown. (See Séu. 2682-00) ; 


The Child's Development 


The agent shall obtain the developmental history of the child (physical, 
mental, social) from natural parents, physicians, petitioners, insti- 
tutions, school, etc,., as indicated. If clearance is made with a 
school, utmost caution should be used in obtaining it and in discuss- 
ing the information with the petitioners, When clearance seems ad- 
visable, it should be initiated only after discussion with the super- 
visor, The agent shall observe the child and talk with him and shall 


(Section Continued on Next Page) 
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INVESTIGATION — INDEPENDENT ADOPTIONS 


2330.00 (Continued) 2330-00 


2, That the parent's consent, where otherwise required is not neces- 
sary under provisions of Sec, 224, Civil Code. 


3. Whetaer the cnild is suitable for adoption, from tne standpoint 
of health, heredity, intelligence and personality, 


4 Whether the petitioners! motives for adoption are sound. 


5, Whether the petitioners are suitable adoptive parents for this 
child, consideration being given to age, health, emotional stabili- 
ty, harmonious home life, understanding of children, financial 
security, cultural level, and background. 


6 Whether the child is well adjusted in the petitioners! home, 


7. Whether adoption will provide opportunity for the full development 
of the child's potentialities, 


8. Whether the child will be brought up in a religious faith accept- 
able to his natural parents if that is known. If the petitioners 
are not of the same religious faith as the child's parents, this 
subject should be discussed with the parents and their express 
approval should be given before their consent to the adoption is 
accented by the Department. 


2340-00 FINDINGS FOLLOWING THE STUDY 2340-00 


On the basis of its investigation the a,ency will make the decision: 


4, 


That adovtion is for the child's best interest and future welfare, and 
should be recommended; or 


That adoption will provide legal. protection not otherwise available 
for the child, and for this reason should be recommended, although 

unfavorable recommendation might otherwise be made on basis of the 

facts disclosed; or 


That the favorable factors involved (taking into consideration the 
length of time the child has been in the home, and the probable damage 
to the child by removal from the home) outweigh other unfavorable 
factors in the situation and merit recommendation of the petition; or 


That adoption is not for the best interest of the child and that its 
recommendation should be that the petition be denied, 


An adequate investigation will include not only the gathering of facts in 
regard to the adoption, but an analysis and evaluation of the facts obtained, The 
value of the recommendation will denend upon the validity of the findings of the 
agent making the investigation, Methods for obtaining and verifying information will 
vary with the individual case. 
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relaxed, or, in certain instances, omitted altogether. The routine 
medical examination shall be required if it is indicated, the de- 
cision to be made on the basis of the age of the child, the length 
of time he has been in the petitioners! home, whether he is related 
to the petitioners, and whether there seems to be any necessity for 
an examination, 


2360-00 THE PSTITIONSRS 2360-00 
Questionnaire 


The questionnaire, Form Ad 9 — Rev.,, regarding petitioners and the 
child, together with authorizations to be signed by them for release of 
medical, social and employment information, shall be mailed or taken to 
the petitioners immediately, When the questionnaire and forms are re- 
turned they shall be reviewed and checked for completeness, All the in- 
formation requested in the questionnaire is essential, 


A. 





Interviews with Petitioners 





1. 


Ce 


3e 
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Place; Both petitioners should be seen together and with the child, 
at least once in their home environment during the investigation 
period, The first contact with the petitioners may be at the time 
they come to the office early in the investigation period, to clear 
some point; but the agent ordinarily would not attempt to conduct a 
full first interview at this time, 


Appointments: Home visits may be made by appointment, but, if the 
agent considers it advisable, she may make visits without previous 
announcement, The interview or interviews with the man petitioner 
may always be made by appointment, If the man petitioner is away 
and will not be available for interview in the home, he may be in- 
terviewed at such other place as is convenient. 


Times Since the agent should have some knowledge of the foster 
home and parents before discussing the consent and placement with 
the natural parents, the petitioners should be seen first if possi- 
ble, Information in regard to the family should be up to date at 
the time of the court report, This will sometimes necessitate a 
contact with the petitioners just prior to the filing of the report, 
This may be by personal interview in the home or office, telephone 
conversation, or by letter, if personal contact is not possible, 


Objective of visit to the home: The purpose of visiting the home 
of the petitioners is to observe the physical conditions in the 
home, the atmosphere of the home, the adjustment of the various 
members of the family to each other, the attitude of other members 
of the household toward the child, and the care being given the 
child, If possible, each petitioner should be interviewed 
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é 
consider his development in thé light-bf accepted developmental norms. 
(See Appendicies for Information. of Hevelopment of Child at Different 
Age Levels. ) CY 30 Sige we 


fee: Be? 


- 
- 


Adjustment in the Home “4° : 


“ww! 

The agent shall observe and evaluate the adjustment of the child to the 
petitioners, their household, and the home, If the child is old enough 
to express an opinion, she shall discuss with him the pending action 
and his wishes regarding his adoption, If the child is under twelve, 
however, she should: respect the wishes of the petitioners in regard to 
discussing his.adeption with him. 

* way A 


Placenient Pilee 
=X Ne. oC o 


The agent shall determine: (a) who placed the child and under what 
circumstances; (b) whether the natural parents and petitioners are re- 


latedtoQ each other or known to each other by name or sight; (¢c) how 
long the ¢hild had been in the petitioners’ home prior to the filing of 


the petition for adoption, 


é Leg. “Status | of Child 


‘Complete information regarding the legal status of the child shall be 


obtained to show whether the child is legitimate, illegitimate, orphan, 
half~orpnhan, left without means of identification, declared free from 


custody and control of his parent or parents, or a child having a legal 
guardian of his person or estate. (See Sec. 2620-00) 


Variations in Requirements for Investigation of Child 


1, When the child being adopted is an infant, at least 150 days should 
elapse before the final report is filed and the Department's rec- 
‘commendation is made, Exception may be made only in unusual cir~ 
cumstances, 


2. When a ¢hild is being adopted for the=»second time, the investiga- 


tion shall cover the reasons for the replacement, the child's ad- 
justment in the new home, his health, mental and social developr 
ment, and the usual complete investigation of the petitioners, It 
will not be necessary, however, to repeat in the case record the 
basic information in regard to the child. 


3. When the child has been in the nome of the petitioners for years, 
when he is an older child who has been in the petitioners! home 
long enough for them to adjust to each other, and consents to his 
adoption, or when he is a close relative of the petitioners, all 
the basic information shall be obtained regarding the child and 
the petitioners and vital statistics shall be verified, but col 
lateral contacts and more intensive social investigation may be 
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markedly from the usual age at completion, agent should discuss 
reasons); employment or employment history; marriages, and 
reasons for divorces, if any; information concerning children 
born to previous marriages. (If the children are minors, the 
question of their support should be discussed and verified, ) 


Relatives: Education of parents and siblings, their occupa- 
tions, health-—mental and physical; and any other pertinent in- 
formation concerning them, including general family health 
history, (Names and addresses of siblings need not necessarily 
be obtained, ) 


Health: Physical and mental, including institutional record, 
if any. 


Religion: Church attendance, participation in church activities 
attitudes toward religion and church, 


Citizenship: If foreign born, information concerning when and 
where citizenship was acquired should be obtained and verified, 
If not a citizen, information concerning legal entry should be 
verified, 


Interests: Community activities, membership in clubs or or- 
ganizations, hobbies, talents, recreation, etc, 


Men Petitioner: The same subheadings may be used as shown for 
woman petitioner. Employment may be shown under a separate 
heading for him to include more details, Separate headings may 
also be used for military service and clearance of veteran's 
status, Information regarding the man petitioner's background 
and relatives, furnished by the woman petitioner ordinarily 
should be corroborated by him. 


Petitioners! Children: Full information concerning the pe- 
titioners! children, if any, their development and care, edu- 
cation, occupation, health, etc., and their attitude toward the 
child to be adopted, If they heave never had children, their 
statement of the reason why, 


Inheritance Rights of the Adopted Child; Do the petitioners 
understand that the child will inherit from them equally with 
any natural children? 


Finances: Financial situation including earnings, income, real 
property, savings+~if none, the reason, debts, obligations, 
insurance, previous financial status, including any contacts 
with social agencies, 


Other Necessary Discussion not covered under preceding topics, 
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separately as well as together, This is important in determining 
whether each petitioner wishes to adopt the child, has a sincere 
interest in him, and wishes to consummate the adoption, 


5. Content of the interviews: If conflicting information is given in 
the questionnaire, verifications, or interviews, the agent shall 
discuss this with the petitioner concerned in an attempt to rec- 
oncile the discrepancies, This shall be recorded iin full in the 
narrative, Information given by one petitioner regarding the 
other petitioner's history should be corroborated by the other. 


The interviews with the petitioners should cover the following in- 
formation, Form Adop M67, Outline for Interview with Petitioners, 
may be used as a guide during the interviews and in recording, 


(a) Introduction; Date, persons interviewed, place of interview. 


(bv) Housing and Household; Brief discription of the home, the 
neighborhood, availability of schools, composition of the 
household, atmosphere, etc, 


(c) Minor: Brief discription of developmental history to date; 
adjustment in the home; attitudes of the petitioners, their 
relatives and other members of the household toward the minor 
and the proposed adoption. 


(d) Plans and Training: This should be discussed with both peti-~ 
tioners, The discussion should cover plans for the child's 
education and religious training their understanding of child 
care and training; discipline; and whether he will be told of 
his adoption, If the woman petitioner is employed, the dis- 
cussion should include plans for care of the child in her 
absence, 


(e) Placement: This should be discussed with both petitioners, 
Discussion should cover why petitioners wish to adopt the 
child; how they obtained him; date of placement; whether place- 
ment has been continuous; who assisted in making the placement 
(this should include names, addresses and information in de- 
tail); whether the petitioners are related to the parents, are 
friends or acquaintances, or have not met the parents; how much 
they know about the parents; whether they assisted the parents 
financially, and if so, to what extent; their attitude toward 
the parents and regarding the child's background or regarding 
the lack of information if it is limited or completely lacking. 


(f) Woman Petitioner; Descrintion 


Backgrounds Date, place of birth, nationality descent; edu- 
cation (if age at completion of grade or high school deviates 
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district office in which the prison is located, as soon as the neces~ 
sary information is received from the warden the agent to whom the case 
is assigned shall send a regular inter-office request, with full infor- 
mation to the district which renders the service, 


If the warden reports that the parent is unwilling to sign consent, the 
agent to whom the ¢ase is assigned shall send the warden a form for 
refusal to consent, with the request that he have the patent execute 
it, This can be signed without the restoration of the man's civil 
rights, as it is not a contract and does not involve any change in his 
status. 


It is important that the agent make her contact with the warden immedi- 
ately in any case where a parent is in a State prison, as the request 
for the restoration of his civil rights must be referred by the warden 
to the Adult Authority, If the matter is not cleared within a reason- 
able length of time. (six weeks), after the request is made, follow up 
should be made by the agent, 


If the parent is in prison in another state, the agent shall arrange to 
have him interviewed and his consent obtained according to instructions 
shown in Sec, 2710-00, Intra-State and Inter-State Requests. 


If the parent is committed to a State hospital, the agent shall follow 
the procedure outlined in Sec, 2210-00, 


If the parents are outside the State, if possible the necessary infor- 
mation should be obtained by requesting a social agency in the other 
state to interview them; otherwise, it may be obtained directly from 
the parents through correspondence, 


If the parents of the child are a married couple, the same type of in- 
formation should be obtained for each, according to the outline for 
interview. If the husband is not the father of the child, no back- 
ground information regarding him is necessary, but full information 
should be obtained from the mother regarding the background of the 
natural father. Information should also be obtained from her regarding 
her husband's knowledge of the birth of the child and his attitude 
toward the adoption, If the mother is willing to have him interviewed, 
the placement and adoption shall be discussed with hin, 


In all cases in which the child is born out of wedlock, or is not the 
child of the mother's husband, the natural father shall be interviewed 
if the mother will permit and if he is available. If this is not 
possible, the mother shall be asked to give whatever information she 
can regarding the natural father, whether he acknowledged paternity, 
and whether he may have adopted the child under Section 230 of the 
Civil Code, 
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such as verification of vital statistics if they were reviewed 
in the home, or explanation of conflicting information appear- 
ing in the questionnaire, verifications, or interviews,s 


(1) Agent's Evaluation of Suitability of Home, considering all 
significant factors, especially the opportunity which the home 
offers for the best development of the particular child, in 
relation to the time the child has been in the home; 


There should be flexibility in the use of the outline, When 
ths petitioners are interviewed separately the headings as 
listed are satisfactory. When they are interviewed together it 
may be mere logical to list each petitioner's statement under 
the same topic, rather than covering the topic separately under 
the name of each petitioner, In some instances all the infor- 
mation may be obtained in one interview, but in other instances 
several interviews may be necessary to obtain all the informa- 
tion. 


2370-00 THE NAT PARENTS 2370-00 


A, Interviews with Parents 


If the parents (or parent) are in the State, they shall be interviewed 
personally, If they reside in the district, in which the petition is 
pending, the interviews shall be arranged by the agent handling the 
case, If they reside in another district, the agent shall request the 
district office or county adoption agency where the parents reside, to 
interview them, (See Sec. 2710-00, Intra-~State and Inter+State Re- 
quests, ) 


If the parent is in a State prison, the agent to whom the case is 
assigned shall write to the warden's office at the prison requesting; 


1. <A summary of any history and tests, 
eo That the man be informed of the pending adoption, 
3. That he be interviewed regarding his attitude toward the adoption, 


4, That the agency be notified of his willingness or unwillingness to 
consent, 


Fe If the parent is willing to consent, that he have the parent make 
the necessary request to the warden to have his civil rights re- 
stored for the purpose of executing the consent, and that the 
warden notify the agency when an agent may interview the parent and 
take his consent, | 


As the interview with the parent will necessarily he made by the 


(Section Continued on Next Page) 
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De 


Qe 


10, 


feeblemindedness, tuberculosis, diabetes, eczema, or allergies, 
commitments to State or private hospitals or prisons (secure de- 
tails), 


Some discussion of family life, social problems, if any; whether 
they were known to an agency; mother's relationship to her family, 
past and present, 


Which relatives know about: the child? Would the mother permit 
discussion of plans with relatives? Did any participate in plan- 
ning for adoption? 


Health: Physical and mental, including institutional records, if 
any, Usual health and any history of unusual illness, physical, 
mental or nervous disorders. Information should be obtained re- 
garding medical care received by the mother and record of vhy- 
sician's examinations, laboratory tests for venereal diseases, 
tuberculosis, etc., if any. Name and address of present physician, 
Name and address of doctor attending the birth of the child; state- 
ment of health during pregnancy and delivery; prenatal care, 


Religion: Church membership, if any. If no active religious 
connection, what was background or former training; preference for 
religious treining of chiid, 


Marriages and dissclutious;: Secure names of syouses, date and 
places of marriages; date, place and nature of dissolution; if 
divorce, separation, or annulment. what is reason given by mother, 
Mother should be told that it will be necessary to verify infor- 
mation given regarding marriages and dissolutions, 


Childrent Other than child being adopted. Secure names, dates, 
and places of birth; present address; if not with mother, what 
plans did she make for them; education; if in school, name of 
school; grade; developmental history—-was it usual; if retarded in 
walking, talking, etc,, record and give mother's explanation; 
health--any unusual illness; occupation, if employed. Do they 
know about the child who is being adopted? 


Child to be Adopted: Name as given on birth certificate and other 
names used, Place of birth, date of birth; name of hospital where 
born; if not born in hospital, give address, If child not placed 
at birth, give history of development to the time of placement. 
Did mother care for child or what was plan for care? Health his~ 
tory; i.e., congenital discases, childhood diseases, immunization, 


Placement: Date made, was it continuous? If interrupted, explain, 
When was plan for placoment made? Why was placement madet Were 
other plans considered? Did mother know about adoption agenay 
services? Did she reject them and why? Who assisted in making. 
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If the child has been previously adopted, information regarding the 
natural parents shall be obtained from the adoptive parents and from 
the court and agency records which are available. The adoptive parents 
shall be interviewed for information on the development of the child, 
his adjustment in their home, and the reason for the second placement, 


Timing and i} er of terviews 


Where possible, the petitioners should be interviewed prior to the 
interview with the natural parents, as the parents may wish information 
regarding the petitioners, and the care the child is receiving in their 
home before making a decision as to their consent to the adoption, If 
it has not been possible to interview the petitioners prior to the 
interview of the natural parent, the agent shall ascertain whether the 
parents wish to be contacted again after the investigation is completed. 
It shall be made clear to the parents that should the investigation 
reveal information which would result in a recommendation of denial by 
the State Department of Social Welfare, they will be contacted. 


Content of the Interview 


The interviews with the parents should cover the following information. 
The outline which is also issued as Form Adop M67, “Information Con- 
cerning Parent of Child to be Adopted," covers the same information 
and may be used as a guide during the interview and in recording, In 
some instances all the information may be obtained in one interview 
but in other instances several interviews may be necessary before all 
points are covered, 


1, Introduction: Date, persons interviewed, place of interview. 


ee Mother: The agent should secure the present name, maiden name and 
any aliases; the usual and present address of the mother, She 
should also record a brief description of the mother, showing 
height, weight, color of eyes, color of hair and rneyss aatOrhhs- 
She should also give a brief statement of the mother's personality, 
temperament and general impression created. 


52 Background: Date and place of birth, nationality descent, edu- 
cation (if age at completion of grade or high school deviates 
markedly from the usual age at completion, agent should discuss 
reasons), employment or employment history, special talents, 
hobbies and aptitudes which might be of interest to the petitioners. 


4, Relatives: Mether, father, siblings: Secure names, addresses, 
education, health, occupation——present and usual (also discuss 
briefly mother's grandparents, uncles and aunts, to show edu- 
cational and occusational pattern for family), Any history of 
unusual illness, ‘physical or mental, or nervous defects, epilepsy, 
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the SDSW, the agent shall also send notification to the accredited 
agency, with copy to the member of the SDSW field staff concerned, that 
the child is in the home and that the agency has recommended denial of 
the petition for adoption, specifying the reason for denial. If the 
petition is being investigated by a county adoption agency, copy of 
notification to the accredited agency need not be sent to SDSW, 


If the home ig unsuitable and the condition is a flagrant one, either 
by reason of the character of the petitioners or the treatment being 
given to the child, the case shall be referred to the Juvenile Court 
by the agency, This may be done verbally or in writing, mt all es- 
sential information should be given to the court. If it is given 
verbally, the narrative shall contain a statement of what information 
was given, when given, and to whom, 
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placement, ise., physician, nurse, mtual friend? (Secure this in- 
formation in detail, including name and address, and organization, 
if any, with which the individual was connected.) 
Are petitioners related to mother, or friends over a long period? 
If the mother and the petitioners were not acquainted before, how 
long have they known each other? Has the mother been in the peti- 
tioner's home? How much does she know about the petitioners? 
Mother's evaluation of the home? Does she understand that all her 
contacts with her child may be broken? Did the petitioners pay 
medical or confinement expenses, assist her financially in any way? 
Does this influence her consent? 


If the mother still does not know the petitioners, does she wish 
further information? 


Does she have any preference regarding the racial or educational 
background of petitioners? 


ll. Father: Secure the same information as shown for mother. If the 


mother of the child is unmarried, the agent should examine the facts 
to see if there is a possibility that the child may have been adop- 
ted by the father under Section 230 of the Civil Code. (See Sec, 


2620-00) 
2380-00 ACTION FOLLOWING FINAL REPORT RECOMMENDING DENIAL 2380-00 


In those cases on which the recommendation is to be denial because the child 
is not a proper subject for adoption; because the child of questionable or unknown 
background is too young for adequate physical and psychometric testing; because some 
statutory provision has not been met; or, because the home is not a suitable one, but 
the indications are that the child will remain in the home, action should be as 


follows: - 


A, 


In the majority of cases the natural mother should be notified, giving 
her the reason for denial and informing her that the child will remain 
in the home of the petitioners, 


In some instances it may be well to recommend legal guardianship pro- 
ceedings as a safeguard for the child. 


If the child is in the home of a relative, is receiving good care, and 
the home situation is satisfactory, no further action will be necessary. 


If the child is under sixteen years of age, is not related to the peti- 
tioners, and the home situation is not sufficiently bad to indicate 
Juyenile Court’ action, the agent’ shall notify the petitioners at’ the 
time of filing the report that a boarding home license will be necessary 
if the child remains in their home and shall furnish them with the name 
of the accredited agency and if the petition is being investigated by 
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(f) Application for renewal of a permit or licenso shall be filed 
10 days prior to its expiration cach year, If the application 
is not so filed, the license or permit is automatically canceled, 
Where a hearing is held undor this section the procecdings shall 
be conducted in accordance with Chapter 5 of Part I of Division 
3 of Title 2 of the Government Code, and the department shall 
have all powers granted therein, (Sec 1624, Welfare and Insti~ 
tutions Codec) 


(2g) Any person other than a paront or any organization, association, 

| or corporation that, without holding a valid and unrevoked 
license or permit to place children for adoption issued by the 
State Department of Social Wolfare, places any child for adop- 
tion is guilty of a misdomeanor, (Sec. @24q, Civil Codc) 


(h) Any person or organization that, without holding a valid and 
unrevoked license or pormit to place children for adoption 
issuod by the State Department of Social Welfarc, advertises 
in any periodical or newspaper, by radio, or other public 


medium, that he or it will placo children for adoption is guilty 
of a misdomeanor, (Sec 224p, Civil efe) 


B. Functions of an Adoption Agency 


1. Connected with Placement--(Rolinquishment Program—-nublic or private 
ALCNCY « 


To find homes for and place for adoption children legally rclin- 
quished by p parents for adoption. This would include: 


(a) Service to natural perents considering adoption plan, 


(bd) Study of the child to determine whether he is adoptable, may 
include accepting the child and responsibility for care, 


(e) Acceptance of relinquishments of children, This includes 
responsibility for care, covering housing, food, clothing, 
personal needs, medical and dental services, and psychiatric 
services when necessary. 

(ad) Pre+placement studics of nomes of applicants for children, 

(ce) Selection of home and placement of child, 

(f) Supervision of child in the home, 


(g) Approval of adoption. 


(h) Completing the adoption through court action, 
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2410-00 LICENSING PROCESS 2410-00 
A, Logal Basis 


1. io person, association, or corporation shall, without first having 
obtained a written license or permit therefor from the Stato Depart 
ment of Social Welfare or from an inspection service approved or ar- 
credited by the Department, 


(2) Maintain or conduct any institution, boarding home, day nursery, 
school other than a school conducted by an established religious 
organization, or other place for the reception, care, or educa- 
tion of children under sixteen years of age, nor engage in the 
business of recciving or caring for such children, nor reccive 
nor care for any such child in the absence of its percents or 
guardian, cither with or without compensation. 


(>) Engage in the finding of homes for children under sixteen years 
of age, or place any such child in any home or other place, 
either for temporary or permancnt care or for adoption. (Scc. 
1620, Welfare and Institutions Codc) 


(c) Any county may apply for, and the State Department of Social 
Wolfare may issue to any county officer or county agency des— 

7 ignated by the county making the application, a license undcr 
Chaptor 1 of Part 3 of Division 2 of the Welfare and Institu~ 
tions Codc, to perform the home-finding and placement functions 
specificd in subdivision (bo) of Soction 1620 of said codc, to 
investigate, examine, and make reports upon potitions for adop- 
tion filed in the superior court in that county, to act as a 
placement agency in the placement of children for adoption, to 
accept reclinquishments for adoption, and to perform such other 
functions in conncetion with adoption as the State Department 
of Social Welfare dcoms necessary, or to do any of them. 


A license issucd to a county officer or agency pursuant to this 
section constitutes the holder thoreof a "county adoption agency; 
and the holder shall be deemed to be an "organization" within 
the meaning of those terms as used in this chapter. (Section 
225m, Civil Code) 


(d) Tho State Department of Social /,lfare shall make such rules 
and regulations as it deoms best for the government of any 
institution or for the performance of any service spocificd in 
Sec. 1620 (Wolfare and Institutions Code) and the Department 
may (by a member or any duly authorized ropresentative) inspect 
and examine any such institution, home or place or the perform 
a any such service. ( Soc. 1621, Welfare and Institutions 
Code 


(c) A permit or license issued by the State Departmont of Social 
Welfare or by an approved and accredited inspection service 
shall expire 12 months from its date of issuance, (Sec, 1623 
Yelfare and Institutions Codec) 

(Section Continucd on Next Page) 
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Applications shall be accompanicd byt 


(a) Written statement of the proposed plan of operation. This 
shall include the administrative plan, a current organization 
. chart of the agency showing the administrative ond functional 
relationships of all units and divisions, and proposed plan © 

for providing office space, cquipment, and transportation. 


(b) Number of steff employed or to be employed in the adoption 
progran, | 


(c) Training and experience of staff to be employed in the adoption 
program, 


(d) Copies of any agency policies, procedures, instructions or 
manuals relating to children's programs, 


(ea) Copy of the proposed budget for the adoption program. 


3. Ronewal applications will follow the procedure outlined for original 
applications except that the written statement submitted with the 
application may be limited to any changes which have occurred since 
the last application. Although the legal requiroment for filing 
renewal application states that the renewal must be filed 10 days 
before the expiration of license, the SDSW operating staff should 
be informed of the intentions of the agency at least 30 days before 
the expiration date, in order that the agency may be kept currently 
licensed, 

An agency which has filed its application for renewal of license 
within the time specified by law shall be deemed to be operating 
under a license of the SDSW until such time as the application has 
been acted upon. . 


E. Licensing Study 
After receiving any application for license the Statc Department of 
Social Welfare will make an evaluation of the agency to dctermine action 
to be taken. This cvaluation will include a review of the application 
and supporting material and a study of the agency. 

F. Supervision 


The State Department of Social Wcolfare shall maintain a sunervisory 
relationship to licensed adoption agencics, 


2420-00 STANDARDS FOR CHILD PLACING aGSNCIZES: 2420-00 





The following Standards for Child Placing agencies shall apply to any 
agency requesting license to perform any adoption function, 


(Section Continued on Noxt Page) 
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e+ Connected with indovendent adoptions--(Consent adoptions—-public 
azency only) 


To investigate independent potitions referred to the -goncy for 


investigation by the State Department of Social Welfare, This would 
include; 


(a) Study of child and his parents to determine whether he is a 
proper subjoct for adoption. 


(>) Study of adopting parents and their home to determine whether 
it is suitable for the child, 


(c) Acceptance of consents of natural parents. 


(d) Preparation of report to the court recommending granting or 
denial of the petition. 


(For additional information see Chapter on Investigation of 
Independont Adoptions.) 


C. Policy with respect to SDSW Licensing? 
err e  e-erntieyeept nin > sepa 
1. Public Adoption Agencies, 


The State Department of Social Welfare will license only one public 
agency to serve in a given county for tho adoption program, 


2, Private Adoption Agencies 


Tho State Department of Social Welfare will liconse private agencies 
meeting a definite need not already met in the community, when the 
agency's program is coordinated with other community welfare 
services, 


D. Application Procedure 


Ll. Application for liconse to conduct an Adoption Agency shall be 
made on forms provided by the State Department of Social Welfare 
and shall be signed by the Executive Officer of the agency and 
the Chairman or President of the agency board. 


2». Application forms may be obtained from the State Department of 
Social Welfare District Office serving the area in which the 
county agency or private agency is located. The forms and sup-— 
porting material should be prepared in triplicate, two copies to 
be submitted to the State Department of Social Welfare district 
office, which will retain the original and send one copy to the 
Child Welfare Division, Sacramento. The third copy may be retainod 
for the agency files, 


(Section Continued on Next Page) 
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for license only when it meets a necd not already met and 
when its program is coordinated with other community welfare 
services, con 


(b) Private Child Placing Agencies 
Non-Profit and Philanthropic Nature 


The agency must be organized and operated on a non-profit and 
philanthropic basis. 


Such an organization must be coordinated with the othcr social 
services in the community, 


The oxistence of a social agency is justificd only 
when it mects a definite need not already met, and 
when its program is coordinstced with other community 
wolfare services, 


The agency should be a momber of or cligibdle to membership 
in the council of social agencics of the community in which 
it oporates,. 


Incorporation 


The agency should be incorporated under Div. I, Part IV, 
Titic XII of the Civil Code on non-profit corporations, 


A corporation is better able to discharge the obli- 
gations and assume the responsibilitics required for 
an acceptable standard of child care. 


The Articles of Incorporation of an incorporated agency 
stating the purpose of the agency in broad terms mst be 

filcd with the Secretary of State at Sacramento, and copics 

of the Articles of Incorporation and amendments made thereto 
must also be filed with the State Department of Social Welfare, 


Constitution and By—Laws 


Regardless of whether the agency is incorvorated, a consti- 
tution shall be established sctting forth the purpose of the 
organization, and a copy of such constitution and the by—laws 
shall be filed with the State Department of Social Welfare. 
The by-laws shall set forth the functions of the corporation 
and the means whereby the functions are to be carricd out, 


(Section Continued on Noxt Page) 
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LICENSH REQUIRED TO BiNNGAGE IN CHILD PLACING 


No person, association, gr corporation shall, without first having obtained 
a written license or permit therefor from the SDSW or from an inspection service ap- 
proved or accredited by the Dopartment; 


A. Maintain or conduct any institution, boarding home, day nursery, school 
other than a school conducted by an established religious organization, 
or other place for the roception, care, or education of children under 
sixtecn yoars of age, nor engage in the business of recciving or caring 
for such children, nor recoive nor care for any such child in the ab- 
sence of its parents or guardian, cither with or without compensation, 


Be. Engage in the finding of homes for children undor sixteen years of age 
or place any such child in any home or other placc, cither for tempo- 
rary or permanent exre or for adoption. (Sec. 1620, Welfare and In- 
stitutions Codec) 


Any persons other than a parent or any organization, association or corpo— 
ration that, without holding a valid and unrevoked liccnse or permit to place 
children for adoption issucd by the SDSW, places any child for adoption is guilty 
of a misdomeanor. (Sec, 224q, Civil Codc) 


Any county may apply for, and the State Department of Social Welfare may 
issue to any county officer or county agency designated by the county making tho 
application, a license under Chapter 1 of part 3 of Division 2 of the Welfare and 
Institution Code, to perform tho home—finding and placement functions specificd 
in subdivision (b) of Section 1620 of said code, to investigate, cxamine, and make 
reports upon petitions for adoption filcd in the superior court in that county, to 
act as & placoment agency in the placement of children for adoption, to accept re~ 
linquishments for adoption, and to perform such other functions in connection with 
adoption as the State Department of Social Welfare deems necessary, or to do any 
of thom, (Sec. 225m, Civil Codec) 


PART I ~ ADMINISTRATION 


(SECTIONS AS THEY APPLY SPZCIFICALLY TO COUNTY ADOPTION AGENCIES OR 
PRIVATE CHILD PLaCING AGENCIES ARE INDICATED) 


1. Organization 
A meee nS 
(a) County Adoption Agencies 
The agency must be designated by the County Board of Super- 


visors as the single public agoncy in the county through 
which adoption services will be offered, It will be considere 


(Section Continucd on Noxt Page) 
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(bo) Interpretation of tho service of the agency to the 
community, and the community to the staff of the agency. 


(c). Theo establishment of tho policies to be followed by the 
AS CNCY « 


(ad) The exercise of trustceship for property and investments. 


(c) The approval of the budget and responsibility for the 
obtaining and receiving of adequate funds. 


(f) Employment of a woll-equipped executive for the agency, 
and delegation to that executive responsibility for 
administration and employment of other staff members. 


(z) Tho maintenance of an informed, alort, and interested 
membership. 


(h) Maintenance of & full mombeorship. 
Committees of the Board* 


Provision shall be made for the appointment of standing committces 
and such temporary or special committecs as are needed. All 
Committees shall entrust administrative details to the executive 
and committces shall work with the exccutive, who in turn should 
meet with such committces,. 


Generally, the following standing committees are desirable: 


Si : Executive Committoe 

Yatnaiie’ (b) Finance Committee 
(¢) Personnel Committee 
(ad) Case Comnittec 


f 
t+ 
- 

0 
al 


Relationship Between Board and Exccutive 


There shall be proper division of responsibilitics bctween the 
board and executive in order that an officient administration may 
be provided, The voard shall delegate to the cxecutive the respon- 
sibility for administration, but the board shall detcrmine the 
major policies and the general plan of operation based upon its 
knowlodge of case problems, and community needs, The genoral 
polisy of the board shall be to include the executive at all 
regular meetings, 


(Section Continued on Next Page) 


* "Purpose and Form of Grganizations in the Field of Child Care and Protection," 
Child Welfare League of America, 1938, contains valuable suggestions as to 
organization and function of committees, 
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2. Governing Board - Private Child Placing Agencics 


The constitution of the child placing agency shall provide for 
control by a responsible governing boarde 


Practice has indicated that a board of not less than nine 
members is desirable, and to avoid unwildincss, © board should 
generally not exceed twenty-one members, 


Representation of Governing Board 


Members shall haye an interest in child welfarc, a concern for 
social conditions in the community, and must hve sufficicnt time 
to discharge their obligations as board members. They shall be 
persons representative of the community in which the agency opcratcs 
The board shall include in its membership a varicty of interests, 
talents, and points of view such as lawyer, physician, clergyman, 
educator, builder, merchant, so arranged that no single group or 
profession shall have a controlling vote, Members of the Board 
should be of both scxes, 


Board members shall sorve without compensation. Wo board membor 
shall profit financially by reason of his membership nor be cmplayod 
by the agency regularly cither full time or part time, 


Election of Members of Board 


Members shall be clected by the supporting membership or by a 
representative body for a definite term of office with oxpiration 
of terms so arranged that a rotating board results. 


Provision shall be made for the replacement of icembers who become 
inactive for & protracted period of time, | 


The overlapping of terms and clection of one-third of the 
board mombership annually is recommended to insure reasonable 
continuity of policy, as well as new and changing points of 
view, 


Mectings of the Board 


Board meetings should be held onee a month for ten months of the 
year at least. Minutes of the board shll be kevt. 


Duties of the Bonrd 


The board shall formally adopt a written statement of its respon 
sibilities to wnich the members agree, These shall include: 


(a) Responsibility to the community for adequate sorvices 
to the children under care. 
(Section Continucd on iext Page) 
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Personnel policies shall be developed by the agency, Policics 
should be formulated in writing and made available to the staff. 
Personnel policies, salaries, and working conditions shall be such 
as to attract and hold competent, well-qualificd staff and to 
stimulate their professional growth. 


Number of Staff 
eT ee ee ee ee 


The number of staff shall be adcquate for the scope of the agency's 
services. In goneral, an executive, case supervisor, case workers, 
and clerical staff are necessary, Additional professional services 
for the medical, dental, psychometric and psychiatric needs of the 
children served should be available, 


The Executive — PRIVATE CHILD PLACING AGSNCIES 


The executive shall have professional training in the ficld of 
child welfare or have domonstrated unusual ability and lcadership 
through experience as an executive in the field of child welfare, 


When the organization of the agency may necessitate, the executive 
shall have such other qualifications as are required for the 
additional dutics he may have to assume, such as supervision of 
case work, 


Duties of the Exccutive 
The dutics of the exccutive shall include the following: 


(a) Responsibility for appointing and dismissing staff, and 
working closcly with personnel committce of the board. 


(bd) Responsibility for attending all regular board nectings 
and committees of the board, making reyorts concerning 
agency activities, and interpreting recognized standards 
of child care to the board. 


(c) Responsibility for holding regular staff mectings to 
discuss plans and policics, 


(d) Responsibility for organizing and carrying out a program 
of staff development for all staff members, and for | 
arranging for attendance of staff at social work confer- 
ences and other mectings which assist in »rofcssional 
growth and effectiveness. 


(ec) Responsibility for carrying out a child care »rogram in’ 
conformity with recognized standards of modern child care. 


(f) Responsibility for leadership and stimulation in communit; 
planning for child welfare, 


. (Section Continued on Next Page) 
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3. Finances «= Private Child Placing Agencies 


The agency shall be soundly financed to insure an adequate 
standard of service. 


It shall have sufficient funds for providing the services which 
it offers and to provide continuing care for children relin- 
quished to it who may require prolonged study or treatment before 
placement, children who may be returned to it by the foster 
parents during the supervisory period, and children who may not 
prove to be adoptable. 


If budget limitations exist, the scope and size of the 
agency's services shall be curtailed to the point that an 
adequate standard of service is maintained on the basis of 
the available funds. 


Policies and practices governing receipt and expenditures of 
money shall be in accord with sound budgeting, disbursement and 
audit control procedures. An annual audit by a certified public 
accountant should be provided. Financial records shall be main- 
tained of receipts, disbursements, assets and liabilities, 


Any fees charged shall be clearly defined as such at time of 
application for service and shall be based upon an actual sharing 
of costs of service. 


There shall be no solicitation as a condition to placement of a 
child for adoption, 


4. Personnel 
Qualifications of Staff 
Staff members shall be fitted by character, personality, health, 
education training and experience for work with parents and with 
children in foster homes, The staff of the agency must have 


educational training and/or experience in family or child welfare 
work. 


The great responsibility which a child placing agency assumes 

in the lives of children who have been deprived of normal 

family and community relationships makes it particularly im- 

portant that staff be carefully selected and well qualified. 
Selection and Tenure of Staff 


Employment and tenure of position shall be based solely upon 
competence. 


(Section Continued on Next Page) 
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Basic Principles in Child Care 


Services »rovided shall give evidence that the following principles 
of child care have been adhered to: 


(a2) A child's own home and family are the natural setting in 
which the child's social and personality growth normally 
occur and his own home and family are a basic right of cach 
child 9 


(o) Primary emphasis shall be placed upon skillful and understand- 
ing professional service to parents rather than upon custodial 
carc of their children, Emotional growth and personality 
development are determined by the child's first relationshins 
to his own parents and siblings. The child's own family should 
be assisted in every possible way to meet the child's needs in 
his own home, 


(c) The type of service provided shall be based won a considera~ 
tion of the wishes of and particiyation of nis parents, a 
consideration of the child's individual needs, and his family 
situation. Knowledge and understanding of the physical, 
intellectual, emotional, and social development of the child 
are essential to cffective case work, 


(d) A child should be cared for away from his own family only 
after offorts to bring about favorable conditions within the 
home for normal development have beon unsuccessful. Every 
child who must leave his home to live away from his own family 
suffers a profound emotional and social disturbance, 


(ec) Fostor home care mst provide opportunities for maximum devolop- 
nent of the child's native capacities and must further his 
development into an adequate adult personality. 


Initial Study 
Decision as to acceptance for service shall be based upon clearly 
defined but flexible agency policy, and shall be based upon a 


complete social study of the total situation of the child in order 
that the ultimate welfare of the individual child is served, 


The social study shall be recorded and should make eortain; 

(a) As complete a knowledge and understanding as possible of the 
fanily and present situation to determine what available re- 
sources might be used to preserve family tics before removal 
of the child from his family. 


(Section Continued on Next Page) 
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Case Work Supervisor 


Case supervisors shall be employed to be responsible to the executive for 
the adequate performance of case work services, The standard of one case 
supervisor to six ease workers should be maintained, Case supervisors 
shall meet the following qualifications: (1) successful completion of two 
years of graduate work in an accredited school of social work and at least 
three years of experience in a case work capacity in the field of family 
or child welfare, at least one year of which should have been in the field 
of child placement; or (2) successful completion of one year of graduate 
work in an accredited school of social work, at least three years of ex- 
perience in a case work capacity in the field of family or child welfare, 
at least one year of which should have been in the field of child place- 
ment, and at least two years of experience in the capacity of case jork 
supervisor; or (3) successful completion of one year of graduate work in 
an accredited school of social work and at least three years of experience 
in a case work capacity in the field of family or child welfare, at least 
one year of which should have been in the field of child placement, and 
demonstrated ability within the agency for promotion to case work super- 
visore 


In an agency which does not have a case work supervisor, the executive 
shall meet these qualifications, 


Case Workers 
aE? 


Staff members engaged in case work service should have successfully com- 
pléted two years of graduate work in an accredited sahool of social work, 
or one near of graduate work in an accredited school of social work and at 
least two years! experience in the field of child welfare or family welfare, 
or, if one year of graduate work has not been completed, then the case work- 
er shall have had at least four years' of paid experience in the field of 
child welfare or family welfare, 


The duties of the case worker include making social studies, and planning 
and carrying out social treatment dealing with fanily situations, home find- 
ing, and case work with children, including the use of psychometric, 
psychiatric, and other specialized services as needed, 


Clerical Staff 


An adequate clerical staff shall be maintained, 


5. Office Space and Equipment 


The agency should be housed in offices which are adequately equipped, which 
provide privacy for interviewing and which are conveniently located for 
the public, 


PART II SERVICES 


(THIS APPLIES TO BOTH COUNTY. ADOPTION. AGENCIES AND PRIVATE CHILD PLACING AGENCIES.) 
l. Services to Children : 


The processes. of intake, placement, supervision,and termination of care shall 


be in accord with present~day accepted standards of child ¢are and sages | 
a 
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Adequacy of supervision with rospeet to frequency of visits 
to the child, and foster femily (or institution) and own 
family shall be maintained, Tho froquency of such visits 
shall be determined by the circumstances of oach cnso and the 
discretion of the ageucy, 


The case load of a worker giving full timo to the supervision 
of children in foster homes shall not excood fifty children. 
If the worker carrics other responsibilitics such as recruit- 
ment or home finding, intake, or work with childron with 
serious omotional disturbances, or work with children in thcoir 
own familics, or the geographical area to be covered is wido- 
spread, the c1se load shall be proportionntcly reduced. 


Psychological study, direct treatment by a psychiatrist or 

psychiatric consultation to aid the case worker in trontnont 
shall be provided by the agency for those children accepted 
for caro who require such specialized professional services, 


¥oster homes used for children under sixteen years of ngo 
shall be those which conform to the Standards for Boarding 
Hones for Children ns developed by the State Devartnent of 
social Wolfare, 


The agency should assume responsibility for the continued 
supervision and cducation of foster parents with respect to 
the physical, intellectual, ond cmotion7l neocds of childron 
and souhd principles of child care by moans of periodic visits 
to the home, and by such other devices as tho stimlation of 
porent study groups, institutes, dissemination of literature, _— 
books, and pamphlets on child care, as are feasible, 


“he use of 2 foster home by nore than ono ngency should be 
avoided as much as possible by agreonents between the agency 
and foster parents and with other community agencics using 
fostcr hones, 


The agency shall maintain adequate ense records of cach child 
and family which shall include a faco shect, report of original 
study, and progress reports of the child under caro and work 
with the child's family. Caso records should bo organized in 
& manner that will aid in understanding the child and his 
family and devoloping plans for his care. Tho record shall 
contain medical records, reports of initial medical cxamina- 
tion, continuous record of communicable discascs and illnesses, 
and riedical troatment. School reports,’ psychological reports, 
logol papers, ctc., should also be filod in tho child'ts record, 


(Section Continued on Next Page) 
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Knowledge and understanding of tho child's »hysical and 
nental status, personality, cmotional adjustment, his 
attitudes and attitude of fanily toward situation and toward 
placoment or orn treatmont. 


The npthetinaies of the child and the family to the full 
extent of their abilitics in the agency plan for caro or 
roforral to other community resourees which bettcr neet his 
particular necds. 


Placonent and Supervision 


(a) 


(b) 


(c) 
(d) 


(c) 


(£) 


(g) 


(h) 


SDSW+CaLIPORNIA-ADOPTION-~-MANUAL 


Children should be placed only in homes within a ecographical 
areca in which it is possible for the agency to Kaa adequate 
supervision, 


Children shail be placed in foster homes of tho sane roligious 
faith as that of the child, or in accordance with the desire 
expressed by tho parcnt. 


Children shall be placed in homes of the same facial and nation 
al background when this is possible. 


The economic and occupational background of the child's family 
and the foster family should not be too divorgont in placements, 


Children of the same family shall be kept together whenever 
possible unless it has beon determined thot this is not bence 
ficial, 


The sclection of a foster family home or group care in an 
institution for a particular child shall be based upon con- 
sideration of tho individual child's total nocds (health, 
educational, rcoligious, recreational, social, and cmotional) 
and how well the particular foster family can mect the child's 
needs and potentialitios or how well the institutional pro- 
gram will fulfill the child's needs, 


Unless the child has been permanently removod from tho custody 
of his parents, or the placement is in an adoptive home, cvory 
effort shall be made to strengthen family relationships and 
to holp paronts made a responsible plan for the permanent care 
of their children, 


The agency shall make cortain that adequate and appropriate 
Clothing, recreational allowances, continuing medical and den- 
tal care are provided for cach child, 


(Section Continued on Next Page) 
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Continuing observation of the child's devclopmental progress 
and discussion with the physician of any doviations fron 
satisfactory conditions. 


Health instruction, adequate nutrition, and training in 
sound physical and mental health habits shall be shored by 
parents, foster p-rents, ease worker, and physician, 


When adoption placement is contemplated for an infant, a 
roport from the obstetrician dclivering the child shall be 
obtained before acceptance of the child for caro, 


Termination of Care 


(a) 


(>) 


Termination of agoney care shall be determined by case work 
study and planning, In placement for adoption, the agoncy 
responsible for care shall be terminated by the granting of 
the adoption by the court, 


Continuous study of the hone and planning with the fanily 
and child shall precede the return of the child to his parcnts 
or relative. <Arrangenonts shall be made for adequate follow— 
up service and supervision according to the child's needs, 


Reports and Statistics 


(2) 


(>) 


(c) 


(a) 


(ce) 


Current administrative records shall be mointained by the 
agency in such a form as to provide an index to -ll enses 
including location of children undor care and including 211 
foster homes in use, 


Financial records shall be kept curront Showing nature and 
source of income and nature of expenditures. 


Such monthly statistical reports shall bo subnittcd as the 
State Departmont of Social Welfare requires, 


Copics of current policics and procedures on adoption agency 
shall be subnitted to the State Department of Social Welfare 
as adopted by the board of the agency, 


Such other records and reports shall be maintaincd ‘and sub- 
mitted as required by the State Department of Social Welfaro. 


ee Additional Requircnents in Adoption Sorvices 
LL LL CC NC ttf bits 


The focus of the agency shall be on finding hones for childron 
for whom adoption appears to be the best plan, rather than on pro- 
viding children for applicants, 
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2420-00 


Soparate records shall be maintained of each foster hone 
studicd and used by the agency and should include periodic 
evaluation of the home, A record should be kept of all 
children eared for in each home, and dates of cnro received 
there. Whon child is placed for ndoption, the child!s record 
and the foster home records should be combined, 


Medical Care 


The ageney shall provide adequate preventive and remedial medical 
care through a qualificd physician, preferably o pediatrician or 
through a clinic organized to provide the necessary medical service, 
The physician responsible for medical care of the children under 
supervision should be paid for his services. 


The agency should secure authorization for medical care fron 
parents or legal guardians, 


Medical care provided shall include: 


(a) 


(b) 


(c) 


(a) 


(c) 


Complete physical examination, including examination of cyes 
and ears (prior to placement whenever possible; no placement 
should be nade without . prior clearance as to frocdon fron 
communicable disoase unless suitable tsolation is maintained); 
pronpt treatment of remediable physical conditions; necessary 
Laboratory tests and innoculations,. 


Immunization of children over six nonths against diptheria 
and vaccination against smallpox; immunization of children 
under six years against whooping cough; provision for tuber- 
culin test or chest X-ray for each child; provision for nose 
and throat culture, vaginal smear, and Wasserman where indie . 
cated. 


For infants continuous medical supervision; for older children 
physical cxaninations at least annually or oftener as recomnend 
ed by the physician or as the child's development and condition 
indicates, | 


In cases of illness or accidents, and provison for nedical 
care and hospitalization as required, 


Dental oxaninations semi-annually followed by necessary treat 
ment; arrangements for orthodontic care for children requiring 
this care, 


Competent psychological and psychiatric treatment or consul- 
tation for those children who reguire such scrvico, | 
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The agency shall place special emphasis on the study of the individ 
ual child and his needs in order that it may select the home which 
will offer the best potentialities for his full development, 


The placement of a child for adoption shall be contingent upon a 
thorough study of the prospective adoptivo paronts to dctcrmine their 
fitness as parents and the suitability of their hone for the partic— 
ular child. This shall include consideration of age, health, nen- 
tality, personality, charactor, religion, cultural background and 
status, cducation, financial sccurity, standard of living, narital 
status, harmony of home life, understanding of children, and notives 
for adoption. 


There shall be a suporvisod interim period of one ycar between the 
placenent and the final adoption. This may be shortened only upon 
the written approval of the State Department of Social Welfare. 


Tne frequency of supervisory visits to the home by the agency shall 
be determined by the circumstances of cach case and the discretion of 
the ageney, but in no instance shall there be less than onc visit 
each quarter, 


The identity of the adoptive parents shall not be revealed to the 
natural parents. 


Adoptive parents shall be furnished with full information rogarding 
the family background of the child, the child's devclopnent, and 

the results of tests and cxaminations. They may be furnished with 
the names of the mtural parents only at the timo the agency is ready 
to complete the adoption. 


Applicants for Children > 


The agency shall maintain a list of approved hones sufficicntly 
large to provide a wide basis of choice in selecting the hone which 
will best meet the necds of the individual child, 


All applicants shall be given cqual consideration. Tho order in 
which applications are received shall in goneral determine priority 
in making the home study and approving a home for placenent of a 
child, 


The sclection of nu particular home for the placoncnt of a child 
shall be made solely on the basis of serving the bost interests of 
the child, and shall in no way be influenced by any payment or 
contribution over and above the foo (if any) sect for service to 
adoptive parents, by the source of referral, nor by the order in 
which applications were received, ; 


The agency shall not accept for service a case in which the place— 
ment of a child has been so promised that the agency is not free 
to make a different placement. 
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2420-00 (Continued) 2420-00 
Services to Natural Parents 


The agency shall provide adequate services to natural prronts, in- 
Cluding couscling and refcrral to othor agencies whon indicated, 
and shall sco that help is given to parents in thinking through and 
naking the bost plan for the child. 


The study of the natural parents rolinguishing a child for adoption 
shall include tho history and fanily background of cach, thoir 
martial status, education, occupation, citizonship, hoalth-—physical 
and mental—roligion and religious preference for the child, ton 
perament and personality. 


Acceptance of Rolinquishnonts of Children 
anectpremellen caciicipatinensaotsion tices Be bcgaciapeintontn otekheane cama aCe 


The agency shall accept a relinquishmont of a child for adoption 
only aftor a thorough study has been made to determine: 


(a) That the parents have cone to tho decision to surrender hin 
with knowledge thot oll tics will bo pormanontly sovered with 
the surrender, full awareness of all the implicetions, and 
with knowledge of other resources available to thon, 


(b) That adoption is for tho child's best interest. 
(c) That the child is legally free for adoption. 
(d) That the shild is a proper subject for adoption. 


By accepting a relinquishment of a child from a paront, the agency 
shall assume full responsibility for the child, its care and support, 
relicving the paronts of further responsibility. 


4 relinquishment once given and filed with tho State Departmont of 
Social Welfare shall be binding and can be canceled only by mtunl 
consent of the natural parent and the agency. 

No relinquishment shall be accepted before the child is born or 
while the nother is still in tho hospital or maternity home follow- 
ing the birth of the child. 

Placement for Adoption and Supervision 

spiirachisoeliflant sane nee ieee diy eee me 


No child shall be ploced in an adoptive home until: 


(a) All necessary relinquishments have beon obtained and filed 
with the State Department of Social Welfare, 


(b) It has been deternined by proper tests and cxaninations that 
he is adoptable, 
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recarding undesirable or questionable background indicates the need 
for it. (See Sec, 2680-00) 


D. The Child's Development 


1, The agency shall obtain as complete a history as possible con- 
cerning the maternal and paternal ancestry of the child, and con- 
sideration should be given to any possible hereditary factors in 
both the maternal and paternal histories. (These can be evaluated 
in only the grossest way as they may affect the probable inherited 
constitution of the child, since adjustment to life is the result 
of personalities built on childhood, emotional environment, and 
life experiences, as well as on original constitution.) 


2, The agency shall make an effort to estimate the economic and social 
adjustment of the immediate relatives. 


3, The agency shall observe the dehavior of the child, as a knowledge 
-of characteristic reactions and his responses are important guides 
in selecting the right family for the child, estimating his 
agressiveness or timidity, sociability or seclusiveness, adapta-— 
bility, emotional security, etc. (See Appendix, Behavior Charac- 
teristic of Certain Age Levels) 


h. If the child was not placed at birth, the agency shall obtain a 
history of its development to the time of placement, 


EB. legal Status of Child 


1. The agency shall obtain complete information regarding the legal 
status of the child to d@termine whether the child is legitimate, 
illegitimate, orphan, half orphan, left without means of identifi- 
cation, declared free from custody and control of his parent or 

. parents, or a child having a legal guardian of his person and/or 
estate, 


2, The agency shall review the facts in the case to determine whether 
relinquishments of living parents are necessary. 


3, In connection with the adoption of every illegitimate child, the 
agency shall give consideration to the following possibilities: 


(a) Whether there has been an adoption under Section 230, Civil 
Code. (See Sec. 2070-00) 


-{b) Whether the child has been legitimated: by the marriage of .the 
natural parents prior to the filing of the mother's. re- 
linquishment with the SDSW. (See Sec. 2205--00) 
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A, Birth information 


The agency shall obtain and reyiew the birth certificates as soon &s 
possible and shall compare the name, date, place of birth, names of 
parents, and number of other cliildren born to the parents with infor~ 
mation obtained from the parents and ether sources. If the investiga- 
tion discloses that the child's birth was not registered within one 
year after birth, the agency may accept in lieu of the birth certifi- 
cate other verifications of the identity of the child, such as, 2 
baptismal certificate, hospital record, other documentary evidence, or 
affidavits of persons having knowledge of the time and place of the 
birth of the child. (See Sec, 2615-00) 


Discrepancies shall be reconciled if possible and those which can not 
be reconciled shall be reported in the narrative and in the court re~ 
port. 

B. Medical Reports and Examinations 

1. The agency shall obtain reports from the physician attending the 
birth of the child (in all cases of infants and as deemed advisable 
in cases of older children) concerning complications of pregnancy 
and birth, condition of the child, and reports of tests and ex 
aminations. (See Secs. 2655-00, 2660-00, and 2665~00) 


2, Infants shall have continuous medical supervision, preferably under 
a physician specializing in the field of pediatrics. 


3, Areport from the pediatrician attending the child shall be 
obtained prior to adoption placement, giving the physician's state=- 
ment as to whether the child is ready for placement. This report 
shall include blood tests for syphilis. If the child is not an 
infant and the history shows that he has been under medical care, 
reports from all physicians rendering such care should be obtained. 


4. Infants in adoptive homes shall have continuous medical super- 
vision and quarterly reports from the attending physician, pre~ 
ferably a pediatrician, shall be obtained. The agency shall obtain 
a report on an examination made in the month prior to completing 
the adoption, 


5. Older children in adoptive homes shall have physical examination 
at least annually, or ofterner, as recommended by the physician, or 
as the child's development and condition indicate. The agency 
shall obtain a report on an examination made in the month prior to 
completing the adoption, 


C. Psychometric and Psychiatric Reports 


1. The agency shall obtain psychometric and/or psychiatric examina- 
tions when observation of the child or information obtained 
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Health of Parent 


The agency shall obtain ag much information as possible regarding the 
physical and mental heaith of the natural parents, from their own. 
statements, from medidal péports if available, from records of agencies 
and other sourees, and from the workers! dbdservations — 


When the child to be adopted is an infant, a report shall be obtained 

from the obstetrician. If the parent is under the care of a physician 
or has been recently under care, a report shall be obtained from hin, 

(See Secs. 2655-00, 2660-00 and 2665-00) 


Religion 


The agency shall obtain information regarding church membership, if 
any, religious background or former training, preference for religious 
training of child, whether the child to be adoptedhas been baptized, and 
if so, in what chureh, 


Marriages and Dissolutions 


eae aa TER NS 

The agency shall secure: 

1. Names of spouses. 

2. Dates and places of marriages. 


3. Date, place, and nature of any dissolution; if divorce, separation 
P 
or annulment, reason given by parent. 


The parents should be told that it will be necessary toverify infor- 
mation given regarding marriages and dissolutions and should under- 
stand why verifications are necessary. (See Sec. 2625~00) 


Children-—other than child being adopted 


The agency shall obtain names, dates, and places of birth; present 
address; if not with parent or parents, what plans were made for then; 
education: if in school, grade; developmental history-~the parents! 
explanation; if retarded in walking, talking, etc.; health--any un- 
usual illness; occupation, if employed; whether they know about the 
child who is being adopted, 


Relinguishment 


If the child is legitimate and is being relinquished by both parents, 
the full information as outlined should be secured from each parent. 

If the child is illegitimate and the mother is willing to have the 
natural father interviewed, full information should be obtained from 
him, If she is not willing to have him interviewed,or he is not known, 
as mach information as possible regarding him and his family should be 
obtained from the mother. (See Chapter on Consent and Relinquishment 
and Chapter on Case Work in Child Placing) 
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A. Counseling Service 


The agency, recognizing the right of a child to live in his own home 
whenever possible, shall assume responsibility for seeing that the 
family ties are not unnecessarily byveken and that help is given to the 
parents in thinking through the best plan for the child. 


B. Wames and Addresses 


The agency shall secure the present name (maiden name), and any 
aliases; the usual and present address; and address where parent may 
be contacted at any time until relinquishment is final. The agency 
shall clear with the Social Service Exchange. (See Soe, 2605-00) 


C. Description of Parents 


The agency shall record a brief description of the parents including: 
height, weight, color of eyes, color of hair and general coloring. 


D. Personality and temperament. 


The agency shall record a statement of the personality, temperament 
and general impression created for each parent, and the attitude of 
the parent toward placement, 





a, Background Information 
The agency shall obtain background information, including date and 
place of birth, nationality descent, education (if age at completion 
of grade or high school deviates markedly from the usual age at com 
pletion, reasons should be discussed), employment or employment his— 
tory, special talents, hobbies, and aptitudes which might be of in- 
terest to the petitioners. 

¥, Relatives 


The agency shall obtain information regarding relatives, including 
names, addresses, education, health, occupation——present and usual, 

for mother, father, and siblings of parent; information regarding 
erandparents, uncles and aunts, to show educational and occupational 
pattern for family; any history of unusual illness, physical or mental, 
or nervous defects, epilepsy, feeblemindedness, tuberculosis, diabetes, 
eczena, or allergies, commitments to State or private hospitals an 
prisons. 


There should be discussion of family life, social problems, if any; 
whether family was known to an agency; parents relationship to family, 
past and present; which relatives know about the child? Would the 
parent permit discussion of plans with relatives? Did any relatives 
participate in planning for adoption? 
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4 «6 Attitude Toward Children 


Attitudes toward children; physical defects; behavior problems, - 
ability to understand insecurity of child and phases of development; 
plan for future and education; understanding own résponsibility in 
creating behavior reactions on the part of the child, attitude to- 
ward illegitimacy; attitude toward factors of heredity and environ- 
ment; understanding, of legal implications of adoption; willingness 

to tell child that he is adopted. 


5. Environment 


Brief description of the home, the neighborhood, availability of 
schools, indications of culture, quality of surroundings. 


6, Background Information 


The background information including date and place of birth, nation- 
ality descent, education, if age at completion of grade or high 
school deviates markedly from the usual age at completion, reasons, 
employment or employment history (employment shall be verified--see 
Sec, 2635-00), special talents, hobbies, interests, participation in 
community activities, etc. 


7. Relatives 


Information regarding relatives including names, addresses, education, 
health, occupation—for mother, father and siblings of applicant, 
details of any history of unusual illness, physical or mental, or 
nervous defects, epilepsy, feeblemindedness, tuberculosis, commit— 
ments to State or private hospitals, or prisons. 


&. Marriages and Dissolution of Marriages 


Padintcenda le Mace od Se a= AA Rt nr Rn i ico anc RES SAS ae 
hall be verified. (See Verifications -Chaptor) 
9, Health 


History including usual health and any history of unusual illness, 
physical, mental or nervous disorders; institutional records, if 
any: medical reports including test for syphilis. (See Secs. 
2655-00, 2660-00 and 2665-00) 


10. Religion 
Church affiliation or membership; church attendance, participation 
in church activities; attitudes toward religion and church; atti- 
tudes toward religious training of child; if no present religious 


connection; religious background and training. 


(Section Continued on Next Page) 
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Before the total study of the home is begun the ageney shouid have on 
file a gempleted, signed application from the couple, together with 
signed authorizations for release of medical, social and employment in- 
formation, Applicants shall give as references at least four persons 
and the agency shali contact these individuals to obtain an evaluation 
of the applicants and their home. The agency shall clear applicants 
with the Social Service-Exchanze. (See Verifications Cha aptor) 


Interviews 


There shall bé at least one interview with the man applicant alone, and 
one interview with the woman applicant alone. These interviews may be 
in applicant's home, at the agency office, or at some other place. 


There shall be at least two interviews with the applicants together. 
One of these interviews may beat the agency office but at least one 
shall be in the home of the applicants. The record shall include the 
date of interview, persons interviewed, and place of the interview. 


There shall be at least two home visits and as many more as are neces=- 
sary for the worker to make a fair valuation of the applicants and 
their home, 


In addition to the tansible factors of eligibility as outlined, the 
agency should explore with the couple the emotional factors involved in 
adopting a child and the procedures that will be covered as the couple 
progresses in its relationship with the agency, 


Study 


The study shall include information on the following: 


1, Physical Description of Applicants 


A brief description shall be recorded for each applicant and 
children of applicants. 


2. Emotional Relationships and Personality 


Personality of each individual in household; relationship of adop- 
tive parents to each other; adjustment of the various members of 
the family to each other; relationships with relatives; attitude of 
immediate family and relatives toward a@ption; emotional stability. 


3. Reason for wanting a Child and Child desired 
Motivation of desire to adopt child as articulated by clients and 
seen by worker; ability to have own child; preference of child, sex, 
age, description, potential abilities, 


(Section Continued on Next Page) 


ee ee ee 











_ Reissued September 26, 1947 _ 


ee 8 ee me = 


{ 


2460-00 AGENCY ADOPTIONS - RELINQUISHMENT PROGRAM 
2460-00 (Continued) 2460-00 
B. Notice of Action 

The agency ghall notify the applicants in writing of the agency's 

approval er rejection of application. Ordinarily the agency will find 

it helpful to have an interview with the applicants prior to sonding 
written notice of rejeetion in order to interpret the agency's action 
and to give the applicants the opportunity to work through this with 
the agencye 

C. Applications Which Cannot Be Approved 

There will be many intangible factors which will influence the decision 

of the agency but there are certain conditions which will preclude 

approval of an application. 

No application shall be approved: 

le If the woman applicant is more than 40 years of age and the man 
applicant more than 45, for the placement of an infant. (Appli- 
cations from older persons may be approved for the placement of 
older children in accordance with their ages) 

2. If the applicant is single, whether unmarriod, widowed, or 
divorceds 

3. If any person in the home is suffering from a chronic illness, 
instability, or injury which would have an adverse effect upon 
the adopted child or limit the ability of the parents to care for 
the child or as a result of which one of the applicants does not 
have normal life expectancy, 

4, If the applicants are not citizens of the United States; 

5, If the applicants are not residents of the State and county; 

6. If the family income, financial resources, and past and present 
employment are such as to indicate inability to provide adequate 
standards of health and education and opportunities for normal 
development, 

7 If the placement of a particular child has been so promised that 
the agency is not free to make a different placement. 

2470-00 SELECTION OF HOME AND PLACEMENT FOR ADOPTION 2470-00 


A. Selection of home shall be based on the following factors: 


The study of the individual child and his needs in order that the 
agency may select the home which will offor the best potentialities 
for his full development. 


(Section Continued on Next Page) 
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For all applicants it is desirable to have as one reference the 
minister or pastor of the church attended by the applicants. For 
applicants who are members of the Cathoiie Church the agency shall 
ebtain a statement from their parish priest oer the local Catholic 
Welfare Bureau regarding the catholieity of the applicants. 


tt Citizenship 


If foreign born, when and where citizenship was acquired. (See 
Sec. 2690-00) 


12. Applicants! Children 


The applicants! children, if any, their development and care, edu- 
cation,occupation, health, etc.; if adopted, verification of adoption. If 
either applicant has had children by a former marriage, the where~ 
abouts of the child, custody, responsibility for support, attitude 
toward child, etc. ; | 


13. Finances 


Financial situation including earnings, income, real property, 
savings-~if none, the reason, debts, obligations, insurance, pre- 
vious financial status. (See Sec. 2650-00 


2460-00 APPLICATIONS, ACTION ON 2460-00 
A. valuations 


There shall be an evaluation of the suitability of the home, considering 
all significant factors, especially the opportunity which the home 
offers for the best development of a child. if the application is 
approved, consideration shall be given to the type of child who showld 
be placed in the home. Evaluation may result in rejection of the 
application, | 


(Section Continued on Next Page) 
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2470-00 (Continued) 2470-00 


Understanding and agreement that the agency may remove the child 
for cause at any time prior to completion of the adoption, 


2475-00 SUPERVISION AFTER PLACEMENT FOR ADOPTION 2475-00 


There shall be a supervised interim period of one year between the place- 
ment and the final adoption within which the parents can determine whether they wish 
to complete the adoption and the agency ean determine whether this is the proper 
placement for the child, This period may be shortened only upon the written approval 
of the State Department of Social Welfare. © 


The frequency of supervisory visits to the home by the agency shall be 
determined by the circumstances of each case and the discretion of the agency, but 
in no instance shall there be less than one visit each quarter. At least two of the 
visits shall be made when all the family members are at home, in order to observe 
the child in the home, the adjustment of the adoptive parents and their children, if 
any, to the child, and the capabilities of the adopting parents as parents. 


Supervision of the home shall include observation of the child's develop- 
ment and psychometric examinations if needed. 


It shall include necessary medical care as well as the submission of 
required medical reports. 


The agency shall keep informed of any changes in the adoptive home, such 
as marital status, social changes, health, employment, members of household, 
housing, etCe 


The supervisory visits shall also be used as a constructive help to the 
adopting parents in meeting any problems of adjustment in the home. 


2480-00 MATERIAL TO BE SUBMITTED TO STATE DEPARTMENT OF SOCIAL WELFARE 2480-00 


A. Case Material Regarding the Relinquishment Program 


le Notice of taking relinguishment, giving name of child, name of 
parent signing, and date signedy 


2e A certified copy of the relinquishment, face sheet, and history 
of the child; 


3, Face sheet material on applicants when application is taken; 
4. Result of home study of applicants; 


2 (Soction Continued on Noxt Page ) 
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The racial background and nationality background of the adopting 
parents and the ohitd shall be similar, 


The religious faith of bhe-sdspbtws parents and of the child, or the 
child's parents shall be the same. If there is a difference in the 
religious faith, placoment shall be made in accordance with the 
expressed wishes of the parents, 


The personality, temperment, education, intelligence and cultural 
level, stature and coloring of the adopting parents shall be considered 
in relation to the personality, temperment, physical appearance, 
coloring, cultural background and potential mental ability of the 
child. 


Children with special handicaps of a physical nature or related to 
personality or behavior, and those whose heredities suggest that 
problems may arise, should have homes selected with additional con- 
sideration of whether the adopting parents thoroughly understand and 
accept the child's condition and are able to meet his needs,» 


Children of the same family shall be kept together whenever possible 
unless it has been determined that this is not beneficial. 


If two or more homes that are equally suitable for the child are 
considered, priority shall be given in order of filing of application. 
When the agency has offered a particular child to adopting parents 

and after discussion of all factors the adopting parents reach a 
decision to not accept the child, the agency shall make it clear that 
further consideration for another child will be given. 


The agency shall maintain a list of approved homes sufficiently large 
to provide a wide basis of choice in selecting the home which will 
best meet the needs of the individual child, 


Be Placement shall be based on the following: 


le All necessary relinquishments have been obtained and filed with 
the State Department of Social Welfare. 


2e It has been determined by proper tests and examinations that the 
child is adoptable, and the study of the child has been completed. 
A thorough study of the prospective adoptive parents has been 
completed and the application has been approved. 


Preparation of the child for placement. (See Sec. 2530-00) 


Preparation of the adoptive parents for placement. Complete 
information concerning the health, mentality, personality, talents 
and social background of the natural parents and the results of 
the study of the child shall be given to the adoptive parents. 
identifying information such as names of natural parents need not 
be givene (See Sec. 2550-00) 
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Tho State Department of Social Welfare will maintain a central file 
of applications and of approved homes in order to: (1) avoid dupli- 
gation of investigation of applicants moving from one county to 
another and to provide state-wide information obtained in investiga- 
tion by all agencies; (2) give the agency the benefit of information 
already on file in the State Department of Social Welfare regarding 
previous applications or petitions for adoption; and (3) provide an 
active list of approved homes whigh gan be used for children wha for 
some particular reason should not be placed in their own county. 


Be Investigation of Independent Adoptions 


The agency shall have responsibility for the investigation of 
independent adoption petitions filed in that county and referred by 
the State Department of Social Welfare, and shall give reciprocal 
service on adoption cases to the State Department of Social Welfare 
or other county adoption agencies. 
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Upon receipt of the case material submitted to it the State Department 
of Social Welfare will review the material and if necessary request 
the agency to furnish additional information. If the material is sat- 
isfactory, the State Department of Social Welfare will: 


le Acknowledge receipt of relinguishment and supporting materials 

2. Acknowledge receipt of face sheet material on application; 

3. Acknowledge receipt of home study; 

4, Acknowledge receipt of court report and upon receipt of notifica- 


tion of filing of petition issue the department waiver and 
approvale 


REQUIREMENTS APPLICABLE TO COUNTY ADOPTION AGENCIES ONLY 2490-00 


Ae Placement of Relinguished Children 
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The county agency shall accept for service in the adoption program 
only children living in the county of application at the time of 
requesting service. 


Ordinarily the agency shall place children relinquished to it only in 
approved homes in that county, but under certain circumstances it may 
be desirable for the child to be placed in another county or area of 
the state. In those instances placement may be arranged through a 
state-wide adoption agency or another county adoption agency. These 
cases shall be cleared through the State Department of Social Welfare. 


The county agency shall accept applications only from individuals who 
are residents in that particular countye 
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gives his child to the agency for placement. 


The degree of readiness of, parents to do this my range from one of being 
relatively sure and comfortable about. the need and plan for placement, to varying 
degrees of ambivalence, conflict, and guilt. There my be complete rejection of the 
child by insistence that the agency take over responsibility completely with no 
giving of the parent himself in participation in planning, or there my be a blind 
turning to the agency because no other way of providing for the child was apparent at 
the time. 


Process of Helping the Parent - At this stage the parent is not yet aware 


of what placement of his child really involves, nor is he yet aware of the conditions 
ander which the agency will accept his child for placement. In helping the parent 
reach his decision it is necessary to consider with the parent what placement involves 
in order for him to determine whether placement is what it was first thought to be, 
whether placement will accomplish the relief that the parent thought it would, and 
what other unrecognized and unknown alternatives might exist. It is only as the 
parent experiences his own feclings regarding these things that the parent can 
participate and decide what he wants to do. | 


bs As the agency makes real the conditions and requirements which placement 
impose, the strengths and weaknesses of the parent's relationship to his child also 
emerge. Such things as agency intake policy, selection of foster home or 
institution by the agency, signed permission for medical care, cost of care and 
parental finemefal support, visiting regulations, etc., are all specific realities 
which help mke the process real to the parent. 


Normilly a parent will struggle against turning over parental respons- 
ibilities to an agency. Parents experience guilt feelings, and wonder if fricnds, 
relatives, and community will think of them as bad parents; they will wonder whether 
they will lose their child's affection. Parents will want to kmow the answer to such 
questions as, will they see the foster home before the child goes there to live; why 
are foster parents interested in caring for other people's children; will they be 
able to get the child beck; how often my they visit, etc. Nor are these feelings 
worked through when the parents have reached the decision to place the child. Dur- 
ing placement these feelings continue. The giving over of a child is 2 gradual 
process, accomplished completely in adoption, and only partially in foster care 
placement. The manner in which the agency deals with these parental feelings 
determines the adequacy of the professional help extended by the agenvy. tre- 
determined attitudes about parents who give up their children, punitive, judgmental, 
or depriving attitudes toward a parent who gives up his child or does not do go, are 
actions which limit the agency's help to the parent. 


Study of Natural Parents - Content (Family History) - The study of the 
natural parent is geared to the agency's function of placing the child and the study 
will naturally begin with the problem presented by the parent at intake. 


Factual information and such verification as proves necessary concerning 
family status, composition, ages, legal custody of child, health, educational status, 
economic status, relatives, housing, etc., mst, of course, be obtained. The social 
history will also reflect the parents’ ability and yillingness to use agency services, 
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2510-00 AGENCY KESPONSIBILITY TO PARENT AND CHILD 2510-00 


The responsibilities of a child placing agency to the parent and the child 
are grave enough to require the highest degree of professional skill and understand- 
ing. Personal attitudes toward parental desertion and rejection, acceptance or lack 
of acceptance of the possibility that a child mist sometimes leave his own home, and 
the ability or inability to bear the pain always present in even a skilled and 
responsible acceptance of a child from his own parents for placement, are feelings 
which mst be professionally disciplined before adequate help can be extended to 
parents by an agency worker. 


Furthermore, the help extended parents and children should be based upon 4 
conviction of the parent's dignity as a maman being. The manner in which help is 
extended must be characterized by an awareness of how each parent can take and use 
help, and how the agency's service can best be extended. 


Work with each child,as the child is extended help in leaving his own home 
and helped to take on foster care, likewise requires professional skill and sensi- 
tivity. Though a child is helpless in many respects, cach child has the right, and 
the ability in varying deegrce, for self-determination and individual growth at his 
own pace. There mst, therefore, be a delicate awareness of the focus and the limits 
of the worker's responsibility toward the child. These concepts of agency respons - 
ibility mst not only be a part of each worker's competence who deals directly with 
the agency's clients, but mst be understood and accepted by agency administration. 


The process of helping parents, whether married or unmarried, mst be 
carried on with an awareness and use of the accepted essentials of professional case 
work, freedom from pressure, parent participation, and freedom of choice. 


2520-00 NATURAL PARENT | | 2520-00 


Initial Interview With Parent - The starting point of the placement 
process is the initial intervicw at intake and it is the parent, not the child, who 
is the focal point. This is true whether the agency offers services which are short- 
term or long-rtime boarding home placement, or whether its function is adoption care. 
The agency extends to the parent help in deciding whether foster care is wanted. 
Parent and agency cach have responsibility in the placement process and successful 
placement of a child is built step by step by agency and parent together, and is 
possible only if the parent as well as the agency wants placement. The parent, 
whatever his failings, mst receive consideration as a person in his own right, as 
an applicant for services who has the right to reject a plan which is not of his own 
making and choosing. 


Psychologically, the parent who presents himself to the agency to apply 
for service has already made a first step. Many agencies recognize this by placing 
on the parent the responsibility for requesting the first appointment and wheaever 
the parent is physically able, the parent initiates the process of placement by 
calling at the office of the agency. Thus it is the parent who initiates the 
process, not the agency. 


Meaning of Foster Care to Parent - A parent in asking for and receiving 
help, in addition to working through the feclings which asking and receiving help 
may entail for him, is also faccd with diffcrent and difficult relationships involv- 


ing himself and his child, In placement, a parent emotionally as well as physically 
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Successful work with children involves a high degree of professional skill, 
a skill based upon the conviction that children do understand a great deal of what 
happens to them, that even very young children are aware of the feelings of adults | 
around them, that children do not forget easily, and that no adult can carry for the 
child the child's own responsibility. Even with infants this has been found to be™ 
true. Attempts to lmrry over the process, to gloss over the reality of the situation, 
prevent the child from taking hold of the situation in his own manner, and take from 
him his responsibility as an individual. The kind of care and treatment the child 
receives at this time my seriously affect his entire future development. aa 


The attempt to gloss over the situation leads inevitably to deception and” 
disillusionment and such activity my lead to the establishment of a pattern of 
distrust of all adults. 


It is essential that even the very young child who has a minimm amount of 
vocabulary be prepared step by step. Repetition of explanation of what actually will 
take place, tone of voice, allowance for acceptance of and respect for the child's ~~ 
negative reactions, are essential. For example, preparation for the first clinic 
visit my be a "dress rehearsal", prepared for by prior explanation of when it will 
occur, that the worker will take the child, where they will go, how the trip will be 
mde, exactly what will happen when the doctor sees the child, why the doctor is =~ 
seeing him, how the trip home will be mde, etc. Such explanation of the first step 
and each succeeding step will serve to break the process into livable bits which the 
child can accept. The role of the worker is also explained to the child and is mde 
clearer to him with each succeeding step of medical care, psychometric test, clothing 
purchase, trip to agency play room, etc. As these activities occur the child's 
ability to take on placement, or his inability to accept it, and his relationship to 
his parents, siblings, school, etc., become apparent to the agency for use in future 
planning of the child's care in terms of whether a plan for interim care is necessary; 
whether foster family care or group care might best serve the child‘s needs. 


Placement of Infants - It has béen recognized that separation from the 
mother is mch more traumtic after six months of age than before. Actually, from 
birth on, a close relationship with a single mother person is essential. Therefore, 
when placement is netessary, all possible skill should be used to alleviate the 
effects of separation upon emotional development. With babies, provision for 
flexibility of individual schedules should be mde. Babies should be allowed to 
regress to an earlier level of development until enough confidence is gained to 
again take up the process of growth. Authorities agree that this is not just 
indulgence but instead a far-sighted provision to insure a healthy emotional and 
physical development. What can be expected of a baby living comfortably at home with 
hisownparents, secure in their affection, cannot be expeoted of a placed infant. 
Arbitrary weaning to coincide with need for placement my be accomplished at the 
expense of substitute gratifications demanded by the child later. 


A baby's expression of tension and fear is limited to wordless language. 
With infants, this reaction my be expressed in thumb-sucking, increased masturbation, 
refusal to continue with weaning, refusal to take liquids, constipation, prolonged 
crying, head banging, crib rocking, extreme apprehension in presence of strangers, 
etc. Older children with only a limited vocabulary as well as children of all ages 
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its meaning for them, and what the parents are prepared to undertake to. help, their | 
child. 


2 £Pr°* 


af: 


a 


The child can be considered only as a part of the family er on, . ae 4 iss 
needs and difficulties in his own family my be reflected in the child, 8 ‘apilit Be 
use & substitute for his own family. 


Relinguishment - Parents should be permitted to sign relinquigkments for. 
adoption at the time the parent and the worker agree together that it is emotionally 
sound. Extension of time beyond the parents' point of readiness, or pressure to eign 
before the parent is ready, are both destructive in the casework process» ry Time as a 
case work tool is important only as proper use is mado of its i i 

The worker need not play a passive role. If she is confident of ‘her. = 
knowledge of the unconscious drives and conflicts of the parents, she my assuiie a 
dynamic part even to the point of placing time limits on the period for decision. = 


2530-00 THE CHILD | 2530-00 a 


During work with parents at intake, the study of the child also begins... 
As parents become involved with the requirements which placement imposes, the ver 
affectional relationships between parent and child become apparent. The study of* 
the family and child does not, therefore, progress as an agency activity of probing 
for information but rather a joint agency and parent process in which each learns to 
know the other, Factual informtion and verification of parents' mrital status , 
legal custody of the child, health situation, etc., are secured as they relate Eo 
agency functions and the requirements of placement. After the parent ms madé his” 
decision about placement, the agency begins to focus more specifically on the child 
who is to be placed. 


Helping the Child Into Placement - The preparation of the child for pla 


ment begins while decision for placement is being mde. For the child old’ on Pete, 
understand language, placement begins with the parent's explanation to him of the ~ 
decision the parent has mde, the reasons for the plan, and the parent's giving” ‘of * 
responsibility to the agency for providing for the child's care. 


The agency may be required to sustain the parent in telling the child“6f 
the latter's decision, and in explaining the role of the agency worker. The parent 
my shrink from the child's inevitable reaction of fear, bewilderment and anger. It 
is of importance here as in all later steps of the placement process, including the 
ending phase of placement, that the child's feclings be allowed full expression, and 
be given acceptance, since the expression of feeling is the child's means of 
participation in the process. Just as the parent mst reach a decision as to whether 
he can give his child for placement, the child mst in turn be given freedom to move 
into placement at his own pace, with freedom to express and work through his feelings 
regarding it at each step of the process. The child finds some reassurance in the 
worker's understanding of his feelings, her understanding of his family status, her 
interest in his point of view, and the oppor tunity she gives him to know and 
participate in plans for his care. The worker's knowledge of his personality, his 
feelings, his behavior, and his needs later enables the agency to select the foster 
home which may be able to help hin. 
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Even a very young child whe is about to move from a temporary home into an 
adoptive home can participate in the process. When study of the child has been 
completed,*and'a careful consideration of applicants has produced a home which seems 
to fit, the‘child is prepared for the change, and the change is mde in steps. The 
worker assumes the responsibility for telling the child of the plan. Here, as beforsg 
the manner and tone in which this is conveyed are essential parts of the process. 

The process of moving into the second placement my be started by a trip to the 
agency play room with the worker, who devotes her full attention to the child. There 
may be a second ‘trip if the child reveals great anxiety about the pending change. 


The worker here serves as a stable and steadying force betwoon the 
apprehensive child and the new fostcr parents who my be almost equaliy apprehensive. 
Though the child's fears and apprehension are reactivated, it is with the same skill 
and seda@itivity with which the child was first helped to separate from his parent 
that the ¢hild is helped to venture from the known to the unknown in a manner in 
which he is free to move ahead under his own power. Unless the child is helped to 
do this, the child can very effectively refuse to be placed. A baby can refuse to 
be notrished in a situation which he cannot or does not accept. 


. 
ne 


“2 Agency Responsibility Toward Child in Need of Therapy - While the m jority 


of children accepted for foster care aro able to mke constructive use of placement, 
sometimes the problems which children bring with them into placement, which are 
magnified by placement, or which are brought to the fore in the stress of placement 
forthe first time, my require help which is beyond the scope of the agency's 
regular staff to give. The agency, therefore, has a responsibility for early 
recognition of the special needs of these children, and for providing them with the 
help a child guidance clinic or psychiatric clinic can give. The need for such 
special help is evidenced as the agency worker goes with the Ghild in the everyday 
agonty procedures of clinic trips, clothing purchases, introduction to his new foster 
hom, etc. The child's reactions of natural fearfulness, the nature of agressive 
behavior, or his withdtawal, are clues as to whether special treatment might be 
necessary. 


Relationship of Agency to Parent After Placement - Except in situations 
where the child's home no longer exists, the agency's relationship with the parent 
after placement continues to focus on the parent-child relationship. Case work 
service to children in foster care is not the ultimte solution to the problem, since 
children belong and need to belong to their parents. After placement, a relationship 
with the parent is maintained which continues to leave him responsible for hav ing 
placed his child, and places on him responsibility for choosing when he can take 
pack the responsibility he asked the agency to share. 


If, with agency help, the parent can neither assume his responsibility nor 
relinquish it, the placement agency can render him no further service as a child 
placement agency. Termination of agency service my result in a recognition by the 
parent of his need for another type of help and he my have sufficient strength to 
seek other help. 


2540-00 FOSTER HOMES 2540-00 


Recruitment and Study - In 2 child placement program, the foster home is 
the service which the agency extends to the child, and home finding is 4 vital point 
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map miko argptiae in a language of behavior. 
: _ Interim Care - Interim care .is temporary care provided by the agency for 
the - child pending more permanent plans. Interim care my be due to the agency's need 
to study the child further, a need for a facility more adaptable than the regular 
foster home or institution where the child can fully express his feelings about 
separation from his parents and relation to an agency and a worker, or it may be 
providea because of parents' need for a transitional placement experience. A 
temporary home for his child for a limited period my enable him to learn what 
placement is like and whether it is what he wants and can use. 

:its.. The agency may use temporary care to build up children physically, or as a 
study home. A baby usually requires placement in a-temporary home until the agency 
learns..to know him as a definite personality in order to place him with a.family 
which‘is not only atle to fill his needs but in which the baby is able to fill theirs. 


The use of a temporary home serves as 2 beginning and partial experience 
with placement which also serves to provide a basis for determining the type of home 
an Older child will require. An evaluation of the child's use of this experience 
enables the agency to help in the child's eventual adjustment to & permanent home. 


z In temporary placement, the parent learns at first hand wmt placement does 
to him in terms of the feelings and attitudes of his child, and in terms of visiting 
schedules and the inclusion of a set of foster parents in the situotion. -The ending 
of the phase of temporary placement my also terminate the seme need for agency 
service. 


Interim Home - The foster mother in the temporary home is chosen because of 
re interest and ability in doing the job of helping children get used to being away 
from home. She has less need to absorb the child, she can allow the child to 
establish a tie with the worker who my assume a mch more active role with the child 
in the temporary home than in the more permanent home. The foster mother is able to 
live through the behavior problems of temper tantrums, bed wetting, etc., through 
which the child may be cxpresging his feelings of pain, rejection, and resentment at 
separation from his parents. The foster mother may be more able to live with a very 
disturbed and difficult child with the agency's help because it is for a limited 
period. ’ 


Relationship of Agency to Child After Placement 


Supervision in Interim Fome - During interim placement, the worker assumes 
an active role in working with the child. Visits at weekly or bi-weekly intervals, 
to see the foster mother and child together, or the foster mother alone, or to take 
he, child on trips to clinic, agency play room, occur. 


Preparation for Movement into_ Permanent Care or Termination of Agonay 
Service - As with initial preparazvion of the child for placement, preparation for the 
next step, whether it is movement into a perminent foster home, adoptive home, or 
return to his own parents, mst be just as carefully done and with the same attention 
to each step at the pace with which the child can carry it on. 
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Although foster parents may hive reared their own children successfully, 
they do not know or understand the complicated factors affecting the feeling of a 
child who has lost his own home, whose parents my have failed him, and who 
consequently feels he cannot trust any adult. A two-way relationship with the 
agency worker is necessary while the worker learns how the foster parents 
intuitively decal with behavior problems, and they in turn receive from the worker 
the professional guidance she can give, as well as informtion concerning the 
background and needs of the child under care. 


There are times when foster parents can sustain the process of caring for 
a Child with difficult behavior problems only with a good deal of agency help. In 
situations where the child is also receiving assistance from a child guidance clinic 
or psychiatric clinic, the agency has an important function of interpreting to the 
foster parents behavior which they could otherwise not accept. 


As a Child leaves his foster home to return to his own parents, or for 
placement in an adoptive home, the agency my likewise need to help sustain the 
foster parent during the inevitable pain of such separation. 


2550-00 ADOPTIVE HOMES 2550-00 


The agency should offer to applicants for children for adoption the same 
quality of consideration and acceptance which casework stresses as its first service 
to any client. The agency should focus its interest on the applicant, rather than 
emphasizing the oversupply of good adoption homes. The agency representative 
interviewing the applicant should be objective and will necessarily appraise the 
applicants but should not overlook the value to the applicant and to the agency. in 
the acceptance of its function in the commnity by the expression of warmth andivi.. 
understanding of the applicant. 

"... Gommnity acceptance is assured in the long run if people seeking the 
service of an adoption agency find there three things - recognition of their 
particular problem, appreciation of their individual integrity, and the opportunity 
for constructive relationship which they can use in working toward a satisfactory 
solution." (Adoption as the Community Sees It, by Mary F. Smith, in Social Case Work 
with Children, edited by Jessie Tart (Vol. 3, No. 1, of the Journal of Social Work 
Process). Philadelphia, Pennsylvania School of Social Work, 1939) 


"Perhaps the crucial criterion is the ability of the parents to see in the 
child something more than a satisfaction of their own needs; the ability to recognize 
in the child a separate personality, with needs of its own. While some desire to 
relive through the child is perhaps usually present in, and norml1 to, parent-child 
relationships, prospective adoptive parents who give the clear and immediate evidence 
of a predominant desire to work out their own thwarted ambitions through a child 
should be considered unfit. On the other hand, 2 degree of parental pride in the 
achievements and accomplishments of a child is natural and desiraple. It is, 
therefore, advisable, so far as possible, to place children with parents who will 
value the degree of achievement of which the children are capable. 


"Phe recognition of motives is often not easy. Prospective adoptive 
parents may not recognize their own motives in seeking a child, or, recognizing then, 
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in the agency's function. The applicant who comes to a ehild placing agency for 4 
child to care for has a need, and the home finding process is pointed towards 
discovering whether the purpose of the agency and that of the prospective foster 
parent can be joined in discharging the agency's function. 


| The agency's concern is whether the applicant will be able to accept and 
work with the conditions set up by the agency. The agency structure and function 
become the basic factor which the worker brings to the applicant in realistie terms 
which are understandable. 


The home finding proeess is a lengthy one involving office visits, health 
clearances, several home calls, and acquaintance with all the members of the foster 
family, vwefore a decision is reached that the home my be tricd. The length of this 
process and the fact that the applicant does not know whether she will be accepted or 
her home rejected calls for skill and sensitivity on the part of the worker. Every 
condition which the agency sets pp is, -however, in terms of the needs of the child to 
be cared for. Such realities as board rate, clothing allowance, medical care, 
visiting of own parents, and other specifics of agency policy are the basic issues i 
which applicant and agency become involved. Around these, the applicant mst : 
determine whether she can go along with the agency. The manner in which she reacts 
to these conditions and to the worker who mkes these conditions real to her are 
significant in the agency's decision as to whether her home can be accepted. Any 
change on the part of the applicant to meet the conditions imposed by agency functions 
is not, therefore, imposed upon her but is self-determined and stimleated by agency ° 
function. Experience has indicated that recruitment through relatives, friends, or 
neighbors who have been active foster mothers is the most fruitful source of 
applicants. Other recruitment methods my result in a flood of applications out of 
which the number of homes secured is frequently disappointly smll. 


Rejection and Withdrawal - Rejection of a home or withdrawal by the 
applicant prior to the initiation of this lengthy study process my occur on the 
basis of such fagtors as hazards to health and safety, lack of sleeping quarters, 
incomplete family, etc. . 


Agency Relationship With Foster Parents - When a usable home is found, it 


is just the beginning of 2 continuing relationship between the agency and the home 
characterized by understanding, skill, and patience in mintaining and sustaining 'the 
foster parents in the difficult process of caring for someone else's children. 


Much of the child's needs are met by the foster family, and in most 
instances the child is helped best by helping the foster parents understand hin. The 
agency, however, continues to be of importance to the child until his foster parents 
become permanently responsible for him by reason of adoption, or he returns to his 
own family, or he reaches independence. The worker my help the child in his 
adjustment to the foster family, new school, or community. 


Just as the homefinding process began to prepare the foster parents for the 
realities of working with an agency, for the necessity of acceptance of own 
parents, for the sharing of the child with the agency, etc., the continuing 
relationship of the agency with the foster parents focuses on the needs of the child 


and the agency's function. 
(Section Continued on Next Page) 
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The following quotations from the article "Placing the Child for Adoption," 
by Florence Clothier, reproduced by Children's Bureau, U.S. Department of Labor, with 
permission of Mental Hygiene, discusses the evaluation of the adoptive home and 
placement for adoption, 


"No less difficult than the evaluation of the child is the evaluation of 
the prospective adoptive parents. This | points out that "after suitability as to 
usual standards of good character and living conditions have been established, there 
will be subtler elements for considerations. . . Subjective, as well as objective 
factors in the home must be understood. . . The crux of good adoption work probably 
lies in the adoption worker's ability to give wise and imaginative assistance in the 
selection of the right home for the child who can accept placement," 


"The prospective adoptive parent comes to a social agency as a client in 
need of help. iihatever his motive may be, he is taking what is, for him, a big and 
important step which will modify his entire future life. The step he contemplates 
is one that he thinks will bring him deep satisfactions. From his point of view, the 
application to adopt a baby has been carefully considered. The action he is taking 
has usually followed a long period of thought and discussion with relatives, neigh- 
bors, or family advisers--i.e., doctors, lawyers, or ministers. To many who apply 
for a baby, the role of client of a social agency is not easy.* A barrier of reti- 
cence and shame must often be overcome before a prospective adoptive parent can put 
himself in the hands of a social worker. Initial self-consciousness, with its 
accompanying tension or defenses against anxiety, must be recognized by the social 
worker, Sometimes the adoptive parent may cover his anxiety by expressions of an 
altruistic wish to be of service to neglected childhood. It is the responsibility 
of the skilled social worker to understand and to evaluate not only the superficial 
motives that the adoptive parents present, but also the deep, underlying needs that 
have driven them to attempt to work out their inner dissatisfactions through the 
adoption of a baby. 


(Section Continued on Next Page) 


lSee Social Aspects of Adoption, by Sophie Van S. Theis. New York; Child Welfare 
League of America, 1957 


2 See “Adoption as the Community Sees It," by Mary F. Smith, in Social Case-Work 
with Children, edited by Jess Taft, (Vol 3, No. 1, of the Journal of Social Work 
Process). Philadelphia: Pennsylvania School of Social Work, 1939. 
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they my seek to conceal them. To estimate motives requires an adequate «acquaintance 
with the prospective parents to sense the goals, values, and frustrations that, , ¥ 

determine their attitudes and color their lives. . . Of particular impor tance’ is. ‘the 

type of family organizatien in which each of the prospective parents grew up and, “the 

attitude he held toward his own parents."1 


"Having determined what children are eligible for adoption in some home, . 
and what homes are capable of rearing some child, the social worker faces the NR: 
responsibility of deciding what child to recommend to what particular adoptive  .. 
parents. As the child grows up and approaches mturity, it will be easier for him 
and for the adoptive parents if his appearance and constitutional type are not too 
foreign to that of the family of which he is a part. The racial antecedents of the 
child and of the adoptive parents should be the same or as like as possible. | 
Physical characteristics of the true mother and father should be borne in mind when 
adoptive parents are being considered for a child. Ina general way, the temper- 
aments of the child's true parents should not be in complete contradiction to the 
temperaments of the adoptive parents. But temperaments cannot be measured, and the 
social worker's sensitivity and intuition mst guide her evaluation of them." 


", . . there can be no question but that all the pertinent facts concern- 
ing the child! s true family history, his birth and medical history, and his personal 
history (if he is not a new-born infant) should be recorded and filed by the agency 
as a valuable private document. It is also the obligation of the social worker 
always to tell prospective adoptive parents of any pathological condition in the 
child's family history that is suspected of having a strong genetic basis--i.e., 
psychosis with no organic basis, familial feeblemindedness, or epilepsy. It is also 
mandatory to give adoptive parents free access to full kmowledge concerning the <*>“ 
child's medical history. If a child of pre-school age is retarded in deve lopment , * 
adoptive parents should know it, but without the label of an I.Q. A single | 
psychological examination of a pre-school child whose environment has not been 
conducive to good intellectual development can be grossly misleading." 


"The probationary period can serve as far more than a gross protection of 
the child and the adoptive parents. It can be 2 period of infinite value, both to 
the adoptive parents and to the social worker. During this time, the social worker 
should be helping to prepare the adoptive parents to deal with the inevitable 
problems that arise in the life of an adopted child." 


1 "Adoption Practices and the Physician", by Re L, Jenkins, Journal of the American 
Medical Association, Vol. 103, pp 0348, August 11, 1937 
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2560-00 _ CASE WORK IN CHILD PLACING _ 
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rule. them out as suitable adoptive parents, but the social worker must be very sure 
that: the adopted child does not come into the family merely as a pet for a lonely or 
spoiled only child. Where there are ‘own children! the adopted child's situation is 
apt to be precarious by comparison, 


"Elderly couples who have waited for years in the hope of having a child of. 
their own, and who finally accept it as inevitable that they cannot, must be con- 
sidered carefully before they are given a child. Their routine of a well-ordered 
life will be interrupted, and rigid personalities, traveling in deep grooves, cannot 
accept a rude upheavel with complacency. The cheerful, companionable, well-brought- 
up child of their phantasy may be very different from the noisy, untidy, often 
cantankerous, ungrateful, flesh-and-blood hoodlum who manages always to. be underfoot. 
On the other hand, elderly couples who have longed for many years for a baby may, 
when they receive one, cling to it as an infant. They may limit its capacity for 
devélopment by an oversocicitous, overprotective attitude." 
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ae "after ruling out obviously inadequate prospective adoptive parents, there 
are no rule-of-thumb,methods that the social worker can use to judge the suitability 
of a home for receiving an adoptive child. Physical fitness, absence of gross 
mental disease, some measure of economic security, and an adequate social and’ com- 
munity adjustment are essential, but they offer only minimal protection to ‘the child. 
Adoptive parents whose fitness on the scores listed above cannot be questioned may 
apply for a child for grossly improper motives, concealed behind a honeyed love of 
children. Such a motive may be connected with the inheritance of property or. the 
fulfilling of the conditions of a will. This sort of client rarely comes to the 
attention of social workers, perferring the anonymity of nonprofessional agencies. 


"Other clients with motives that make them unsuitable for the responsi- 
bility of a child are those who apply for a baby as a last resort in the effort to 
patch up a crumbling marriage. Occasionally prospective parents apply for a baby 
because they think. . . that the responsibility of a baby would be the best treatment 
for a wife's 'nervousness,! 


After initial rapport has been established with the client who applies to 
adopt a baby, the gross fitness of the home and the superficial suitability of the 
adoptive parents can readily be esteblished by social investigation, This investi- 
gation, as it proceeds, should bring to light any serious personality defects in the 
prospective parents and any evidences of marital incompatibility that, with the . 
passing of time, might threaten the child's security. Before placing a baby, the 
social worker will want to be sure that all members of the child's future immediate 
family will welcome his admission to the family unit - especially that both the 
husband and wife want him, 


"The social worker must be able to determine whether the prospective 
parents are really interested in the child they plan to odopt or whether their 
interests are exclusively and permanently focused on a beloved child whom they have 
lost and whose place they are trying. to fill. Some clients apply for a child in 
order that a child of their own may have company. This motive does not necessarily 


(Section Continued on Next Page) 
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2605-00 (Continued) 2605+00 
Bs. Clearances 


Clearantes shall be made as soon as possible after the case is 
received, and subsequent clearances shall be requested as indicateds 
Clearan¢es shall be in the names of the petitioners, the natural 
parents, her parents, if indicated, and the child. 


The district office or the agency will make the clearance through the 
Exchange in its district, which will clear with its own records and 
those of any other city in this State which the district or agency my 
request, or in any city in the United States which is a member of the 
National Social Service Exchange Organizations 


The clearante slip shall contain the following information: case nume 
ber, as much identifying information as possible, including birth dates, 
full names, any aliases, present address, and at least one previous 
address, if known. If the natural mother is unmarried, she should be 
listed ag the client, and the natural father's name should appear under 
other persons for whom clearance is indicated. 


Notation should be made on the bottom of the slip when clearance in 
some other city is desired, 


C. Review of Records of Other Agencies 


Clearances with the agencies with which the parties are registered may 
be made in person, by telephone, or by letter, according to the working 
agreement with the particular agency. It may not be necessary to 
review the records of all agencies, but essential records shall be 
reviewed as promptly as possible, 


If the agency is in another district, request for information or a 
resume of the record may be made to the agency by letter by the dis- 
trict or agency handling the ease, or the first district or agency may 
request the other district office or agency to review the record. When 
such a request is made, the requesting district or agency shell include 
a full report of registrations with agencies in the second district. 


If the agency is in another state, the request for information or for 
a resume of the record shall be made by letter. 


eres enti ceettiin cums elisa int sbepsscntilltieaaantecmresigenpap tepetieangmepmaareitperyresingeatced Daal O nc neal eT AL SERGIO ODAC NCAR LOT AN ee 
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2600-00 AUTHORIZATIONS 2600-00 
A. From Natural Parents 


Authorizations shall be obtained from the parent or parents at the 
first interview; 


1. For the release of medieal and social information (Form Adop M52 ) 


2, For release of medical and social information by physician (Form 
Adop M49) 


3, For release of medical information by Veterans® Administration if 
the parent is a veteran holding a medical discharge (Vet. Adm. 
Form 3288 ) 


4. To petitioners to provide medical or surgical care, including 
anesthetics for the child pending adoption (Form Adop M65). Two 
copies of the form should be signed and both should be sent 
immediately to the petitioners, The narrative and correspondence 
should show that the authorization has been signed and transmitted 
to the petitioners, 


B, From Petitioners 
Authorizations shall be obtained from the petitioners: 
1. For employment verification (Form Adop M21) 
2. For report from child's physician (Form Adop M15) 
3. For report from petitioners? physician (Form Adop M26 ) 


4, For release of medical and social information by hospital, clinic, 
or social agency (Form Adop M51) 


5, For release of medical infermation by Veterans’ Administration if 
the petitioner is a veteran holding a medical discharge. (Vet. 
Admn. Form 3288 ) ) 


The authorizations and the questionnaire (Form Ad9-Rev) regarding the 
petitioners and the child shall be mailed or taken to the petitioners 
immediately after the petition is received. 


2605-00 SOCIAL SERVICE EXCHANGE, USE OF 2605-00 


A. Regi stration 


Registration shall be made with the Social Service Exchange, if any, 
in the county in which the petition is filed in the names of the 
petitioners or applicants, the parents, and the child. If the natural 
mother is not married to the natural father, his name and that of her 
parents shall appeal under “others," 


(Section Continued on Next Page) 
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If the natural father claims to have adopted the child under Sec. 230, but 
is willing to give his consent to the adoption, consents may be taken from both 
parents on the joint custody form. If he is unwilling to consent, the investigation 
and report should cover thoroughly all five points listed in the section, which would 
include an interview with the wife of the natural father, if he is married, and 
probably interviews with other members of his family. While refusal on his part to 
allow his wife to be interviewed would be indicative of his failure to meet all 
conditions, it should not be considered conclusive evidence of the facte The agent 
should get as much information as possible and report all the facts to the court. In 
such an instance the agent would proceed on the basis of consent signed by the natural 
mother onlye 


2625-0@ MARRIAGE AND DISSOLUTION OF MARRIAGE : 2625-00 
Marriage and dissolutions of marriage shall be verified as follows: 
Ase Natural Parents 
1, Marriage record of parent or parents at time of child's birth 


2. Record of previous marriage of either parent, and subsequent deaths 
or divorces of spouse in each case 


3. Record of subsequent marriages of mother and record of termination 
of marriages 


B, Petitioners or Applicants 
1. Marriage records of both; 
@e Record of any previous marriage of either; 


3.. Record of divorce, annulments, or death of the spouse in each 
previous marriage of either, 


2630-00 IDENTIFICATION 2630-00 
Proof of identity of the parents shall be requested where indicated. 
2635-00 EMPLOYMENT | 2635-00 
vite: 4 Applicants! or petitioners! current employment shell be verified either by 
cortespondence with the employer (Authorization Form £dop Mel and Verification Form 
Adop- M29), or through satisfactory verifications in the possession of the petitioner 


or applicant. If the current employment has been for less then a year the last 
previous employment should also be verified. 


——-e See he ee . — -~ 


~~, 
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l. A certified copy of the document (certified to by the proper officer 
in whose custody the records are kept); 

2. A certified photostatic copy of ths document; 

3. The eriginal document upon which appears the notation by the proper 
authority that it has been recorded in the proper public filey 

4. Letter or form from the proper official in whose custody the records 
are kept stating that the document is recorded; 

5. Original document not marked; 

6, Photostat of original document not marked recordeds 


2615-00 BIRTH . | 2615-00 


If the child's birth has been registered, the birth certificate, or a 
copy thereof, should be obtained. If the birth was not registered within one year 
after birth, other verification of the identity of the child may be accepted in lieu 
of the birth certificate, such as a baptismal certificate, hospital records, other 
documentary evidence, or affidavits of persons having knowledge of the time and 
place of the child's birth. 


2620-00 LEGAL STATUS OF CHILD 2620-00 


Complete information regarding the legal status of the child shall be 
obtained to show whether the child is legitimate, illegitimate, orphan, half-orphan, 
left withovtt means of identification, declared free from custody and control of his 
parent or parents, or a child having a legal guardian of his person and/or estate. 


When a child has been abandoned without provision for its identification, 
abandonment proceedings under Section 701 of the Welfare and Institutions Code will 
not be necessary if there has been compliance with the provisions of the Health and 
Safety Code and a certificate of finding has been issued, or if the child has been 
deglared a foundling by Juvenile Court action. 


If there is any doubt as to the status of the child, however, either by 
reason ef the circumstances of the finding, or if it appears that sufficient effort 
has not been made to establish its identity an adjudication of abandonment shall be 
required. (AGO NS5322) 


In connection with the adoption of every illegitimate child, consideration 
shall be given to the question of whether there has been an adoption under Sec. 230, 
Civil Code. (See Sec. 2070-00) 


If there is an indication that the child may have been legitimated under 
Seo, 230, or if the alleged father claims joint custody, he should be interviewed. 
If, during the interview, he says that he has not adopted the child, nor acknowledged 
it as his own publicly, a report of his statement may be included in the court report 
to show that he does not have joint custody and that his consent is not necessarye 


(Section Continued on Next Pace) 
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2655-00 ACCEPTABLE MEDICAL REPORTS 2655-00 


Medical reports for the child and the petitioners or applicants shall be 
completed by a doctor who is licensed as a physician and surgeon under Chapter V of 
Division 2 of the Business and Professeions Code, (This relates to physicians 
possessing M.D, degrees and those possessing D.0. degrees who have a physician's 
and surgeon's certificate.) If necessary, clearance on any individual physician 
may be made with the Board of Medical Examiners or the Board of Osteopathic 
Examiners. | : 


266€-00 HEALTH 2660-00 


A. Petitioners in Independent Adoptions 


A medical report of an examination of each petitioner, made within six 
months of the filing of the petition, shall be obtained. If a further 
examination is indicated, it shall be requested. (Authorization Form 
Adop M26 and Physician's Report Form Adop M35) 


we 


The medical report must include a report on a blood test for Syphilis. 
If the blood test is positive the matter shall be cleared with the 
physician immediately to determine what the prognosis is. If the 
petitioner is under treatment, the prognosis is favorable, and the 

et physician states that the condition is not infectious, the agent may 

. | fequest an extension of time. At the same time she should explain to 

" the petitioners, the physician and attorney that the State Department 

of Social Welfare, acting on the advice of the State Department of 
Public Health, Bureau of Venereal Diseases, will require a spinal fluid 
examination and a careful physical examination to determine the presence 
or absence of other manifestations of syphilis before making a final 
recommendation in the adoption. In doubtful cases material may be sub- 
mitted for advice to the Bureau of Venereal Diseases and information of 
the State Department of Public Health, 


Medical reports on other members of the family or household should not 
oe ‘be requested routinely but only as indicated. In such cases a state« 
ment by the physician rather than a complete medical report will 
usually be sufficient, 


B: Applicants in Agency Adoptions (Relinquishment) 
1 EET 5 een ensensinet see peste mpetspntaseaenngentnenunensnseshe nen net ine eiptepet bn! 


“A medical report of an examination of each applicant shall be required 

during the course of the study of the homes If a child is not placed 
Within six moriths, a second examination shall be required before a 
“placement is made. 


=” Dns “requirements outlined above wgarding blood tests for syphilis and 
ee “medical reports for other members of the household apply also te 
applicants in an agency adoptione 


es 
‘ 


(Section Continued on Next Page) 
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A. Parents 


References; The natural parents may be asked for references from 
either friends or relatives who know of the proposed adoption and 
would be able to give information regarding them and their families. 

If the references are available they should be interviewed if possible, 


Be Applicants or Petitioners 


References: Opinions of persons given as references by the petitioners 
or applicants shall be obtained either through personal interviews or 
by correspondence (Form Ad 10). If any reference expresses an adverse 
opinion, he should be interviewed personally if residing in this State, 
Ordinarily there should be at least four references, not including the 
doctor and attorney, but in questionable cases additional references 
may be required and interviewed personally. It is suggested that 

(a) at least one reference be from the minister or someone who knows 
the petitioners or applicants in their church relationship, if any; 

(b) at least one reference from a business associate, other than the 
employer; (c) at least two from friends (preferably married couples) 
who have knowledge of their home life and relationships and standing 
in the community, 


2645-0@ CRIMINAL OR POLICE RECORDS 2645-00 


If there is any indication that a parent, an applicant, or a petitioner 
may have had a police or criminal record, there should be clearance with the local 
pelice department and with the Division of Criminal Identification (Form Adop M61). 


2650-00 INCOME. ve bs 2650-00 


Income and ownership of real and personal property by applicants or peti- 
tioners should be verified, since their ability to care for a child adequately and 
to provide financial security for him are important factors in determining their 
suitability as parents. 


Income from sélf+employment or from sources other than employment may be 
verified by income tax returns or other financial recdrds. It is not necessary te 
verify every item of income, nor to check records in the county clerk's office on 
real preperty. Sufficient information can easily be obtained from income tax 
returns, deeds, records of loans, county tax teceipts, bank books, insurance policies 
in the petitioners' or applicantst possession. The authoritarian appreach should not 
be used in verifying finances, Petitioners or applicants should be encouraged to 
give to the agency any information on their finances which would support a recommen- 
dation of approval ef their homes 


Information regarding outstanding obligations and debts should be obtained 


and verified if circumstances indicate. Information may be obtained by requesting 
credit rating if necessary. 





SDSW+CALIFORNIA-ADOPTION MANUAL Reissued September 26, 1947 





2660-00 VERIFICATIONS 
2660-0@ (Continued) 2660-00 


adoption agency or private child placing agency should be sent to the 
Adoption Bureau of the State Department of Social Welfare for referral 
to the State Department of Public Health. 


E. The Child Placed By an Adoption Agency 


In addition to the above information acti medical requirements 
(see Sce. 243000) , 


2665-00 THSTS FOR SYPHILIS 2665-00 


In making the requirement that there shall be a biood test for syphilis on 
the child, the Department is acting on the advice of the Bureau of Venereal Diseases 
ef the State Department of Pubiic Health. It recognizes that there are JUifferences 
of epinion among physicians regarding the necessity for such tests, that they are 
often difficult to obtain, and that there may be opposation to the requirement on 
the part of the attending physician and the petitioners. 


The Bureau of Venereal Diseases states that it is not difficuit to secure 
a specimen of blood, even in the case of a very young infant, and has issued 
mimasgraphed instructions for securing a specimen and for the diagnesis cf congenital 
syphilis, Physicians who have occasion oniy frequently to obtain blseod specimens on 
children nay not be as skiliful as othe:s and may be reluctant to do this type of 
test, but pediatricians, laboratory techulicians, or physicians attached to health 
departments who are in a position to maintain their skill in this area will not 
hesitate to take a bleod specimen on a small infant or young child. 


Should the attending physician be unwilling to do the test, the petitioners 
may request that he refer them to a private laboratory, or the petitioners may go to 
any full-time health department ¢btain the test. The agent might point out these 
two possibilities to the petitioners. If such action seems indicated, it will be 
advisable first to inform the physician that the serological onthe child is a 
mandatory requirement of the Department. Should the physician still be unwilling to 
do the test, the agent may then suggest to petitioners the other possibilities. In 
such situations, it is important that the physician=-pationt relationship be protected, 
since the physician will have continuing responsibility in the care 9f the child. 


A serological test on blood taken from the cord at birth js not a highly 
valuable test. Blood taken from the vein of the mother at time of delivery should 
give the same results as the cord test and is considered the preferable means of 
obtaining the specimens 


It is entircly possible, in a very small percentage of cases, for a child 
to have syphilis even though blood tests taken on the mother during pregnancy and at 
the time of delivery are negative. For example: A mother may be exposed to 
infectious syphilis a month before delivery and have a primary syphilis lesion on the 
genitalia at the time of delivery before the blood test of the mother or child turns 
positive. In a case of this kind, the child may develop either congenital or 
acquired syphilis but the blood test of the mother and child could both be negative 
at the time of birth but turn positive shortly thereafter, 


(Section Continued on Next Page) 
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VERIFICATIONS 2660-00 





2660-00 (Continued ) 2660-00 
C. Natural Parents of Child to be Adopted 


De 





Health: As much information as possible should be obtained regarding 
the health of the natural parents, from their own statements, from 
medical reports if available, from records of agencies, clinics, 
hospitals, maternity homes and from relatives and other references. 


When the child to be adopted is an infant, a report should be obtained 
from the obstetrician regarding the mother's health and physical condi- 
tion, including a blood test for syphilis, and a statement regarding 
any complications of pregnancy and birth. (Form Adop M39) If the 
child to be adopted is older, a similar report should be obtained if 

it is deemed.necessary. 


The Child Placed Independently 


The agent shall obtain reports from the physician attending the birth 
of the child (in all cases of infants and as deemed advisable in cases 
of older children) concerning complications of pregnancy and birth, 
condition of the child, and reports of tests and examinations. (Form 
Adop | M39 Rev.) 


The agent shall obtain a report from the pediatrician, hospital, clinic, 
or other physician currently attending the child, (Form Adop M36 Rev, ) 
In the case of an infant, the report should be on an examination mades 
when the child is at least five months of age, the report to include a 
blood test for syphilis. 


An exception may be made and a blood test need not be required on the 
child if there is a record of one negative blood tost on the mother 
taken during pregnancy or on the mother or child at the time of deliv- 
ery, and provided social history on the mother indicates that she has 
not been promiscuous. 


Authorizations should be obtained from the mother for release of medi- 
cal and social information. (Forms Adop M49 and Adop M52) If the 
request for information is sent to a hospital or maternity home it 
should cover both types of information. In requesting information, 
complete identifying information should be given: the name of the 
natural mother, the name and birth date of the child as it appears on 
the birth certificate, and the name of the natural father, if known, 

If the child was born in a maternity home the request should be directed 
to the home rather than to the physician, 


If it is not possible to get a report from the hospital, maternity home, 
or physician attending the mother at the birth of the child, and the 
birth certificate shows that a blood test was made on the mother during 
gestation, or at delivery, the result of the test, if positive, may be 
obtained from the State Department of Public Health, Bureau of Venereal 
Diseases, San Francisco, California, The request for this information 
should be made by the district concerned. Request from a county 


(Section Continued on Next Page) 
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2670-00 CONSULTATION - STATE DEPARTMENT OF PUBLIC HEALTH 26 70-00 

The State Department of Public Health will give consultation service to 
the State Department of Social Welfare on cases involving difficult medical 
problems, 


A, Procedure for the Adoption Units in the district offices of the SDSt. 
If the district office is undecided as to what recommendation is indicated 
on a case in which thore is a question of a syphilitic condition, the”. 
Bureau of Venereal Diseases will give advice if complete reports aré “sub- 
mitted to the Bureau, These should be sont by the district to the appro- 
priate branch office of the State Department of Public Health. The . 
reports submitted should include quantitative blood test findings, and a 
complete laboratory report of the spinal fluid test (e.g,, cell count, 
total protein determination, and collodial gold curve). 


If the district office is unable to reach a decision on a case in which 
the medical report received on the child or petitioner indicates the 
presence of serious medical problems (such as tuberculosis, multiple 
sclerosis, diabetes, ctc,), it may ask the advice of the State Depart- 
ment of Public Health, If the case is onc where tuberculosis appears, 

it may be discussed with the branch office of the Bureau of Tuberculosise 
Other types of medical probloms should be sent to tho Bureau of Adoptions 
in Sacramento for referral to the Bureau of Maternal and Child Health 
for advice. 


It will be necessary to submit complete medical information before the 
Department of Health can give their appraisal of the medical situation. 
The Bureau of Tuberculosis requests that they receive tho x-ray film in 
each case involving tuberculosis. Either the patient or the agent, with 
the permission of the patient, should, therefore, request the private 
physician to send the x-rays to the Department of Health, Bureau of 
Tuberculosis. It should be made clear to the physician, however, that 
this is being requested only for the purpose of evaluating the medical 
situation in terms of its effect on the Department's recommendation on 
the adoption and that the Bureau of Tuberculosis is the Department's 
source of advice, Since it is not possible to make a general statcment 
as to the type of medical information the Department of Health's physi- 
cians will need in other types of illnesses, these situations should be 


handled on an individual case basis, sere okerd. 
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2665-00 (Continued) 2665-00 


If a blood test on a child at birth is positive but the child appears te 
be well, a second test should be made at one month, If this is positive, the 
chances are that the child has syphilis but if the child is clinically well, treat~- 
ment should not be started until the results of a series of tests are known,~ If 
subsequent tests are negative, the child should be checked several times during the 
first two years of life, that is, at one, twe, three, six, twelve and twenty-four 
months. The Bureau of Venereal Diseases advises that treatment should not be 
started when only one positive serological report has been obtained on the infant, 


.The diagnosis of congenital syphilis should not be accepted as conclusive 
unless a series of tests have been made, and treatment should never be started | 
until a definite diagnosis is made. It is possible that a positive laboratory 
finding on a child may not mean that the child has congenital syphilis and if 
treatment is started on the basis of only one positive laboratory finding it will 
never be possible to prove that the child does or does not have syphilis, Such 
cases can be referred to the Bureau of Venereal Diseases for further. advice as to 
action to be taken by the Department. . 


In any case where the results of tests of the mother and child at time 
of delivery are different, further tests should be carried out to determine whether 
the child is actually infected before troatment is started, 


if a child is found to have syphilis, the circumstances in the particular 
caso will determine whether an extension of time shail be requested for further 
Absorvation or medical study or whether a recommendation of denial shall be made, 


‘The Bureau of Venereal Diseases advises that in all nonspecific or low 
titer reactions on blood tests for syphilis on adults or children (e«sge, fl, f2, oF 
fs findings on blood tests) a series of tests should be made every two weeks over a 
three months! period before the diagnosis of syphilis is actually established, 
There should‘also be a complete physical examination of the patient, including an 
examination of the eyes. Treatment should not be startod until a sories of blood 
tests have been done and it has boen ostablishod with reasonable certainty that the 
disease is present, If treatment has beon undertaken, the blood test will be nega- 
tive following even a few treatmerits, and it will not be possible to detormine 
whether the patient really has the Peta 


In any case 1k Widoh the potitioner, as a result of a tost, igs diagnosed 
as having syphilis he should have q spinal fluid examination and a cdreful physical 
examination to detect the presence on absence of other manifestations of syphilis. 
This is nocessary regardless of the length of time he may have had the disoase, 

The results of the spinal fluid examination and physical examination must be known 
befone an evaluation gan be made of the suitability of the petitioner as an adoptive 
parent. When the petitioner has had treatment ‘for syphilis, a quantitative report 
of spinal fluid. findings after: the troatment haé beon administered and also a report 
of the general physical examination given after treatment should be requested te 
dotormine whether there has been any organic involvement which may affect the peti- 
tioner's general health in the future, 


A spinal test should be done in those cases where treatment has been under- 
taken without 4 series of quantitative blood tests, and the original test shows non« 
specific roaction. If spinal fluid findings prove negative, there would be no 
obstacle to the adoptions 
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Ce. Immigrant identification card issued between 7-1-28 and 8-27-40; 


D. Passport, endorsed by Immigration end Naturalization Service to show 
admission as quota or non-quota immigrant. 


E. Certificate of registry showing that the person who entered the United 
States prior to 6-30-24 without being in possession of an immigration 
visa and who has resided in this country continuously sinee then, or 
whose entry for some other reason cannot be verified, has had legal 
entry created for him as of the date of his entry, | 


F, If none of the above are available, date and place of entry may be 
obtained and a letter requesting verification directed to immigration 
and Naturalization Service at the port of ontry. 


If no proof of legal entry can be obtained, the petitioner should be 
advised to go to the nearest immigration office to clear his status and have his 
entry adjusted. There may or may not be a penalty attached to it, 
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2675-00 VETERANS' ADMINISTRATION, CLEARANCE WITH 2675-00 


Clearance should be made with the Veterans! Administration on any appli- 
cant, petitioner, or natural parent who has a medical discharge, Permission should 
be requested to review the discharge papers of any who have been in military SCrvicCe 
Medical discharges will be shown under Section As Re 615-361, Disability - Physical 
or Mental. 


Requests for medical reports on veterans accompanied by the authorization 
form (Veterans! Administration Form 3288) should be sent to the Regional Office in 
which the veteran's county of residence is located: San Francisco, 49 Fourth Street; 
Los Angeles, 1031 S. Broadway; San Diego, 325 B Street; and should be addressed to 
the Manager of the Regional Office marked “Attention Social Service." If tho 
veteran is in the hospital at the time, clearance should be made with the hospital. 


2680-00 PSYCHOMETRIC OR PSYCHIATRIC REPORTS 2680-00 


Psychometric and/or psychiatric examinations shall be required when 
nothing is known regarding the background or parentage of a child, when background 
is questionable, or when there is a family history of feeblomindedness, insanity, 
epilepsy, mental illness or emotional instability. 


Similar examinations shall be required of applicants or petitioners if 
indicated by the studye 


2685-00 INSTITUTIONS - CLEARANCE WITH 2685-00 


If it is learned through interview or investigation that a parent, an 
applicant, or a petitioner, or any membor of the immodiate family, is or has been 
confined in any public or private hospital for the mentally ill, or.for narcotic 
or alcoholic treatment, complcte information shall be obtained from the hospital 
or institution. 


2690-08 CITIZENSHIP OR LEGAL ENTRY 2690~00 


If an applicant or petitioner reports that hoe is foreign born, information 
regarding his citizenship shall be verificd. If the petitioner is an alien or the 
child is an alion, his legal entry into the United States shall be verified. 


Citizenship may be verified by reviewing citizenship papers in the poti- 
tioner's possession, in which event full information should be given in the 
narrative; or, if the petitioner does not have his papers, a letter from the clerk 
of a court having naturalization jurisdiction giving the information will be 
acceptable. 


Legal entry into the United States may be verified by any of the following: 


A. Alien registration receipt care if it is endorsed by an official of the 
Aliocn Registration Division. The endorsement will appear across the 
face of the card and will show date and place of admission; 


B. Declaration of intention to become a citizen provided it was issued on 
or aftor March 2, 1929, 


(Section Continued on Noxt Page) 
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2710-00 __ INTRA-ST.ATE AND INTER-STATE E REQUESTS _ 


eed 


2710-00 (Continued) | ‘ 2710—00 
(b) Petitioners 


The request shall include a bricf statement of information al- 
ready obtained regarding the petitioners, If the office making 
the request has no information, there shall be a statement to 
that effect and a requcst for a complete report according to 
outline * 


The requesting office shall indicate whether the natural parent 
has been interviewed and consents obtaincd, and any information 
regarding the child which would be helpful to the interviewer 
or which should be discussed with the petitioners, 


(c) Collateral Calls 


The request should specify the particular points to be cleared 
and indicate any other information which would be desirable, 


If, after making a request, the requesting district or agency 
finds that the interviow is no longer necessary, it should 
immediately notify the second district or agency. 


Be Reply 


1. .«an-attempt should be made to clear the request at the earlicst 
possible moment. If the second district or agency writes to the 
intervicwee requesting a conference, a copy of the letter should 
go to the requesting district or agency, If thcre is an unusual 
delay, the second district or agency shall notify the requesting 
district or agency. 


2e The report back to the requesting office should be in narrative 
report form according to outline (for petitioners or natural 
parents) and should be sent with a covering memo of transmittal, 


“hen the request is for specific information only, the point in 
question should be fully covered, and any other information per- 
tinent to the adoption which may have bcen obtained should be 
included, The report should be in outline form cven though it 
may cover only a partial investigation, 
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2710-00 REQUESTS FOR SERVICE ON INDEPENDENT ADOPTIONS — 2710-00 


A. Request 


When one district office or agency requests another office or an 
agency in another state to interview a natural parent or petitioner 
or to make a collateral call, the request should include the follow- 
ing basic information and should be set up according to the follow- 
ing outline: 


1, 
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Due date of petition; if urgency mark "urgent" and specify date 
necded; 


Tabulate the names and addresses of the individual or individuals 
to be interviewed and give any other information which might be 
helpful to the person taking the interview, such as directions 
for reaching the home, when interviewee may be secn, and whether 
an office interview will be acceptable, 


(a) Natural Parents 


If the requesting office has obtained partial information, 
statement should be made of the points already cleared, and 
the request should specifically stipulate the points to be 
cleared er emphasized. If no contact has been had, request 
should be made for a complete interview according to out- 
line, If the request is sent to an out-of-state agency, a 
copy of Form Adop M67, "Information Concerning Parent of 
Child to be Adopted" should be included, 


If the request is to secure consent for adoption of a child 
born in wedlock, information should be given as to whether 
the consent of the other parent has been obtained, or whether 
such consent is not necessary and, if unnecessary, why; and 
the length of time the child has been in the home, If fur- 
ther clearance is necessary to show the status of the child 
this shall be requested specifically. 


Consent forms should be attached, made on the proper form 
and with the verified information regarding the birth of the 
child, If this information has not yet been verificd, it 
should be so recorded, The form should be left blank re- 
garding the child, but information should be recorded regard= 
ing the petitioners and action number, 


There should be a brief paragraph regarding the petitioners, 
their home, the adjustment of the child to the home, and 
whether or not the home appears satisfactory, This is impor- 
tant, as many parents wish information regarding the peti- 
tioners before reaching a decision, If the request is made 
before the petitioners are interviewed, it should so state, 
and should give whatever information is available from the 
petition or questionnaire, 

(Section Continued on Next Page) 
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270-00 INTRA yay AND INTER-STATH REQUESTS 
2740-00 (Continued) 2710-00. 


Requests received by the Department involvin- either an adoption or 
placement for adoption will be sent to the En.reau ef Adoptions and 
referred by it as follows: 


1, To the County Probation Officer - any request for service involv- 
ing a stepparent adoption, 


2. To the Ghildrents Home Socicty 


(a) Requests for interviews with individuals, or exploration of 
any factors concerning the background of a child being con=- 
Sidered for placement for adoption by the referring agency, 


(b) Request for a home Study of a specific child whose circun- 
Stances are such that placement outside his own state is 
indicated, These would fall primarily in the area of special 
races or religions, or children already known by foster par- 
ents now residing in California, 


(c} Requests for supervision of a foster home in which a child 
has been placed by the referring agency prior to their moving 
to California, or when the agency has participated in place- 
ment plans for the reasons outlined in b, the adoption to be 

- completed by the agency making the placement, 


3e To the Adoption Unit in the District Office or the County Adoption 
Agency. 


(a) Any request to obtain consent or interview a natural parent 
residing in California when the adoption is to be consummated 
in the other State, whether the placement was made indepen= 
dently or through an agency. 


(b) Any request for supervisory visits to the home of petitioners 
with whom a child has been placed independently in another 
State, and adoption is to be completed in the other state, 


(Section Continued on Next Page) 
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2720-00 REQUESTS FOR SERVICE ON AGENCY ADOPTIONS (RELINQUISHMENTS ) 2720-00 


Ae Request 


When an adoption agency requests another adoption agency in California 
er an agency in another state to interview a natural parent or an 
applicant, or to make a collateral call, the request should include 
the following information. 


1. The date by which the information is desired; 


2, The names and addresses of the individual or individuals to be 
interviewed, vith any other information which might be helpful 
to the person taking the interview, such as directions for reach= 
ing the home, when interviewee may be seen, and whether an office 
interview will be acceptable, 


3. The particular points to be cleared in the interview, indicating 
any other information which would be desirable, 


If after making a request the agency finds that the interview is 
no longer necessary, it should immediately notify the second 
agency. 


B; Reply. 


1. An attempt should be made to clear the request at the earlicst 
possible moment, If there is unusual delay the second agency 
should notify the requesting agency. If the sccond agency writes 
to the interviewee requesting a confcrence, a copy of the letter 
should go to the requesting agency. 


2. The report of the interview should be in outline form, 
2740-00 SERVICES TO .GENCIES IN OTHER ST..TES 270-00 


A. Requests from agencies, either public or private, in other states, 
for investigation or services in connection with adoptions should 
be directed to the Sacramento office of SDS’ for referral to the 
proper agency. They may, however, be directed to the district office 
of SDS", to the Children's Home Society, or to the county welfare de- 
partments. 


If the district office or agency receives such a request directly 
from the agency it shall send to the .idoption Bureau in Sacramento 
a copy of the letter with notation that the matter is being handled 
by ite 


(Section Continued on Next Page) 
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970800 INTRA-STATE AND INTER-STATE REQUESTS 
--270=00 (Continued) } 2740-00 


The report should be informational only and should not include any 
recommendation, as the Department and the agencics in California 

ie have no authority to recommend except on a petition filed in this 
State. 


pec at Information regarding placement may be omitted from the report if 
Foss it is not pertinent, It should be obtained, however, and a statement 
attached to the copies of the report for the district office and the 
Adoption Bureau covering the following points: 


1. How did the individual learn of the agency? 
Ce How was placement arranged? 


36 Statement of individuals as to information furnished by them 
to the agency, and by the agency to them regarding the child. 


li. <Any other information obtainable regarding policies, procedures, 
and practices of the out-of-state agency. 


This material is important, since it may assist the Department in 
developing better inter-state placement practices, 
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(c) Any request for the investigation of a Pabice se hin | 
placement has not yet been made but the adoption is to be 
consummated in California as an independent adoption. 


) “27h0-00 


(d) Collateral calls other than routine reference calls. Agencies 


requesting reference calls are notified by the Department 
that time does not permit the Department to undertake that 
SeCrvice. 


Investigation 

The investigation should be made or other service requested by the 
agency should be rendered as promptly as possible and with the same 
thoroughness as though the Department or agency were making the en- 
tire investigation. If the requesting agency does not submit an 
outline for interview, the appropriate outline used in this State 
may be followed in interviewing and dictating. 


“hen the request involves not only the investigation but permission 
to send a child into the State, the agency receiving the request 
should state in its reply to the out-of-state agency that the Cali~ 
fornia law does not require permission to bring a child into the 
State, It should suggest, however, that the agency clear with the 
welfare department of the county in which the child is to be placed 
for its approval of the entry of the child into the Statc, as there 
might later be a question in regard to the dependency of the child. 


Ce Report 


SDSY+CALIFORNIA-ADOPPION MANUAL 


The report should be in narrative report form, with covering letter 
of transmittal to the agency. Four copics of the report should be 
made = two for the out~of-state agency (unless an additional copy 
is requested), one for the district office, and one for the Bureau 
of .doptions, This applies to requests sent directly to a district 
office by an out-of-state agency, referred by the Children's Home 
Society, or referred by the Bureau of adoptions. 
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2815-00 (Continued) - -2815-~00 


satisfactory justification for the partial or entire charges of the 
cost of the property or equipment to the boarding home and adoption 


programs. 


¢e The county shall maintain an inventory showing each item of property and 
equipment for the cost of which reimbursement in the amount of more than 
#5 is claimed from funds for the boarding home and adoption programs, 
Such items of property and equipment shall be numbered, and the number 
recorded on the inventory to allow positive identification of the indi- 
vidual item, When the use to which any such item of property or equip- 
ment is placed is essentially different from that agreed upon with SDSW, 
or in the lack of such agreement, is essentially different from the 
purpose for which it was purchased, the decrease in value of such 
property or equipment will be determined and financial adjustment 
between the State and the county made accordingly. 


Note: Property and equipment is defined as those arti¢les which can be used re+ 
peatedly without appreciable impairment of physical condition. Machine and 
fixture parts which, when placed into use, lose their identity and become 
part of the machine or fixture are not classed as property and equipment, 
regardless of cost, 


Forms and Procedures 


When the county welfare department is the agency administering the adoption 
program, instructions for the allocation of costs, maintenance of administrative 
expense worksheet and other records and the submission of reports shall be followed 
as specified in the SDSW Public Assistance Manual of Policies and Procedures. ‘hen 
the agency administering the adoption program is not the county welfare department, 
plans for the allocation of. costs, maintenance of administrative expense worksheets 
and other records, and submission of reports will be made by SDSW in cooperation 
with the individual agency. 


Claims for the reimbursement of administrative expense of the adoption pro- 
gram for any calendar quarter will be submitted to SDSW in duplicate at the close of 
such quarter on Form AD 807, 


Column B of Form AD 807 records the amounts allocated the adoption program 
under the time recording and cost allocation system approved by SDSW for the agency 
administering the adoption program. 


Column C records those items of cost which are allocable to the adoption 
program, and hence included in Column B, but which are not reimbursable. For ex- 
ample, if the county should in any month utilize positions over and above the limit 
set forth in the agreement with SDSW, such excess cost would be entered in Column C. 
Further, if the county purchased a large item of property and equipment without 
prior agreement with SDSW, and no satisfactory justification was submitted, the 
portion of the cost allocable to the adoption program would be entered in Column 0, 


Column D is the difference between Colum B and Column C, 
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______FINANCIAL POLICIES AND PROCEDURES 2815-00 
2815-00 ADMINISTRATIVE EXPENSE | 2815-00 


Availability of Subvention 


Reimbursement is available to counties administering the adoption programs 
under license issued by the SDSW pursuant to Section 225m of the Civil Code for the 
cost of administration of such programs. 


Administrative cost will include all those adoption program costs of the 
county agency licensed by SDSW to administer the adoption program, excluding costs 
of care, Appropriate cost allocation resords.and devices mist be available to 
establish the actual portion of the agency's administration costs which is due to 
the adoption pro-<ran. 


Reimbursable Costs 


The following principles will apply in respect to reimbursement of costs, 
regardless of whether the agenoy is a county welfare department or some other depart- 
ment of county government: 


1. Prior to the issuance of a license by SDSW, agreement will be reached 
with the county regarding the sums to be spent during the fiscal year 
separately for salaries and wages, maintenance and operation and capi- 
tal outlay. These sums will be a limitation upon the reimbursement to 
the county for the fiscal year, | Bi 


2. Any prior agreement with the SDSW at the time of issuance of the license 
or as subsequently amended resarding the numbers and kinds of positions 
to be used and salaries to be paid will be a limitation upon reimbursement 


‘' 3. Reimbursement for amortization of the initial cost of construction or 
purchase of a building, or for the cost of repairs and alterations, 
will be allowed only after prior agreement with SDSW, Counties antic-— 
ipating claiming reimbursement of such expenditures in the adoption 
program should request specific instructions of the SDSW regarding the 
information required to be submitted prior to approval. 


County welfare departments which are licensed to administer the adop- 
tion program may refer to Sections 645~35 and 645-37 of the SDSW 
Public Assistance Manual of Policies and Procedures, 


4, Reimbursement will be allowed for property and equipment (see footnote 
for definition) where the amount allocated to boarding home and adop- 
tion programs altogether is $5 or less for each items 


5. Whenever the amount so allocated is greater than $5,, but the total cost 
of the item is less than $50, reimbursement will ordinarily be allowed 
without specific approval by SDSW,. 


6, Whenever the amount so allocated is greater than $5, and. the total cost 
of the item is greater than $50, reimbursement will be allowed only on 
the basis of prior agreement with SDSW or upon submigsion to SDSW of a 


(Section Continued on Next Page) 
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_2830-00 FINANCIAL POLICISS AND PROCEDURES | 


2830-00 (Continued) _ 2830-00 
Item 3 is the difference between Items 1 and 2. In Item 4, compute the product of 
the $200 and the number of children for whom claim is made, Item 5 is the amount 
claimed, and is equal Item 3 or 4. whichever is the lesser. No entry is to ve made 
in Section II of the report, | Re 
Form AD 801 is a supporting schedule to Form AD 800, and sets forth’ the- 
detail of the cost of care for each child. Under Column 1 show the name of the-y © 
child, and in Column 2 the case number assigned by the State. In Colums 3 aides 
show the numbers and dates of warrants which, in whole or in part, cover disburse— 
ments made for the care of the child, In Column 5 show the payee and in Column 6 
show the period covered by service, if a period can be shown, (For example, tHe!: 
period can be shown for board and care, but not for the purchase of clothing.) In 
Column 7 show the amount of the warrant applicable to the care of the particular 
child, and in Columns 8, 9, 10 and 11, indicate the purpose of the disbursements, 


Where the cost of care is not represented by a cash disbursement, but con- 
sists of care in a county institution, Items 1 and 2 will be completed in the usual 
manner. No entry will be made in Items 3 and 4, and Item 5 will designate the in- 
stitution rendering the care, Item 6 will show the period covered, and Item 7 the 
total cost of care extended by the institutions. This total cost will be distributed 
among Items 8, 9, 10 and 11. In Column 12, Remarks, indicate the rate at which the 
charge is computed. 


Form AD 803 supports Part I, Item 2, Form AD 800. In Columns 1 and 2 enter 
the name and State case number of the child, Under Item 3, show the anounts col» 
lected or collectible by the county to defray the cost of care of the child, <A 
separate amount will be shown for each payor. In Column 4, show the name of the 
payor. | ' 
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2830-00 COST OF CARE | 2830-00 


Availability of Subvention 





State subvention is available to reimburse counties, licensed by SDSW to 
accept relinquishments of children and to place them for adoption, for a portion of 
the cost of care from the time of relinquishment until placement for adoption after 
deducting fees collected, or after deducting the amounts stated in an agreement to 
pay a fee, pursuant to Section 225p of the Civil Code, Any other funds received by 
the county to defray the cost of care will also be deducted, The amount payable to 
the county by the State shall not exceed $200 times the number of children for whom 
reimbursement is allowed on the clain, 


Reimbursable Costs 


Cost of care is defined by the expense incurred to meet needs of the child 
as set forth in Section 2410~00, B 1c. of this Manual, Cost of care shall be 
claimed on the basis of actual cash disbursements for the care of the child, except 
as specified below. 


Cost of care may be claimed from the date that the county obtains a re~ 
linquishment valid for filing with SDSW, and only for children for whom such a re~ 
linguishment has been obtained. 


Cost of care may be claimed until the date of placement for adoption, or 
until the relinquishment is cancelled or rescinded, The date of placement is de- 
fined as the date upon which the child is physically placed in a home which has been 
approved for adoption placement. 


The county may, on any quarterly claim, request reimbursement for the care 
of a relinquished child not yet placed for adoption, provided that 200 plus amounts 
received for the care of the child is first deducted from the cost of care, 


Once reimbursement in whatever amount has been claimed for the cost of care 
of a child, no further reimbursement by the State will be allowed for any additional 
cost of care of the child, regardless of the length of time the county provides care 
for the child, 


Submission of Claim 


Claims shall be submitted at the end of each calendar quarter. Request for 
reimbursement for the care of children placed during one calendar quarter or for 
whom the relinquishment was cancelled or rescinded shall be included in the claim 
for the quarter in which the placement cancellation or rescission occurred, or on 
the claim for the quarter immediately following. 


Forms and Procedures 





Claim will be made on Form AD 800, 


In Section I of the form, the amount entered under Item 1 will be the total 
of Column 7 of Form AD 801, Item 2 will be the total of Column 3 of Form AD 803. 


(Section Continued on Next Page) 
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Form AD 80{, October, 1947 FORWARD TO Coples To 
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STATE OF CALIFORNIA DETAIL — INDIVIDUAL COST OF CARE — ADOPTION PROGRAM STATE DEPARTMENY of SOC?AL WELFARE 
DEPARTMENT OF SOCIAL WELFARE | SACRAMENTO, CALIFORNIA 
(To ACCOMPANY ADCPTION ASS} STANCE COUNTY OF | = 





AFFIDAVIT, FoRM AD 800) 


NAME OF CHILD 


TO ACCOMPANY FORM AD g00 FOR THE QUARTER 
BEGINNING , $9 AND ENDING 











PERIOD 
COVERED 
WHERE 
| APPLICABLE 





WARRANT 
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2850-00 FORMS USED IN ADOPTION PROCEDURE fe 2850-00 
STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


FORWARD TWO Coples TO THE 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


STATE OF CALIFORNIA 
FROM __COUNTY 


COST OF CARE OF CHILDREN RELINQUISHED FOR ADOPTION 
FOR QUAR¥ER B&G) NNING > 19 AND ENDING FISCAL YEAR © 


FOR STATE USE ONLY 


ee | ete 


le TOTAL Cost oF Care, 

2. AMOUNT COLLECTED OR COLLECTIBLE To 
DEFRAY THE COST OF CARE, 

34 COST oF CARE NOT COLLECTED oR 
GOLLECTIBLE, $ 

4, NUMBER OF CHILDREN é 
Times $200, $ 

5. AMOUNT CLAIMED FROM STATE FUNDS 
3 OR 4, WHICHEVER IS LESSER, $ 


- 


FOR STATE USE ONLY 


1. AMOUNT APPROVED BY STATE DEPARTMENT OF 
SOCIAL WELFARE FOR THiS CLAIM, 

2, ADJUSTMENY BY STATE if = see 

30 AMOUNT ALLOWED BY STATE DEPARTMENT 0F m 

SOCIAL WELFARE f $ 












STATE OF CALIFORNIA 
COUNTY CF $8. 





THAT | AM THE EXECUTIVE OFFICER OF THE COUNTY AGENCY LICENSED BY THE STATE DEPARTMENT OF SOCjAL WELFARE To 

ACCEPT RELINQUISHMENTS OF AND TO PLACE CHILDREN FOR ADOPTION UNDER SECTION 225p OF THE CIVIL CODE AND UNDER 
DIVISION 2, PART 3, CHAPTER | OF THE WELFARE AND INSTITUTIONS CODE; THAT THE ABOVE STATEMENTS REGARDING THE TOTAL 
COST OF CARE AND AMOUNTS COLLECTED OR COLLECTIBLE TO DEFRAY THE COST Of CARE ARE TRUE AND ACCURATE AND IN ACCORD~ 
ANCE WITH LAWS, RULES AND REGULATIONS GOVERNING THESE FUNCTIONS TO BEST OF MY KNOWLEDGE AND BELIEF, 


SUBSCRIBED AND SWORN TO BEFORE ME THIS DAY 
OF | , 19 


ae eer 


EXECUTIVE OFFICER OF THE ACCREDITED AGENCY 
TITLE 



















APPROVED 







TITLE CHAIRMAN, BOARD OF SUPERVISORS 
| HEREBY CERTIFY, THAT THE RECORDS OF THIS COUNTY INDICATE THAT THE AMCUNTS CLAIMED ARE DUE AND OWING THE COUNTY 
FROM THE STATE OF CALIFORNIA UNDER SECTION 2 OF CHAPTER 1126 OF THE S¥aTUTES oF 8947, 


= 








SIGNATURE OF COUNTY AUDITOR 


Form AD 800, Errective Sept. 19, 1947 7 
ADOPTION ASSISTANCE AFFIDAVIT | 
TO BE SUBMITTED QUARTERLY To 

STATE DEPARTMENT OF SOCIAL WELFARE 
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STATE OF CALIFORNIA 
; COUNTY 


BO ba oallaskcteraap nade epee anaemia abiciareeeeae sealers 
ADMINISTRATIVE EXPENSE AFFIDAVIT 
FOR ADOPTION PROGRAM 
FOR QUARTER BEGINNING a a 8 AL ER 


| (For State Use Onty) 
i. COLUMN A COLUMN BO COLUMN C COLUMN D 


TT See 








AMOUNTS REPORTED ON ADMINISTRATIVE AMOUNTS NOT REIMBURSEABLE UNDER AMOUNTS FOR WHICH REIMBURSEMENT 


EXPENSE WORKSHEETS State DEPARTMENT OF Social WELFARE is CLAIMED 
REGULATIONS AND AGREEMENTS wWiTH CoUNTIES 


Reissued September 26, 19h7 





First MONTH 
1. SALARIES AND WaGEs 


2. MAINTENANCE AND OPERATION 
. Capita QuTLay 
__ 4. Tota For MontH 





Riv 


4 


SECOND MONTH 

1. SALARIES AND Waces 

2. MAINTENANCE AND OpéRATION 
« Capitat OuTLay 
. Total FoR MONTH 


THIRD MONTH 

i. SALARIES AND WaGes 

2. MAINTENANCE AND OPERATION 
» CaptTat OuTLay 
. TOTAL FOR MoNTH 


SUMMARY FOR QUARTER 
TOTAL 


Ih AIM 
| Il 
ll 


il. FOR STATE USE ONLY 


FINANCIAL POLICIES AND PROCEDU 


}. AMOUNT ALLOWED BY State DepaRtTmENT oF Social WELFARE $ 
2. ADuUSTMENT BY StaTge DEPARTMENT OF Social WELFARE fa os ta 
3, AMOUNT APPROVED ON THIS CLAIM $ 
STATE OF CALIFORNIA ) 
COUNTY: OF: -— 


li CCC, «BEING DULY SWORN, DEPOSE AND SAYS THAT | AM THE EXECUTIVE OFFICER OF THE COUNTY AGENCY ACCREDITED AND 

LICENSED BY THE STATE DEPARTMENT OF SOCIAL WELFARE TO ACCEPY RELINQUISHMENY OF CHILDREN FOR ADOPTION AND TO PLACE CHILDREN IN HOMES FOR ADOPTION 
UNDER SECTION 225H OF THE CIVIL CODE AND UNDER DIVISION 2,-PART 3, CHAPTER i, OF THE WELFARE AND INSTITUTIONS CODE AND/OR TO INVESTIGATE INe 
DEPENDENT ADOPTIONS AND THAT TO THE BEST OF MY KNOWLEDGE AND BELIEF, { HAVE FULLY COMPLIED WITH THE LAW, RULES AND REGULATIONS GOVERNING THESE 
FUNCTIONS: THAT THE ABOVE EXPENDITURES WERE INCURRED IN ADMINISTERING, AND WERE ALLOCATED TO, SUCH PROGRAM AND THAT RECORDS SHOWING THE ABOVE 
ARE AVAILABLE FOR AUDIT OR. REVIEW. | 











) SUBSCRIBED AND SWORN TO BEFORE ME THIS__- DAY 

rs EXECUTIVE OFFICER OF THE ACCREDITED AGENCY 
iS Ol re eee ee Sh nn ee ee ee eee sg. Rael 

i TITLE 

~~ : APPROVED 

Lo TITLE CHAIRMAN, BOARD OF SUPERY|SORS 
, 


| HEREBY CERTIFY, THAT WARRANTS HAVE BEEN |SSUED, OR FUNDS ENCUMBERED, TO PROVIDE LIQUIDATION OF WELFARE 
ADMINISTRATIVE EXPENDITURES AS REFLECTED BY THAT AGENCY'S STATEMENT OF EXPENDITURES FOR THE MONTH. 


S Form AD $07, Errsctive SepTemaeR 19, 1947 nie 
Boras ADMINISTRATIVE EXPENSE APFIDAVIT SIGNATURE OF COUNTY AUD {TOR 


To BE SUBMITTED QUARTERLY TO 
State D&PARTMENT OF SOCIAL WELFARE 
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FORWARD-THO top {lES~ OF 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


STATE OF CALIFORNIA DETAIL — AMOUNTS COLLECTED OR COLLECTIBLE 
DEPARTMENT OF SOCIAL WELFARE 

(To ACCOMPANY ADOPTION ASSISTANCE 
AFFIDAVIT, Form AD 800) 


TO DEFRAY COST OF CARE 
ADOPTION PROGRAM 











FROM COUNTY 
TO ACCOMPANY FORM AD goo FOR THE QUARTER 
pecianiae. i AND ENDS te 
Bo ein Ee er at 5 


. AMOUNTS COLLECTED 
NAME OF CHILO CASE NUMBER} OR COLLECTIBLE SOURCE OF COLLECT ION REMARKS 
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‘ Obovernor SOCIAL WELFARE BOARD 
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IN REPLY PLEASE REFER 
TO: 


are three copies of Standards For Aged Institutions 


in California issued by the State Department of Social 


Welfare. 


These regulations were adopted by the State 
Board pursuant to the powers conferred upon 
Code under Sections 


and Institutions 


Social Welfare 
it by the Welfare 


103, 2301 of the Welfare 


and Institutions Code. 


The regulations contained therein are to be effective 
immediately upon filing with the Secretarv of State since this 
has been found necessary for the immediate preservation of the 
publie peace, health and safety or general welfare, notice and 
public procedure thereon being impracticable, unnécessary, or 
contrary to the public interest. 


Very sincerely yours, 


O pu tlliet-F 


HARLES M. WOLLENBERG, Director 
a eee: of Social Welfare 
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_JURISDICTION AND FUNCTIONS OF & 
oTATE DEPIRTUENT OF SOCIAL WELE I 


Jurisdiction 
The State Department of Social Welfare has the responsi- 
bility for (1) inspecting and licensing private boarding homes 
and institutions for the reception or care of aged persons (Section 
2500, Welfare and Institutions Code), and (2) supervision of life 
care contracts (Sections 2350 to 2360, Welfare and Institutions Code). 
Tho State Department of Social Welfare has authority to make rules 
and regulations for tho governmont of such institutions, (Scctions 
2301 and 2354, Welfare and Institutions Codec), 


The State Department of Social Welfare, for the purposes 
of this law, has dofined an aged person as one who has reached 
the ago of 65 ycars, and an institution as a home which accepts 
sixtcen or more aged porsons for board and care, or which is so 
organized or administerod that its sorvice is essentially institu- 
tional rogardless of the numbor of porsons cared fore 


The State Department of Social Welfare does net oxercise 
jurisdiction over institutions liconsed by the State Departments 
of Public Health and Mental Hygicne exccpt in instances where such 
an institution enters into agreements with aged porsons to furnish 
life care or care for more than one years In this case the insti- 
tution must be licensed by the Stato Department of Social Welfare 
as well as by the other State Dopartment having jurisdiction and 
must alse have a Certificate of Authority from the State Depart 
ment of Social Welfare to enter into life care contracts. 


The State Department of Public Health has jurisdiction 
over private hospitals, sanitaria, nursing homes, and rest homes, 
including any institution which maintains and operates organized 
facilities for the diagnosis, care and treatment of human illness, 
including convalesecnce, (Scctions 1400 to 1418, Health and 
Safcty Code). Facilitics which depend on prayor or spiritual moans 
for healing aro oxcluded, 


The Stato Departmont sf Mental Hygicne has jurisdiction 
over institutions (hospitals, sanitaria, homes) or other places 
roceiving or caring for mentally ill, alloged mentally ill, or 
other incompetent persons, including the mentally deficient, 
alcoholics, drug addicts, and epileptics (Section 5700, Welfare 
and Institutions Codc), 


Building Plans 


The State Department of Social Welfare requires that 
building plans for new buildings or additions to or altcrations 
of cxisting buildings for care of aged bo submitted for approval 
before construction is startcd. (Sco appendix for guides in 
preparing plans). 


It is advisable to consult with the State Department of 


Social Welfare on building plans before blucprints aro actually 
drawn, so that major changes in the blucprints will not be nocessarye 


ote 


It is the institution's responsibility to secure assuranco 
of conformity with lecal building, health, safcty, and zoning 
ordinancese It is suggested that information regarding local 
ordinances be secured before blucprints aro drawn to avoid major 
changes to meat local requirements. 


Licensing 


Application for liconse should be filed with the State 
Department of Social Wolfare as soon as plans of operation have 
been made and a lecation selected, It is the responsibility of 
the institution to clear with local authoritics as to building, 
zoning, health and safety regulations. The State Department of 
Social Welfare will request clearance from the State Fire Marshal 
as to fire safoty. The State Department of Social Welfare will 
inspect the buildings and study the services offered to tho aged, 


A license will be issued to the legally responsible organ- 
ization or person if the State Fire Marshal gives clearanco and tho 
State Department of Social Welfare's findings indicate that the 
home is suitable for the caro of tho aged and that their safety 
and woll-being are assured, 


The license shall expire not later than twelve months 
from the date of issuance, or may be limited to a shorter period, 
License is subject to rovocation for cause. The license is not 
transferable, applying only to the organization or person to whom 
license is issued and to the buildings inspected. A change in 
ownership or location must be reported to the State Department of 
Social Welfare within forty-cight hours. 


Application for renewal of a license must be filed ten 
days before the expiration of the existing license. Fire safoty 
clearance will be requested by the State Department of Social 
Welfare. The State Department of Social Welfare will inspect the 
home and cvaluate tho services given tho aged during the previous 
yoar before issuing a renewal license. | 


An institution which operates without a license is sub- 
ject to prosecution by the district attorney of the county in 
which it is locatcd. (Soction 2310, Welfare and Institutions Codo). 


Consultant Servicos 


Visits to the institution by the State Dopartment of 
Social Welfare are not limited to annual licensing inspections but 
are a continuing service to the institution for the purpose of 
giving assistance in solving problems, improving services, and 
carrying out rocommendations proviously madc, 


II. ORGANIZATION OF NON-PROFIT INSTITUTIONS 
Every institution must be oporated by a rosponsible indi~ 
vidual or governing board. Authority must be clearly defined and 


responsibility for managoment as well as for dobts and obligations 
specifically placeds 


Sue 


Incorporation 


Institutions of a benevolent, religious, or charitable 
nature should be incorporated under the laws of California as non= 
profit organizations, Incorperation fixes liability for debts and. 
obligations in the corporation and dofines the right to acquire 
property and make by-laws governing the acts of the corporatione A 
copy of the Articles of Incorporation must be filed with the State 
Department of Social Welfare, 


In an institution established by an individual as a commer- 
cial enterprise, that individual is fully responsible for any dobt 
or obligation incurred and incorporation is, thereforo, unnecessary, 


Constitution and By-Laws 


Whether incorporated or not, the philanthropic institution 
shall sct up a constitution and by-laws, stating in broad terms the 
purpese ef the institution and establishing a responsible governing 
board. A copy of tho constitution and by-laws shall be filed with 
the Stato Departmont of Social Welfare, 


Govorning Board 


The governing board should be largg cnough to carry out its 
responsibilities but not too large to function efficiently. Practice 
has indicated that a board of not loss than nine members nor more 
than twenty-one is desirable. 


The board should include both men and women who aro 
interested in the work of the institution and concerned with the 
welfare of the aged. They should be clectod from the supporting 
membership of the organization for a definite term of office with 
expiration of terms so arranged that a rotating board results. 
Provision should bo mado for replacement of membors who become 
inactive. | 


The overlapping of terms and election of one-third of the 
board membership annually and some restriction on the number of con-= 
secutive terms to which a board member can be clected are recommended 
to insure reasonable continuity of policy as woll as now and changing 
points of vicw. 


There should be on the board at least one member with 
sufficient business experience to adviso the board on investmonts, 
fund raising, budgeting, and fiscal procedure, It is also ad~ 
visable to have members cf the medical and legal professions on 
the board as thoir specialized knowledge is of great value in 
setting up policies and proceduros for an institution, 


Board members shall serve without compensation. No board 
member shall profit financially by rcason of his membership, nor be 
employed by the institution regularly, oithor full time or part 
time. Tho majority of members of tho board should reside in the 
vicinity in which the institution is located so that they may attend 
board mootings regularly and keep in touch with the genoral institu- 
tion programe 


wBee 


The board should hold mectings at least quarterly and 
prefcrably monthly, The suporintendent should be included in all 
regular board meetingse Minutes shall be kept of all board mectings 
and be available for review by the State Department of Soeial 
Welfarce 


Functions of Board 
The governing board shall be responsible for: 


1, Providing adequate services to the aged residents accord=- 
ing to the established purpose of the institution, and 
periodically evaluating the stated purpose of the insti- 
tution in the light of tha curront necds of the aged being 
-sorvode 

Ze Establishing sound financial practices and securing adequato 
funds. 

5 Establishing policics nocossary in the opcration of the 
institution. 

4, Interpretation of the services of the institutien to the 
publics 

5. Exercise or cstablishment of trustccship for property and 
investments. 

6. Maintaining an informed and alert mombership and inter- 
preting the work and tho necds of the institution to the 
sponsoring organizations 

7s Appointment of a qualified superintendent. 


The governing board should not attempt to directly admin- 
ister and operate the institution, A board's most officiont means 
of operation is through tho appointment of a superintendent who is 
directly responsible to the board for tho operation of the homes 
The supcrintendent should have responsibility for direct management 
of the home undor policies cstablished by the board and should have 
authority for employment of other staff. 


Committees of Board 


In most instances, the board as a whoic cannot devote 
sufficient time to the institution to be adequately informed of all 
of its activities. Provision should, therofore, be made for the 
appointment of standing committees for all of the usual functions 
and special committees as needed, In general, the following come- 
mittees are desirable; Finance, Personnel, Admissions, House, and 
Executive. Committees should confer with the supcrintendent when= 
ever necessary and always before taking action affecting administra- 
tions All committees should entrust administrative detail to tho 
superintendcnts 


House Rules 


Operating rules of the institution should be dosigned to 
protect the resident and assure the comfort and happiness of the 
group as a whole, They should generally be simple and flexible, and 
restrictive only whore absolutely necessaryy Each rosident should 
have a copy of the house rulos and should be informed of them before 
entoring the homoge 


oh. we 


Wherover possible, residents should be allowed a voice in 
the determination of opcrating rules, 


Tile. BUILDINGS AND EQUIPMENT 
Location 


The site for an institution for the aged should be care- 
fully chosen, giving duc consideration to the following factors; 


1. Desirable neighborhood, with good cxposures and pleasant 
surroundings. 

2 Accessibility to churches, libraries, stores, clubs, 
movies, and other business and recreational facilitics, 

5. Avoidance of oxcessively busy streots, stcep hills, 
polluted air, and noiso,s 


In a rural location considoration must be givon to provi- 
sion of adequate transportation to residents and staff, varied recre- 
ational facilities in the home, and accessibility of lodgings for 
visitors to both residents and staff. Remote rural locations present 
additional problems in the roecruitment of staff, availability of 
medical care, purchasing of food, laundry service, wator supply, 
scewago disposal, ctc, Aged pcople may not adjust to rural loca- 
tions, especially if they have lived most of their lives ina city. 


Grounds 


The grounds should be attractive and well kepte Lawns, 
gardens, and shade trees add to the appearance and comfort of the 
homee Sheltered nooks, summer houses, and outdoor sitting rooms 
are desirable, and there should bo sufficient space for outdoor 
recreational activities, such as walking, horsoshoes, shuffleboard, 
CtCe 


Architectural Plan 


Institutions for the aged may be on the congregate or the 
cottage plan, or a combination of the two, The cottage plan offers 
more freedom and independence to the aged residents, but presents 
problems of more difficult supervision, increase in upkeep, etce 
It is sometimes difficult for residents of cottages to reach common 
dining and recreation rooms in inclement weather and care of the 
enfecbled or temporarily ill in their own rooms is more difficult. 
These disadvantages can be overcome to some extent by providing 
covered passages between cottages and the central unit, telephone 
or other communication systems between cottages and the main build- 
ing, and having quarters in the contral building or infirmary for 
the care of the enfecbled or tomporarily ill, 


The congregate plan offers more convenient supervision and 
services, lowor cost of upkeep, and casicr care of the ill or infirms 
Disadvantages of regimentation and lessened independence of guests 
can be overcome by providing private rooms, The special desires and 
needs of the aged group to be served and the services offered will 


be determining factors in the choice of architectural designe 
aSen 
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Administrative Offices 


A private office should be provided for the superintendent 
with space for files, and other cquipment. Provision must be made 
for privacy in the interviewing of applicants for admission and dis- 
cussions with residents and staff, 


Fire Safety, Accident Prevontion, and Hoalth Protection 


Institutions for the aged shall conform to the housing, 
sanitation, and fire safcty laws and regulations of the State. 


Firo safety cloarance from the State Firo Marshal will be 
requested annually by the State Department of Social Welfare. Sani- 
tary clearance covering water supply, sewage and garbage disposal, 
lavatory, bath and toilot facilitics, preparation, refrigeration and 
storage of foods, milk supply, and methods of washing dishes, silver- 
ware, and utensils may bo required, 


Care must be taken to prevent home avcidonts from such 
causes as slinpery floors, loose rugs, inadequate itighting, improper= 
ly protoccted fireplaces, stairways, etc, Any accident involving 
injury to guests and any fire on the premises snall be reported to 
the State Deparstment of Social Welfare within forty~cight hours. 


Each floor where aged persons aro housed shall have at 
loast two ecxits,. 


Non-ambulatory guosts (those who are incapable of leaving 
the building without assistance of any type in event of an emergency) 
shall be housed only on the first floor in rooms having direct 
means of egress +o the outside, except in buildings which have been 
approved by the Stato Fire Marshal for the housing of such guests 
above the first floor, 


Window sills shall be high enough to allow aged guests to 
sit by the windows without danger, French doors should be avoided 
unless opening onto railed porches. 


Stairways must be easily accessible from all bedrooms, 
They must be gradual in slope. and equipped with hand railings, They 
must be properly lighted, with electric switches at top and bottome 


Night lights should be provided in hallweys, 


Doors opening onto stairways shall open onto a platform 
having a dimonsion in direction of travel at least equal to door 
widths 


Floors should be adequately covered. If rugs are used, 
only large oncs laid or treated to prevent slipping or curling at 
the edges should be used, Non-slippery surfaces are essential and 
sound absorbent matcrials desirable. 
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Elevators are required for buildings of over two stories 
and are desirable in two-story buildings. They should be aquipped 
with hand railings inside, automatic operation and leveling devicese 


Sleeping Rooms 


The sleeping and living accommodations for aged residents 
are of utmost importance to their comfort and happiness, Since the 
aged person may live in his room for many years, it is important that 
the rooms be as attractive as possible and that opportunity be 
given for individual decoration. Whenever possible, guests should 
be permitted to bring their own furnishings or some personal belong- 
ings to which they ere particularly attached, This will often 
facilitate the gucst's adjustment in the home, making tho transition 
to institutional lifo easier by preserving long standing associations. 


Slecping rooms should be located with convenient access to 
general living and assembly rooms. Provision must be made to 
enable residents to reach attendants at night in case of emergency, 
by call bells or other practical systemse Dependence should not be 
placed on aged residents to call attendants for other aged residents 
in need of assistanco, 


The provision of single rooms for residents, with suites 
or double rooms for couples, is the best arrangement from the point 
of view of the guests' happiness and security. If dormitories are 
used, thoy should be small, accommodating three or four persons at 
most. Care should be exercised in placing aged persons with con- 
genial companions in dormitorics and the aged guests themsclves 
should bo allowed a voice in the matter. 


All sleeping rooms shall be adequately lighted and venti-= 
lated, A room for one person should provide at least 650 cubic foct 
of air space, a room for two persons at least 810 cubie fect, and a 
room for three or more 500 cubic feet for each additional person, 
Every reom must havo at least one outside window, <A window opening 
on an enclosed porch is not considered an outside window, In 
general, window space should equal one-eighth of the total floor 
area of the room but should not be less than sixteen square fects 
Windows should be placed to allow a maximum of light and sunshino, 
as well as good cross ventilation with an avoidance of drafts. The 
window sash should move easily ond with a minimum of noise, Weather 
stripping is advisable in some arease Full-length screens should be 
used tho year round where necessary, and should be easily removable 
and of non=rusting material. 


Sleeping rooms shall be comfortably furnished, Provision 
must be made for proper care of clothing and porsonal bclongings, 
Each aged resident should have in his room a bed, dresser, comfort- 
able chair, small table, and any other furnishings necessary for 
his comfort end happinesse All bods must be cquipped with good 
springs, clean comfortable mattress, pillows, light-weight warm 
bedding, and rubber shocting where necessarye. Linens should be 
changed at least once a woek and more often if necessarye In double 
rooms or dermitorics, beds shall be at loast three feet apart. 
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All bedrooms shopld have ample, well-lighted closet space 
with clothes racks and hat and shoe shelves within easy reach. Hard~ 
ware on closet doors should be of a type to prevent persons being 
locked ine 

Bedroom doors should be noiseless and easy to operates 
Door locks should be of a type which can be operated by a single 
master key and locked or unlocked from both sides; 


Adequate lighting, with switches easily reached from the 
bods, is essential. Individual bedside lamps, in addition to contral 
fixtures, or wall lights are desirable and night lights may be 
necessary for some guestso 


Electric outlets should be located conveniently in each 
room. Long cloctric cords or extensions should not be allowed on 
floors in such a way as to present dangor of tripping. Fire safety 
requirements regarding electrical appliances and extension cords 
should be ascertained and followed. 


Walls should be soundproof wherever possible and should 
be washable, light and cheerful in color. 


Heating 


Adequate, safe, and easily controlled heating must be pro= 
vided for all living and sleeping quarters. Contral heating, 
thermostat controlled, is most desirable, but other types are 
acceptable if adequate protection is provided. Fireplaces and open~ 
faced heaters must have metal sercons, Gas heaters must be vented 
and installed with rigid pipe connections. Kerosene heaters are 
unsafe and electric heaters in bathrooms must be so installed as to 
avoid any possibility of clectrocutione 


Now installations or changes in type or location of heaters 
should be made only after dotermination of compliance with fire 
safety laws and regulations of the State, 


Lavatory and Toilet Facilitics 


There must be a sufficiont number of baths and toilets 
located convenient to sleeping rooms. Private bathroom or bath- 
rooms located betweon adjoining rooms are recommended. At least 
one toilet and washbasin should be provided near the common living 
room for the use of residents. 


Toilets shall be provided at a ratio of at least one te 
soven persons, If urinals are installod, a ratio of one to twenty 
is accoptablico,. Washbasins in the ratio of at least one for eight 
persons should be provided in the samo room with the toilets or in 
an adjaccnt roome 


Bath facilities should be provided at a ratio of at least 
one to twenty and may include bathtubs and stall showers. Bathtubs 
should be of medium size, with a grab bar extending the full length 
of tho tub and within reach of the bathere Rubber mats on the floor 


infiee 


and inside tub and shower reduce tho danger of slipping. Stall 
showers with side sprays, stools, and hand railing are recommended 
for persons unable to get in and out of tubs with ease. Showers 
alone are not adequate equipment for an institution for aged. The 
physical condition of aged persons and thoir porsonal preferences 
make it advisable to have some bathtubs. 


Bathrooms and toilets shall be adequately lighted and 
ventilatods Walls should be washable and should have tiiing or 
other waterproof material to a height of at least four teot from the 
floor. Floors should be non-absorbent, casily cleaned, and non» 
slipporye Bathrooms and toilots should be as soundproof as possible. 


Living Rooms and Recreation Rooms 


There must bo at least one large living room centrally 
located. There should also be smaller sitting rooms providing 
privacy for entertainment of callors, companionship of congenial 
residents and small comnittee or study groups, unless bedrooms are 
large enough and are also equipped as sitting rooms, 


Other rooms for recreation and rolaxation should be pro- 
vided according to the necds and interests of the guestse Some 
space should be given to a library containing current magazines, 
newspapers, and books suitable to the intecrosts of tho guests, 


In large institutions, a genoral assembly room should be 
provided for large moctings, entertainments and movies, and for 
religious servicos, if there is no chapol-s 


Living rooms should be comfortably and attractively 
furnished, well heated and lighted, and clean and cheerful. iiall 
. decorations suited to the taste of the group served, flowors and 
plants contribute to a homelike atmosphore, Fireplaces, properly 
. safeguarded, provide a cheorful note and make a focal point for 
group gatherings. Radios and musical instruments add to enjoyment 
and sociability. Several radios in different rooms should be pro= 
vided to allow for difference in choice of program without conflict. 


Dining Rooms 


The dining rooms should be largo enough to meot the necds 
of tho population, providing approximately fifteen square fect per 
person, They should bo clean, choorful, well-ventilated and lightod. 
Tho equipment and furnishings should be attractive and comfortable, 
Tablos seating four to cight, with some tables for two for marricd 
couples, aro advisable. Chairs should be sturdy and well balanced, 
some with arms, if nocossary or desired by rosidents, to assist 
in rising. Table linon, silverware, and attractive dishes are 
recommendede Doilics or place mats may be used on woll-finished 
surfacose 


Tray service should be available when residents are unable 
to go to the dining room. Occasional moals served in the private 
rooms add to the comfort and woll-being of the gucsts. Mcoals in the 
dining room should be encouraged, howevor, for the social contacts 
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afforded and for the regular activity of dressing and moving about 
in a normal daily routines 


Kitchen 


Proper food, well-cooked and attractively served, is ossen- 
tial to the well-being of eged people. Cooking and food service are 
greatly facilitated by an adequately planned and equipped kitchen, 
The size of the kitchen and amount of equipment will depend on the 
number of persons to bo served and must be determined on an indi- 
vidual basis, 


All kitchens, however, should be planned with the follow- 
ing considerations in mind: convenience, sanitation and healthful 
working conditions, and control of noise, heat, and odors. 


The kitchen should be convenient to the dining room, 
preferably located on the samo floor. If on a different floor level, 
provision must be made for transporting the propared food and keeping 
it at the proper temperature, 


The kitchen should be well lighted with windows on two 
sides to provide cross-ventilation if possible, in addition to 
mechanical ventilation. Floors should be non-absorbent, non+slippery, 
and easily ¢leancd. Working areas and location of equipment should 
be planned to avoid confusion and waste motions 


Service units generally accommodated in the kitchen are; 
the main cooking unit; food preparation unit; service space for 
salads, desserts, and boverages, and preparation of trays; dish= 
washing unit; and rofrigoration unit. 


Adequate rofrigeration for the protection of perishable 
foods shall be provided. All food must be protected from insects and 
rodents. 


Cooking utensils, dishes, and tableware must be in good 
condition and without defects, chips, or cracks, Adequate provision 
for cleaning this cquipment must be mado, as governed by the State 
Health and Safoty Code, 


Proper disposition shall be mado of garbage and trashe 


Persons handling foods must wear clean apparel and give 
special care to cleanliness of hands and forearms. Hair nets, caps 
or other suitable covering to confine the hair should be worn. 


Kitchenettes for the use of residents in preparing tea 
and snacks should be lecated conveniont to the residents! quarters. 
These can also be used in preparing meals for temporarily il} 
gucstSe 


Storage Rooms 


Tho amount of storage space for food will depend on the 
individual institution but should be large enough for quantity 
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supplies and those bought for daily use. Storage rooms should be 
located as close to the kitchon and service entrance as possible, 

and should be dry, woll lighted, and ventilated, and offer protection 
from mold, vermin, and rodents. 


Closots 


Closets or storerooms must be available and conveniently 
located for storage of cleaning equipmont, linens, extra equipment, 
furniture, and trunks, ctc., belonging to residents. Closets 
should bo adequately lighted and ventilated, 


Special procautions should be taken in the storage of 
paints, oils, and other inflammable material. 


Other Service Areas 


Lockers, toilets, and lavatories should be provided for 
employees convenient to the kitchen and other workrooms, The Stato 
Housing Act prohibits construction or use of ao toilet opening into 
a room in which foods are cooked or storede 


Laundry and Sowing Room 


Provision must be made for personal laundry of guests and 
staff as well as the institution laundry, If the work is done on 
the premises, the laundry should be equipped with labor+saving 
devices, protectivo cquipment, and room for indoor drying. There 
should be some place for aged residents to do their own small 
personal laundry if they so desire, 


Space should be provided for sorting and mending linens 
and for other necessary sewing. Sewing room and machines should be 
available for residents! uscs. 


Wo rkrooms 


Workrooms for maintenance men should be provided as needed 
as well as portor's closots for cleaning equipment with slop hoppors, 
Cte 


Housekoeping 


Housekeeping shall mect an accoptable standard of clean- 
liness, orderliness, and absence of offensive odorse Regular 
cleaning should be done by the housekeeping staff, leaving only 
tidying of rooms to the residents, Assistance should be made avail= 
ablo to guests in caring for their rooms and possossions if thoy are 
physically unablo to do it thomsclvcs, 


IV. SERVICES TO RESIDENTS 
Personal Service 
Personal service to the enfeebled aged person must be 


available and assistance given where neoded in bathing, shaving, 
dressing, hair dressing, and washing, ctce 
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Food and Nutrition 


An adequate nutritious dict, designed to moet the needs 
of the aged, must be provided, At least threc meals a day should 
be served (morning, noon, and evening) and snacks in the afternoon 
or before bedtime are often greatly enjoyed by aged persons. Unless 
residents! quarters are cquipped with kitchens, no cooking in the 
rooms should bo allowed. However, guests may be privileged to take 
to their rooms whole fruit, cookies, or other food not immediately 
perishable. 


Residents should not be restricted nor regimented by bells, 
gongs, otcs, for entering and leaving the dining room. Meals should 
be scheduled for regular hours and punctuality encouraged, but cach 
resident should be free to leave the dining room at his own pleasure. 


Staff who eat in the dining room with the residents should 
not be served diffcrent foods. If tho staff use a separate dining 
room, their food may differ but the quality and attractiveness of 
the food served to aged residents should not be inferior to that 
provided for the staff, 


The nutritional needs of aged persons differ from the needs 
of youngor adults primarily in quantity. Since the chief functions 
of food are to supply onergy to the body, promote growth and repair 
tissue, aged persons, who are past the time of growth and who are 
generally less active, will have diminshod food noeds» However, 
the supply of starches, fats and protoins, mincrals and vitamins 
essential for body repair, replacement of tissues, and resistance to 
infection and disease should be maintainede <A slowing up of general 
body processes makes serving of easily digestible food advisable 
and for those with dentures or without teoth, soft and casily 
masticated foods are indicated. 


Due consideration should be given to long established food 
habits, residents boing allowed to suggest or request special 
dishes, especially traditional or national cookery. However, a 
nutritious and woll-balanced diet should be offered and the aged 
guests oncouraged to accept ite 


Food must be appetizing and attractively served. Because 
of the aged persons! general loss of much of the sense of taste, 
foods which are well scasoned are generally more satisfactorys 


The Daily Dict 


Meals and menus should be planned by a porson with a 
knowledge of nutrition, food planning, and food services 


Menus should be plannod to vary with the scason and advan= 
tage should be taken of fresh fruits and vegetables in seasone In 
no case should the menu be so planned as to have the samo food rogu~ 
larly on the same day of the week, 


The daily diot should include; 
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Milk; one e to one quart (only pasteurized milk should be 
used 

Eggs: at least one every other day, plus some used in cooking 

Tomatoes or citrus fruit: one serving 

Vegetabless two or more servings-~one of potatoes and preferably 

two of other vegetables, groen and yellow 

Meat or fish; one small serving 

Cereals one serving covery morning 

Bread; at every meal, whole wheat preferred 

Sweets and fats: in moderate amount 


Material on "General Suggestions for Food for Aged Persons" 
is availablo from the State Department of Social Welfare on requeste 


Special Dicts 


Porsons in need of special dicots should be under a 
physician's care, and his instructions on dict should be followed. 


Home=Canned Foods 


All home-canned foods must be processed in accordance with 
acceptable procedure for proper home canning. A bulletin concerning 
safo and acceptable methods is obtainable from the University of 
California Extension Servico, Giannini Hall, University of California, 
Berkeleye | 


| Homo-canned vegetables, meat or fish, should not be 
caten or tasted without boiling for at least fifteoen minutes after 
romoval from the containor because of the danger of botulism, 


Medical Program 


While the institutions to which these standards apply do 
not have as thoir primary purposo the care of aged who are ill 
(such institutions are licensed by the State Department of Public 
Hoalth) because of the age of the residents and tho degonerative 
diseases to which they are, therefore, susceptible, an adequate plan 
for medical care is ossentiale Each institution must make its own 
policy regarding the care of those guests who become ill, cither 
referring thom for care in a hospital or nursing home, or providing 
the necessary medical and nursing care in the institution. It is 
essential that medical care be immediatoly available for any gucst 
who becomes ille 


The institution may include the cost of medical care in its 
chargo for care or the aged guest may be required to mect this 
expensee An aged person may have his own physician and wish te con- 
tinue with him, paying for his own medical needs. 


The institution's policy with rogard to medical care and 


hospitalization should be clearly understood by each aged guest at 
the time of his admission to the homey 


aise 


It is equally important to have a vrogram of routine 
examinations and preventivo care which may roduce the incidence of 
illness and the progress of degonerstive discascss ‘Pre-admission 
physical examinations of all guests, including chest. X-rays or 
fluoroscopy are desirable in order that the activities of each aged 
nerson may be guided in accordance with his physical condition. 
Periodic examinations of all guests should be mado at least annually, 
and more often where indicateds 


For the comfort and well boing of guests, correction of all 
romediable defects should be mado immediately on discovery, Cege, 
glasses, hoaring aids, etce 


An individual medical file should be kept for cach resi-~ 
dent and should contain a revord of all examinations, illnesses, 
treatments, medication, and physician's orders. All medical records 
shall be confidential. 


Persons sufforing from cantagious discaso shall not be 
cared for in an institution for agods 


Institutions operating infirmarics for tho care of aged 
residents who develop illnesses after entcring the home must have 
adequate space, cquipment, and pergonnel for this function. Care 
should be oxerciscod to avoid giving infirmary care to aged persons 
as the casiost means of providing care. There is danger of physical 
and mental deterioration from prolonged and unnecessary bed carce 


Care of Senile Aged 


Persons who are alcoholics, drug addicts, mentally defir 
cient, mentally ill, or epileptic shall not be admitted to a home 
for tho aged, (See Jurisdiction of State Department of Mental 
Hygione, Page 1). Persons suffering from senile psychoses (real 
montal disorders of old age) shall not be cared for in a home for 
the ageds 


Care of aged persons suffering from the mild senility 
manifested in loss of memory, mild disorientation, and othor mild 
symptoms is permitted in institutions for the agede The same dagree 
of care may be necded by a physically infirm but mentally normal 
aged person as a senile person of pleasant personality and mild 


symptoms. 


The senile aged should not be treated with less respect 
because of their peculiarities of behaviore Their peculiaritics 
should not be tho subject of gossip and their activitics should be 
guided by kindly persuasion, If the individual sooms unable to 
safeguard his hoalth by propor choice of food, oxercise, and rest, 
a physician should be consulted and written instructions obtained. 


No form of restraint shall be used in caring for aged 
persons, No aged person shall be locked in his room at night or 
by daye Persons necding close supervision to prevent injury tO 
themscolvos or others should not be cared for in the home fsr the 
agede 


-jl4~ 


Social Service Program 


Services to the aged person should bogin with his appli- 
cation for admission to the institution and should be a continuing 
process throughout his stay. Ideally, the institution for the aged 
should be part of a coordinated program offering family welfare 
services and financial aid, as well as institutional or boarding 
home caree Tho institution normally does not offer all of these 
services, but it should have a close working relationship with 
community service agencies in order that the aged person may best 
be served, 


Aged persons may seek admission to an institution because 
of lack of knowledge of other services available to them or because 
of fear of disabling illness in the futuro, or a desire for the 
security and companionship of institutional life. Many aged persons 
apply to an institution with little understanding of the change they 
aro undertaking and of the need for adjustment to congregate living 
and institutional routines, 


Of primary importance in intake procedures is the accept- 
ance of the aged person as an individual and the determination of 
his personal needs and his needs in relation to his family, the 
community, and to group life. Determination of the individual's 
necds must be followed by an analysis of the institution's adequacy 
to mect those necds,. 


A successful admission of an aged person to an institution 
and his subsequent successful adjustment in the home depend on the 
following factors; 


1. The making of the plan for entrance to an institution by or 
with the individual himself and not by children or other 
relatives acting alone. 

2~ Adequate interpretation of the meaning institutional place- 
ment will have to the individual, 

Se Knowledge on the part of the aged person of the programs 
and functions of the institution and the personal restric- 
tions involved in institutional life. 


As much social history as is necessary should be obtained 
at the time of application in order to determine whether or not the 
applicant will be able to adjust to group life, as well as to allow 
continuing service to the individual in the course of his life in 
the homes. 


A person's life in the institution should not be an isolated 
experience but a continuation as far as possible of his whole life 
experience, Outside contacts should be cncouraged and relationships 
with relatives kept up and strengthened if desirable and possible. 


It is recognized that it is not always possible for every 
aged person to achiove a satisfactory adjustment to group living, 
Entrance should, therefore, be arranged with the privilege of discon- 
tinuance on the part of both the home and the aged guest. 
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Individual records should be kopt for purposes of con 
tinuing service to the guest and a minimum record must be kept to 
conform with the law requiring the maintenence of a register. A 
register shall be kept which includes the following facts con- 
corning cach aged person received or cared fore Namo, age, last 
previous address, nearest of kin, mother's maiden name, person 
responsible for care and maintenance, the dates of admission and 
discharge or death. Tho death of an aged person in the home must 
be roported in writing to the State Department of Social Welfare 
within forty-cight hours. Forms for this purpose are provided by 
the State Department of Social Welfare. 


Occupations and Recroation 


One of tho most important nocds of the aged is to feel and 
be useful, Happiness and social usefulness go hand in hand, Many 
old people who have looked forward to retiroment and the easing of 
job responsibilities find thoir.lives empty and meaningless without 
the stimulus and satisfaction of constructive activities. In 
examining old people who appear to suffer from excessive mental 
deterioration, it has ofton been found that doterioration is the 
result of retirement and not the cause of ite 


It is essential to provide congenial occupations for the 
aged person according to his skills, intecrests, and health. Volun- 
tary assistance with the work of the institution should be encouraged 
‘and other projects of useful activity stimulated, Payment for work 
‘performed in the institttion is a good principle, especially where 
the recipient has no financial resources of his owne 


It is equally important, sinco the institution has become 
the aged person's home, that social activities and recreation be 
offered in as normal 4 way as possible. 


The development of a satisfying program of occupations and 
recreation for the aged residents of an institution must be based 
on their interest, skills, and abilities, To be suecessful an 
occupation and recreation program must have the cooperation of the 
residents and no individual should be urged or pressed to enter into 
activities before he is ready to do so freely. Such occupations as 
gardening, woodwork, and repairing of furniture are of great interest 
to many men and can be a beginning for a broad program of aetivitics. 
Women are often interested in sewing and knitting and interest in 
these occupations can often be increased by making thom 4 part of 
community projects such as Red Cross, foreign relicf, and aqhyrch 
groupse The valucs received by old people from such contnibytions 
to the community are inestimable, Wherever possible participation 
in these activities should be in their normal location, outsjdo the 
institutions | 


Aged persons should be encouraged to continue previous 


activities, interests and hobbios, and to participate in community 
activitics wherever possible. 
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Opportunity for pleasant social activities within the home 
should also be made available, iece, toa varties, outings, picnics, 
birthday celebrations, etc. A library with comfortable chairs, good 
light, and good reading material is important, as are such games as 
checkers, chess, and cards. 


Outdoor recreation should be arranged wherever possible for 
the more active aged guests who frequently enjoy such games as 
croquot, horseshoes, and shuffleboarde 


Group recreational activities aro of great valuc, and 
community singing, literary clubs, and discussion groups are 
recommondod.s 


Movies, concerts, and other entertainments selected accord< 
ing to the taste of tho residents should be regular fcatures where 
public theaters are not casily accessible, or where tho guests are 
not physically able to go out oasily. 


Religious Services 


Opportunity should be given overy aged person to attend 
sorvices in the church of his choice and to participate in church 
activitiose Provision should be made for those residents who desire 
it to attend church services outside of the home. Assistance of the 
clergy or of church members can often be obtained for the aged 
person unable because of physical handicap to attend church alone. 


V. PERSONNEL 


The service which any institution for the aged can offer 
its residents depends on the staff. No institution which is poorly 
or insufficiently staffed can adequately care for aged personse 
While aged rosidents who aro physically active frequently enjoy 
assisting in functions necossary to the operation of the home, it 
is essential that sufficiont staff be omployed to do the work of the 
institution without placing responsibilities on the guests. 


All employoes should be qualificd by age, healthy educations 
training, and experience for the positions they are to fill and 
should have in addition qualities of character and temperament 
suitable for work with the aged.e A genuino liking for elderly 
people, a kindly and sympathotic attitudo, and a conviction that 
old ago can be a fruitful and satisfying timo of life aro importante 
All employees who work with the aged guests should have some knowl~ 
edge of the physical and mental infirmities common to the aged as 
well as an ability to accept each resident as an individual. 


Any change in the superintendent or director of an insti- 
tution shall be reported to the State Department of Social Welfare 
within forty-eight hours. (iielfare and Institutions Code, Section 
2308 )e 
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Superintondent 


There must be a superintendent rosponsible for the operation 
of the institution who should have full responsibility for the daily 
administration of the home under its established policics, and should 
have complete responsibility for the selection, supervision, and 
training of other omployces,. 


The superintendent should have qualitics of leadership and 
managerial ability, preferably with experionce in managing an insti- 
tutione Knowledge and skills in the fields of medicine, nursing, or 
social work, or cxpericnce in institution management are valuable 
but not essential. A qualified superintendent should be able to 
utilize such skills in mombors of his staff or sccure and accopt 
consultation of experts in regard to problems in these ficlds, He 
should be able to develop and maintain good personnel practices, and 
should be able and willing to delegate responsibility, 


The superintendent should be able to analyze and improve 
the services of the home in accordance with the needs of the group 
to be served, In incorporated non-profit institutions, he should be 
able to interpret the necds of the group and community needs to the 
govorning board and provide leadership to the board in improving 
Serviccse 


He should have knowledge of the social resources of the 
community and the ability to coordinato the services of tho institu- 
tion with them, intorpreting the institution's program to othor social 
- agencies and the public, 


Other Employocs 


There must be a suitably qualificd person designated to 
substitute for the superintendent in his absonco.s 


To carry on the functions and services undertaken by the 
institution, there must be sufficient operating staff, including 
-matrons, attondants, housekecpers, cook and kitchen help, and maine 
tonancé workers for house and groundses 


Every institution must have on its staff or available on 
.call a qualificd physician, licensed to practice in California, 

unless cach gucst hes his own physician or the institution ig oporated 
by a church or roligious group practicing hoaling by prayer er other 
spiritual means, 


When an institution employs a staff physician, he shoyld 
be one with special interest in the infirmitics of the aged and con-= 
corned with prevontivo care as well as with treatment of illness, 
Staff physicians should be adequatcly compensated for their work, 
preferably on a salaried basis. 


The services of modical specialists, psychiatrists, and 
dentists should be available when noccssaryo 


Qualified nurses should be available on the staff or on 
call in case of illness, unless residents aro immediately removed 
from the institution when illness occurses 


The employment of such specialized personnel as social 
workers, recreation workers, and occupational therapists may be 
advisable. All such personnel shall be qualifiod by training and 
experiences 


Personnel Practices 


Good personnel practices are essential in attracting and 
keeping adequate staff, Thoy are also of great importance to staff 
morale and contentment of permanent staff members. Workers who are 
insecure, discontented, or unhappy cannot, regardless of job qualifi- 
cations they may have, do good and consistent work. 


The following personnel practices aro recommended as sound 
and helpful in securing and retaining adequate staff: 


le Job Specifications: It is advisable to analyze the duties 
and qualifications for each position or class of position 
and to use this information in employing workers. A clear 
understanding of the duties of the job, an understanding of 
what is expected of the omployee and the person in authority 
to whom he is responsible, should be reached at the time of 
beginning omployment, 

2~ Records; Records should be kept on all personnel employed 
and should include an application form, showing qualifica- 
tions and experience, references from previous employers, 
and a medical reporte Reports on job performance, date of 
separation, ond the reason for leaving should be kept. These 
are valuable whore re-application for employment is made or 
requosts for references are receivods 

3. Salaries; Salaries should be adequate to attract and hold 
efficient personnel and should be equivalent to prevailing 
rates of pay. Provision should be made for merit increascs 
within a salary range for coach positions 

4. Hours: A basic cight~hour day should be used wherever 
practical, and in no case should tho California wages and 
hours law for women be violated, Resident staff should 
have at loast two free hours during the day, one full day 
off a week, and periodic vacations. 

5e Vacations: Vacations with pay should be provided according 
to prevailing practice, with a minimum of two wocks a years 

6e Roitof Staff; Adequate rolicf staff must be available to 
allow free time and vacations, 

7e Sick Loave and Insurence: There should be provision for 
sick leave for all pecmanent omployces; All employees 
should be covered by liability or group insurance and 
where applicabie by State and Federal unemployment and old 
age and survivors insurances 

8. Physical Bxominationss A physical cxamination, inclyding 
chest Xray or fiuoroscopy, should be given cach employee 
before he begins work and annually thereafter. Employees 








wide 


should be in good health and free from defects which would 
interfere with adequate performance on the job. 

9. Living Quarters: Comfortable and attractive living quarters 
should be provided for resident staff where they can enjoy 
privacy and relaxation in off-duty hours. Bath, lavatory, 
and toilet facilities for employees only should be located 
convenient to living quarters, Private apartments with 
individual baths for all resident staff are recommendedg 
Private recreation and dining rooms should be provided for 
staff in the larger homes, Kitchenettes where employces may 
prepare snacks for themselves should also be provided. 


VI. FINANCES 


Adequate services to the aged residents of an institution 
are dependent upon a sound financial structure whethor operated on 
a profit or non*profit basis, Sufficient funds must be available 
at all times to insure adequate care of the agede 


The operator of a private commorcial institution should 
have sufficient business cxperience to understand financial arrange= 
ments and set up good financial procodures. Ability to estimate 
costs and expenses and establishment of adequate charges for care 
are essential to sound financial operation. Standards of care shall 
not be sacrificed for purposes of profite 


A philanthropic institution which does not depend entirely 
on payments by guests for support must have adequate endowments, 
reserves, or other sources of income (contributions, Community Chest 
benefits, lodge assessments, etc.) to insure all necessary services 
to the ageds 


The books of institutions for aged are subject to examina~ 
tion by the State Department of Social Welfare. 


Financial Procedures 


The State Department of Social Wolfare docs not set up 
particular financial procedures or forms for financial records and 
reports. A number of suggestions aro offered on the subject of 
records and procedures as follows: 

1. Financial records should be cstablished showing the amounts 
and sources of all income and all expenses, assets, and 
liabilities, Itemized data on the nature of disbursements, 
Cefe, food, rent, utilitios, salaries and wages, deprecia- 
tion, etc., are essential for sound planninge 

2 All bills and obligations, including salaries should be 
paid by check with the exception of minor expenditures which 
can be made from petty cashes 

Se All payments should be authorized by a responsible party, 
preferably the treasurer of the organization, or owner of 
the commercial institutione 

4, Pro-numbered receipt books should be kept for all cash 
collections with duplicates for the financial recordse 
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5 All recoipts should be deposited daily with a duplicate 
deposit slip being maintained in filo, 
6e Deposit of funds should be by an employee other than the 
employee receiving such money and issuing receiptse For 
commercial institutions, the owner may wish to handle all 
recoipts and disbursements. 
7e All exceptional transactions should be approved in advance 
by a responsible officer of the organizations 
84 Books and accounts of non-profit institutions should be 
audited annuallye | 
9, Non-profit incorporated institutions should require fidelity 
bonds for the treasurer and all employees handling substantr 
tial amounts of moneys 
10, Tho entire financial oporations of philanthropic institu- 
tions should be on the basis of an annual budget approved 
by the board» 


Financial Arrangements with Residents 


Fees 


Foes, charges for board and care, and o11 other financial 
arrangements between the institution and the aged person should 
be clearly understood by both parties. In general, financial 
agreements should be in writing, with a copy for cach party, 
to avoid possibility of error or misunderstandings The insti- 
tution's policy as to whether or not rofunds are made té guosts 
who leave or dic before the end of the period paid for should 
be clearly stated, 


Cash Doposits Held by Home for Residents 


Cash and other personal property owned by residents and 
turned over to the home for safeguarding should be carried on 
the organization's books and should indicate currently tho 
balances romaining in the individual accountse All withdrawals 
should be accounted for by signed numbered receipts. Original 
transfer of funds should be substantiated in writing and evi-« 
dence be available for reference. Inventory should be kept of 
other personal property held by the home for residents with 
copies for the institution and tho resident. 


Life Care Contracts 


An organization or person receiving transfers of property 
on condition of furnishing life care or care for more than one year 
must have a Certificate of Authority from the Stato Department of 
Social Welfare in addition to a license to operate a home for agede 
(Section 2350*2360, Welfare and Institutions Codec). 


A separate application must be filed for a Certificate of 
Authoritye 
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A Certificate of Authority will be issued for a period of 
twelve months if inspection by the State Department of Social Welfare 
indicates that fiscal requirements have been mete Application for 
renewal of the Certificate of Authority must be filed ten days prior 
to its cxpiratione 


The organization or person shall establish and maintain 
reserves in an amount not less than the amount necessary as reserves 
for the agreements of the organization or person in accordance with 
the standard of valuation based upon McClintock's table of mortality 
with interest assumption at 25% annually. The reserves shall consist 
only of the following: 


Ae Cash, which shall include; 

1, Cash on hand 

2 Deposits in demand and term savings accounts with 
banks which are members of tho Federal Deposit 
Insurance Corporations to the extent that such 
deposits are insured by such corporation. 

Se Investments in certificates issued by building and 
loan associations which are members of Federal 
Savings and Loan Insurance Corporations to the 
extent that such certificates are insured by such 
corporation.e 


Be Sccurities of which 75% shall be such as are permitted for 
the investment of funds of savings banks of California, Of 
the remaining 25% of securities, 10% may consist of proferred 
stock and 15% common stockse Said stocks shall be limited 
to corporations which have an uninterrupted dividend record 
of at least ten years and must be of a high investment 
grade, The stocks shall be subject to the approval of the 
Department of Insurance and any stocks to which it objects 
shall be eliminated from the required reserves, 


Ce Real estate, or equities theroin, owned by the organization, 
to the extent of 60% of the net value thereof as appraised 
by two appraisers approved by the State Department of 
Social Welfare, 


D. Furniture and equipment as needed for the operation of the 
institution to the extont of 50% of the net value thereof 
aS appraised by two appraisers approved by the State Depart= 
ment of Social Welfare, 


The State Department of Social iJclfare may require any 
applicant for a Certificate of Authority not a non-profit organiza-= 
tion to file with tho Department a bond exccuted by an admitted 
surety insurer in an amount satisfactory to the Department. 


Agreements 


The agreement between the aged person and the institution 
offering life care must show the value of the proporty trans~ 
ferred, the amount of care to be furnished, and the manner in 
which care is to be furnished. The State Department of Social 
Welfare may require that copies of agreements be filed with 
the Department. 22 


The State Departmont of Social Welfare may inspect tho books 
and records, or the performance of any service required pursuant 
to the agreeménts. 


Institutions giving life care should avoid “selling" a 
particular room to an aged resident as reasons of health or 
safety may make it inadvisable for him to occupy the rooms 
A prolonged illness where hospitalization is necessary would 
result in vacancy of a room which could not be used by another 
aged persone 


Refund Ponalties on Deposits to Secure Reservations fer Life Care 


Deposits on reservations in the home ponding admittance 
should be accepted only on the basis of the annual turnover in 
population, The practice of accepting deposits from prospective 
applicants in large numbers is not encouraged where vacancics 
do not exist and whore the probability of accommodating all 
applicants in one year's timo is remotee Whon a deposit is 
accepted from a prospective applicant for future admission, the 
dopositor should reccive, in writing, the assurance that the 
home will guarantee admission within a specified time limits 
In ‘the event the deposit is accepted without such designation, 
there shall be no penalty assessed by the home if the depositor 
requests a refund against the original deposit and/or any sub 
sequent payments, A depositor may be considered proporly 
penalized only when he has arranged to take possession of a 
room at a definite time and then subsequently fails to adhere 
to the arrangement, demanding tho refund of his deposit and 
other payments made to the institutions 


Funds of Deceased Probationers 


Any agreomont between an aged person and an institution to 
furnish life care to the aged person should be on the basis of 
a probationary period of several months' duration, during which 
time cither the home or the aged person may cancel tho agree= 
ment. The probationary period is of benefit to both the aged 
person and the institution os it allows time for the aged person 
to decide on the basis of actual experience in the home whether 
or not he wishes to remain for the rest of his life and also 
allows the home to determine whether the individual is accept= 
able as a member of the group and capable of adjusting to 
ifistitution life, 


In regard to financial agreements, it is presumed that no 
life care contract is in force until completion of tho pro« 
bationary period, rogardless of whether an agreement has been 
entered into at the time of entrance or during the period of 
probation, Therefore, if an aged resident dics during his 
poriod of probation, the value of property transferred to the 
home, less a reasonable charge for board and care and/or other 
properly chargeable expenditures shall be refunded to the 
estate of the probationer, If securities wore transferred, the 
market value as of the time of the transfer would be the value 
considered, unless they had been converted into cash, in which 
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case the amount of cash thus received should be the basis of the 
refund, If real property was transferred, the appraised value 
or a fair value agreed upon by the transferor’ and transferco at 
the time of transfer should be the basis of the refunds 


Charges for Care to Members Withdrawing from the Institution 


Homes permitting voluntary withdrawal of life members 
should not charge exorbitant rates for care in arriving at 
the net amount to be refunded, in order to avoid working 4 
hardship on the aged person in making other suitable provision 
for his care. The charge for care should be based on the 
average por capita cost of the home for the period clapsed. 
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Guites for Preparing Building Plans 


Where the organization or owner is submitting plans for a 


new building or for additions or major alterations to existing 
buildings, these guides should be followed in preparing blueprints: 


1s 


ea 


Se 


46 


Se 


be 


Four copies of the blueprints shall be submitted to the 
State Department of Social Welfare, In some localities 
additional copies are necessary for local officials, 

The architect drawing up plans should follow the provisions 
of the latest edition of the Uniform Building Code. 

Plans submitted should include a plot plan to scale showing 
the location of the proposed building, other property 
located within fifty fect, the nearest property linc, the 
street intersection, and any pertinent information which 
would assist in locating the proposed building on the 
proportye 

Blueprints should include a complete floor plan of the 
proposed building, indicating o11 exit facilities such as 
stairways, ramps, and doors, The direction of the swing of 
doors, width of corridors, and width of doors and windows 
should be shown. 

If heating equipment is to be installed in the basement, a 
detailed plan of this area with the type of equipment to 

be used, method of venting, and type of fuel is necessary, 
In all instances the location of the heating equipmont and 
first aid fire-fighting equipment should be indicated in 
tho plans. 

A bricf, concise statement on the face of the bluoprints 

is needed to deseribe genoral building construction spocifi- 
cationse For example; Exterior walls, one-hour metal lath 
and stucco; interior walls, motal lath and 3/4"plaster; 
floors, soncrete slab; roof, Class C asbestos shingles, etc. 
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Excerpts from the Welfare and Institutions Code Applicable to Aged 
Institutions psa beads 53: Ear er 


Division 3, Chapter 2, Institutions and Boarding Homes for 
Aged Porsons 


2300. No person, association, or corporation shall, without 
first having obtained a written liconse or permit therefor from tho 
State Department of Social Welfare or from an inspection service 
approved or accredited by the department, maintain or conduct any 
institution, boarding home, or other place for the reception or care 
of aged persons, nor receive or care for any such porson, 


2301. The State Department of Social Welfare shall make 
such rules and regulations as it deems best for the government of 
any institution or for the performance of any service specified in 
Section 2300 of this code, and the department may, by 4 member or 
any duly authorized representative, inspect and examine any such 
institution, home, or place, or the performance of any such SOrvices 


2303. A pormit or license issued by the State Department 
of Social Welfare or by an approved and accreditod inspcetion service 
shall expire twelve months from its date of issuance, 


2304, Application for renewal of a permit or license shall 
be filed 10 days prior to its oxpiration. If such spplication is not 
so filed, such license or permit is automaticeliy cancoled. Where 
a hearing is held under this section tho proceedings sha’.l be con= 
ducted in accordance with Chapter 5 of Part 1 of Division 3 of Titic 
2 of tho Government Code, and the department shail have ail the 
powers granted therein, 


2305. Permits or licenses may be revoked for cause after 
o hearing before the State Department of Social Weifare or an 
approved and accredited inspection services Tho proceedings shall 
bo conducted in accordance with Chapter 5 of Part 1 of Division 6 
of Title 2 of the Government Code, and the department shall have all 
the powers granted theroins 


2306, No license shall be transferred, Neither the 
lncation of any institution, boarding home, or other place specified 
in Section 2300, nor the place of performance of any service speci- 
fied therein shall be changed without the written consent of tho 
State Department of Social Welfare or of an approved and accredited 
inspection services 


2307, Every holder of a permit or license shall maintain 
a register setting forth the following facts concerning each aged or 
infirm person received or cared for: 


(a ) Name 

(bo) Last previous addresse 
(c ) ALC 

(d) Nearest of kin. 

(o) Mother's maiden names 
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(f) Tho person responsible for his care and 
maintenance. 

(g) Such other data as the State Dopartment of 
Social Welfare requircse 


2308, Upon the occurrence of any death of an aged porson 
or change in the administrative personnel of any sush home, the 
holder of the license or permit shall, within forty-eight hours, 
give written notice thereof to the State Department of Social Welfare 
or to the approved and accredited inspection service by which such 
liconse or permit was issuede 


2309. Any person, association, or corporation that main- 
tains, conducts, or, as managor or officer or in any other administra-~ 
tive capacity, assists in maintaining or conducting any institution, 
boarding home, or other place, or porformance of any service speci~ 
fied in Section 2300 of this code, without first having secured a 
liconse or pormit therefor, in writing, or refuses to permit or inter- 
fores with the inspection authorized in Section 2301 of this code, 
is guilty of a misdemcanor, 


2310. Tho district attorney of every county shally upon 
application by the State Department of Social Welfare or its 
authorized representatives, or by an approved and accredited inspec-~ 
tion service, institute and conduct the prosecution of any action 
brought for the violation within his county of any of the provisions 
of this chapter. 


2311. The provisions of this chapter shall not prevent 
local authorities of any city or city and county, within the reason- 
able oxercise of the police power from adopting rules and regulations, 
by ordinante.or resolution, prescribing standards of sanitation, 
health and hygione for institutions, boarding homes and other places 
for the reception or care of aged persons, not in conflict with the 
provisions of this chapter, and requiring a local health permit to 
maintain or conduct any such boarding home or institution within such 
city or city and countye 


Division 3, Chapter 3, Supervision of Life Caro Contracts 


2350. <Any organization or person maintaining a home for 
the aged may receive transfers of property conditioned upon his 
agreemont to furnish life care or care for a period of more than 
one year to the transferor or his nominee, when granted a certi- 
ficate of authority by the State Department of Social Welfare; _ 
provided, such organization or person has received a written license 
or permit pursuant to Chapter 2 of this divisions 


2350.5e Before issuing the certificate of authority, the 
State Department of Social Welfare may, if it deems it necessary to 
safoguard the interests of the aged in the State, require any appli- 
cant for a cortificate to file with the department a bond executed 
by an admitted surety insurer, in an amount satisfactory to the 
department, conditioned that the principal will faithfully perform 
atl obligations undertaken by him pursuant to the certificate of 
authority, to and for the use and benefit of all persons who may be 
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injured or aggrievou by the failure of the princip to perform any 
such obligation, and any person so injured or aggrieved may bring 
suit on such bond, in his own name, without an assignment theroof, 


This section shall not apply to any charitable, religious, 
benevolont, fraternal, educational, or other nonprofit organization 
or socicty maintaining a home for the agede 


2351 Upon granting the certificate of authority to receive 
transfers of property, the State Department of Social Welfare shall 
roquire the organization or person to establish and maintain reserves 
in an amount not less than the amount necessary as reserves for the 
agreements of the organization or person in accordance with the 
standard of valuation based upon McClintock's table of mortality 
among annuitants, with interest assumption at 2= per cent per annum, 
Failure to maintain reserves as provided in this section shall be 
doemed a breach of any agreooment to furnish life care or care for a 
period of moro than one year as provided in Section 2550. 


The reserves shall consist only of the following: 


(a) Cash, which shall include; 

(1) Cash on hand; 

(2) Deposits in domand and term savings accounts 
with banks which are members of the Federal 
Deposit Insurance Corporation, to the extent 
that such deposits are insured by such corpora- 
tions 

(3) Investments in certificates issued by building 
and loan associations which aro members of the 
Federal Savings and Loan Insurance Corporation, 
to the extent that such certificates are insured 
by such corporations 


(b) Sccurities of which 75 per cent shall be such as 
are permitted for the investment of funds of 
savings banks of California. Of the remaining 
25 per cent of seguritics, 10 per cont may con 
sist of preferred stocks and 15 per cent may 
consist of common stocks. Said stocks shall be 
limited. té corporations which have an uninter-~ 
rupted dividend record of at least 10 years and 
must be of a high investment grade. The stocks 
shail be subject to the approval of the Department 
of Insurance and upon the request of the Depart- 
mont of Insurance any stocks to which it objects 
shall be eliminated from the required reserves 


(c) Real estate, or equities therein, owned by the 
organization or person, to the extent of 60 per 
cent of the net value theroof, as appraised by 
two appraiscrs approved by the State Department 
of Social Welfare. 
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(d, Furniture and equi pmont as necur. for tho opera= 
tion of the institution to the extent of 50 per 
cent of the net value thereof as appraised by 
two appraisers approved by the State Department 
of Social Welfare, 


2352, The State Department of Social Welfare may require 
the filing with the department of a copy of any agreement entered into 
between the certificate holder and tho transferor, by every organiza- 
tion holding a certificate of authority to receive transfers under 
this chapter. 


25535, The agreement must show; 
(a) The value of the property transferrod; 


(b) The amount of care agreed to be furnished to the 
transferor or his nomincos 


(c) The manner in which tho care is to be furnishede 


2353ele If the agreement permits dismissal or discharge 
of the aged person from the home prior to the expiration of the 
agreement, with or without cause, an amount equal to the difference 
between the amount paid in and the amount used for the care of the 
aged person during the time he remains in the institution, based 
upon the per capita cost to the institution, shall bo refunded to 
the transferor; howevor, in cases where a consideration greater than 
the minimum charge has been paid for accommodations above standard, 
&@ sum equal to the difference betweon the amount paid in and the 
ratio of the amount paid to the minimum considoration for standard 
accommodations times the current per capita cost to the institution 
applied to the period the aged person remained in the institution 
shall be refundod to the transferor, If the per capita cost to the 
institution during the period can not be established otherwise, the 
cost during the period shall be deemed to bo the cost at the tine of 
the dismissal or discharges 


2353.2. Whonever action is brought by or on behalf of an 
aged porson against any srganizatbion or person maintaining a home 
for the aged for breach cf an agreement tc furnish life care or care 
for moro than one year to the aged person, the plaintiff may, at the 
time of issuing tho smmonse, or at any time afterward, have the pro- 
perty of the defendant, in an amount not to exceed the amount paid 
in or the value of the prepersy transferred to the defendant at the 
timc of the transfor, atrached as secuxity for the satisfaction of 
any judgment that may be vevovered, unicss the defendant gives 
security to pay such judgment, ss provided in Chapter 4 of Title 7 
of Part 2 of the Code of Civil Procedure, 


2354. The State Department of Social Welfare shall make 
such rules and regulations as it deems best for the government of 
any institution or organization specified in Section 2350 in order 
that the rights of aged persons may be protected. The department 
may, by any member or any duly authorized representative, inspect 
and examine any such institution, home, or place, books and records 


of the performance of any service required pursuant to the agreement. 
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2554el. 1 licu of making a detailed fiuaucial investiga- 
tion, the State Department of Social Welfare may accept an annual 
audit of the organization or person made by a certified public 
accountante 


2555, <A certificate of authority issued by tho State Departe 
ment of Social Welfare shall expire 12 months from its date of 
issuance, and application for renewal of same shall be filed 10 days 
prior to its expiration, Where a hearing is held under this section 
the proceedings shall be conducted in accordance with Chapter 5 of 
Part 1 of Division 3 of Title 2 of the Govornment Code, and the 
department shall have all the powers granted therein, 


2556, Certificates of authority may be revoked for cause 
after a hearing before the State Social Welfare Board. The pro- 
ceedings shall be conducted in accordance with Chapter 5 of Part 1 
of Division 3 of Title 2 of the Government Code, and the board shall 
have all the powers granted thorein, 


235657, For the failure of any organization or porson to 
establish and maintain resorves as provided in this chapter, tho Stato 
Department of Social Welfare shall, after due notice, revoke its 
certificate of authority. The department may request the Department 
of Insurance to aid in the determination as to whether or not suffi- 
cient reserves are cstablished and maintained, 


2558, No certificate of authority shall be transferred. 
Neither the terms of the agreement, nor the place of performance 
specified in any agreement, shall be changed without the written 
consent of the State Department of Social Welfare, 


25594 Any person, association, or corporation that main= 
tains, enters into, or, as manager or officer or in any other ad-= 
ministrative capacity, assists in maintaining or entering into any 
agreement providing for transfer of property, conditioned upon an 
agroement to furnish life care to the transferor or his nominee, 
without first having secured a certificate of authority therefor in 
writing, or refuses to permit or intorferes with the inspection 
authorized in this chapter, is guilty of a misdemeanor, 


2960, The district attorney of every county shall, upon 
application by the State Department of Social Welfare or its authorized 
representatives, institute and conduct the prosecution of any action 
brought for the violation within his county of any of the provisions 
of this chapter, 
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Hon. Frank M. Jordan 
Secretary of State 
Room 109 State Capitol 
Sacramento, California 


My dear Mr. Jordan: 


SOCIAL WELFARE BOARD 


BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. RUBY BACIGALUPI 
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2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of the following regulations 
issued by the State Department of Social Welfare. 


MANUAL LETTER NO. 110 


These regulations were adopted by the State Social 
Welfare Board pursuant to the powers confered upon it by 
the Welfare and Institutions Code under Sections 103, 
103.5, 103.6, and 114b, and are being filed in accordance 
with provisions of Section 11381 of the Government Code. 


Very sincerely yours, 


Charlee mW 


CHARLES M. WOLLENBERG, 


21 


Director 


Department of Social Welfare 
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of the Siate of California 


NOV 10 1947 


MeO ces fe. 





CHARLES M,. WOLLENBERG ; EARL WARREN 
' Dlr t TD) Governor 
F eal oe rary of State 
in si office e- the at California STATE OF CALIFORN 1A 
ies DEPARTMENT OF SOCIAL WELFARE 
Nov 10 \Q4T 616 K STREET 
et SACRAMENTO 14 


cocretary of Stat November 5, 197 


nie ne 





MANUAL LETTER NO, 110 


The attached revisions are to be entered in your copy of the Manual 
of Policies and Procedures and the revision numbers cancelled on the separators 
of the revised chapters, Revision numbers are as follows; 


Welfare and Personnel Standards Revisions 70 and 71 
Personal. Property Revision 79 

Income Revision 61 

Glossary Revisions 25 and 26 
Financial Procedures Revisions 30) thru 35 


These revisions were approved by the Social Welfare Board on 
October 2h, 197. 


Sec. 070-00 has been revised to delete certain material no longer 
applicable and having to do with war duration employment. 


Sec. 143-05 as revised states the correct policy already in effect 
in ANC, namely that encumbrances against items of personal property are not 
deductible in determining the value of personal property, 


Sec, 152-10 carries a revision of value of occupancy in those cases 
where the home is assessed at 43,001 or over, The value of occupancy in such 
cases is now 39, 


The definitions of what constitutes Constructive Fraud, Actual Fraud 
and Mistake of Fact have been revised from definitions formerly in the Glossary. 


Revisions attached for the Financial Procedures Chapter consist of 
revised forms relating to Administrative Expense policy sections released in 
October with Manual Letter 109, Sections 629-99, 66-99, 655-99, and 67-99 
are being replaced by the attached revisions. 


The attached Index has been revised and ineludes revisions to public 
assistance manual up to and including Manual Letter Number 109. 
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COUNTY AGENCY--the department or departments within the counties 
which administer Federal-State srants-in-aid as follows: 


a. Aid to Needy Children. (CuHaprer 1, Part 2, Oiveston 2, W&IC) 

b, Old Age Security, (CHapter ty Division 3, W&IC) 

ec, Aid to Needy Blind. (CHaprea 1, Part +, Division 5, W&lC) 

d. Child Welfare Services. (Chapter 1, Section 120, Division |, W&IC) 


DEMOTION--a change in status of an employee, from a position in one 
class toa position in another class having lesser duties and respon- 
sibilities, and lower qualifications as described in Sec. 075-60, 
Demotion. 


DIRECTOR--the Director of the SDS. 
DISMISSAL--the termination of employment of an employee for cause. 


ELIGIBLE--an applicant for a merit examination who receives a final 
passing rating and whose name appears on an eligible list. 


ELIGIBLE LIST--an officially promulgated list of eligibles fora 
class of position in the order of their final rating ina merit ex- 
amination as described in Sec. 073-00, Establishment of itligible 
Lists, 


EMERGENCY APPOINTMENT--an appointment made during an actual emergency 
to prevent the stoppage of public business. 


EMPLOYEE--any person in the emplovof the SDSW not now covered by the 
State Civil Service Act or by rclated statutes, or in the employ of 
a county agency who is engaged on a full- or part-time basis in the 
administration and operation of State public assistance and Child 
Welfare Services programs,except that the provisions of this section 
shall not apply tos: 


a. Persons specifically exempted under definition of this section; 

b,. Personnel of welfare departments in approved civil service 
counties, and in such additional counties as may hereafter adopt 
a merit system in accordance with the State enabling statutes; 
it shall be understood, however, that in view of the responsi- 
bility of the SSWB for development and maintaining standards to 
insure proper and efficient administration of the State public - 
assistance and Child Welfare Services programs, it shall be the 
duty of the SSWB to approve, and from time to time review for 
maintenance of standards,the aforementioned merit systems cover- 
ing the personnel of county agencies of those counties in the 
State now operating under a merit system and such additional 
counties as may elect to establish merit systems by ordinance at 
some future date. | 


EMPLOYMENT LIST--eligible list, promotional eligible list and re- 
employment list, 
(Section Continued on Next Page) 
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The following definitions apply throughout these rules, unless the con- 
text clearly requires another meaning: 


“ 


group of persons authorized by statute or lawfully delegated authori- 
ty to make appointments. 


1. APPOINTING AUTHORITY-~ the officer, board, commission, person, or 


Os APPOINTMSNT--the offer to and acceptance by a person of a position 
in the classified service through selection from an eligible list in 
accordance with Sec. O7)-00, Original Appointments. — 


3. CLASS--a group of positions. sufficiently similar as to duties per- 
formed, desree of supervision exercised or required, minimum require- 
ments of education, experience, or skill, and such other qualifi- 
cations that the same title, the same test of fitness and the same 
schedule of compensation may be applied to each positionin the group. 


, CLASSIFIED SZRVICE--all positions in the SDSW and county agencies 
except: 


a. Members of the State Social Welfare Board. 

b. The Director of the State Department of »ocial Velfare. 

c. Members of any advisory board. 

d. Personnel employed in county agencies performing duties entirely 
unrelated to adininistration of duties outlined in definition 5, 
unless the county board of supervisors specifically requests that 
such personnel be included in the Merit oystem in the classified 
pervines es | 

e. Members of county boards of supervisors. 

f. Members of county welfare boards. 

g,. Physicians designated as approved ophthalmologists for aid in 
the blind exaiuinations and paid on a fee basis for professional 
Services. | | ! . 

h. State and local officials serving ex officio and performing inci- 
dental administrative duties in the public assistance and child 
welfare services program. e 7 

i, Janitors and gardeners employed by county agencies ona full-time 
or part-time basis. F 3 

j, ‘Mechanics employed by county agencies in servicing and repairing 
‘automotive equipment. © = 7° 

k. Regular employees of a county welfare department wno perform only 
intermittent, irresular, or occasional work on the programs 

_* mentionedin Definition 5,provided that the portion of the salary 
allocated to such ‘propram or programs does not exceed ten per 
cent (10%) of the minimum monthly rate of pay for his respective 
position, “te 4 EG 

1. Persons who serve’a’ county welfare department intermittently, 
irrerularly, or occasionally “(including services rendered by 
State licensed professional personnel) and who are compensated 

+ on a contract or fee basis. Pat 

(Section Continued on Next Page) 
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PROVISIONAL APPOINTMENT--an appointment made inthe absence of any 
appropriate eligible list as provided for in these rules. 


PROVISIONAL EMPLOYEE--an employee holding a position under provision- 
al appointment. 


REEMPLOYMENT LIST--a list of persons of a particular class, but re- 
gardless of the county agency, who have probationary or permanent 
status and who have been legally laid-off. 


RESIGNATION--the termination of employment of an employee made at the 
request of the employee. 


SDSW--the State Department of Social Welfare as provided by Statutes 
1937, Chapter 397, exclusive of the Social Welfare Board. 


SALARY or WAGE--the amount of money or credit received as compensation 
for service rendered exclusive of mileage, traveling allowances, and 
other sums received for actual and necessary expenses incurred in 
the performance of duties in a position of the classified service. 


SALARY ADVANCEMENT--an increase in salary within the salary range 
prescribed for the class by the agencies' compensation plan. 


STATE AGENCY OR SSWB--the Social Welfare Board duly constituted as 
provided by Statutes 1937, Chapter 397. 


SUSPENSION--an enforced leave of absence for disciplinary purposes 
or pending investigation of charges made against an employee. 


TRANSFER--a change from one position to another in the same class or 
in another class having the same or comparable duties, responsibili- 
ties, and entrance qualifications as described in Secs. 075-50, 
Inter-Agency Transfer of Employee, and 075-55, Inter-Class Transfer 
of Employee. 


VETERAN-~any person who has served in the U. 5S. Army, Navy, Marine 
Corps, Revenue Marine Service, or as an active nurse in the service 
of the American Red Cross, or in the Army and Navy Nurse Corps in 
time of war, or in any expedition of the armed forces of the U. 5., 
and received an honorable discharge or certificate of honorable 
active service, proof of which shall be submitted prior to the date 
of the examination and under the conditions prescribed by the SSWB, 
The term "veteran" shall include also any person who has been in- 
ducted into the armed forces of the U. S. under the provisions of 
the Selective Training and Service Act of 1940 and who has received 
an honorable discharge therefrom. 


WAIVER--the voluntary relinquishment by an eligible of any right to 
consideration for appointment and assignment to a specific position. 


(WEIC 419.5, 119.6) 
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EXAMINING AGENCY--the State Personnel Board (or any duly authorized 
employee of the State Personnel Board) or other public personnel 
agency, selected by the SSWB, to conduct the merit system exami- 
nations » 


EXEMPT POSITION--a position herein designated as a position exempted 
from the application of this rule. 


LAY-OFF--termination of employment of an employee without prejudice, 
because of lack of funds or work,because of natural changes of duties 
or organization, or in order to permit reinstatement of employee up- 
on his release from period of military service in the armed forces | 
of the U. 5. 

LIMITED TERM APPOINTMENT--an appointment from an eligible list toa 
position which is established for a limited period not to exceed one 
day less than the probationary period. 


LIMITED TERM EMPLOYEE--an employee who holds a position under limited 
term appointment. 

MINIMUM QUALIFICATIONS--the qualifications of education and experi- 
ence, and other qualifications to be measured by written examination 
or by written examinations and qualification appraisal interviews, 
as prescribed fora given class in the agencies! classification plan. 
PERMANENT EMPLOYEE--an employee who has permanent stetus. 

PERMANENT STATUS--the status of an employee who is lawfully retained 
in his position after the completion of the probationary period pro- 
vided in these rules. 


PERSONNEL OFFICER--the Departmental Personnel Officer of the SDSW. 
Duties of this officer are described in Sec.070-35,Personnel Officer. 


POSITION--any office or employment in the classified service(whether 
part-time or full-time, temporary or permanent, occupied or yacant), 
calling for the performance of certain duties by an “employee” as 
defined by definition 12. : ‘ 


PROBATIONARY PERIOD-~the first twelve months of employment following 
the date of original appointment toa permanent position as described 
in Sec. O7)-50,Nature,; Furpose, and Duration of Probationary Period. 


PROBATIONARY STATUS--the status of an employee who has been certified 
and appointed from an eligible list or a promotional eligible list 
but who has not completed the probationary period. 

PROBATIONER--an employee who has probationary status. 

PROMOTION--a change in status of an employee, from a position in one 
class to aposition in another class having higher duties and respon- 
sibilities and higher qualifications as described in Sec. 075-00, 
Method of Making Promotions. 


PROMOTIONAL ELIGIBLE LIST--a list of persons eligible for certifi- 
cation foraspecific class resulting from a promotional examination. 


(Section Continued on Next Page) 
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1435-15 PERSCNAL PRCPERTY PUBLEC ASSISTANCE PROGRAM 


143-15 ENCUMBRANCES ON PERSONAL PROPERTY b43-15 
OAS, ANB, APSB, ANC 


In ANB and APSB,encumbrances of record shall be deducted from the county 
assessed valuation of personal property in determining eligibility. 


T OAS, encumbrances of record shall be deducted from the current market 
value © personal property holdings in determining eligibility for aid. 

In ANC, encumbrances against items of personal property shall not be 
deducted in determining the value of the personal property. The full market 
value of notes or other securities which have been assigned or hypothecated to 
assure payment of certain debts, shaii be considered in determining eligibility 
for aid, unless actual transfer of ownership is affected. For exception in 
case of loans against insurance, see Secs, 1435-05, Determination of Value of 
Personal Property, and 143-87, Effect of Loans Against Insurance. 


The market value of the eguity in personal property being purchased 
under contract of sale shall be included when determining the total value of 
personal property, See Secs. 142-00, 142-05, and 142-10, Limitations on Per= 
sonal Property, for personal property which is not considered in OaS, ANB, and 
ANC » 


When the market value in OAS or the county assessed value in ANB and 
APSB of all personal property considered in determining eligibility is well 
within the maximum, no verification of encumbrances need be made. The total 
value, without regard to encumbrances, may be stated in the case record, but 
encumbrances reported by the applicant or recipient, should be noted. 


In OAS, when an increase in market value of personal property holdings 
or the acquisition of additional personal property, causes the total value to 
approach, equal or exceed $600, the amount of encumbrances, if any, shall be 
established. 


See Sec. 132-03, Encumbrances of Record Deducted from Assessed Value of 
Real Property, which applies likewise to personal property. (See Sec. 233-00, VERI- 
FICATION OF REAL AND PERSONAL PROPERTY) 


There are many forms of encumbrances against personal property. Some of 
the more common are: 


1, Chattel mortgage; 

2. Loans, including those for which stocks or bonds are collateral; 
3, Attachments for debts, taxes, etce; 

4, Pledges (see Glossary, pledges). (WAIC 1500, 2140, 3075, 3460) 
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143-00 DETERMINATION OF VALUE OF PERSONAL PROPERTY 143-00 
OAS 


The current market value of items of personal property not specifically 
exempt in the OAS law, is used in determining the value of personal property 
holdings. -The amount of all encumbrance against the property is deducted from 
the total market value. (See Secs. 142-00, LimiTATIONS ON PERSONAL PropeRTY, AND 143-15, ENCUM= 
BRANCES ON Personat Property.) (W&IC 2040, 2163) 


143-05 DETERMINATION OF VALUE OF PERSONAL PROPERTY 143-05 
ANC 


The actual amount of cash on hand, in bank accounts (commercial,savings, 
and others), in postal savings and building and loan association accounts, shall 
be considered in determining the value of personal property holdings. The net 
current cash surrender value of nonexempt insurance (see Sec. 113-83, Distince- 
tion Between Exempt and Nonexempt Insurance as Personal Property), and the mar- 
ket value of stocks, vonds, notes, mortgages, deeds of trust, etc., shall be 
considered in establishing elisibility. 


Encumbrances against items of personal property shall not be deducted | 
from the market value. See Sec. 113-82, Definitions of insurance Terms, for 
method of determining the net cash surrender value of encumbered insurance 
policies. (W&IC 1521, 1560) | 


143-10 DETERMINATION OF VALUE OF PERSONAL PROPERTY 143-10 
ANB, APSB 


The total county assessed value of the applicant's separate personal 
property and his share of community personal property, less all encumbrances of 
record thereon, shall be considered in determining eligibility. (See Secs. #4i-00, 
TYPES OF PERSONAL PropeRrTY, s4i-10, OWNERSHIP OF PERSONAL PRopERTY DEFINED, AND 146-00 CONVERSION OF PROP~ 
ERTY.) The local county assessors's rolls shall be searched for the current 
year or for the most recent year for which the records are available. 


Encumbrances of record claimed by the applicant shall be recorded in 
the county case record and investigated if the total assessed value of real and 
personal property approaches, equals, or exceeds $3,500. 


The county case record shall contain a report of the search and other 
verification as required in Sec. 132-03, Encumbrances of itecord Deducted from 
Assessed Value of Real Property. (See Sec. 142-05, Limi TATIONS ON PERSONAL Property.) (W&IC 


3047, 3447) 
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Unencumbered homes having a county assessed value of $500 or less, have 
a minimum value of occupancy of $3.00 per month. The value of occupancy shall 
be increased at the rate of $1-00 per month for each additional $500 assessed 
valuation or fraction thereof, up to a maximum of 49.00 per month.. The following 
table sets forth the occupancy value of unencumbered homes in accord with the 
county assessed valuation of the property. 


Value of Occupancy of Unencumbered Homes 


Assessed Value Value of Occupancy 
BE, eee FR Dat eek oe ee eR ee a ak a Le eee RO 
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The application of the table may be modified when basic needs of the re= 
cipient other than shelter can not be met due to the excessive cost of taxes or 
assessments, In such event the case record shall show the particular cost which 
necessitated a.modification of the table. 


Encumbered homes have a value of occupancy which shall be determined by 
subtracting from the appropriate value of occupancy as shovm in the table for 
unencumbered homes the required monthly payment on liens (including principal 
and interest). The remainder, if any, is the net value of o¢cupancy on encumber- 
ed homes. 


EXAMPLE At PROPERTY OWNED BY A SINGLE RECIPIENT ASSESSED at $1200 ns ENCUMBERED FOR $250. MoNn- 
THLY PAYMENTS ON THE ENCUMBRANCE ARE $3.00 (pRinciPaAL $2.50 aND INTEREST 5 


VALUE OF OCCUPANCY FROM TABLE FOR UNENCUMBERED HOMES . | | $5.00 
LESS PAYMENTS ON ENCUMBRANCE .. . . eres a 3.00 
NET VALUE OF OCCUPANCY 2 ’ 6 9 d . a 4 . > > * . ; , . > ' > > } ’ ; > > 3 > 9 $2.00 


When payments on liens, including principal and interest, or on a con= 
tract of sale (principal and interest) are required to be paid periodically,i.e., 
quarterly, semi-annually, annually, or at other stated non=-monthly intervals, 
the required payment shall be pro=rated ona monthly basis. This pro-rated 
figure shall be considered as the equivalent of the required monthly payment, 
and shall be deducted from the table value of occupancy in order to determine 
the net value of occupancy. 


(Section Continued on Next Page) 
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152-10 OCCUPANCY VALUE OF HOMES OWNED BY RECIPIENTS 152-10 
OAS, ANB, APSB 


In OAS and ANB,the value of currently used resources shall be considered 
in determining the amount of aid. Homes owned and occupied by recipients of OAS 
and ANB are considered currently used resources and the value of their use shall 
be considered in computing the grant. In APSB the value of the use and occupancy 
of premises owned and occupied by the applicant or recipient is exempt from con=- 
sideration until the income, together with that from other exempt sources, ex- 
ceeds $800 per year. (SEE SEC. 151-30, DEFINITION OF ExeMPT INCOME IN APSB.) 


- The value of occupancy is determined in accordance with the assessed 
value of the property. The full assessed value is considered in determining the 
value of occupancy to the recipient, whether he alone occupies the home whieh he 
owns or whether it is shared with his spouse, or with others who may,or may not, 
have an interest in the property. 


If the home is the separate property of the ineligible spouse who alone 
‘is bearing the cost of upkeep, taxes, etce, the recipient is, in fact, receiving 
free rent. The value is determined as in any other case in which free rent is 
contributed by another. 


The recipient who holds life estate in the property he occupies is guar~ 


anteed the use of the resource and its occupancy value shall be considered in 
the same manner as though the recipient held title to the property. 


(Section Continued on Next Page) 
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Forward TWO copies to the 
State Department of Social Welfare 
Sacramento 


DTATE OF CALIFORNIA 


CLAIM FOR FEDERAL AND STATE AID FOR OLD AGE SECURITY 


DAIS BT. A a 2 eon 


Month of. November 1947 


Wannants Darep 


_November 1, 1947 


TOTAL AID PAID AMOUNT 
UNDER OLD AGE 
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00 NOT WRITE IN THIS SPACE 


Jones 
Smith 


Brown Harry 


West Bridget 1114 


1115 


Greene Hercules 


r116 


Conner Brenda 


1117 


Wilson Cobina 


1118 


tewart 
Stewa 11/17/47 


Adolph 


White Maggie 


1119 
11/19/47 


s0¢ NOISIATY 


1120 


lack 
B 11/17/47 


Jones 


PARTIC! ATION, 


1 1122 
Williams (oer Ome ltyeene Shiet) 12/1.7/47 


526.17 42.00 


Total number of persons on this page 
____ 9 eligible. 3 ___ ineligible to Federal 


Form Ao 801—Revised MARCH, 1947 
(Warrants covering increases not to be counted in number of persons) 


Pay Roll te Accompany Affidavit (Form AG 400) 


(a8vq 4xau uo panutzuo? u014I929$) 
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State Department of Social Welfare © 
Sacramento = 9] ~~ 
el ¢ 
CLAIM FOR FEDERAL AND STATE AID FOR OLD AGE SECURITY b> 3 
ct 
JQ at 
PAID BY. OK <a COUNTY Supplement for oo 3 
Prior Months Oo = 
Month of._November , 19.47 Wannawrs Dare haar Ss. 
See Colum 8 _— = 
(Indicate Non-County Cases by (*), Non-Federal br o) and Non-County Men-Reteret Cases (***) in Columa 5) 
Pe ee Pasa oe U'T Fe * 5 6 ny . ¥ ; 7 
STATE 
FEDERAL SHARE 
emo ipemes SHARE HON-COUNTY 
SECURITY LAW OF $45 NON-COUNTY AND DO NOT WRITE IN THIS SPACE 
ON FEDERAL CASES NON-FEDERAL | 
CASES CASES 
(Completion of Columns 
= 5 and 6 Optional ao a 
I, 
tal ane dbase tear sec. 6 
30, FEDERAL PARTICIPATION. 
# REPRESENTS & Tc 
$8WB. INC, subso. To vitier 
5 FROM uy To nipsi/y 
81 , 19 
1111 
11/1/47 
lil 
11/1/47 
CASE #7 REPRESENTS AE] RO- 113? 
ACTIVE INCREASE 1.00 
TO $7.00 From 9/1/87 PAID | 11/1/47 
IN NOVEMBER. 
@ FEPRESENTS RETRO- 1118 
'VE AIO UNDER fovbay Law. 11/17/47 
\ 
1111 
11/1/47 
117 
11/1/47 
1118 
11/17/47 
NOTE: Individual warrants for each month or one rant covering all months for ¢ach 
case may be issued, the amount peid for each month to| be reported separately. 
| 
Total number of persons on this page 
Form Ac 801—Revised MARCH, 1947 ___0 ___ eligible 2 ineligible to Federal S 
Pay Rell to Arcompany Afidevit (Ferm AG £00) (Warrants covering increases cot to be counted is number of persons) 2 
' 
S 
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Public Assistance Prograz. FINANCIAL PROCEDURES—COUN AID CLAIMS 629-99 








629-99 County Aid Claim Forms 629-99 
OAS; ANB; APSB; ANC 


STATE OF CALIFORNIA FORWARD TwO COPIES TO THE Form Ag 800 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 
AID AFFIDAVIT 
FROM HOOK COUNTY 
FOR OLD AGE SECURITY 
mMonTH of November 19_47 FISCAL YEAR 
I oe te ee) 
AMOUNT DUE FROM FEDERAL FUNDS FOR AID CURRENT MONTH PRIOR MONTHS 
; COLUMN A UMN B 
1. TOTAL AID PAID UNDER OAS Law sree COL.1, FORM AB oe) Ee oe $526.17 $ 137.00 
2. AMOUNT PAID TO AGED FERGONS INELIGIBLE FOR FEDERAL 
alo (Tore. ITEMS A & B, COL.t, FORM AG Age) NUMBER OF 
PE > QURRENT MONTH 33 PRIOR MONTHR © ........5. $ 158.90 ¢ 75.90 
3» TCTAL AID IN EXCESS OF $45 PAID TO AGED PERSONS 
ELIGIOLE FOR FEDERAL AID (item E, COL.2,FORM AG 802) $ 42.00 $ 44.00 
h. TOTAL OF ITEMS 2 AND 3. ceccecereeeeee Sheec tens péssscuasedoes cosecsee » &. 180-00 ¢ 119.90 
5+ BASIS FOR FEDERAL PARTICIPATION (ITEM 1 MINUS ITEM 4).......0- veee eee ¢__: 18.00 
6. AMOUNT OUE FROM FEDERAL FUNDS FOR AID (ITEM E, CoL.3, Form a@ 802).. $ 195.58 $ 9.90 
. FEDERAL SHARE OF ADJUSTMENTS (TOTAL CoL. 7, FORM 
q ABC 803)-- sere reer eeeeteneee ese eee eee eee ee $ 5.90 
é. FEDERAL SHARE OF CANCELLED WARSNTS FOR PRIOR 
MONTHS (TOTAL COL. 9, FORM AG 804). ...ccececceseccee § 115.00 
9. FEDERAL SHARE OF COLLECTIONS (TOTAL CoL.7, FORM 
A&C B03) ereeeeees ee eeeeereeeeeee ee ee eeeeeeeeee eeeeeee $ 74.48 
10. TOTAL OF iTEss 7s 8, AND Jevese ereer eer eee eer eer eee eee eeeeee evr eee ee eeeee 192.48 


1}. NET AMOUNT DUC FROM FEDERAL FUNDS FOR AID (ITEM 6 MINUS ITEM 10).... 5.10 


6 ee eee ot me, ITEM 11, COL. A, PLUS 
ITEM 6, Saeco Lele coae cies pees eS Scamed te $ 12.10 












AMOUNT DUE FROM STATE FUNDS FOR AID 


13. AMOUNT DUE FROM STATE FUNDS FOR AID (ITEM E, COL. 4, Form Ag 802)... $ ©9857 ¢ 109.46 


i ee 


1h, STATE SHARE OF ADJUSTMENTS (TOTAL CoL, g, Formasc 803)$_ 12.50 _ 
15. STATE SHARE OF CANCELLED WARRANTS FOR PRIOR MONTHS 


TOTAL COL.10, FORM AG 804)......... as domeae svesccce esas 
16. STATE SHARE OF COLLECTIONS (TOTAL CoL.é, Formaec 803) ¢ 54.59 
09s: TORN: OF SINE TNS IE, VAN IE ac vicac cocnicnfabatscvezsnesacees cseseee $226.26 


18. NET AMOUNT CUE FROM STATE FUNDS FOR AID (ITEM 13 MINUS 1TEM 17)...... $  7&-11 


19. TOTAL AMOUNT ares FROM STATE FUNDS FOR AID (ITEM 18, COL. A, PLUS 
1TEM 93, COL 









¢ 181.57 









ONLY 
20, TOTAL ADJUSTMENTS (TOTAL COL. 6, FORM ABC 803)... .... cece cece eee nee ¢ 20.90 


21. TOTAL CANCELLED WARRANTS FOR PRIOR MONTHS (TOTAL COL. 7, Form aa 804) $ 296.90 
22. TOTAL COLLECTIONS (TCTAL COL. 6, FORM ABC 803) ..ssccccsrenccecseeeee $ 140.00 





STATE OF CALIFORNIA, COUNTY OF XXX ) ss s 
\ Jane Doe 


BEING DULY SWORN, DEPOSE AND SAY! THAT | AM THE COUNTY 
SECURITY IN AND FOR THE SAID COUNTY$ THAT ALL PROVISIONS 

OF CHAPTER | OF DIVISICN 111 OF THE WELFARE AND INSTITUTIONS CODE AMENOMENTS ava "AND TITLE § OF THE 

SOCIAL SECURITY ACT, AND AMENOMENTS THERETO, HAVE BEEN COMPLIED w MY KNOWLEDGE AND BELIEF. 


SUBSCRIPED AND SWORN TO BEFORE me THIS _ 7tNpay 






oF December , 19.47 





Tit Deputy County Clerk 
i 





FORM AG 800, REVISED OcTOBER 1, 1947 
AFFICAVIT TO ACCOMPANY MONTHLY 
PAYROLL (FORM Ag 80! 


CREQIT VOUCHER CLAIM-AID 


(Section continued on next page) 
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629-99 FINANCIAL PROCEDURES—COUNTY AID CLAIMS Public Assistance Program 








629-99 (Continued) 629-99 


Form Ag 802 


STATE OF CALIFORNIA RECAP ITULATION SHEET FORWARO TwO COPIES TO 
STATE DEPARTMENT OF SOCIAL WELFARE 
Fram XXX COTY SACRAMENTO, CALIFORNIA 


FOR OLD AGE SECURITY 
mMonTH of | November 


1947 SUPPLEMENT FOR MONTHS PRIOR 
‘= TO AUGUST 1, 1947 





( INCLUDE ONLY AID COVERING MONTHS AFTER OCTOBER 5, 1746) 








TOTAL COL. 3, 
FM AG 801) 


A) NONFEDE RAL 
ToTAL, Cou 


STAT * Ane, C .4 
(5/6 OF TOTAL 
Ci/e oF TOTALS é 


B wa ate CASES 
TOTAL, COL. 
STATE SHARE, COL 4 
(SAME AS COL. 1) 


C) NONCOUNTY CASES 
TOTAL, COL. | 


ATE SHARE, Cor. & 
SEE WORKSHEET BELOW 
COMPUTAT | ONS ) 


0) REGULAR CASES 


era 


E 
leeeanre tot TO BE CARRIED . $ 12.50 
FORWARD TO AFFIDAVIT 
ForM a@ 800, AS NOTED) (To 1Tew 1) 


ET FOR COMPUTING FECERAL, STATE, AND COUNTY SHARES ON NONCOUNTY AND FE 
1 NONCOUNTY MeN AD C ABOVE ) 


1A CTS CARES CTO G2 COLE Peace ccc cc cesaseedicccces $ 


(To tte 3) 











Less: EXCE®&S ON NONCOUNTY CASES (ITEM C, COL. 2)ecesessecees oveh 
EQUALS! TOTAL SASIE FOR FEDERAL PARTICIPATION. ...s.eeeeseeeeee -$ 
Lese: fv BASIS FOR FEDERAL PARTICIPATION 
NONCOUNTY CASES ELIGIBLE FOR 
NUMBER) FEDERAL PARTICIPATION X $15 )ec.ccecee-ccecceers $ FEDERAL SHARE 18 2/3, OR $ 
BALANCE 18 1/2 BASIS FOR FEDERAL PARTICIPATION secesseeseeeeeees $ * w § tf2, M$ 
TOTAL FEDERAL SHARE NONCOUNTY CASES. eevee eer eeee ee eeerenee See eeeeeer ee een ee eee eee eeeeereereereee .$ 
"Cites Cc, COL. 3, ABove) 
gta TE SHARE 
TOTAL NONCOUNTY Cases. (ITEM C, COL. B)oesreare dd ebenvestaes 06408 
CEOS). FEDERER ic dccdbcecncedecespeccéoncte iMeksctwesbe<coes $ 


EQUALE: STATE SHARE. (ITOH C, COL. % ABOVE )owscorececcereeseseered 


1} REGULAR CASES (ITEM 0 ABOVE) 


ToT ee tac CURED, (COs VW Jacucdeetovesctocrccescd coooeH 12,50 


Less: EXCESS ON REGULAR CASES (ITEM D, COL. 2)...... ce eseeseees $ 10.90 
EQUALS; TOTAL BASIS FOR FEDERAL PARTICIPATION:..csccceessceccce ¢ 2.50 
Less; 2/3 BASIS FOR FEDERAL PARTICIPATION 
REGULAR CASES ELIGIBLE FORFEDERAL 
R PARTICIPATION X $15 )eoccccccsccecccvcsecs $ —O- FEDERAL SHARE 18 2/3, or $ -O- 
BALANCE 19 1/2 BASIS FOR FEDERAL PARTICIPATION. .cceceeeccseeeees $ 2.50 "* wo 1/2, om $1.25 _ 
TOTAL FECERAL SHARE FEGULAR CASES, .........005 ceceeecevess bocce ce teoseccs docccecgececes ae seco ; 1.25 
ite 0, Cou: 3, ABove) 
rot Rraucan CASES (4TEMD, COL. Beceeerecececeereececs ‘alnkcee -$ 12.50 
CEES FROCRM GHAREA osc ccdcue coves vacce dee eroaese ds cue eeceseeg_ 2229 
EQUALS: BASIS FOR STATE AND COUNTY PARTICIPATION......eseee0s --$ 11.425 state sHare 18 5/6 9.38 
(it 0; i. » ABOVE ) 


COUNTY 18 1/6, OR 1.87 
Cites Oat 5, 2 nee 


FORM AG 802, REVISED OCTOBER 1, 1946 


RECAPITULATION SHEET TO ACCOMPANY 
PAYROLL ( FORM AG 80) ) 


~ 


(Section continued on next page) 
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11 REGULAR CASES ( ITEM D AGOvVE) 


Form AG 802, REVISED OcToBER 1, 1947 
RECAPITULATION SHEET TO ACCOMPANY 
PAYROLL (Fors Ac 801) 





STATE OF CALIFORNIA RECAPITULATION SHEET Two Op ics TO 
STATE DEPARTMENT OF SOCAL WELFARE 
FROM XXX CONTY SACRAMENTO, CALIFORNIA 





MONTH OF "Yovember 19 47 


(INCLUDE ONLY AID COVERING MONTHS AFTER AUGUST I, 1947) 





Sa | | Beat 


SHARE SHARE 


os (ror Hn 
TOTAL, OL. | a $ 78.00 pee earn 66.86 |$ 11.14 
(6 oF oral} 
Y SHARE, COL. 5 
W/1 oF Tota) eos ot ee 
MT He 60.0 | S| et wot J M7 
(Same as bx. 1) ete) Sisete, De ons Ao 


C) NONCOUNTY “CASES ; ; . 
OTAL, ae | 
Tota, On» 0, 85.00 15.00 40,00 
FECERAL SHARE, TCL, 3 
ATE SHARE, Gor. & 
SEE WORKEHEET GLOW 
OR COMPUTAT 1 ONS 





















REGULAR CASES 
cen ae Ny $ 155.58 |* 126.51 |* 21.08 
FEDERAL SHARE, COL, 3 
rate searec, Cov. & 
(Ser WORKSHEET esLcn 
COMPUTATIONS 
GRAND TOTALS 
AMOUNTS TO BE CARRIED $ 195.58 $ 298.37 4. 38.88 
RO TO AFFIDAVIT, 
FORM AG 800, AS NOTED) (To ite™w ¢) (To ive 13) | (To ite 23) 
UN NUNCUINTY AND FEGULAR CAS 
CASES ( ITEM 
1 CS CARES ( ITUNES COL. I )oceseredsuccicodeesc hessnene $ 85.90 
Lees: EXCESS ON NONCOUNTY Cases (ITEM C, COL, 2)..0.eeeeceneeeeee$ 15-00 
EQUALS: TOTAL BASIS FOR FEDERAL PARTICIPATICN.......0e0005 sedacess 70.00 
LESS: 2/3 BASIS FOR FEDERAL PARTICIPATION 
NONCOUNTY CASES ELIGIBLE FOR 
R) FEDERAL PARTICIPATION X $15 )esecccccsccesseceseees ¢_ 50.90 FevenaL SHARE 18 2/3, on $ 20.0( 
BALANCE 16 1/2 BAGIS FOR FEDERAL PARTICIPATION. ...sssccseeseeesees ¢ 40.00 ° » ™ i/2, on ¢ 20.00 
TOTAL FEDERAL SHARE NONCOUNTY CASES ree eee eee eee eee terete eee eee eee eee eee eee eee tone eee eeeeeee $ 40.00 
(ites, "Cot. "3, asove) 
A 
ror ae, CARES A LYE Cy: COs: B)ccoses seat cocvsiccccutene seee$ 85.00 
Lema) PRORIN BONE Ks al dn bokas hoeswececcckecdchesbes Pcasteike's ¢_ 40.00 


EQUALS: STATE SHARE( ITEM C, COL. 4, ABOVE). ..+00e tap abotetee es veeg 45.00 


TOT Reaoe ee tees CATES DOORS Doe vctylsshicecccccececaksschintoooek? 


Less; EXCESS ON REGULAR CASES (ITEM D, COL. 2)...ccccccccceesees -$_27.90 
EQUALS! TOTAL BASIS FOR FEDERAL PARTICIPATION. .........cceseeeeee $276.17 
Less: 2/3 PASIS FOR FEDERAL PARTICIPATION 
REGULAR CASES ELIGIBLE FOR FEDERAL 105.90 
& PARTICLPATION X. SUS dices csvicdocccccvcivesecee $ FEDERAL SHARE 18 2/3, oR $ 70.00 
BALANCE 18 1/2 BASIS FOR FEDERAL PARTICIPATION... ...ccecceeeceeees $171.17 * m 1/2, on $_ 85.58 
TOTAL FEDERAL SHARE REGULAR CASES. .......cccceesereescceveses nik ties ackdabbenton bch dnsstaseacae G ASOD 
(ite 0,” Cor. 3, Asove) 
STATE SHARE 
TOTAL REGULAR CASES (ITEM 0, COL, [)+eevseseeceees Ecmueensaeeukad ¢ 303.17 
SUR) TEDGRM, WE co narcofescerds adectgceckacte sc daridaicetant ++-$155.58 kaj 
EQUALS: §aSiS FOR STATE AND COUNTY PARTICIPATIOCN,.......s--ee00s $147.59 state sHare ts 6/7, on $ 126.51 = 
Ci ABOVE ) 


COUNTY SHARE eis af 


on ¢ 
» COL. 5, ABOVE 








FORWARD TwO COPIES TO 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


RECAPITULATION SHEET 
FROM xxx COUNTY 


warn o | Nowembar 19.47 
( INCLUDE ONLY AID COVERING MONTHS AFTER AuausT 1, 1947) 


$ 10.71 


ie 


$ 
$ 100.08 $ 16.67 
(to 1ve4 6) | (To 11e4 13) | (TO ITE 23) 


AND y 


STATE OF CALIFORNIA 











STATE eHAne, tank ? 


Y SHARE, COL. 

(Scr wornoretr 0 

‘OR COMPUTAT | ONS 
TOT. 


£ ALS 
AMOUNTS TO PE CARRIED 
TO AFFIDAVtT, 
FORM AG 800, AS NOTED) 








$ 124.50 $ 34.00 
(To 1Te4 1) (To 1Te4 3) 
Y 





Pn. ct rt air 


I NONCOUNTY CASES (ITEM C ABOVE) 


TORRES canes (ITO C, Rota: bscactese Sccaees eaansbee $ 


LESS: EXCESS ON NONCOUNTY CASES (ITO C, COL. 2)ecsseeceeees ta~ > 

EQUALS! TOTAL BASIS FOR FEDERAL PARTICIPATION, ...5.--.ceeeee$ 

Less: 2/3 BASIS FOR FEDERAL PARTIC! PATION 
NONCOUNTY 


AS! 


CASES ELIGIALE Fi 
NIMBER) FEDERAL PARTICIPATION x $15 Y eslebs canteens oct FEDERAL SHARE 19 2/3, OM $ 


BALANCE 18 1/2 BAGIG FOR FEDERAL PARTICIPATION... .sseeeeeees $ . wo" 4/2, on § 
TOTAL FECERAL SHARE NONCOUNT Y eet aie teat ae ah ane 


item C, sty, asove ) 
1AM RRR CADE (ITOA C, COL. B )ocecee cccvcccecvccece $ 


LESS! FEDERAL SHARE........s005. soddotcocecevaee dovcvnvcveved 
EQUALS: STATE SHARE. (1TOM C, COL. 4, ABOVE)... ..ccccccvevencd 















11 REGULAR CASES (ITEM D ABOVE) 


1 Re acs COTON'D, COLS A )rcrccecewness ousleebaesee -$ 49.50 





LEGS} EXCESS CN REGULAR CABES (ITEM D, COL. 2)..ccecseeeeeee one 
EQUALS: TOTAL GASIS FOR FEDERAL PARTICIPATION... .seseeceeee -$ 15.50 
Less: 2/3 GASIS FOR FEDERAL PARTICIPATION 
REGULAR CASES ELIGIBLE FOR FEDERAL 63 
R PARTICIPATION X $15 )essceseceeseeee tight FEDERAL SHARE 18 2/3, oR $ -O- 
BALANCE 1S 1/2 BASIG FOR FEDERAL PARTICIPATION....... seccdees$ 15080 wo 4/2, on $7275 
TOTAL FEDERAL SHARE FEGULAR CASES... 2.0... cccecccccccccoceccsecccecnsecaces Poxeiee a elakie 7,75 
(ites 5; co.” 3, asove) 
TA 
1H eee Rroeee CABES (ITEM D, COL, | )eseeeereersereees evesseeed 49.50 
LEGS! FEDERAL GARE........cccccccccccccceceecs Jenson sae $__7-75 
EQUALS: BASIS FOR STATE AND COUNTY PARTICIPATION. .....-..00 $ 41.75 stare sHare $61 on $ 35.79 
(i 6, cor, &, agove) 
COUNTY SHARE is W/] orn$ ' 5.96 
(i » COL. 5, ABOVE) 


Form Aa $02, REVISED OcToBer t, 1947 
RECAP ITULATION GHEET TO ACCOMPANY 
PAYROLL (FOR M Ag £01) ; 


SUPPLEMENT FOR PRIOR MONTHS 


608 SV W404 


(penuryu0g) 66-629 


66-669 


MVAZOAG a2uY4SIsSSyY I19QNq 
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667629 





629-99 


FINANCIAL PROCEDURES—COUNTY AID CLAIMS Public Assistance Program 








629-99 (Continued) 


Form Ag 800-H 


629-99 


FORWARD TWO COPIES TO THE 
STATE DEPARTMENT OF SOCIAL WELFARE 
STATE OF CALIFORNIA SACRAMENT 2, CALIFORNIA 
FROM 2K COUNTY 


STATE AID FOR 
CARE OF FORMER OAS RECIPIENTS IN COUNTY INSTITUTIONS 
(AS PROVIDED UNDER SECTION 2160.7 OF THE WELFARE ANO INSTITUTIONS CODE) 


montH or___ November , 19, 47 FISCAL YEAR 
WRITE IN THIS SPACE) 


SSS. ttt 





FRENT PRICR MONTHS 
at. i COL. B 
1. TOTAL OF COLUMNS 3A & 4A (FORM AG SOI-H)........0005 Etdbatacsdescusins caxcodan ¢ 410.00 ¢_ 10.00 
, CURRENT. MONTH 8 
PRIOR MONTH 0 
2. 6/7 BASIS FOR STATE SHARE : 
(hi. 33, FORM AG B0I-H)c...cecesecesen Senet aera ea 5 omecine EAT ¢ 52.50 ¢ -0- 
Fo. RINE CARE CEFR OR 10RD Ye ic ce rasc ocer ta cévancedeccwedceed wile st jaseceee te 45.00 - ere 
TAC Te MMM T OR Eek, ol ioacss ea ee $10.00 
Se 3TATE SHARE (5/6 OF ITEM WN)... .cccccescccccsccceccscecees sadubats Chouiebens die: eee ¢__ 8.355 
&. STATE SHARE NONCOUNTY CASE 
(Cots WS, FORT AD FORM core. caletinecocdeced: be era ee ae a pevevaeG 95283 < 0e* 
. STATE SHARE REGULAR & NONCOUNT 
q CroTAL. TEMG 3, oa Ce cccrtiak sober idep ded beds Crean tect eaysatheel he eeeee. ¢ 8.55 
8. LESS: STATE SHARE ADJUSTMENTS 
COL. $, FORM AAG COE Jo badass nsuavan eed thnbebeeys Cn sci eencodedebest oeseeiccueet -0- 
9» DUE FROM STATE FUNDS (ITEM 7 MINUE 8)...ccecccccccccccccccescvccescceccucecs vet 176.94 
10, NET AMOUNT QUE FROM STATE FUNDS (ITEM 9, COL. A PLUS ITEM 7, COL. B)eceseccescsvecs 
$ 185.27 
STATE OF CALIFORNIA, COUNTY of XXX ) ss. 
' Jane Doe BEING CULY SWORN, DEPOSE AND SAY! THAT ! AM THE CHAIRMAN OF 


THE GOARO OF SUPERVISORS OF THE AFORESAID COUNTY, AND THAT THE AUTHORITIES OF THIS COUNTY HAVE COMPLIED \iITH 
ALL PROVISICNS OF CHAPTER I OF DIVISION t11 OF THE WELFARE AND INSTITU TIONG CODE, AND AMENDMENTS THERETO, 
UNDER WHICH THIS CLAIM IS FILED, TO THE BEST OF MY KNOWLEDGE AND BELIEF. 


SUBSCRIBED AND SBORN TO BEFORE ME THIS 7th DAY 
OF December We 47 
——————— nn — 





TITLE Deputy County Clerk 


| HEREBY CERTIFY THAT THE RECORDG OF THIS COUNTY INDICATE THAT THE AMOUNTS CLAIMED ARE OUE AND OWING THE 
COUNTY FROM THE STATE OF CALIFORNIA UNDER SECTION 2160.7 OF THE WELFARE INST 1ONS CODE 





FORM AG 800-H, REVISED OCTOBER, 1917 


peg ME eg lc ER CASH CLAIM-AID 


(Section continued on next page) 
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629-99 (Continued) 629-99 


Form ABC 803 
ae R F Pe 
Serdar REPORT OF ADJUSTMENTS care oO HB ABC 803 
RROMGs. 2 5 = SIE FO ee Seon SACRAMENTO 14, CALIFORNIA 
5-5 ANG gh AE me vee a Ay 
To, ACCOMPANY... Te i NTHLY Alp CLAIM 


ee 
(1) 

NAME OF Paver 
Famicy 












et de A ae eave : PR. 





"By (aliee ~ eee an roo | =e aS A Leen fete ar CS a oe 
Names i 5 oF Cuiton 
iSals Gloom ntreoee STATE NUMBER PERIOD COVERED REASON TOTAL AMOUNT recom | STATE counry REMARKS 
Panay Givens | : p | 


1002 December 1946 








Dawson, Albert (See Section 672-50, 


Distribution of Adjust- 
ments Examole a.) 





= 


an me 





* This form may be used for the reporting of collections by changing the shove title to “Report of Collections.” 


sumar two HORM ABC 803 


STATE DEPARTMENT OF SOCIAL WELFARE 
pie een EEE SACRAMENTO 14, CALIFORNIA 
aoe _..AID 
To AccoMPANY. Novenber_ OST, a Aw Cram 


eee ehh inate aaa :) (Ss) (6) 7) RoR ie MDM eal? al © ae. fC 
NAME OF Paver eee Ce CHA ON EN. TOTAL AMOUNT FEDERAL REMARKS 
Fanny _ s Given iencetieeneeeiins iieaipeteditaiemieididioes 

















Miller, George 


(See Section 673-25, 
Distribution of 
Collections 
Example A.) 
Johnson, Marie 10/1/46-12/31/46 (See Section 673-25, 
Distribution of 
Collections 
xample B.) 


(Form Ag, BI & CA 808 should be submitted for exch repayment upon its receipt by the County and prior to its being reported on this schedule.) 
* This form may be used for the reporting of collections by changing the above title to “Report of Collections.” 





Penske Sh Legrieed) Heke 2987 RT OF CANCELLED WARRANTS Submit TWO copies to 
Brave OF CALIFORNIA REPO STATE DEPARTMENT OF SOCIAL WHLOQRKM. Ag 804 
Cancellation Schedule te Accompany Wioae 2 TR eR arey SACRAMENTO, CALIPORNIA 
earn FOR AID TO NEEDY AGED PERSONS (ladicne Now-Councy Cate by (*), NosaFeeral Canby (**) and 
November 47 Non-County Noa-Federal Cases by (***) in Columa 7.) 
To Accompany.____“C°ORDSE 9”, MONTHLY Acep CLAIM werrents Issued Prior to July 31, 1947 












(See Section 


Saith, Dick 628-05, Reporting 
roe aaah —aey s 
Conner, Brenda 

Jones, Henry 

Williams, James 









10.00 | 38.00 a. f 27.50 =< 
10,00 | 25.00 

a. e 8.33 
SS otet he 


REPORT OF CANCELLED WARRANTS Submit TWO copies sd” ORM Ag 804 
DO STATE DEPARTMENT OF SOCIAL WELF. 
Fr CouNTY SACRAMENTO, CALIFORNIA 
FOR AID TO NEEDY AGED PERSONS (Indicate Non-Couaty Cases by (*), Non-Federal Cases by (**) and 
gt? Non-County Non-Federal Case by (***) in Columa 7.) 
! MonTHLY Acrp CLAIM Werrants Issued Subsequent to August 1, 1947 


cancellations should be crossed off payroll and not included in totals. 
The breakdown into Federal and State amounts should be omitted in regular cases; ic., when there is participation by Federal, Stave and County Governments. 


Form Ac 804 (revised) —Amgust, 1943 
tA 





(Section continued on next page) 
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629-99 (Continued) 629-99 


Koro Bi 800 


STATE OF CALIFORNIA ARD TWO COPIE 
STATE DEPARTMENT OF SOCH AL CO MELFARE 
SACRAMENTO, CALIFORNIA 


AID AFFIDAVIT 


XXX COUNTY 
RT PORE 
MONTH of November 19.47 I1SCAL YEAR 
Se STATE SE LY y 





AMOUNT DUE FROM FEDERAL FUNDS FOR AID CURRENT MONTH PRIOR MONTHS 
COLUMN A COLUMN B 

'* NOWWER ‘OF BLIND PERGONG!” CUMRENT MONTH, I3"3 PRIOR MONTH neeseseee $ 704633 | ¢_505400__ 
2. PAID TO BLIND PERSONS INELIGIBLE FOR FEDERAL AID 

TOTAL ITEMGA,8 & C COL. J, FORM 802 

NUMBER OF PERSONS CURRENT MONTH _D_3 PRIOR MoNTHa_4 $ 265200 ¢ 280.00 
+ TOTAL AID IN OF $45 PAID TO BLIND PE 
Fe HOUR AD CN as ke loses $15.00. 
XS OH PTINE CAMO Boca ricvcvenetivinivecssshisveuscebdecs ccheteces: (RL Oeeeee ¢_ 295.00 
5. @ASIS FOR FEDERAL PARTICIPATION (ITEM § MINUS ITEM 4)....ecesee00s sees $356.00 ¢ 10.00 
6. AMOUNT DUE FROM FEDERAL FUNDS FoR AID (ITEM F, COL. 3, Form & 802).... $ 188.00 ee 
7. FEDERAL SHARE OF ADJUSTMENTS (TOTAL COL. 7, FoRMasc 803)$ 5200 


OF CANCELED 8 FOR PRIOR MONTHS 


&. 
{Tora cou 9, FORM a so8 Seer eeeeeeeeeeeteeeeeeaeee $95.00 — 
9. FEDERAL SHARE OF COLLECTIONS (TOTAL cov. 7, Form aac 803)$¢ 10.00 
10. TOTAL OF ITEMS 1, &, AND Jeccccccccccccccrccccecesccccccsccccsscceccccoesh 108,00 


11, NET AMOUNT DUE FROM FEDERAL FUNDS FOR AID (ITEM 6 MINUS ITEM 40).....  $ 80-00 
2. TOTA. AMOUNT DUE FROM FEDERAL FUNDS FOR AID (ITEM 11, COL. A, PLUS ITEM 6, 


OEEs Dicevansecdde sdvepaccs cdantsesdecbod keventeevesebhadvsrckekswedeseeetes $ 85.00 





AMOUNT DUE FROM STATE FUNDS FOR AID f 


13. AMOUNT DUE FROM STATE FUNDS FoR AID (iTem F, Cor. 4, Form m& 802).... $4356.62 $238.75 
th, STATE SHARE OF ADJUSTMENTS (TOTAL COL. 8, FoRM ABC 803)..$ 11.50 

45. TE SHARE OF CANCELED MONTHS 

oe rota coe 10, FON LEON eceecce rec vccvece ree scceeeee$_ 189075 


16. STATE SHARE OF COLLECTIONS (TOTAL COL. 8, FoRMAcC $03)..$ 7200 
17. TOTAL. oF 1TeEMs 14, 15, AND PEs clds sed wea che oaekenwe tees ccatvetenniaes 3 207.25 


16, NET AMOUNT DUE FROM STATE FUNDS FOR AID (ITEM 13 MINUS ITEM 17 )essece 229.57 
19. TOTAL AMOUNT QUE FROM STATE FUNDS FOR AID (ITEM 18, COL. aA, PLUS ITEM 13, 


CoOL. Boe ceccdcosecesos SHES SHEETS SESE TESS EEEEEEHEHSEFHEFERO SHEE HEHE SEE 





468.12 








AMOUNTS FOR REPCATING PURPOSES ONLY 

20. TOTAL ADJUSTMENTS (TOTAL COL. 6, FORM ASC $03): eccccccceecccsccsccesence$ 20000 
21, ‘TOTAL CANCELED WARRANTS FOR PRIOR MONTHS (TOTAL COL. 7, FORM Bt 808)., $557.50 
22, TOTAL COLLECTIONS (TOTAL COL. 6, FORM ABC 803)......ceecceceesceseeses $ 24000 


APPROVAL STAMP 











STATE OF CALIFORNIA, COUNTY OF XXX ss. | Jane Doe 

BEING DULY GWORN, DEPOSE ANO SAY? THAT 1 AM THE COUNTY OFFICIAL RESPONSI OR THE ADMINISTRATION OF AlO To THE 
BLIND IN AND FOR THE SAID COUNTY; | THAT ALL PROVISIONS OF CHAPTERS | ANO 3 OF PART | OF DIVISION V OF THE WELFARE 
AND INSTITUTIONS CODE AMENOMENTS THERETO, ANO TITLE X OF THE SOCIAL SECURITY ACT, AND AMENOMENTS THERETO, 
Have BEEN COPLIED wih To Ine Beet OF MY KNOWLEDGE AND BELIEF. MW 

SUBSCRIBED AND SWORN TO BEFORE ME THig 7th DAY oO _ 





oF December 1947 


larg Slome 


‘ TIT De County Clerk 


i HEReRy’ CERTIFY, THAT WARRANTS COVERING ALL AMOUNTS DUE UNDER THE LAWS HAVE BEEN ISSUED AND CHARGED TO 
FUNDS FOR AID IN ACCORDANCE WITH THE BLIND LAWS, CHAPTERS I AND 3 OF OF PART 1 | OF DIVISION V OF THE WELFARE AND 
INSTITUTIONS CODE, AND AMENOMENTS THERETO, 





4 


TGNATURE OF Y Auol TOR 
FORM BL 800, REVISEC OcToBER 1, 1947 
AFFIDAVIT TO ACCOMPANY MONTHLY 
PAYROLL (FORM BL 80! 


CREDIT VOUCHER CLAIM-AID 


(Section continued on next page) 


SDSW -CALIFORNIA-MANUAL REVISION 311 Revised October 24, 1947 


TVANVA-VINYOAITVO-ASAS 


Ol€ NOISIATY 


LEO ‘#Z 429099C pastaay 


(a8vd jxau uo panutzuo? u0149a9) 


DEPARTMENT OF SOCIAL WELFARE 


FORWARD TwO COPIES TO TBE 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


STATE OF CALIFORNIA 


CLAIM FOR STATE AID FOR CARE OF FORMER 0,A.S, RECIPIENTS 
IN COUNTY INSTITUTION 


(AS PROVIDED UNDER SECTION 2160.7 OF THE WELFARE AND INSTITUTIONS CODE) 
BY ux COUNTY, CALIFORNIA Recipients entered 


For THE MonTH or _ November 19.47 hospital subsequent 
eb te ge ee Tere ee AE, LOG? 
eens A tg Bie See a iia oid CRO Ae ie ae et” ee | he PY 


Form AG $01-H, REVISED MARCH, 1657 
CLAM TO ACCOMPANY AFFIDAVIT "(FORM AG 300-H) 


H-108 #y Wwu0y 


rue 
COUNTY 
FAMILY 
MILLER, Sally 
Stella " 
James (See epae g I, 
Henry n 


STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


T wO COPIES TO THE 


FORWARD 
STATE DEPARTMENT OF SOCIAL WELFARE 
0, CALIFORNIA 


CLAIM FOR STATE AID are CARE OF FORMER 0.A,S. RECIPIENTS 
IN COUNTY INSTITUTICN 


(AS PROVIDED UNDER SECTION 2160.7 OF THE WELFARE AND INSTITUTIONS CODE) 


Six Recipients entered 
BY COUNTY, CALIFORNIA hospitel prior to 


FOR THE monTH og November whee se i NE eeneeanes EEL oe Mae ERM 1947 August 1, 1947 





(See Example G, 
Sec. 627-25, 
County Institu- 
tional Claim.) 


PPLEMENT FOR] PRIOR MONTH 
JULY, 1987 


10.00 (See Sec, 626-50, 
Supplemental Aid 
Claims.) 


FORM “se Ba foe REVISED MARCH, 194 
CLAIM TO ACCOMPANY AFFIDAVIT’ (FORG WM 600-H) 


H-L08 ®V Wao 





(penutu0g) 66-6Z9 


66-669 


MVAZOAT IIUYISISSY I11QNq 


66-6729 


SWIVIO GIV ALNNOO—SaAUNGHAOOUd TVIONVNIA 


TVANVA-VINUYOAITVO-ASGS 


¢i¢ NOISIAAY 


LEGI ‘#Z 4290ZIOC pastaay 


(a8vg 4xau uo panutzuo? 014229) 


a 1 FORNIA RECAPITULATION GHEET FORWARD TwO COPIES TO THE 
ee STATE CEPARTMENT OF SOCIAL WELFARE 


FROM XXX COUNTY § GACRAMENTO, CALIFORNIA 


FOR AID TO THE BLIND 
MONTH OF. November 199 47 
INCLUDE ONLY AID COVERING MONTHS AFTER OCTOSER 


STATE OF CALIFORNIA RECAPITULATION SHEET 


rroy__ XK COUNTY «= GACRAMENTO, CALIFORNIA 
FOR AID TO THE BLIND 
montH of November 19.47. 


(INCLUDE ONLY AID COVERING MONTHS AFTER OCTOBER 1, 1947) 


608 [dq NAO 


NCA vt a ENCOUN Y 
TOTAL, COL. } 
STATE GHARE CoL,4 


"TOTAL, COL. t 
FEDERAL a 3 
. en Co. 2 
324.33 73.33 “Ce are by 
Ee A iN 
FORWARO TO AFFIDAVIT 131-25 
& $00, AS NOTED 


7 FOF COM FORM TO 1T& 
TC 
tras To ArrioAviT, 704 43 aye 33 see NC FOR COMPUTING FEDERAL, STA’ COUNTY SHARES ON NCNCOUNTY AND REGULAR 
TEM TO ITE : 1 NONCOUNTY CASES (ITEM © asove) 
Sr€ | LP es . UNO l > S 


‘ wished nies FS heen), TORREY casce (1704 D, Ch. I). -ccceree eeccccces $ 
LES! EXCESS ON NONCOUNTY CASES (ITEM D, Cle Z)ecoeeesG 
1H PERCE comes (1TH D, veeaapocsvet eal 80 
Less: EXCESS ON NONCOUNTY Sebastes 0, ca. 2).. oer 20: EQUALS! TOTAL BASIS FOR FEDERAL PARTICIPATION... 
tei TOTAL GASIG FOR FEDERAL PARTICIPATICN......- -»$ 85.00 Lee8 2/3 BASIS FOR FEDERAL PARTICIPATION 


2/3,8A8 Praaoceaas aes Scio sae FEDERAL PARTICIPATION X $85 eesee jonteccteves {FED SHARE 1S 2/3, OR $ 
PARTICIPATION Nx HS ¢_ 30.00 FEO. erat 16 2/3, on $ 20.00 
ohn, a ee 3s BALANCE 18 1/2 BASIG FOR FEDERAL PARTICIPATION. FeO. ohare 18 1/2, ORG 


OMANCE 16 1/2 GABIS FOR FEDERM. PARTICIPATION. «sseeseeh 55-00 FED. eran 16 1/2, on 27250 TOTAL FEDERAL SHARE NONCOUNTY CASES...ccsscscescscescececececseeers sSiclees tenn ee caeg 
TOTAL FEDERAL SHARE NONCOUNTY CASES.....cssccseccecccstecsseesccceeees Roan axganves +s «$ 47.50 “""(iTeH"b, col. 3, above) 
TEM'D, COL. 3, ABOVE 
(1TO4,0,, 502.9), cee eng 


Less: FEDERAL GHARE. wc ceeescccce eereeeeere wovtecccesccst. a 
EQUALS STATE GHAnE.......1TEY.0,, 0001.5, ABOYE)...0..$ 


. Tend WE MEe EIT ct er rn eae ht oo er ee 
rr sso f 39493 GERM ate ag eS: 


EQUALS! TOTAL BASIG FOR FEDERAL PARTICIPATION......+ LESS! EXCESS ON REGULAR CASES me > * 
2/3,.BASIS FOR FECERAL PARTICIPATION ’ ss CEP Re hs 8) 
REGULA EQUALS: TIT#L BASIS FOR FEDERAL PARTICIPATION. ..cseeees $ 


6 CASES 
eee eet eae ¢_ 90.00 Feo. suane 16 2/3, on $ 60.00 
BALANCE {€ 1/2 BASIS FOR FEDERAL PARTICIPATION. csscees “161. 00 FED. sHaRe 18 1/2, OR §$ 80.50 ae ree CLIQIELE FOR RAL 
Acs Ae R PARTICIPATION. x 3 5 vaenaegios is. care 18 2/3, OR $ 


TOTAL FEDERAL SHARE REGULAR CASES. cc ccccce Pee ee CES SE CSC OCT OCS ee TOC T TT TT Seeeeeeegeece ¢ 140 »50 
lit ites COL. 3, above) BALANCE 18 1/2 BASIS FOR FEDERAL PARTICIPATION FED. SHARE 1S 1/2, OR $ 


(1TOM Es OO: Nee ceeewee eG 324-33 TOTAL FEDERAL SHARE REGULAR CASES... .cccccsscssesreccesecccee.sovsecesesers 





T 
LESS: 
EQUALS3 STATE GHARE 


STATE GHARE 18 aA, on $237.87 (OTE REET Caste. .....CITEY.Es Shs. aoe weianat 


» COL. 4, aBove) 
FEDERAL eSeeroesbecdeadbsseensscdbesdevccoe med: TO iy 
COUNTY SHARE babes o $45.96 we Petts 


» COL. 5, Bove) EQUALS! BASI3 FOR STATE AND COUNTY ealadicieie BTATE SHARE if 


rit a asove) 


COUNTY SHARE 18 1/4, on $ 
(1Tet E; COL. 5, aBove) 


Form @& 802, REVISED ocToscR, 1947 
RECAPITULATION SHEET TO ACCOMPANY PAYROLL (FORM a 601.) 





(panuryu0p) 66-629 


66-669 


66-629 


mvssorg aouvysissy IN9Nq SWIVIO GIV ALNQOO—SAUNGAIOONd IWIONVNIA 


TIVANVA-VINUOAITVO-ASGS 


z~I¢ NOISIATY 


LEOI ‘#Z 42999IOC pastaay 


(a8vd 4xau uo panutjuos “014228 ) 


STATE OF CALIFORNIA Forwerd TWO copies to the 


State Department of Social Welfare 
Sacramento 


CLAIM FOR FEDERAL AND STATE AID TO THE BLIND 


PAID STi igus, 2 REIT Ss: 
Month of._November og 1947 


Wannants Daren 


November 1, 1947 4 
SIESD O.0' EN (Indicate Nen-County Cases by (*), Non-Federal Cases by (**) and Non-County Non-Federal Cases by (***) in Coleman 3) 


5 + 


TOTAL AID PAID AMOUNT 
UNDER THE | IW EXCESS SHARE 
BLIND LAWS OF $45 MON-COUNTY | 
OM FEDERAL CASES 
CASES 


(Completion of Columns 
Sand 6 Ostional) _ 


101 
102 
103 
104 


105 
11/17/47 


109 
| 11/17/47 


(ece EXAMPLE B, SEC. 627-45, 110 
GASES For oTaTe amb Feocma. 11/17/47 
PARTICIPATION. 


tere eed Seyi rt Soe ene? 


13/33/41 


APSB CASES 
Leon 106 
Harola | g 107 


John . sre Ouse © Cc, SEC S215.) 111 
S FOR STATE AND FEDERAL 11/17/47 
ART 1 CIPATION, 


William 108 


Total number of persons on this page 
Foam BL £0!—Revised octoeer 1, 1987 8 eligible ineligible to Federal 


Pay Roll Te Accompany Affidavit (Ferm BL 200) (Warrants covering increases not to be cBbaiged te sumber of persons) 


108 [dq NAOW 












STATE OF CALIFORNIA Forward TWO copies to the 


State Department of Social Welfare 
Sacramento 


CLAIM FOR FEDERAL AND STATE AID TO THE BLIND 


RST BS ooo _.COUNTY 
Month of... November 1947 Wasnawrs Dare 
SUPPLEMENT FOR PRIOK MONTHS See Colum 8S  _- 


ese ce Caves aid (). Non-Federal Cases by (**) and Lpencosete & Non-Federal Cases by (***) in Column 3) sro 





TOTAL AID PAID 
UNDER THE 
BLIND LAWS 





BROWN, Helen | 8 








| ** 5.00 101 
| ' ive ‘0 he 11/1/47 
| NO I 
2.50 JULY AND) 
APPEAL SIGNED) 
| | 
| 
| 
JUNE, 1947 | 
BROWN, Helen 2 | 5.00 | ) 101 
| (11/1/47 
a | TULY, 1947 | 
BROWN, Helen 2 10.00 | 7.50 101 
| | 11/1/47 
| AUGUST, 1947 
3ROWN, Helen 2 10.00 7.50 | > 
11/1/47 
| 
| » 194 | 
BLACK Edward 8 **60.00 | 105 
: ) Sree nineene VOCs. (11/17/47 
| 0 CAY Law. ) | 
| | | 
| j 
| ! 
| OCTOBER, 1947 | 
Black. award =| 08 **75.00 | | | Lees 
eed | | | 
APSB CASES | | | | 
| | | , 1947 
BRAMMER, Leon | 5° |***65.00 | (Case #5 represents ReTRO- | _ 109 
ACTIVE AIO PAID UNDER THE | 11/1/47 
| 90 DAY Law. ) 
Be » 1947 | 
BRAMMER, § Leon +** 75.00 tes 


NOTE: Individupl werrents for * h month or covering all months for 
each case may be | issued, 6 samoun cele fo eee month to be reported 
separately. 


5 number of persons on this page . 
_.. eligible__2 _____ineligible to Fedg } 


= Sige. aligils to 


Foam BL 801—Revised OCTOBER 1, 1987 
Pay Roll To Accom>on> AGidevit (Form BL £00) 





108 [a NAOH 


(penuryu0g) 66-6Z9 


66-669 


UVAZOAT IIUYISISSY I11QNd 


SWIVTIO GIV ALNNOO—SAYNGAIOUNd TVIONVNIA 


66-679 














629-99 


FINANCIAL PROCEDURES—COUNTY AID CLAIMS Public Assistance Program 








629-99 (Continued) 


50) 


REPORT OF ADJUSTMENTS* 


From____ XXX 


ForRM 
Te SS. ._ CouNTY 


ere ANNs cco es _..AID 
... November 


To AccOoMPANY .....194..7., MONTHLY Arp CLam 


aCe 











aay eevee ts 














629-99 


SUBMIT TWO COPIES TO 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO 14, CALIFORNIA 














Fis EH. | (3) E Tl ait “er FL Cae ee lo a eee oS 
NAME OF PAYEE On ee . STATE NUMBER PERIOD COVERED REASON TOTAL AMOUNT FEDERAL | STATE COUNTY | REMARKS 
Famiy Given | Fauny ave ea ed 2 es — SSeS 
y 26.00 -00 11.50 11.50 See Section 
Brown, Helen 2 March 1947 Bparoneeres $ 3 72-50, Distribution 






of Adjustments, 
Fxample C.) 





* This form may be used for the reporting of collections by changing the above title to “Report of Collections.” 


COLLECTIONS 


BE 803 


Monthly Aid Claims 


Titan Oop Te 
NAME OF PAYEE 
Fauny Given 


* 


REPORT OF 


rao Sneatan ees KCOUNTY 


...._— AID 
1947, MONTHLY Arm CLam 


To AccoMPANY 


Se 2 
(2) (3) (4) 
NAMES OF CHILDREN 
(FOR CHILOREN'S AID ONLY) STATE NUMBER 
Faminy aivi 
—— ES = — 


PERIOD COVERED 





Jones, Thomas October 1, 1946+ Voluntary 


October 31, 1946 Repayment 


24.00 


(Form Ag, Bl & CA $08 should be submitted for each repayment upon its receipt by the County and prior to its being reported on this schedule.) 


SUBMIT TWO COPIES TO 
STATE DEPARTMENT OF SOCIAL WELFARE 





(See Section 673-25, 


Distribution of 
Collections.) 


"(Form Ag, BI & CA 808 should be submitted for exch repayment upon ita receipt by the County and prior to ita being reported on 
* This form may be used for the reporting of collections by changing the above title to “Report of Collections.” 


REPORT OF CANCELLED WARRANTS 
Fr County 








this schedule.) 


Form BL-804 (sevised)—Amgust, 1943 


Form Bl Siifircmi ruc. 


STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


(ladicave Noa-County Cases by (*), Canes by (°*) and 


FOR AID TO THE BLIND Cases by (***) in Columa 7.) 


To Accompany._ ___ November 19. 47. MontTHiy Burnp Cram 


(2) (5) (6) (7) 
STATE NUMBER vEAR CLAIMED 
Given 


WARRANT 
| rorat_[ excuse | ramenat | erare | counry_| 
10/1/47 


AMOU 
10/1/47 


Oo DCTOD 
(12) 
De Not Write te 
This Colume 


Jones 


Johnson, 


"ogM BL-804 (revised) —Angust, 1945 
oF CALIFORNIA 
TMENT OF SOCIAL WELFARE 
Cancellation Sebedule to Accompany 
Monthly Blind Claim 


REPORT OF CANCELLED WARRANTS 
XXX SACRAMENTO, CALIFORNIA 
FOR AID TO THE BLIND (indicase Now-Couney Case by (°), Now-Pederal Caves by ( 
Noa-Couaty Non-Federal Cases by 


47 > (***) in Columa 7. 
——-19— MontHry Buinp CLAM aia for Month Prior to September 30, 1947 


Submit TWO copies to 
STATE DEPARTMENT OF SOCIAL WELFARE 


Form Bl 8 


aon. _._.CouNTY 


**) and 
) 


°o Se 


Jones, (See Sec. 628-05, 


Reporting of 


White, Cancelled Aid 


Smith, 
Wheeler, 


Cecil, 


Number of Eligible Persons 3 


‘Nora.—Current cancellations should be crosmed off payroll and sot included is tocale. 
The breskdown into Federal and State amounts should be emitted in regular caves; Ls, when there ls participedam by Federal, State and Couaty Governments. 





(Section Contin on Nga, Pane 


(Section continued on next page) 
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Public Assistance Program 


FINANCIAL PROCEDURES—COUNTY AID CLAIMS 629-99 








629-99 (Continued) 


629-99 
STATE OF CALIFORNIA RECAP I 1CN SEI FORWARD TwO COPIES TO THE 
RE 
ir poet COUNTY SACRAMENTO, CALIFORNIA Form BI 802 


FOR AIO TO THE BLIND 
SUPPLEMENT FOR MONTHS PRIOR 








montH of____ November 13:47 TO OCTOBER 1, 1947 
1a ee Pal 
UNDER THE OF FEDERAL SHARE ETATE SHARE COUNTY SHARE 
"TOTAL cot. 1 6500 hie els 
STATE SHARE, 4 
(1/2 OF TOTAL 
“Vi/t-ce tH” setae Wel as tie 
TOUPEAP RAL NCHS COUNTY CASS pike eee Sea Pee eee 
"Zork peli tae: 
A ; ° 
eee ore PN ee A ee ee doe ef gee es 
NONCOUNTY CAS 
EXCESS, COL. 2 
FEDERAL SHARE, COL, 3 
STATE SHARE, COL. & 
SEE WORKSHEET BEL Ow 
FOR COMPUTATIONS 
SLAR CASS 
TOTAL, COL. } 
EXCESS, COL. 2 25.00 15.00 5.00 10.00 10.00 
FEDERAL SHARE, COL 3 
STATE SHARE, COL. 4 
SHARE, COL. 5 
SEE Q 
meet Gains A NG 
Aes <0 cae 155.00 15.00 5.00 107.50 42.50 
OFM BL 800, AS NOTED TO iT& T EM To Te TO 1TEM TO iT&M 2 
WORK Sri. & Ur AT 





NONCOUNTY CASES (1TEM C, agove). 


TOTO RONCEENTY cases COTM: COL OP cs ccwcesecocteest 


LESS$ EXCESS ON NONCOUNTY CASES (ITEM C, COL.2).......$ = 
EQUALS: TOTAL BASIS FOR FEDERAL PARTICIPATION. cocsccee$ 


Lees; 2/3 BASIS FOR FEDERAL PARTICIPATION 
CASES ELIGIGLE FOR FEDERAL 
NUMBER PARTICIPATION X $85 )ocecccescccecces $ FED. SHARE 16 2/3, OR $ 


BALANCE 1€ 3/2 BASIS FOR FEDERAL PARTICIPATION.....+.+.$ FEO. SHARE 168 1/2, ORG 
TOTAL FECERAL SHARE NONCOUNTY Se ate eR La neon EE eas 
’ 


$ 
ITEM C, COL. 3, ABOVE) 
Tore ey CASES. 0.000006 LTEMS2 OMe I) cece e eg 
LESS: FEDERAL GHAPE  ccccccccccvccscccccccccccccccconceh 
EQUALS$ STATE SHARE. ..0000041TEMS2, Ob: 4) ABOVE), og 


REGULAR CASES (ITEM D ABOVE 


TORE AEG ee cases (1T™ Od, COL. b evvcvccccccccccceed 25.00 
LESS$ EXCESS ON REGULAR CASES (ITEM D, COL. 2)..00600¢ 19-00 
EQUALS$ TOTAL BASIS FOR FEDERAL PARTICIPATION...s0000$ 10-00 


Less 3 BASIS FOR FEDERAL PARTICIPATION 
i REGULAR CASES ELIGIELE FOR FEDERAL 
NM PARTICEPATION X $15).ececsesecese eae FED. SHARE 1S 2/3, oR $ —O- 
BALANCE 1€ 1/2 BASIS FOR FEDERAL PARTICIFATION.........$ 10.00 FED. GHaRE 16 1/2, OR$ 5.00 
TOTAL FEDERAL SHARE REGULAR CAGES. « cesacecesscevas "PPR eee eee eee eeeeer ete seee eeeeeeeeee 5.00 
(ite, Col. 3,as0ve) 
TOT REGOEAR CASES. 0.000 06LTEL.% St Lessseeeeees$ 25-00 


LESS: FEDERAL DAME ss ceccsscocctnescocccosscoeses eeneeee €. $5004 oot 


EQUALS$ BASIS FOR STATE AND COUNTY PARTICIPATION, ....0$ 20-00 STATE win PE ‘, aos 0 
, ° ’ 


camry we AS Ya $ Sale 


FORM BL 802, REVISED maRCH, 1947 
RECAPITULATION SHEET TO ACCOMPANY PAYROLL (FORM Bt 801.) 


(Section continued on next page) 
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629-99 FINANCIAL rROCEDURES—COUNTY AID CLAIMs Public Assistance Program 








629-99 (Continued) 629-99 


Form BI 801-He;are of CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


FORWARC TwO COPIES TO THE 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


CLAIM FOR STATE AID FOR CARE OF FORMER ANB RECIPIENTS 
IN COUNTY INSTITUTION 


(AS PROVIDED UNDER SECTION 3044.1 OF THE WELFARE AND INSTITUTIONS Cope) 


By. XXX COUNTY, CALIFORNIA Recipients: entered 


FOR THE MONTH of __ November , 1947 hospital prior to 
October 1, 1947 











NAME 
BASIS FOR 
T 
(2S Bkiad 
SHARE AT TIME 
OF ENTRANCE. 
SEE MANUAL 
OF POLICIES & 
FAMILY GIVEN 
BROWN Ge ° ° 
: orge 1 65.00 40.00 Par BTS , 
Y INST. 
CLAIM. ) 
NIX, Florence 2 65.00 40.00 
WRIGHT, Frank 3 55. . 
; m9 38509 (re ee .) 
FROST, Helen 4 55.00 18.00 
120.00 58.00 120.00 58.00 
alti eel a ee ge eRe ee eee ene 
SUPPLEMENT FOR PRIGR MONTH 
SEPTEMBER, 1947 
BROWN, George 1 10.00 10.00 (see sec.626—50, 


SUPPLEMENTAL AID 
CLAIMS. ) THIS CASE 
ILLUSTRATES RETRO- 
ACTIVE AIC TO COVER 
UNDER CLAIM FOR 
PRIOR MONTH. 


FORM BL SOIH-REVISED FEB. 1°ot7 
CLAIM TO ACCOMPANY AFFIDAVIT 
(FORM BL 800-H) 


(Section continued on next page) 
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Public Assistance Program 


629-99 (Continued) 


STATE OF CALIFORNIA 


FROM XXX COUNTY 








FINANCIAL PROCEDURES—COUN'1 1 AID CLAIMS 629-99 


629-99 


Form Bl 800-H 


FORWARD Ty‘ COPIES TO THE 


STATE DEPARTMENT OF SOCIAL ‘'YELFARE 


SACRAMENTO, CALIFORNIA 


Ss 
OF FORMER ANB RECIPIENTS IN COUNTY INSTI TUTICY 


CARE 
(AS PROVIDFD UNDER SECTION 3044.1 OF T4 E WELFARE AND INSTITUTIONS Cone) 














MONTH OF November 194 FISCAL YEAR 
! {Do NOT WRITE IN THIS SPACE \ 
CURRENT MONTH PRIOR MONTHS 
COL. A col. 8 
1. TOTAL OF COLUMNS 3A & HA ( FORM BL BDI“H). 0... cccecceceesescecerenecres ..¢ 240.00 10.00 
CURRENT MONTH 4 
PERSONS $ 0 
PRI R MONTHS 
2. BASIS FCR STATE SHARE 
eat $8, ROR WE EO fal iis vs:100:-0sebs sob ceneeces sous ekaee Rk See ¢.  -0- 
5s STATE ORE 04/0 OR ASOT Bina sees ss Seve otk dnovavervencars ts ceveedes vest -0- ¢  =0- 
4, §/2 BaSIS FoR STATE 
(Ce OSE? Poet ee fornhessccssccestce, ea eS OS, S800 $10.00 
5. STATE SHARE (1/2 CF ITEM U).......0000. <Senag deka cpanbedadeen taaachicihac Sree ¢ 5.00 
6. STATE SHARE NONCOUNTY CASES 
COL. ka, FORM BL BUSH abcd ccdss vehsen Uoswdnon bee 06th wees baeed cleetoKE 58.00 q.  -0- 
» STATE SHARE REGULAR & NONCOUNTY CASES 
] (TOTAL, i TEMS 3,5 4&6) SOR RODRE HEE e ee bdvbescehacvseseseasee 87.00 gO: 
8. LESS! STATE SHARE TMEN TS 
COL. °G, FONE ARE GOS )ucsceccasesbdscsscoes Pian ctnte ita ceeaes vafenbatee et ecmee 
9. DUE FROM STATE FUNDS ( ITEM 7 MINUG 8)...csccccecececececccceceececeseecee$. 27200 
10. NET AMOUNT DUE FROM STATE FUNDS (ITEM 9, COL. A PLUS ITEM 7, COL. B)....e cee eee en eee 
$ 92.00 
STATE OF CALIFORNIA, CCLNTY OF XXX )ss. 
Jane Doe BENG DULY SWORN, CLP0SE AND SAY THAT | alt THE CHAIRMAM OF 


T RVI A Y, AND THAT THE AUTHORITIES OF THIS COUNTY HAVE COMPLIED WITH 
ALL PROVISIONS UF CHAPTER | OF PART | OF DIVISION V OF THE WELFARE AND INSTITUTTTONS CCOE, AND AMENDMENTS 
THERETO, UNDER WHICH THIS CLAIM IS FILED, T O THE BEST OF MY KNOWLEDGE AND PELIEF. 


SUBSCRIBED AND SWORN TO SCFORE ME THIS 7th DAY 


OF, December 19,47 


TITLE. Deputy County Clerk 


| HERESY CERTIFY THAT THE RECORDS OF THIS COUNTY INCICATF THAT THE AMOUNTS CLAIMED ARE DUF ANO OWING 


THE COUNTY FROY T HE STATE OF CALIFORNIA UNDER SECTION 3044.1 OF THE FARE AND INSTITUTIONS CODE 


FORM BL £90-H, REVISED OCT. 1947 
AFFIDAVIT TO ACCOMPANY MONTHLY 


(Fone a Got) CASH CLAIM-AID 


(Section continued on next page) 
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629-99 (Continued) 629-99 
Chor eh eenicuee ees ee eS 
Payroll to accompany affidavit Form CA-800 Sacramento, California 


Warrants Dated__December 1, 1947 


(RBucept as otherwise shown in Column 7) 


CLAIM FOR FEDERAL AND STATE AID TO NEEDY CHILDREN 


(Excluding aid paid under Section 1556.5 of the Welfare and Institutions Code) 
ee on on a aaa County 
Month of____December_ 19.47 _ 


wenn nena 
(INDICATE NON-COUNTY CASES BY (®) IN COLUMNS 8 AND * 

















(7) (8) 


(1) (2) (3) 
BASIS FOR STATE 
NAMES OF PAYEES enbaen PARTICIPATION 
STATE ——EEEe REMARKS WARRANT 
NUMBER NAMES OF CHILDREN (A) (B) (A) a) Ce le NUMBER 
InEL. Yo PATION 


EL. To 
Famity Grex | Et. Inet. FEDERAL FEDERAL 


1 James Blake 
Bleke, Arthur 2 | 1] 175.50 |130.50| 36.00] 39.00 | (See sec. 627-20) 500 
Myrtle , onens ON rs o 
Jobn 08 mr : 
2 Elizabeth White | 
Smith, Andrew 2 1] 100.00 | 66.67) 33.33) 39.00 |" (1Tem B) 501 
Harry 
Jean 
3 Cynthia Brown 
Brown, Doris 3 2 60.00 | 54.00} 6.00} 54.00 |" (iTe C) 502 
Aleta 
Henry 
Florence 
Bruce 
4 Rose Johnson 
Black, Robert 3 | 2] 110.00 | 50.00} 60.00] 50.00 |" (‘Te 0) 503 
James 
Fred 
Johnson, Lola 
Alice 
5 Sarah White by 
White, Floyd 3 | 1| 148,00 |112.00| 36.00] 54.00 | L('7E" £) © | 504 
Jack MORE FAMILY BUDa 
Arlene cea 
Robert 
6 Ida Allen 
Allen, Helen 4 130.50 | 130.50 69.00 | (SEE SEC. 2-20, 505 
re eras 
Sally TEM F; AND GEC. 
Lawrence orto” TWO OR Mp 
FAMILY BUDGET 
'N ONE Hous OLD 
7 John Robert ’ ‘ 
Robert, Joan* 2 1| 175.50 |*45.00 *15.00 | (SE S£C.627-20, 506 
Susan 85.50} 36.00| 24.00 | Qants ON PAY ROLLS 
OR CLA! 
William a we 62790," 
ee 
8 Alice Hicks 
Hicks, John 1 64.50 | 64.50 24.00 | (SEE Cxmupte D. | 507 
vation of Paes 
WHEN CHILD T oe 
BETWEEN A PRIVATE HOME 
AND BOARDING HOME OR 
9 Mary French INSTITUTION. ) 
French, Elsie §. 10.65 | 10.65 10.65 | © (examece €) 508 
Total number of children on this page eligible._21.___ ineligible. ope air Pees NO. bok 


(Supplemental warrants covering increases for children already counted on the current payroll or previous months’ 
payrolls not to be included in the total number of children) 


(Section continued on next page) 
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629-99 (Continued) 629-99 





Form CA 800 
F FORWARD TwO COPIES TO 
ee Se eerie AID AFFIDAVIT STATE DEPARTMENT OF SOCIAL 
WELFARE 
FROM XXX COUNTY SACRAMENTO, CALIFORNIA 
———FOR NEEDY CHILDREN 
(EXCLUDING A1> PAID UNCER SECTION 1556.5 OF THE WELFARE AND INSTITUTIONS CODE ) 
MONTH of December 1947 Fi YEAR 
Se SRT TRE ONLY) 
AMOUNT DUE FROM FECERAL FUNDS FOR AID CURRENT MONT PRIOR MONTHS 
COLUMN A COLUMN B 
le Tote, anes’ Fon Stare PART ICI QAT ION nC ITEN a oe = ca 802) NUMBER ¢ 1,680.26 ; 397.00 
2. TOTAL FORCHILDREN INELI@I BLE FOR FEDERAL. AlQ (ITEM C, FORM 
CA 802) NUMBER OF CHILDREN? CURRENT MONT Nob PRIOR MONTH 6 _ ¢ 284.20 ¢ 288.00 
3. TOTAL a CHILDREN ee FOR FEDERAL ato (1704 1 a 1 MINUS eS 
MC ie ers ¢ 1,396.06 $89.00 
echoes hee aime 
8 i N 
ft D MINUS ITEM P, COLUMNS 2A PLUS 2B, FORM CA pci ¢_ 689.67 ¢ 81.00 
. BASIS FOR FEDERAL PARTICIPATION (ITEM 3 MINUS ITEM 4) (1TEM P, 
) COLUMNS 2A PLUS 2B, FORM CA ao eeoeeer SEC eeeeee 706.39 “BARS Ss See 
6. AMOUNT DUE FROM FEDERAL FUNDS FOR AIO (ITEM P, COLUMN 
Form CA 802).. eeeeeee Cee eer eeereseereeee er: eereee eh eeees * $ 414.69 €.- i. MeO 
7. FEDERAL SHARE OF ADJUSTMENTS (TOTAL COLUMN 7, 
FORM AGC 803)-- eeoreeeeeer eae eee eee eee e eter eeee eo ¢. . . S.20 
8. FEMERAL SHARE OF CANCELLED WARRANTS FOR PRIOR 67 
MONTHS (TOTAL COLUMN 9, FORM CA 80l)......... pak 250 
9. FEDERAL SHARE OF COLLECTIONS( TOTAL COLUM 1 
FORM ABC 803)eccccosessees Sesahawaae de news a € /Sa 
$0:— TOUML OF (FEO 7 Oy AND Gann ccaceccacccteciceecsoncasrecvesacse $ 74.50 
11. NET AMOUNT DUE FROM FEDERAL FUNDS FOR Aid (1TEm 6 MINUS item 10) 40.19 
12, TOTAL AMOUNT DUE FROM FEDERAL FUNDS FOR AID (ITEM 11, COL. A PLUS ITEM 6, CoL. B) 
$ 344.19 
AMCUNT DUE FROM STATE FUNOS FOR AIO 
ie FORM Beg Eas Le 8 Sa hol ht eta one pr eeeee ereeer $ 855.71 44 372567. 
th, STATE SHARE OF ADJUSTMENTS (TOTAL COLUMN 8, 
FORM ABC ee denise eeevese $ 21.17 
15. STATE SHARE OF CANCELLED WARRANTS FOR PRIOR 
MONTHS (TOTAL COLUMN 1D, FORM CA 804).....0006 § 240-00 
16. STATE SHARE OF COLLECTIONS (TOTAL COLUMN 8, 4.17 
FORM ABC 803) seereeeve @eeereesereeeeeeeserereeee $ ~ 
17. TOTAL OF iTEMS vk, 85, AND 16. errere eerere eee eeee er eene eeeeveeeeee - 265.54 
18. NET AMOUNT DUE FROM STATE FUNDS FOR AIO (ITEM 13 MINUS ITEM 17). 590.3 
19. TOTAL AMOUNT DUE FROM STATE FUNOS FOR AID (ITEM 18, COL. A PLUS ITEM 13, COL. B) 
$ 963.04 

















AMOUNTS FOR REPORTING PURPOSES ONLY = CURRENT MONTH APPROVAL STAMP 
20. TOTAL OF WARRANT AMOUNTS (ITEM A, FoR’ CA 802) $1, 706.90 


21. TOTAL AMOUNT IN EXCESS OF BASIS FOR STATE 


PARTIC) PAT OM (1 TEM 20 MINUS ITEM 1)......-.0- ¢ 26.64 
22. TOTAL ADJUSTMENTS (TOTAL COLUMN 6, FORM ABC 803)$ 35.00 
23. TOTAL CANCELLED WARUNTS FOR PRIOR MONTHS 
a [TOTAL COUMN 1, FOR! CA BOW)c+sc srecseecee. $__ 452.00 


2%. TOTAL COLLECTIONS one coLumn 6, For aac 803)$__ 10.00 





STATE OF CALIFORNIA, COUNTY OF XXX ) 38 l, Jane Doe 
BEING DULY SWORN, DEPOSE ANO SAY: THAT | AM THE COUNTY OFFICI AL RESPONSIBLE FOR THE ADMINISTRATION OF AID TO NECDY 
CHILDREN IN AND FOR THE ae COUNTY; THAT ALL THE PROVISIONS OF CHAPTER § OF PART 2 OF DIVISION I! OF THE WELFARE 
AND INSTITUTIONS CODE, AMENOMENTS THERETO, ANC TITLE IV OF T HE SOCIAL SECURITY ACT, AMENOMENTS THERETO, 
HAVE BCEN COMPLIED witH TO TO THE SEST OF MY KNOWLEDGE ANO BELIEF. 


SUBSCRISED AND SWORN TO SEFORE ME THIS DAY 


(ClAL IN 


TITLE. iracto 
APPROVED 
i ; SIPERY |SORS 


| HEREBY CERTIFY THAT WARRANTS COVERING ALL AMOUNTS DUE UNCER THE LAW HAVE BEEN ISSUED AND CHARGED TO FUNDS FOR 
AID IN ACCORDANCE WITH T H E NEEDY CHILDREN LAW, CHAPTER | OF PART 2 OF QjVISI tl OF THE WELFARE AND INSTITUTIONS 
CODE AND AMENDMENTS THERETO. 





IGNATURE OF COUNTY AUDITOR 





ORM CA 800, REVISED JUNE, 1947 
ASeraner? TQ ACCOMPANY MoNTHLY VOUCHER AID 
PAYROLL (FoRM CA 801 


CREQIT VOUCHER CLAIM-AID 


(Section continued on next page) 


eee EeEeEeEee 
SDSW-CALIFORNIA-MANUDAL REVISION 318 Revised October 24, 1947 


oo SO OO CO 


TIVONVW-VINUYOSITV9S-ASAS 


T7¢€ NOISIATY 


LE6L ‘bZ 42904IC pastaay 


(a8vg 4xau uo panutzuo? u01422S$) 


K ELIGIBLE FOR 


STATE OF CALIFORNIA RECAPITULATION SHEET 


Fay cry 


FOR AID TO NEEDY CHILOREN 
1947 
OeRT, 1946 ) 


FORWARD TwO COPIES To 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFOR NIA 


MONTH OF December 

(INCLUDE ONLY A 

TOTAL OF WARRANT TS 
OTAL WARRANT COL. 4, FORM CA opt 

TO BE CARRIED FORWARD TO ITEM 20 AFFIDAVIT, FORM CA 800) 
TCTAL BASIS FOR STATE PARTICIPATION 
TOTAL COLUMNS fa AND 58, FUSCA $01) 
TO BE CAPRIED FORWARD TO ITEM 1 ON AFFIDAVIT, FORM CA 800) 
(rar INELIGIBLE FOR Care. PARTICIPATION 


$¢_1, 706.90 
1,680.26 


TOTAL COLUMN 58, FORM CA 80 
TO BE CARRIED FORWARD TO ITEM 2 ON AFFIOAVIT, FORM CA 800) 


TOTAL ELIGIBLE FOR FEDERAL PARTICIPATICN 

TOTAL COLUMN 5A, FORM CA 801 

TO BE CARRIZO FORWARD TO ITEM 3 ON AFFIDAVIT, FORM CA 800) 
COMPUTATION OF FEDERAL, STATE AND COUNTY SHARES: 


$ 284.20 
¢_ 12596.06 


TOTAL NO.EL, ; AYROLL 
CHN.ON PAYROLL [MINUS ITEM E,CoL. 
_*V x $9.00 2A ON RECAP. SHEET 


ELIGIBLE FOR FEDERAL 

Coe SA. Fone | "$01 
TOTAL, oust 331.39 405.69 
FED. COLS.2 & 3 


F INELIGIBLE FOR FED. 
PARTICIPATION (TOT 
COL.5B, FORM > #0) 


)LESS FEDERAL SHARE 
(SAME AS yee E, 
COLUMN 3 


ee 
om 
er 
Lee 


FEOERAL 
PARTICIPATION ( TOTAL 
COL.5A, FORM CA 801) 

TOTAL, CoOL. | 
FED. ,COLS. 2 & 3 





)INELIGISLE FOR FEO. 
PARTICIPATION (torn. 
COL.” 58, FORM Ca 801) 


ATE SHARE 
(ITEM M Less ITEM N) 


SRAND TOTALS (4MTS. 
TO BE CARRIED FOR— 
WARD TO AFFIDAVIT 


FORM CA 800,aS NOTED) 


FORM CA 802, REVISED DECEMBER 1, 1946 
RECAPITULATICN SHEET 

te ACCOMPANY PAY ROLL 

FORM 


Ca 801) 


G08 VO NAO 


PECAPITULATICN SHEET 
xxx COUNTY 


FOR AIC TO NEEDY CHILDREN 
December . 47 
MONTH OF. i 
(INCLUDE ONLY ATO COVERING MONTHS AFTER OCTOBER, 1946) 


TOTAL OF WARRANT AMOUNTS 
yore 


STATE OF CALIFORNIA 


WARRANT COL. 4, FORM CA 801 
TO BE CARRIED FORWARD TC ITE&4 20 dn AFFIDAVIT, FORM CA $00) 
TOTAL BASIS FOR STATE PART ICIPAT 10N , 


TCTAL COLUMNS 5A AND 58, FORM CA 80! 
TO BE CARRIED FORWARO'TO ITEM ION AFFIDAVIT, FORM CA 800) 


TOTAL INELIGIBLE FOR FECERAL PARTICIPATION 


CTAL COLUYN FORM ' 
TO & CARRIED FORWARD TO ITEM 2 ON AFFIDAVIT, FORM Ca 800) 


OTAL ELIGIBLE FOR FEDERAL PARTICIPATION 
TOTAL COLUMN SA ' 
TO GE CARRIED FORWARD TO ITEM 3 ON AFFIDAVIT, FORM Ca 800) 


COMPUTATICN OF FEDERAL, STATE AND COUNTY SHARES; 


5 8 
TOTAL, COL. | 
F )INELIGIGLE FOR FED. 
PARTICIPATION (TOT $ 216.00 
COL.5B, FORM CA £01) 


RAL 
PARTICIPATION (TOTAL 
COL.5A, FORM Ca 801) 


TOTAL, CO. | 
FED. ,COLS. 2 & 3 
L)INELIGIBLE FOR FED. 
PARTICIPATION aA 
58, 801 


COL FORM 0 
TOTAL ITEMS K AND L 


SS FEDERAL SHARE 
SAME AS ce a. 
COLUMN 3 


0 )STATE SHARE 
ITEM M LESS ITEM N) 


YERAND TOTALS ( smTS. 
TO BE CARRIED FOR- 
WARD TO AFFIDAVIT 
FORM CA 800,AS NOTED ) 


Form CA 802, REVISED DECEMBER 1, 19ké 
RECAPITULATION SHEET 

‘O ACCOMPANY PAY ROLL 

(Fores CA 801) 


FORWARD TwO COPIES TO 


STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENT 


C, CALIFORNIA 


SUPPLEMENT FOR PRIOR MONTHS 


¢ 440.00 
¢_ 377.00 


G08 VO Wao 





(penuryu0g) 66-629 


66-669 


66-6729 


SWIVTD GIV ALNNOO—SAYNGAIONd TVIONVNIA 


MVASOAT IIUYISISSY I119QNd 


TIVONVA-VINUOAITVSO-ASGS 


0Z€ NOISIAAY 


LOL ‘#Z 429099C pastaay 


(a8vd jxau uo panuzzuos "01492 ) 





Forward TWO copies to 


Form CA-801—Revised October 1, 1946 , STATE DEPARTMENT OF SOCIAL WELFARE 


STATE OF CALIFORNIA 


Payroll to accompany affidavit Form CA-800 


Warrants Dated__December 1, 1947 
(Racept as otherwise shown in Column 7) 


CLAIM FOR FEDERAL AND STATE AID TO NEEDY CHILDREN 


(Excluding aid paid under Section 1556.5 of the Welfare and Institutions Code) 


Paid try. eo County 


Month of ____ December _ , 19 


Se NON-COUNTY CASES BY o 0 IN COLUMNS 5 AND 6) 








(3) 


BASIS FOR STATE 
PARTICIPATION 


(1) (8) 


STATE ARRANT 
RUBBER NUMBER 





10 





15.48 | 15.48) 


11 Elizabeth Nielsen 


Nielsen, Winifred; 5 100.00 | 100.00 54.00 (oe SEE EXAMPLE A, 510 
Ruth Perna ms ic 
my RADITIONAL CHILE 
COMES ELIGIALE 
AID DURING MONTH. ) 
12 Leslie Sierra 
Sierra, Jack 3 150.00 | 150.00 54.00 | " (EXAMPLE 8) 511 
Florence 
Norman 


13 Ann Ridge 


Ridge, Mary 3 100.00 | 111.61 50.61 | " (EXAMPLE C) 512 
Louise 11.61 513 
Sareh ( DATES 2/14/47 
14 Fannie Bleck 
Black, Flora 5 200.00 | 200.00 84.00 plank a ty 514 
Leura BUDGET UNITS IN 
Robert ONE HOUSEHOLD. ) 
Jones, Jane 
Roy 
15 Mary Tully 
Tully, Robert 1 | 980.64 72.00 feet oee Ca) | 82S 
3. T . >» 
( oarepi2/7/%1) | thats FOR STATED 


16 Doris Buehler 
Buehler, Esther 3 30.65 | 30.65 30.65 | " (Oumpte F) 516 


Nellie ( T Daten '¥22/47 
Florence 
17 Helen Frye 
Frye, Alice ie’ 43.87 | 39.00} 4.87) 39.00| " (muerte S) 517 
Jean ( DATED 32/15/47 
Elma 
Total number of children on this page eligible _®9 ineligible 2 Page No.2 


(Supplemental warrants covering increases for children already counted on the current payroll or previous months’ 
vayuoils not to be included im the total number of children) 


108 VO Naw 


Forward TWO copies to 


Form CA-801—Revised October 1, 1946 STATE DEPAx: “a ai 


SYATE OF CALIFORNIA 


Payroll to accompany affidavit Forms CA-800 


Warrants Dated__December 1, 1947 
(Recept es otherwise chown in Caluma 7) 


CLAIM FOR FEDERAL AND STATE AID TO NEEDY CHILDREN 


(Excluding aid paid under Section 1556.5 of the Welfare and Institutions Code) 
Pail by2- oS ..e..... Comm 


Month of__December _______, 19.47 SUPPLEMENT FOR PRIOR MONTHS 


CoRpEaTS OSS ee CASES BY c*) mn IN COLUMNS 5 AND 6) 


(5) 
BASIS FOR STATE 
conn PARTICIPATION 
FEDERAL 
ars (3) 
ars To 
puneuat Frorrat 








i) (8) 
WARRART 


STATE 
nUOmBER NUMBER 





8 Alice Hicks 
Hicks, John 507 
7 John Robert 
Robert, Joan* 3 506 
Susan 
Willien 
8 Alice Hicks 
Hicks, John 507 
? John Robert 
Robert, Joan* 3 506 
Susan 
Williem 


om [mame] om 





NOTE: Individual warrants for|each month or one| warrant covering all months for each 
Aase may be issued, the |amount paid for each month to be reported separately. 


Total number of children on this page eligible __O __ineligible__6 __ 


(Supplemental warrants covering increases for children already counted on the current payroll or previous months’ 
payrolls not to be included in the total number of children) 


Page No.__— 3 





108 VO Wao 


66-669 


(penutyu0p) 66-629 


MVASOAT IIUVISISSY I14QNq 


SWIVTO GIV *4UNNOO—SHAUNGAIONd TVIONVNIA 


66-69 


TVANVA-VINYOSUITVO-ASAS 


NOISIAaY 


€7¢ 


LEGI ‘#Z 4290}IOC pasiaay 


re ePantment oF 


BTATE OF CALIFORNIA 


$ TO 
(AL WELFARE 


SACRAMENTO, CALIFORNIA 


AID AFFIDAVIT 


FROM, 10K COUNTY 
FOR THE SUPPORT OF 
NEEDY CHILDREN MAINTAINED IN BOARDING HOMES AND INSTITUTIONS 
(AS PROVIDED UNDER SECTION 1556.5 OF THE WELFARE AND INSTITUTIONS coor) 


Mon™4 of__December __, 19.47 remem YEAR 
A 


AMOUNT QUE FROM STATE FUNOS FOR AID 


TOTAL BASIS FOR STATE PARTICIPATION (TOTAL COLUMNS 5A pno 58, 
FORM CA 801 BHI) NUMBER OF CHI*DRENS CURRENT MONTH : 


PRICR MONTHR . ¢__ 10.00 
¢ 6.67 


TOTAL AMOUNT OUC FROM STATE FOR AID (2/3 OF COLUMN pus 
TOTAL COLUMN 58, FORM CA 801 BH 7) (2/5 e 


STATE GHARE OF ADJUSTMENTS (TOTAL miae he 

FORM aac S03 acareetess eeeeee eee etree eee ee : ~-0- 

STATE SHARE OF CANCELED WARRA s ror previ tac 

MONTHS ( TOTAL COLUMN 10, “fore C CA COS )ecccccveece Qo TU 

STATE SHARE OF COLLECTIONS (TOTAL COLUMN 5, -0- 

FoR4 aac SOS), scenes soibiesatarabedenénce seee'es Rokr eee 

TOTAL OF 1TEMB 3, 4, AND 5.........5- 

NET AMOUNT OUE FROM STATE FUNDS FOR AID (ITEM 2 MINUS 1TO46)...... ¢ 307.68 
TOTAL AMOUNT DUE FROM STATE FUNOS FOR AID (ITEM 7, COL. A PLUS ITEM 2, CHL.8) 


AMOUNTS FOR SEPORTING PURPOSES ONLY FOR CURRENT 
TOTAL AID PAIO (TOTAL WARRANT COLUMN § 
Form CA 801 


WN stenccbeverlccdibicce dvécecsee $478.35 10.00 


TOTAL COUNTY SUPPLEMENTAL AID (ITEM 9 MINUS 1 TER 1)$ 34.98 
TOTAL ADJUSTMENTS (TOTAL COLUMN 6, Formac 603) $¢ -0- 
OTAL CANCELED WARRANTS FOR PREVIOUS MONTHS 


TOTAL COLUMN 7, FORM CA 80%)..........ceeuee ee a. ere 


TOTAL COLLECTIONS (TOTAL COLUMN 6, Form ABC 803)..$ — 


STATE OF CALIFORNIA 
COUNTY OF xxx } ss 


' Jane Doe 


BEING DULY GWORN, DEPOGE AND SAY: 


FOR PRIOR MONTHS 
COLLMN 3 


9a ed 
THE COUNTY OFFICIAL RESPONSI SLE FOR THE ADMINISTRATION OF AID TO NEEDY GHILDREN IN AND FOR THE SAID PA cstd THAT 
PACNOMENTS 


ALL THE PROVISIONS OF CH APTER | OF PART 2 OF DIVISION II CF THE MELEE AND INGTITUT CODE, AND 
THERETO, HAVE BEEN COMPLIED wiTH To THe a o KNOWLEDGE AND BEL! 


SUBSCRIBED AND GWORN TO BEFORE ME THIS Day 


or January 


TIT Deputy County Clerk 


| HEREBY CERTIFY THAT WARRANTS COVERING ALL AMOUNTS CUE UNDER THE LAW HAVE BEEN | 
TO FUNDS FOR AIO IV ACCORDANCE WITH THE NEEDY CHILDREN LAW, CHAPTER | 
AND INSTITUTIONS CODE AND AMENDMENTS THERETO, 


i oT bvtou., 


SSUED AND CHARGED 
ehgee it fan WELFARE 


CASH CLAIM-AID 


THAT | AM 


1Hd-008 VO KAO 


Forward TWO copies to the State Department 


Foam CA 801-BHI—Revised May, 1942 oe I Welf ‘Sirimanibe 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


Pay roll as per county warrant register to 
accompany efidavit Form CA 800-BHI 
for State Aid to Needy Children 


MONTHLY CLAIM FOR STATE AID TO NEEDY CHILDREN 


For Children in Boarding Homes and Institutions 
(Under Section 1556.5 of the Welfare and Institutions Code) 


Supported by. __ 7%. County, California 
For the Month of _____Dacember ____, 1947 
(5) 


BASIS FOR STATE 
PARTICIPATION 


December 31, 1947 —" 
Warrants Dated_+ rs eine etc. 


NAMES OF CHILDREN | DREN (a) (B) 
STATE AND Nox-Co. 
Famiy Given Co, cases | Casts 


Baker Children's Home 
French, Elsie 


Burns, Helen 
Hughes, Opal & 


Children's Home (Institution) 
James, Jean i 


Helen Stone Children's Home 
Smith, Andrew 2 
Bertha 


Lang, Anne 


Nix, James » PARTIAL 00 MONT! 


ATE AND reoeA 
PARTICIPAT 10N. 


(ee, eH paws!) 


36.29 e SEE EXAMPLE D, SEC, 


Helen Stone Children’s 
Smith, Andrew 
Bertha 


IHd@-108 ¥O NAO 


Two-thirds of the total of Column 5A plus the total of Column $B equals the State share. 


Page No.___1—__—_ 





(penuryu0n) 66-629 


66-669 


66-629 


mpsZ01g aruvysissy 219Nq SWIVIO GIV ALNNOO—SAYNadAIONd TVIONVNII 














Public Assistance Program FINANCIAL PROCEDURES—COUNTY AID CLAIMS 








629-99 








629-99 (Continued) 


REPORT OF ADJUSTMENTS* 
Paonia. 5 See Ss eS aes 
Children? a_.. | Am 


(1) (2) 
NAME OF PAYEE NAMES OF CHILDREN 
(POR CHILOREN'S AID ONLY) 
Famity 


Johnson, Lola December 1946 | Excess Income 


Alice 


Johmson, Rose 


(Form Ag, Bl & CA 808 should be submitted for each repayment upon its receipt by the County and prior to its being reported on this schedule.) 
* This form may be used for the reporting of collections by changing the above title to “Report of Collections.” 


REPORT OF whit foisetienrns* 
XXXX 


ON SEs casein Listy aie dengi tai RCE 
___-Children's Ar 
To Accompany... December. 194.7, MONTHLY Arp Clam 


(5) (7) 
REASON 


(4) (6) 
PERIOD COVERED TOTAL AMOUNT 


FEDERAL 
October 1946 


(2) 
NAMES OF CHILDREN 
(FOR CHILDREN’S AIO ONLY) 
Famity Given 


NAME OF PAYEE 
Famicy 


Voluntary 


Frye, Helen Frye, 


(Form Ag, Bl & CA 808 should be submitted for each repsyment upon its receipt by the County and prior to its being reported on this schedule.) 
* This form may be used for the reporting of collections by changing the above title to “Report of Collections.” 


REPORT OF CANCELLED WARRANTS 


eta 2 i i FN i iain 
FOR AID TO NEEDY CHILDREN 
To Accompany... December 5.1947 | Montxtty CHmpreNn’s Arp CLam 


7) (8) 
WARRANT 


STATE OF CALIFORNIA 


(5S) 
WARRANT 
DATE 


(4) . (6) 


(1) (2) 
NAME OF PAYEE NAMES OF CHILDREN WARRANT MONTH AND 
NUMBER YEAR CLAIMED 


MOE i erecta GN NS PaO ee on in ee 


BASIS FOR STATE 
PARTICIPATION 


White, Elizabeth 11/1/47 


Burns, 10/1/47 


Nielsen, Elizabeth Nielsen, 10/1/47 


67.50 


CURRENT CANCELLATIONS SHOULD BE CROSSED OFF THE PAYROLL AND NOT INCLUDED IN THE TOTALS 


Form CA 804 (revised) —Nowember, 1943 


(9) (10) 
AMOUNT OF CANCELLATION 





629-99 


Form ABC 803 


SUBMIT TWO COPIES TO 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO 14, CALIFORNIA 


~ (10) 
REMARKS 


(See Section 
672-50, Dis- 
tribution of 
Adjustments, 
Example &) 


Form ABC 803 


SUBMIT TWO COPIES TO 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO 14, CALIFORNIA 


(10) 
REMARKS 


(See Section 
673-25, 
Distribution of 
Collections) 


SACRAMENTO 14, CALIFORNIA 


Do Not 
Writeis 
This Colum» 


@ (11) 


county 


See Sec. 628-05, 
Reporting of 
Cancelled Aid 
Warrants) 


elig. to 
1 ch. 
to Fed.) 


2 oh. 
Fed. 
inel. 


1 ch. 
Fed.) 


elig. to 


3 ch. elig,. to 
Fed.) 


(Section continued on next page) 
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646-99 (Continued) 646-99 


F'orM, DFA 64 Part 1 


iftrnia ADMINISTRATIVE EXPENSE WORKSHEET FOR Department of Social Welfare 






ALLOCATION OF EXPENDITURES BASED ON RESULTS OF TIME 

(A) If MONTH COVERED IS LESS THAN FULL MONTH RECORDING Yorward Three Copies to the State 
OR CHANGE OF SALARY RATE OCCURRED WITHIN THE Department of Social Welfare, 
MONTH, FORM DFA 64-B SHOULD ALSO BE COMPLETED FOR SALARIES AND WAGES ONLY Sacramento, California 


Month of June 19 47 













NAME AND CLASSIFICATION TITLE 
OF EACH EMPLOYEE 
See Reverse Side for Instructions)| * 






BOAKDING H 
ADMINIS~ 
TRATION 
















Keller, Frank CWD V¥ 
Benson, Richard P.A.S, I 
Simmes, Robert P.A.S. I 
Morgan, Francis PAW II 
Mason, Jane PAW I 

Olson, Mary CWSW 

Dann, James Storekeeper 
Erickson, Robert SR CLE 
Bell, Louise JR TYP CLK 















June 1947 



















Johnson, Shirley SR ST CLK 6/20 -.6/ 58.67 
Wilson, Joan A, JR CLK 6/1 = 6/20 93.34 
Total Direct And Allocated S&W 2,197.01 







(Excluding Joint And Over-All) 
Allocation of Joint S&W 


9.76 
Total Direct Allocated & Joint 2,197.01 80.00 2,117.01 2. . 17.00 
S&W (excluding over-all) : oe : ; 
Allocation of Over~All S&¥ p 45.12 17.9 
Total of All Salaries & Wazes Ld 2197001 80.00 | 2,117.01 | 518,03 | 87.87 | 219.7% | 34.9 


= 





Pree 
A~! oO 


HOD MY OG UD POW RANA FUN Y OW AN OU FUN 


ss 


FORM DFA 64, PART 1 REVISED JANUARY, 1947 
(TO ACCOMPANY ADMINISTRATIVE EXPENSE AFFIDAVITS) 





Form DFA 64, Part 2 
State or California a ADMINISTRATIVE EXPENSE WORKSHEET FOR ALLOCATION Department of Social Welfare 
OF EXPENDITURES BASED ON RESULTS OF TIME RECORDING 
(Continued) Forward Three Copies to the State 
(B) SPECIFY JOINT COMBINATIONS OF PROGRAMS FOR SALARIES AND WAGES ONLY Department of Social Welfare 
BY COLUMN NUMBERS FOR EACH AMOUNT Sacramento, California 


County of XXX 
Month of June __—i19'_—« 4:7 








CIVILIAR 
a hears EXPENDITURES| FOR AMOUNTS |EXPENDITURES 
(AMOUNTS) 

1 
2 2 
3 
5 
: 6 

7 
s g 

9 
+} <2) 
11 11.67 : 
12 ye 12 
; 01}; 

15 
12 15 
17 17 
18 18 
19 iS 
20 O 

1 
es 2 
2 
oe : 
25 

27 
27 
28 z 
29 

/ 0 

3 BL 
ae 2 


FORM DFA 64, PART 2, REVISED JANUARY, 1947 
(TO. ACCOMPANY ADMINISTRATIVE EXPENSE AFFIDAVITS) 


(Section continued on next page) 
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646-99 








646-99 Administrative Expense Forms 


Foam DFA 43 (revised) January, 1947 
STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


TITLE 
Pee oho eae 
Ye 18 12111 Pe daeaae Te = na 


(C) Blind sid-eligil 
(D) Blind sid-ineligit 


(G) Children's boarding homes adm. 
(H) General relief 
(1) Other welfare ‘rams 


~___() Over-all salary expense | | TT 
K) Extraneous activities eq 


(L) Other such combinations not directly 
applicable above (specify) 


2. Total allocable time 


3. Travel time 
4. Other non-allocable time (conferences, etc.) 


7. **Other time off (Days 

8. Total (Items 2 to 7, incl.) 

9. Saturday afternoons, Sundays and holidays 
10, Total time (Items $ and 9) 

11. Regular time 

12. Overtime (Item 10 minus Item 11) 


CERTIFICATION OF EMPLOYEE 


I Heresy Ceatiry That this is a true and accurate report 


of my time. 


SIGNATURE OF EMPLOYEE Jaane: Q7paaore/ 
Date of Signature. ope 0 te 





646-99 


DEPARTMENT OF SOCIAL WELFARE 


STATE OF CALIFORNIA Form DFA 42 


I ising ck 
Employee’s Individual Daily Time Record , 
ie ed aaa 
Re Do Be I 
(Read instructions carefully before filling out this form) 


TIME WORKED? 


Commence FousHep 
(2) (3) 


7 0 0 
= n ‘ o a 
= = ee - o = - co 7 < 


a 
< 
La 
« 
— 


es 
7 hrs 


1 Use the following abbreviations for programs: Ao (Old Age Security); Br-Ex (Aid to Needy 
i to Federal Participation); CA-Ex (Aid to Needy Children Eligible to 
to Federal Participation); In (Indigent Aid); OWP (Other Welfare Programs); Ex ( 
NA (Nona-Allocable); Ta (Travel). 
3 Record Time to nearest five minutes, 


Foam DFA 42 (Revised) —Amgust, 1942 


Form DFA 43 


COUNTY EMPLOYEE’S MONTHLY TIME RECORD 
For the Month of 


fslslellelolslelelolafelleelo|=lelelele|sllelel=[ala| 
13 1h {2 |2 | 2 | 2 1e1 os) Iba iei et te lal eats) 2) te) 


pte} 131983] fe 
ot S al et 


thst | 0% 
140, | 


a nd 
eee ee 
i Ie oe ee ee Sb Piet le, 1 
lated delete ae |_| 
9 [7 [7 19 {3 | Zigizg¢g | 
eo eth ou Ue seed oI 
719 \o [9 lo Io Ie Io Io Io Ie | | 
eh aaah Sel Pate 
hae eed eed eee] 2 EY 


**Explanation of Item 7. 
VACATION 


= 
bei 
oe 
tS 


CERTIFICATION OF SUPERVISOR 
I Heresy Certiry The employee's daily time records have 
been examined and that, to the best of my knowledge and 
belief, this time record is true and correct. 
z Taken during month.) Days 


SIGNATURE OF SUPERVISO: Bitae navel Coneieed po 
Date of Signature... June 30.00 194.7 a eles 2 Dix 


Brought forward_...5.___._ Days 
Earned during months. 1 Days 
Taken during, month_.O_____Days 
Balance carried forward to 

next month... 6. Days 


Brought forward. ._..Days 
Earned during month *% Days 


(Section continued on next page) 
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TVONVW-VINUYOATTVO-ASGS 


£7€ NOISIAAY 


LH6L ‘bZ 4290390 pasiaay 


key 

© 

aw 

= 

. 

StTaTE OF CALIFORNIA FoRwaRD THREE Copies TO THE > 

DEPARTMENT OF SoCiaL WELFARE 
? SUMMARY OF COUNTY EMPLOYEES PAID LESS THAN FULL TIME MONTHLY SALARY SACRAMENTO. CALIFORNIA o> 
rs 
(TO BE USED BY ALL MERIT SYSTEM COUNTIES) County oF XXX 


MontH of June 9 47 


Cee a ee ee Oe ke ce er a eae, 
| DATES EMPLOYED 









WARRANT DATES EMPLOYED AMOUNT OF GROSS 
- NAME AND CLASSIFICATION TITLE OF EACH EMPLOYEE 
pare + mumwen | (SEE REVERSE SIDE OF FORM OFA 64) } rom | taRoucn | bate Paid Pate rer (aane aa chee RERARKS 
7/2/47] 6a Johnson, Shirley, SR ST CLK 6/20/47 6/ 30/47 11 160.00 58.67 New he Appointment effective 
. 20/47 
" 625 Wilson, Joan A, JR CLK 6/1/47 | 6/20/47 140,00 93.34 Resignation Effective 6/20/47 
NOTES PARTIAL MONTH SALARY COMPUTED ON BASIS OF__________ DayS IN MONTH. 


Form DFA 64-8, Rev. January, 1947 
(To Accompany Forms DFA 64 ano DFA 6h-A) 


(penuryu0n) 66-959 


66-9F9 


66-949 


MDAZOLG 2IUYISISSY 9119QNq ASNAMUXA AALLVULSININGV—SAYNGAIONd TVIONVNIA 
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646-99 (Continued) 646-99 







Form DFA 64-A, Part 1 









State of California Department of Social Welfare 
ADMINISTRATIVE EXPENSE WORKSHEET FOR ALLOCATION Forward Three Copies to the 
OF EXPENDITURES BASED ON RESULTS OF TINE RECORDING State Department of Social Welfare 
Sacramento, California 
FOR MAINTENANCE AND OPERATION AND CAPITAL OUTLAY XXX . 


County of 





Month of June 1947 


ee ee eee a eee 
Cn PO, Aly ARIES WH GHD Fe OL mm 6] §AagTalsw.0” [eenTap aes [ewe paam [RR 
ff se 7 


AGED BLIND 


BOARDING 


OLD AGE HOMES ADMIN 
SECURITY ISTRATION ELIGIBLE INELIGIBLE 










OBJECT OF EXPENDITURES 















SUPPLIES 
Wilson Stationery Co. pencils & in 
Remington Co, Typewriter Ribbons 
Bureau of Purchases Forms 
500 Business cards - CC 

BLIND ae te EXAMINATIONS 
Raymon eveon, M.D, 

TL 

James Akers Mileag 
Ralph Johnson a 


Nelson & Co, Kat Estate Co. Rent 
COMMUNI CATIONS 




















De b ocation 0 
Joint & Gravatt 
1 Allocation of Joint M&O 
1 location of Over-all M&O 


otel M&O After Allocation 
CAPITAL OUTLAY 
Me: erchant 


Allocation of ¢ 





























27 , MAO, fesfist 
?8 Outlay and Warrant Writing. 





856.63 137.50 361.11 





FORM DFA G4A. PART 1, REVISED JANUARY, 1947 
(TO ACCOMPANY ADMINISTRATIVE EXPENSE AFFIDAVITS) 











Horm DFA 64-A Part 2 


State of California Department of Social Weltare 













ADMINISTRATIVE EXPENSE WORKSHEET FOR ALLOCATION Forward Three Copies to the 










OF EXPENDITURES BASED ON RESULTS OF TIME RECORDING State Department of Social Welfare 
(Continued) Sacramento, California 
FOR MAINTENANCE AND OPERATION AND CAPITAL OUTLAY 
(A) Specify Joint Combinations of Programs by SL ES eR ae BI eg ee ee County of __ XXX sb 












Column Numbers for Each Amount 



















Month of _ June _ ieee 
3 Sigagecd piae + | ek Toys Toei 
Ps Ae For Bs Sek a ENE es MO Res ee | 19 
PROGRAM 
BOARDING CHILD CRIPPLED COMBINATIONS} OVER ALL 
HOMES ADMIN- | GENERAL WELFARE | COMMISSARY| CHILDREN EXPENDITURES |FOR AMOUNTS| EXPENDI- 
ISTRATION RELIEF SERVICES SERVICE TURES 





at 
Pog 
5 mH 
8 =n 
7 ee 
a 8 8S 
Hee Re 
AMY CORN OW Fw Mb 


7 PR ow 
HE 6S 


O ~ 
9jO 

. 
0 ~ 





aaTe Pe 14 

15 

Say pd 126.50 |16 

ss oe ee : 
876.40 = ={19 

40 876.40  |20 

0 21 
bee Pe igre ge | = 
23 

4 

25 

26 

80.85 5.32 681. 605.81 15.19 12,88 10,60 a4 





FORM DFA GA, PART 2, REVISED JANUARY, 1947 
(TO ACCOMPANY ADMINISTRATIVE EXPENSE AFFIDAVITS) 





(Section continued on next page) 
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646-99 (Continued) 646-99 


Form Ag 807-A 


STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 
FORWARD TWO COPIES TO THE 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 
STATE OF CALIFORNIA 
OLD AGE SECURITY ADMINISTRATIVE EXPENSE AFFIDAVIT 
FROM XXX COUNTY 
FOR AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATION OF AGED PROGRAMS 


FOR MONTH OF dune » 1947 FISCAL YEAR 
ep Tt rie, yen Re SRE ee Oe) 


eeeaeae=EaesS=eaeasSsSs=Saaeass=aaqosaaqoannananmamnmnanananhna ee ———————e eee 





AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATION OF AID TO NEEDY AGED ieaae in Mee 
STATE USE ONLY 
1. TOTAL AMOUNT PAID BY COUNTY FOR ADMINISTRATION OF OLD AGE SECURITY. 
(TOTAL OF COL. hy DFA GBa) ctu Sn ccesdbbchutedsvencevedascaswidcones $ 856.63 $ 
2- TOTAL AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATION OF OLD AGE 
SECURITY PROGRAM (1/2 OF ITEM Ll, MINE 0 ceececceci ca beter cedbeseves $ 428.32 $ 


_—_—_———————————————————————— Tn ———————__—_______ ______ ____ ________ __ ____ __ —_ __ FF 


FOR STATE USE ONLY 


3. FEDERAL SHARE OF ADJUSTMENTS OF ADMINISTRATIVE EXPENSE FOR OLD 
AGE SECURITY PROCRA 08 4s ce 6.086.000 0040) 0.6006ss eCceesadedbecetaeoeee $ 


yh. ADJUSTED AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATIVE EXPENSE 
FOR OLD AGE SECURITY PROGRAM bo ccucccusscdecosccccesvesh6edeteceneeccosveecéocesesece $ 





STATE OF CALIFORNIA 
COUNTY XXX 


Frank Kelle » BEING DULY SWORN, DEPOSES AND SAYS: THAT HE IS THE COUNTY 
OFF I OF OLD AGE SECURITY IN AND FOR THE SAID COUNTY, THAT ALL OF THE 
PROVISIONS OF CHAPTER 1 OF DIVISION 111 OF THE WELFARE & INSTITUTIONS CODE, AND AMENDMENTS THERETO, AND TITLE 1 
OF THE SOCIAL SECURITY ACT, AND AMENDMENTS THERETO, HAVE BEEN COMPLIED WITH TO THE BEST OF MY KNOWLEDGE AND 
BELIEF AND THAT THE ABOVE EXPENDITURES WERE INCURRED IN ADMINISTERING, OR WERE ALLOCATED TO, SUCH PROGRAM. THAT 
WITH REGARD TO EXPENDITURES FOR SALARIES & WAGES INCLUDED HEREIN ALL EMPLOYMENTS AND RATES ARE CORRECTLY SHOWN 
AND ARE BASED UPON AUTHORIZATION IN COMPLIANCE WITH THE REQUIREMENTS OF THE RULES FOR A MERIT SYSTEM OF PERSONNEL 
ADMINISTRATION OF THE STATE PUBLIC ASSISTANCE PROGRAM AS AUTHORIZED IN DIVISION 1, CHAPTER 1, SECTION 119.5 OF 
THE WELFARE & INSTITUTIONS CODE, AND AMENDMENTS THERETO. 


SUBSCRIBED AND SWORN TO BEFORE ME THIS 7 DAY 
OF Jul 1947 Laue Tibleys 
N 


County Welfare Director 






I HEREBY CERTIFY, THAT WARRANTS HAVE BEEN ISSUED, OR FUNDS ENCUMBERED, TO PROVIDE LIQUIDATION OF WELFARE 
ADMINISTRATIVE EXPENDITURES AS REFLECTED BY THAT AGENCY'S STATEMENT OF EXPENDITURES FOR THE MONTH. 


, ‘ 


URE Y 


FORM AG 807A, JANUARY, 1947 

AGED ADMINISTRATIVE EXPENSE AFFIDAVIT 
TO ACCOMPANY MONTHLY ADMINISTRATIVE 
EXPENSE WORKSHEETS 


(Section continued on next page) 
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646-99 (Continued) 646-99 


Form Ag 807 


STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


FORWARD TWO COPIES TO THE 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


STATE OF CALIFORNIA R 
THIS SPACE 


ADMINISTRATIVE EXPENSE AFFIDAVIT 
FROM XXX COUNTY 
FOR AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATION OF AGED PROGRAMS 


FOR MONTH OF June » 19 “ FISCAL YEAR 








AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATION OF AID TO NEEDY AGED 


1. TOTAL AMOUNT PAID BY COUNTY FOR ADMINISTRATION OF OLD AGE SECURITY 
AND AGED BOARDING HOME ADMINISTRATION. (TOTAL OF COLS. 4 AND 
> , OFA 6uA «) OPPO PROP POUR EE PEEP RRR E RRR ER ESE SERS eee $ 994.13 


(A) COST FOR PERSONS ELIGIBLE FOR 
OLD AGE SECURITY. (COL. _& 
DFA, 64A) eeereaereeeneeraeeaeeeee $ 856.63 


(8) COST OF AGED BOARDING HOME 
ADMINISTRATION (COL. 5 
DFA, 6yA) See eeeeeeeereerenere $ 137.50 


2. TOTAL AMOUNT DUE FROM FEDERAL FUNUS FOR ADMINISTRATION OF OLD 
AGE SECURITY AND AGED BOARDING HOMES (1/2 OF ITEM 1, ABOVE).....- 





















CORRECTED AMOUNTS 
(STATE USE ONLY) 


$ 





FOR STATE USE ONLY 


%. FEDERAL SHARE OF ADJUSTMENTS OF ADMINISTRATIVE EXPENSE FOR OLD 
AGE SECURITY RECIPIENTS See eee eee TC ee Hee Hee eee eH eee eee 


y. FEDERAL SHARE OF ADJUSTMENTS OF ADMINISTRATIVE EXPENSE FOR AGED 


ee 
—- 


BOARDING HOME ADMINISTRATION ccc ccwnccesccerteeecrcesseneeeeessses $ 
5. ADJUSTED AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATIVE EXPENSE « 
(THIS ITEM FOR STATE USE ONLY) SECRETE ESE ERESE HHH SHE HEHEHE EHH HERERO EEE EEE $ 


eee 
STATE OF CALIFORNIA 


ss 
COUNTY XXX 
F BEING DULY SWORN, DEPOSES AND SAYSs THAT HE IS THE COUNTY 
OFF ICTAL STRATION OF OLD AGE SECURITY IN AND FOR THE SAID COUNTY, THAT ALL OF THE 


PROVISIONS OF CHAPTER 1 OF DIVISION 111 OF THE WELFARE & INSTITUTIONS CODE, AND AMENDMENTS THERETO, AND TITLE 1 
OF THE SOCIAL SECURITY ACT, AND AMENDMENTS THERETO, HAVE BEEN COMPLIED WITH TO THE BEST OF MY KNOWLEDGE AND 
BELIEF; THAT THE ABOVE EXPENDITURES WERE INCURRED IN ADMINISTERING, OR WERE ALLOCATED TO, SUCH PROGRAM; THAT 

| AM THE EXECUTIVE OFFICER OF THE CITY OR COUNTY AGENCY ACCREDITED AND APPROVED BY THE STATE DEPARTMENT OF 
SOCIAL WELFARE TO PERFORM INSPECTION AND LICENSING FUNCTIONS UNDER CHAPTER 11, DIVISION 3 OF THE WELFARE AND 
INSTITUTIONS CODE. THAT I HAVE FULLY COMPLIED WITH THE LAW, RULES AND REGULATIONS GOVERNING THESE INSPECTION 
AND LICENSING FUNCTIONS. THAT WITH REGARD TO EXPENDITURES FOR SALARIES & WAGES INCLUDED HEREIN ALL EMPLOYMENTS 
AND RATES ARE CORRECTLY SHOWN AND ARE BASED UPON AUTHORIZATION IN COMPLIANCE WITH THE REQUIREMENTS OF THE RULES 
FOR A MERIT SYSTEM OF PERSONNEL ADMINISTRATION OF THE STATE PUBLIC ASSISTANCE PROGRAM AS AUTHORIZED IN DIVISION 
1, CHAPTER 1, SECTION 119.5 OF THE WELFARE & INSTITUTIONS CODE, AND AMENDMENTS THERETO. 


SUBSCRIBED AND SWORN TO BEFORE ME THIS 7 DAY 
OF Jul » 19 47 


TITLE County Welf: Director 
TITLE Deputy County Clerk APPROVED 






I HEREBY CERTIFY, THAT WARRANTS HAVE BEEN ISSUED, OR FUNDS ENCUMBERED, TO PROVIDE LIQUIDATION OF WELFARE 
ADMINISTRATIVE EXPENDITURES AS REFLECTED BY THAT AGENCY'S STATEMENT OF EXPENDITURES FOR THE MONTH. 


/ 
/ 


FORM AG 807, REVISED JANUARY, 1947 
AGED ADMINISTRATIVE EXPENSE AFFIDAVIT 
TO ACCOMPANY MONTHLY ADMINISTRATIVE 
EXPENSE WORKSHEETS 


(Section continued on next page) 
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646-99 (Continued) 646-99 


Form BI 807 


STATE OF CALIFORNIA 


FORWARD TwO COPIES TO THE 
STATE DEPART OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


DO NOT WRITE IN 


THIS SPACE 
ADMINISTRATIVE EXPENSE AFFIDAVIT 


FROM XXX COUNTY 
FOR BLIND PERSONS ELIGIBLE UNDER AID TO NEEDY BLIND LAW 


MONTH OF__ June _, 1947 FISCAL YEAR 
OR STATE VU 


AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATION OF AID TO NEEDY BLIND CORRECTED AMOUNTS 
(STATE USE ONLY) 


1. ADMINISTRATIVE EXPENSE INCURRED FOR ALL BLIND PERSONS 
UNDER THE AID TO NEEDY BLIND LAW FOR THE MONTH 





(TOTAL COLS. 5 & 6, FORM DFA 64A). 2.2 eee eee eee $ 412060  $ 
2. LESS: ADMINISTRATIVE EXPENSE INCURRED FOR BLIND PERSONS 
INELIGIBLE TO FEDERAL AIO (TOTAL COL. 6, FORM DFA 6A)... $ 51049 $ 


3- ADMINISTRATIVE EXPENSE INCURRED FOR BLIND PERSONS 
ELIGIBLE TO FEDERAL AID (ITEM I MINUS ITEM 2 ABOVE) 


(SAME AS TOTAL COL. 5» FORM DFA 64A). ao 6 Oe Seca. 0% & 4 $ 361.11 $ 
ys TOTAL AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATIVE 
EXPENSE FOR AID TO NEEDY BLIND (1/2 OF ITEM 3 ABOVE)....... $ 180.56 $ 


eee 


FOR STATE USE ONLY 


5. FEDERAL SHARE OF ADJUSTMENTS FOR ADMINISTRATIVE EXPENSE 
FOR BLIND PERSONS ELIGIBLE TO FEDERAL PARTICIPATION... §$ 
6. ADJUSTED AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATIVE 
EXPENSE FOR AID TO NEEDY BLIND (ITEM & PLUS OR MINUS ITEM 5). % ~ eee ee ee ee ee § 


—— — <_< < <_< <_ _ _ — —————————=—= EEElllElElEIEIL i i ====ana==a=_==a_=_=a=_=E=__anana==_=_=__=__=_===_—_—=_—_==-_=_=_—_D 


STATE OF CALIFORNIA 


ie XXX ‘ss. 


Frank Keller BEING DULY SWORN, DEPOSES AND SAYS: THAT__HE IS THE 
OR A AID TO NEEDY BLIND IN AND FOR THE SAID COUNTY; THAT ALL OF 

THE PROVISIONS OF CHAPTERS I AND % OF PART 1 OF DIVISION V OF THE WELFARE & INSTITUTIONS CODE, AND AMENDMENTS 
THERETO, AND TITLE X OF THE SOCIAL SECURITY ACT, AND AMENDMENTS THERETO, HAVE BEEN COMPLIED WITH TO THE BEST OF 
MY KNOWLEDGE AND BELIEF 3 THAT THE ABOVE EXPENDITURES WERE INCURRED IN ADMINISTERING, OR WERE ALLOCATED TO, SUCH 
PROGRAM; THAT WITH REGARD TO EXPENDITURES FOR SALARIES & WAGES INCLUDED HEREIN ALL EMPLOYMENTS AND RATES ARE 
CORRECTLY SHOWN AND ARE BASED UPON AUTHORIZATION IN COMPLIANCE WITH THE REQUIREMENTS OF THE RULES FOR A MERIT 
SYSTEM OF PERSONNEL ADMINISTRATION OF THE STATE PUBLIC ASSISTANCE PROGRAM AS AUTHORIZED IN DIVISION I, CHAPTER 
1, SECTION 119.6 OF THE WELFARE & INSTITUTIONS CODE, AND AMENDMENTS THERETO. 


SUBSCRIBED AND SWORN TO BEFORE ME THIS 7 DAY 
Jul 7 


ARE R ICIAL IN CHARGE 
Welfare Director 









1 HEREBY CERTIFY, THAT WARRANTS HAVE BEEN ISSUED, OR FUNDS ENCUMBERED, TO PROVIDE LIQUIDATION OF 
WELFARE ADMINISTRATIVE EXPENDITURES AS REFLECTED BY THAT AGENCY'S STATEMENT OF EXPENDITURES FOR THE MONTH. 


SIGNATURE OF COUNTY AUDITOR 


CREDIT VOUCHER CLAIM 
fearon sone ADMINISTRATIVE EXPENSE 


(Section continued on next page) 
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646-99 (Continued) 


STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


FORWARD TWO COPIES TO THE 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


STATE OF CALIFORNIA 
AGED BOARDING HOME ADMINISTRATIVE EXPENSE AFFIDAVIT 
FROM XXX AGENCY 
FOR AMOUNT DUE FROM FEDERAL FUNOS FOR ADMINISTRATION OF AGED PROGRAMS 


FOR MONTH OF___ June 13 = FISCAL YEAR 
OR STATE US 










AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATION OF AID TO NEEDY AGED 


1. TOTAL AMOUNT PAID BY COUNTY FOR AGED BOARDING HOME ADMINISTRATION. 
(TOTAL OF COL. 2> OFA Did cncaddecses vasteceues éhadadsuctsedh Gopd cose $ 137.50 $ 


2- TOTAL AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATION OF AGED 
BOARDING HOMES (1/2 OF ITEM l, ABOVE \ ch cectacesetcncesiebceepecscebos 





FOR STATE USE ONLY 


3. FEDERAL SHARE OF ADJUSTMENTS OF ADMINISTRATIVE EXPENSE FOR AGED 
BOARDING HOME ADAINISERAT LONc cdcs tet cbsdccoucebesncubaeseccaconcteeos > 


4. ADJUSTED AMOUNT DUE FROM FEDERAL FUNDS FOR AGED BOARDING HOME 


ADMINISTRATION. «eeerececnscccecccscncseensnsesrsssssneusssssesnsesnsnsaesesneenesres $ 





STATE OF CALIFORNIA 


COUNTY OF EXE \ss. 


l, Frank Keller BEING DULY SWORN, DEPOSE AND SAY: THAT 
1 AM THE EXE OF HE CITY OR Ty A ITED AND APPROVED BY THE STATE DEPARTMENT OF 
SOCIAL WELFARE TO PERFORM INSPECTION AND LICENSING FUNCTIONS UNDER CHAPTER I], DIVISION 3 OF THE WELFARE 
AND INSTITUTIONS CODE AND THAT TO THE BEST OF MY KNOWLEDGE AND BELIEF, I HAVE FULLY COMPLIED WITH THE LAW, 
RULES AND REGULATIONS GOVERNING THESE INSPECTION AND LICENSING FUNCTIONS, THAT WITH REGARD TO EXPENDITURES 
FOR SALARIES & WAGES INCLUDED HEREIN ALL EMPLOYMENTS AND RATES ARE CORRECTLY SHOWN AND ARE BASED UPON 
AUTHORIZATION IN COMPLIANCE WITH THE REQUIREMENTS OF THE RULES FOR A MERIT SYSTEM OF PERSONNEL ADMINISTRATION 
OF THE STATE PUBLIC ASSISTANCE PROGRAM AS AUTHORIZED IN DIVISION 1, CHAPTER 1, SECTION 119.5 OF THE WELFARE 
a INSTITUT 1ONS CODE, AND AMENDMENTS THERETO, AND RECORDS SHOWING THE ABOVE COST ARE AVAILABLE FOR AUDIT OR 
HER INSPECTION. 


SUBSCRIBED AND SWORN TO BEFORE ME THIS 7 ___DAY ‘ heat a the 
ICER THE AC A 


OF 1947 TITLE Health Officer 





TITLE Deputy County Clerk 


FORM AG 8078, JANUARY, 1947 

AGED ADMINISTRATIVE EXPENSE AFFIDAVIT 
TO ACCOMPANY MONTHLY ADMINISTRATIVE 
EXPENSE WORKSHEETS 


646-99 


Form Ag 807-B 


(Section continued on next page) 
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TVONVA-VINYOAITVO-ASAGS 


¢¢€€ NOISIAAY 


LY6I “bZ 4290790 pasiaay 


(advg yxau uo panutjuor u0149a9) 


FORWARD TwO COPIES TO 


© 
STATE OF CALIFORNIA STATE DEPARTMENT OF SOCIAL WELFARE DY 


SACRAMENTO, CALIFORNIA = 


= 


CR 


i 
CIVILIAN WAR ASSISTANCE ADMINISTRATIVE EXPENSE AFFIDAVIT Go 
FROM XXX COUNTY 


FOR THE MONTH ENDING June 30 , 1947 


Sooo 
AMOUNT DUE FROM FEDERAL FUNDS FOR CIVILIAN WAR ASSISTANCE ADMINISTRATION 


l. SALARIES AND WAGES . 2 - ec eee esne of 7219 
2. MAINTENANCE AND OPERATION. . .. - s+ © « $ 043 


So) CARTTAL OUTLAY. «: nv eve 2c 0/0 oe ie) 0 6) ot eee 
he TOTAL ADMINISTRATIVE EXPENDITURES DURING MONTH «2. -- eee $ 10,60 


STATE OF CALIFORNIA 
Ss 
COUNT Y, XXX 


Frank Keller BEING DULY SWORN, DEPOSE AND SAYs THE ABOVE EXPENDI- 


ENCUMBERED UNDER AUTHORITY OF AND FOR THE 
PURPOSES SET FORTH IN THE WAR SERVICES APPROPRIATION ACT, AND IN ACCORDANCE WITH ANY LEGISLATION OR FURTHER 
ALLOTMENTS, INSTRUCTIONS AND STANDARDS ISSUED THEREUNDER. THIS IS TO CERTIFY THAT THE ABOVE IS A CORRECT 
STATEMENT OF THE EXPENDITURES AND/OR ENCUMBRANCES AND THAT PAYMENT THEREFOR HAS NOT BEEN RECEIVED. 


I, 
T 


SUBSCRIBED AND SWORN TO BEFORE ME THIS 7 DAY Prat Silly 
Jul a 


TITLE___County Welfare Director 


1 HEREBY CERTIFY, THAT WARRANTS COVERING THE ABOVE HAVE BEEN ISSUED AND/OR FUNDS 
ENCUMBERED, AND THAT RECORDS SHOWING SUCH DISBURSEMENTS AND /OR ENCUMBRANCES ARE AVAILABLE FOR AUDIT OR OTHER 
INSPECTION AND APPROPRIATE ACCOUNTING IS MADE OF ALL RECEIPTS AND DISBURSEMENTS REGARDING THIS PROGRAM. 


4 4 
I Y AUDITOR 


_—————— Eee 


FOR STATE USE ONLY 


THE ABOVE CLAIM HAS BEEN VERIFIED AGAINST ACCOMPANY ~ 
ING DOCUMENTARY EVIDENCE AND, SUBJECT TO FIELD AUDIT, 
IS APPROVED FOR PAYMENT . 


I HEREBY CERTIFY THAT THERE ARE SUFFICIENT FEDERAL 
FUNDS AVAILABLE IN THE SOCIAL WELFARE FUND: RESERVE 
FOR CIVILIAN WAR ASSISTANCE 

TO FINANCE PAYMENT OF THE AMOUNT OF $ 

AS SHOWN IN ITEM & 


(SEE REVERSE SIDE FOR INSTRUCTIONS) 


FORM WS-3, (DFA) REVISED JULY, 1946 
WAR SERVICES AFFIDAVIT TO ACCOMPANY GLAIM 
FOR ADMINISTRATIVE EXPENSE 


INSTRUCTIONS FOR FILLING OUT FORM-wS-3 (DFA) 
"WAR SERVICES ADMINISTRATIVE EXPENSE AFF IDAVIT® 


AT THE TOP OF THE FORM INSERT THE COUNTY NAME AND MONTH COVERED IN THE SPACES PROVIDED 





ITEM \. 


REPORT HERE THE TOTAL AMOUNT OF ADMINISTRATIVE EXPENDITURES 

FOR WAR SERVICES PROGRAMS AS INCLUDED IN COLUMN 5 OR COLUMN 13 
OF FORM DFA 6%, "ADMINISTRATIVE EXPENSE WORKSHEET FOR ALLOCATION 
OF EXPENDITURES (FOR SALARIES AND WAGES ONLY).® 


MAINTENANCE AND OPERATION 


REPORT HERE THE TOTAL AMOUNT OF ADMINISTRATIVE EXPENDITURES 

FOR WAR SERVICES PROGRAMS FOR MAINTENANCE AND OPERATION AS IN- 
CLUDED IN COLUMN & OR COLUMN 12 OF FORM DFA 64A, "ADMINISTRATIVE 
EXPENSE WORKSHEET FOR ALLOCATION OF EXPENDITURES (FOR MAINTE- 
NANCE AND OPERATION AND CAPITAL OUTLAY) .# 


CAPITAL OUTLAY 


REPORT HERE THE TOTAL AMOUNT OF ADMINISTRATIVE EXPENDITURES FOR 
WAR SERVICES PROGRAMS FOR CAPITAL OUTLAY AS INCLUDED IN COLUMN & 
OR COLUMN 12 OF FORM DFA 6A, "ADMINISTRATIVE EXPENSE WORKSHEET 
FOR ALLOCATION OF EXPENDITURES (FOR MAINTENANCE AND OPERATION 
AND CAPITAL OUTLAY) .* 


TOTAL ADMINISTRATIVE EXPENDITURES DURING MONTH 


REPORT HERE THE SUM OF ITEMS 1, 2, AND 3. 


THE oe SHALL BE DATED AND SIGNED BY THE PROPER COUNTY OFFICIALS IN THE SPACES 


(OS19A07 ) E-GM WOT 





(penuryu0g) 66-9F9 


66-949 


66-9F9 


UVAZOLT JIUVISISSY I119QNq  ASNAdXa AALLVULSININGVY—SaanNGASDOUd TVIONVNIA 

















Public Assistance Program - FINANCIAL PROCEDURES—ADMINISTRATIVE EXPENSE 646-99 








646-99 (Continued) 646-99 
Form CA 807 


STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


FORWARD TWO COPIES TO THE 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 
STATE OF CALIFORNIA 
XXX DO NOT WRITE IN 
FROM COUNTY THIS SPACE 





ADMINISTRATIVE EXPENSE AFFIDAVIT 
FOR CHILDREN ELIGIBLE UNDER AID TO NEEDY CHILDREN LAW 


FOR MONTH OF June , 1947 








AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATION OF AID TO NEEDY CHILDREN 
CORRECTED AMOUNTS 





1. ADMINISTRATIVE EXPENSE INCURRED FOR ALL CHILDREN'S (STATE USE ONLY) 
CASES UNDER THE AID TO NEEDY CHILDREN LAW FOR THE 
MONTH (TOTAL COLS. &, 9 & LO FORM DFA 644). 2 + 2 ee ee ee 499.07 $ 


2- LESS: ADMINISTRATIVE EXPENSE INCURRED FOR CHILDREN'S 
CASES INELIGIBLE TO FEDERAL AID 
(TOTAL COLS. 9 & 10, FORM DFA At) Pr ee ee er ee 167.18 


$ 
3. ADMINISTRATIVE EXPENSE INCURRED FOR CHILDREN'S CASES 
ELIGIBLE TO FEDERAL AID (ITEM 1 MINUS ITEM 2 ABOVE) 
(SAME AS TOTAL COL. 8) FORM DFA GHA). we ee ee ee ee ee © $ 351089 $ 
Pe em: 


ys TOTAL AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATIVE 
EXPENSE FOR AID TO NEEDY CHILDREN (1/2 OF ITEM 3 ABOVE). ...- $ 165295 


FOR STATE USE ONLY 


5. FEDERAL SHARE OF ADJUSTMENTS FOR ADMINISTRATIVE EXPENSE 
FOR CHILDREN'S CASES ELIGIBLE TO FEDERAL PARTICIPATION 
(THIS ITEM FOR STATE USE ONLY). 2 ee ee eee eee eee ne F 


6. ADJUSTED AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATIVE 
EXPENSE FOR AID TO NEEDY CHILDREN ( ITEM 4 PLUS OR MINUS ITEM 5) 
(THIS ITEM FOR STATE USE ONLY). *. . . . . . . . > . > . *. . . > . . >. . * . * . . > $ 


eel 
STATE OF CALIFORNIA 


COUNTY XXX 3 


ller BEING DULY SWORN, DEPOSES AND SAYS: THAT _HE IS THE 

AID TO NEEDY CHILDREN IN AND FOR THE SAID COUNTY; 
THAT ALL OF THE PROVISIONS OF CHAPTER I OF PART 2 OF DIVISION IJ] OF THE WELFARE & INSTITUTIONS CODE, 
AND AMENBMENTS THERETO, AND TITLE IV OF THE SOCIAL SECURITY ACT, AND AMENDMENTS THERETO. HAVE BEEN 
COMPLIED WITH TO THE BEST OF MY KNOWLEDGE AND BELIEF s THAT THE ABOVE EXPENDITURES WERE INCURRED IN 
ADMINISTERING, OR WERE ALLOCATED TO, SUCH PROGRAM; THAT WITH REGARD TO EXPENDITURES FOR SALARIES & WAGES 
INCLUDED HEREIN ALL EMPLOYMENTS AND RATES ARE CORRECTLY SHOWN AND ARE BASED UPON AUTHORIZATION IN COMPLIANCE 
WITH THE REQUIREMENTS OF THE RULES FOR A MERIT SYSTEM OF PERSONNEL ADMINISTRATION OF THE STATE PUBLIC 
ASSISTANCE PROGRAM AS AUTHORIZED IN DIVISION I, CHAPTER I, SECTION 119.5 OF THE WELFARE & INSTITUTIONS CODE, 
AND AMENDMENTS THERETO. 


SUBSCRIBED AND SWORN TO BEFORE ME THIS. 7 DAY 
OF July , 19 47 


TITLE Depu ounty Clerk 





I HEREBY CERTIFY, THAT WARRANTS HAVE BEEN ISSUED, OR FUNDS ENCUMBERED, TO PROVIDE LIQUIDATION OF 
WELFARE ADMINISTRATIVE EXPENDITURES AS REFLECTED BY THAT AGENCY'S STATEMENT OF EXPENDITURES FOR THE MONTH. 


4 / 


CREDIT VOUCHER CLAIM 
ADMINISTRATIVE EXPENSE 


FORM CA 807, REVISED JANUARY, 1947 
CHILDREN'S ADMINISTRATIVE EXPENSE AFFIDAVIT 
TO ACCOMPANY MONTHLY ADMINISTRATIVE 
EXPENSE WORKSHEETS 


(Section continued on next page) 
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616-99 (Continued) | 646-99 
Form DFA iiT PaGe 2 


wii. 


iV. 






(Form Continued _on Next Page 
SDSW—CALIFORNIA~MANUAL 


TERMS OF OCCUPANCY AND PROVISION OF LEASE 


A. RENTED 

}, DURATION OF LEASES FROM 2. Option OF RENEWALS YES 
fat Sa ie Concer eer yy SE 2 ee Wi ei. 

3, RENTAL Cost? A. MONTHLY $ ; lh. MONTHLY RENTAL CosT OF $2 
B. YEARLY $ PER SQUARE FEET. 

5. DOES LEASE CONTAIN ANY PROVISION RE- 6, WILL AGENCY OCCUPY THESE oRFMISES 

-  GARDING REPAIRS AND ALTERATIONS? FOR THE FULL TERM GF LEASE? 
sist) eee ea eet Ae AREER TES Reo 

(yes) (no) (yes) (no) 


ATTACH EXCERPT OF THAT SECTION OF 
LEAS® WHICH RELATES WITH SUCH REPAIRS 
AND ALTERATIONS 


BR. RMBNT<FREE OR NOMINAL RENTAL 
i. PANTECRPATED DURATION OF OCCUPANCY SR 


2, OBLIGATION OF LOCAL GOVERNMENT FOR REPAIRS? ———————— $a 


seen CELE AAT 
coe se eee nn A 


F 


| 


3, Use vaLue? §$ (LESSOR OF A AND B) 
a, RENTAL OF OTHER SUITABLE SPACE WITHOUT ADDITIONAL COSTSS Oa Ne a 
5. RENTAL VALUE OF PRESENT SPACE BEFORE REPAIRS: §$ | aS a ca a 
c, RENTAL VALUE OF PRESENT SPACE AFTER REPAIRS? $e 
bh. A. US RENTAL PAID? 


(YES) No) 


BRB s RENTAL PAID, HOW MUCH? $2 
ANNUAL 


D. SQUARE FOOT RENTAL VALUE OF PRIVATELY OWNED BUILDING SPACE OF COMPARABLE LOCATION, 
CONSTRUCTION, FACILITIES, AND COND# TION BN THE OCA Gn 


EXPLAIN HOW SQUARE FOOT RENTAL VALUE DETERMINEDs 


C. DESCRIBE BASIS OF PRORATING COSTS IF JOINT OCCUPANCY’ 


COSTS 


A. PROPOSED COST OF ALTERATIONS AND REPAIRS? $ 
B. WIL! ABOVE COST REPRESENT THE ANTICIPATED TOTAL COST FOR THE DURATION OF THE LEASE? 





(YEs (wo) 


C, WoULD COST OF ALTERATIONS AND REPAIRS BE LESS THAN THE COST OF RENTING OUTRIGHT OTHER 
' BACPLITES FOR A YEAR OR LONGER? us 
(ves) (Nod 


D. WERE THE COSTS OF SIMILAR QUARTERS WITHIN THE COMMUNITY INVESTIGATED BEFORE AN AGREEMENT 
WAS REACHED AS TO THE AMOUNT DETERMINED TO 8E THE CURRENT USE VALUE? 
(yes) (No) 


EXPLAINS 






REVISION 3)0 








FINANCIAL PROCEDURES--ADMINISTRATIVE EXPET 


646-99 (Continued) 
Form DFA 1:7 
DEPARTMENT OF SOCIAL WELFARE 
STATE OF CALIFORNIA Supmit 4 Cop1iES OF THIS FORM TO THE 


STATE DEPARTMENT OF SOCIAL WELFARE 


REQUEST FOR APPROVAL OF EXPENDITURES FOR REPAIRS AND ALTERATIONS 


CounTY OF 





NaMe OF DEPARTMENT 


APPROVAL 1S REQUESTED FOR EXPENDITURES FOR REPAIRS AND ALTERATIONS TO THE SPACE IN THE PREMISES 
OCCUPIED BY THE OFFICE OF THE COUNTY WELFARE AGENCY AT THE ADDRESS LISTED BELOW, IN ACCORDANCE 
WITH THE PROVISIONS OF SECTION 645037 OF THE MANUAL OF POLICHES AND PROCEDURES. 


i. NATURE OF REPAIRS AND ALTERATIONS 


A. 


C, 


DESCRIPTION: 
2 enamel 


rrr LLL 


THE REPAIRS AND ALTERATIONS DESCRIBED ABOVE ARE OF A 
(PERMANENT) CREMOVABLE) 


NATURE AND ; REMAIN THE PROPERTY OF THE AGENCY. 


Cw) (wit NOT) 


sec 
ee 
a 
aaa 
DETERMINATION OF NEED FOR REPAIRS AND ALTERATIONS$ 
eer 


LEE EES 
a EEE EEE EEE SERRE 


Ea 


1}. LOCATION AND DESCRIPTION OF PREMISES TO BE REPAIRED 


A. 


E. 


LOCATION OF PREMISES 
(STREET NUMBER) . (City) 


FLOOR OR ROOM NUMBERS: 





SPACES SQUARE FEET 





DESCRIPTION OF PREMISES: 








rr ———— 


is LOCATION BEING REPAIRED OR ALTERED ADEQUATE FOR HOUSING THIS AGENCY? 
(YES (No) 


NAME AND ADDRESS OF LESSOR? 








(Form Continued on Next Page) 
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646-99 FINANCIAL PROCEDURBES=-ADMINISTRATIVE EXPENSE  pypric Assistance PROGRAM 


66-99 . (Continued) Ol,6-99 


Form DFA 117 Page |i 


CERTIF 0 


| HEREBY CERTIFY THAT TO THE BEST OF MY KNOWLEDGE THE ABOVE STATEMENTS AND INFORMATION ARE TRUE 
AND CORRECT, 


SIGNATURE OF COUNTY OFFICER REQUESTING APPROVAL OF EXPENDITURESS 























TITLES 
Dates 
DO NOY WRITE IN THIS SPACE 
RECOMMENDATION OF 
STATE DeearRTMENT OF SOCIAL WeLFrare Action OF Soci aL. SECURETY ADMINISTRATION 
RECOMMENDATION #S HEREBY MADE BY THE THE REQUEST 1S HEREBY : 
STATE DEPARTMENT OF SGCIAL WELFARE BY THE SOCIAL SECURITY ADMINISTRATION 
THAT THIS REQUEST BE FOR REPAIRS AND ALTERATIONS AS DESCRIBED 
HEREIN? 
SIGNEDS SIGNED? 
TATLES TiTLE$ CAE Be tls be 
Dates Dares 








OT IFICATION NTY 0 


| STATE DEPARTMENT OF SOCIAL WELFARE 
AND FEDERA y SECU ADMIN RATION A Uh 


THIS REQUEST FOR APPROVAL OF EXPENDITURES FOR REPAIRS AND ALTERATIONS HAS BEEN 
iN THE AMOUNT OF $ TO BE AMORTIZED OVER A PERIOD OF 


o 


COMMENCING WITH YOUR ADMINISTRATIVE. EXPENSE CLAIM (Form DFA GUA, ADMINISTRATIVE EXPENSE WORKSHEET 
FOR ALLOCATION OF EXPENDITURES BASED ON RESULTS OF Time RECORDING FOR MAINTENANCE AND OPERATION 
AND Capital OUTLAY) FOR THE MONTH OF > 19% AND FOR A“PERIOD OF, 
ADDITIONAL CONSECUTIVE MONTHS, YOU ARE AUTHORIZED TG INCLUDE THE AMOUNT OF $ AS 
NOVERALL”™ EXPENDITURE. 


Form OFA $27, Revised Sepremper, i9h7 
(Sugsti Tut? far Feoerat Form PA- $93) 
BUREAU OF AUDITS 

APPROVAL FOR REPAIRS AND ALTERATIONS 


(Section Continued on Next Page) 
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66-99 (Continued) < 640-99 


Form DFA 117 
Page 3 
WV. COSTS (Continued) 


E. WOULD IT BE POSSIBLE FOR COUNTY TO CONSTRUCT FOR APPROXIMATELY THE SAME AMOUNT OF 
MONEY, A NEW BUILDING (1F MATERIALS WERE AVAILABLE) THAT NOT ONLY WOULD HAVE BEEN 
MORE ADAPTED TO NEEDS OF THE COUNTY DEPARTMENT, BUT PROBABLY WOULD HAVE REQUIRED 
SMALLER EXPENDITURES FOR CONTINUING UPKBEP AND REPAIRS? EXPLAIN? 

Yes NO 
cate le ae aA 
; ; 


F. WOULD IT BE POSSIBLE FOR YOUR AGENCY TO FIND EQUALLY ADEQUATE QUARTERS FOR A MONTHLY 
EXPENDITURE LESS THAN THE AMOUNT THAT 1S BEING INCURRED ON THE BASIS OF A PRORATION 
OF THE COST OF REPAIRS OVER THE PERIOD OF MONTHS COVERED BY THE LEASE? 


G. Is COST OF REPAIRS AND ALTERATIONS TO BE CLAIMED IN FULL FOR FEDERAL PARTICIPATION 
WHEN EXPENDITURES ACTUALLY MADE, OR i& TOTAL COST TO GE MESURE ss 


eee A LD 


IF COST TO BE AMORTIZED, GIVE ESTIMATED AMOUNT TO BE CLAIMED FOR FEDERAL PARTICIPA= 
THON ANNUALLY} a eentelnminsiimaniae 


H, Is §T THE POLICY OF THE COUNTY THAT COSTS OF REPAIRS AND ALTERATIONS BE CHARGED TO 
THE APPROPRIATE DEPARTMENTAL ACCOUNTS OF OTHER DEPARTMENTS WHICH ARE NOT HOUSED IN 


COUNTY OWNED PROPERTY? I ema 
YES NO 


See pe 
i 


|. IS COST OF UpP=KEEP OF WELFARE DEPARTMENT INCLUDED IN THE WELFARE APPROPRIATION, AND 
tS 1T UNJFORM COUNTY PRACTICE TO PROVIDE SUCH APPROPRIATIONS FOR ALL COUNTY DEPART~ 


MENTS WITH QUARTERS OUTSIDE OF COURT HOUSE? EXPLAINS 
YES) (NO 


eae 
7 ee ie 





J. ARE DEPARTMENTS THAT ARE HOUSED 1N COUNTY OWNED PREMISES CHARGED A PRO*RATA SHARE OF 
RENT OR DOES COUNTY PROVIDE SUCH QUARTERS RENT FREE? EXPLAINS 


wT 
eS 
V. APPROVAL OF CONTRACT 


A. Have BIDS BEEN SECURED FROM MORE THAN ONE PERSON BEFORE APPROVAL OF CONTRACT? 
(YES) (No) 


a latent eee 
- . ; 


B. Has EVALUATION BEEN MADE OF METHODS USED FOR DETERMINING THE CONTRACTOR'S CONFORMITY 


WITH THE CONTRACT AND MEASURING THE AMOUNT OF WORK PERFORMED? » EXPLAINS 
YES NO ! 


a 
‘ * 


(Form Continued on Next Page) 
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66-99 (Continued) 61,6-99 


Form DFA 117-A Page 2 


F, SQUARE FOOT RENTAL VALUE OF PRIVATELY OWNED BUILDING SPACE IN A COMPARABLE LOCATION, CONSTRUCTION, 
FACILITIES AND CONDSTION IN THE LOCALITY $ 7 PER SQUARE FOOT. 


@®, EXPLAIN HOW SQUARE FOOT RENTED VALUE OF OTHER SPACE DETERMINED? 
scores pnd int LLL 


ER 


H, %$ COST OF CONSTRUCTION OR PURCHASE OF BUILDING INCLUDED IN THE WELFARE APPROPRiATICN? 


(YES) OR (KO) 


|, |S §T UNIFORM COUNTY PRACTICE TO PROVIDE SUCH CONSTRUCTION OR PURCHASE APPROPRIATIONS FOR ALL 
COUNTY DEPARTMENTS WITH QUARTERS OUTSIDE OF COURT HOUSE? 
; (yes) or (No) 


EXPLAING pi 
See) (nS a a ne Ss SO Sr a cmermenmmmmmmupeansoanan oad Sm et io it ng a a A aa 
Pa ee a tr nent cece 


104), APPROVAL OF CONTRACT (ConsTRUCTION ONLY) 

A. HAVE BIDS BEEN SECURED FROM MORE THAN ONE PERSON BEFORE APPROVAL OF CONTRACT? avenge 
YES) OR (NO) 
EXPLAINS 
see EE EL ID 








B. HAVE METHODS BEEN DEVELOPED FOR EVALUATING THE CONTRACTOR'S CONFORMITY WITH THE CONTRACT AND 
MEASURING THE AMOUNT OF WORK PERFORMED? 2 
YES) OR ‘NO 


ate 
RO ae a ee 


C. WHAT iS THE ESTIMATED DATE OF COMPLETION OF CONSTRUCTION? 
eaten a 


(Form Continued on Next Page) 
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66-99 (Continued) 646-99 
Form DFA 117-A | 


STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 
Supmit 4 CoPIES OF THIS FORM TO THE 
. STATE DEPARTMENT OF SOCtAL WELFARE 


REQUEST FOR APPROVAL OF EXPENDITURES FOR CONSTRUCTICN OR PURCHASE OF BUILDING 


WELFARE DEPARTMENT OF COUNTY 


SF ES SS SS EE A ve? 


AGENCY AT THE ADDRESS LISTED BELOW, 1N ACCORDANCE WITH THE PROVISIONS OF SECTION 645-35 OF THE 
MANUAL OF POLICIES AND PROCEDURES. 


|, NEED FOR CONSTRUCTION OR PURCHASE 
LL 
a 
nn nn eee U ayn EIESNaE : 
A. DETERMINATION OF NEED FOR CONSTRUCTION OR PURCHASES ee 
Sa a ilar el inl iitehithademclgcalleindli 
ee Sie Mi Be I a a apeiron 


CONSTRUCTION OR PURCHASE WILL BE OF A PERMANENT NATURE AND 
Cwitl) or (wit Not) 


REMAIN THE PROPERTY OF THE COUNTY WELFARE DEPARTMENT 


APPROVAL §S REQUESTED FOR EXPENDITURES FOR CONSTRUCTION OR PURCHASE OF BUILDING FOR COUNTY WELFARE 


C. PRDPOSED COST: OF COMSTOUCTION OR PURCHASES $a eet 


11, LOCATION AND DESCRIPTION OF CONSTRUCTION OR PURCHASE 


A, LOCATION OF PREMISES? 
(STREET NuMBER) (City) 


NUMBER OF FLOORS: ee 


SQUARE FEET 


a rai oe 


D. DESCRIPTION OF PREMISz=S? 





ee. 2 ee) 








E. FOR WHAT AMOUNT COULQ THE COUNTY LEASE OR RENT A BUILDING ADAPTED TO THE NEEDS OF THE COUNTY 
WELFARE DEPARTMENT WHEN THE LEASE OR RENTAL INCLUDES THE COST OF MAINTENANCE, LIGHTS, HEAT AND 
OTHER SERVICES? $ MONTHLY, 


FoR WHAT AMOUNT COULD THE COUNTY LEASE OR RENT A BUILDING ADAPTED TO THE NEEDS OF THE COUNTY 
WELFARE DEPARTMENT WHEN THE LEASE OR RENTAL DOES NOT INCLUDE THE COST OF MAINTENANCE, LIGHTS, 
HEAT OR OTHER SERVICES? $ MONTHLY. 


lF LEASE OR RENTAL ¢S AVAILABLE WITH ONE OR MORE BUT NOT ALL OF THE ABOVE SERVICES STATE THE 
SERVICES RENDERED AND THE MONTHLY COST. 








(Form Continued on Next Page) 
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66-99 (Continued) 





Form DFA 117-A 
Page 3 


CERTIFICATION 


| HEREBY CERTIFY THAT TO THE BEST OF MY KNOWLEDGE THE ABOVE STATEMENTS AND INFORMATION ARE TRUE AN 


CORRECT, 


SIGNATURE OF COUNTY OFFICER REQUESTING APPROVAL OF EXPENDITURES$ 


ES 




















TUVLES 
Dates 
‘OT WR $ 
RECOMMENDATION OF 
STATE DEPARTMENT OF SOCiAL WELFARE 
ACTION OF SOCIAL SECURITY ADMIN: STRATION 

RECOMMENDATION JS HEREBY MADE BY THE THE REQUEST 1S HEREBY 
STATE DEPARTMENT OF SOCtAL WELFARE BY THE SOCHAL SECURITY ADMINISTRATION 
THAT THIS REQUEST BE FOR CONSTRUCTION OR PURCHASE OF BUILOING 
SIGNED$ SIGNED$ 
TETLES TiTLes iinescliplasisececlisaneiilbicbets 

NOTIFICATION TO COUNTY GF STATE DEPARTMENT OF SOCIAL WELFARE 

AND FEDSEAL SOCIAL SECURITY ADMINISTRATION ACTION 


ie 2k oe 


ey ek. eee 2 ee L. 


THIS REQUEST FOR APPROVAL OF @XPENDITURES FOR CONSTRUCTION OR PURCHASE OF BUILDING HAS BEEN 
IN THE AMOUNT OF $ TO BE AMORTIZED OVER A PERIOD OF MONTHS. 








COMMENCING WITH YOUR ADMINISTRATIVE EXPENSE CLAIM (Form DFA 64A, AoMaNISTRATIVE EXPENSE WORKSHEET 
FoR ALLOCATION OF EXPENDITURES BASED ON RESULTS OF TIME RECORDING FOR 

Capital, OUTLAY) FOR THE MONTH OF__ yg 19 AND FOR A PERIOD OF 
ADDITIONAL CONSECUTIVE MONTHS, YOU ARE AUTHORIZED TO INCLUDE THE AMOUNT OF $ 7 AS - 


“OVERALL” EXPEND 4 TURE. 


Form OFA 1i7=A, SertemBer 1947 
BUREAU OF AUDITS 


APPROVAL FOR CONSTRUCTION OR PURCHASE OF BUILDING 


SDSW-CALLIPORNIA~MANUAL 


REVISION 35 Revised OctoBER 24, 1947 




















655-99 FINANCIAL PROCEDURES—INSTITUTIONAL AID CLAIMS Public Assistance Program 


655-99 (Continued) 655-99 


F'oRM CA 80 1 wLbenes OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


Monthly Claim for State Aid to Needy Children 


As Provided in Chapter 1 of Part 2 of Division 2 of the Welfare and Institutions Code and Amendments T hereto 


SUPPORTED BY... imaaias ee eaateediinet <8) 20) 2 ys 8 <2 he ee 





ADDRESS I 


For the Month Endin December 194? 

QQ) TIM age hd Perec OSE ett YT ee 2 Bas tar (4) (3) (6) (7) 
DEPARTMENT ASO SPECIFIC. DUE FROM 
TIME REASON FOR CORRECTION 
pl reg NAME OF CHILD “CEASED SUPPORT OF CHILD | CLAIMED | Fon ABOVE (Reserved for State Department 
NUMBER PUBLIC FUNDS FOR NTH en 
Family Given DATE TIME CLAIMED DAYS 
= _=———=—=—=—=== = | ss | ge | == 

















1 SMITH, Charles 24.00 


2 JONES, Virginia 25 19.35 
3 ROGERS, Roy 24.00 


4 HOFFMAN, Sally 28 21.68 (See Example B, 


Sec. 655-50, 5 
Partial Month 
Claims) 


10 
ai 
42 
a3 
14 
as 
16 
17 
18 
& HOFFMAN, Sally 19 
20 
4 HOFFMAN, Sally 21 
22 
23 
24 
25 
26 
27 


28 


29 





30 
Submit in Duplicate to the State Department of Social Welfare, Sacramento, at the End of Each Calendar Month. 
TO BE ACCOMPANIED BY AFFIDAVIT FORM CA 800-I Page INO s et ene 


Foam CA 801-l—Jenuary, 1943 
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655-99 Institutional Aid Claim Forms 


ANC 


STATE OF CALIFORNIA 


AID AFFIDAVIT 


From (Name of Institution) 


655-99 


Form CA 800-I 


FORWARD TwO COPIES TO 
STATE CEPARTMENT OF SOCIAL WELFARE 
SACRAMENTC, CALIFORNIA 


Give full name of institution 


Address (Address of Institution) 


For the support of 


NEEDY CHILDREN MAINTAINED IN INSTITUTIONS 


(AS PROVIDED UNDER SECTION 1557 OF THE WELFARE AND INSTITUTIONS CODE) 


Month of December 19 47 






TOTAL NUMBER OF AMOUNT CLAIMED FROM STATE 
CHILDREN REPORTED (TOTAL. COLUMN, 6 
OR A B0i-—! 








FOR 
CURRENT MONTH 


FOR 
PRIOR MONTHS 












Fiscal Year 


(STATE USE ONLY) 


_——— -—— SO 


(APPROVAL STAMP ) 


STATE OF CALIFORNIA ) 
) ss 
County of 2X ) 
i. Jane Doe , being duly sworn, depose and say: 
That I am the Superintendent of the eforesaid institution; 


that the names of the orphans, half-orphans, abandoned children, and children of 


incapacitated or tuberculous fathers for whom support is claimed sre correctly 


listed on the attached cleim; that the total number of children and the amount 


claimed are true and correct as reported above; and that, to the best of my 


knowledge and belief, the authorities of the institution have complied with all 


the provisions of Chapter 1 of Part 2 of Division II of the Welfare and Institu- 


tions Code and amendments thereto. 


Subscribed and sworn to before me this 3% 


Notery Public 


Form CA 800-1, EFFECTIVE JANUARY 1, 194% 
INSTITUTION AFFIDAVIT TO ACCOMPiNY 
MONTHLY CLAIM FOR AID (FORM CA $0!-1) 


(Signature) eect L ae 






, 1947 


Title 


CASH CLAIM-AID 


(Section continued on next page) 
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674-99 (Continued) | 67-99 
Form Bl 808 
STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 
CHECK TYPE 

COLLECTION Me 
(See Sec. 672-50, Example C) 

ADJUS TMENT 

NOTICE OF REPAYMENT 
AID TO BLIND 
CouNTY XXXX 


DaTE NovemBeR 21, 1947 


NAME BROWN, HELEN 
To STATE DEPARTMENT OF SOCIAL WELFARE 
616 K STREET State No. 2 


SACRAMENTO, CALIFORNIA 
County No. 31 


DATE REPAYMENT RECEIVED BY COLLECTION OFFICER NovEMBER 16, 19 47 
DATE REPAYMENT DEPOSITED wiTH COUNTY TREASURER NOVEMBER 16, 19 47 


Periop(s) FOR WHICH AID COLLECTED WAS PAID MarcH, 1947 
TOTAL AMOUNT OF REPAYMENT ’ $26.00 
NET AMOUNT TO BE REFUNDED TO UNITED STATES GOVERNMENT 3.00 
NET AMOUNT TO BE REFUNDED To STATE OF CALIFORNIA i! 


NET AMOUNT TO BE REFUNDED To CouNTY 51.50 





SOURCE OF AND REASONS FOR REPAYMENT (GIVE FULL EXPLANATION) 


RESPONSIBLE RELATIVE 


JOTAL. FEOERAL STALE COUNTY 
CLAIMED MARCH, 1947 $65.00 $25 .00 $20.00 $20.00 
SHOULD HAVE CLAIMED 39.00 22.00 $.50 8.50 

ne EE I IR TE OE TD 
DisTRIBUTION OF ADJUSTMENT $26.00 $ 3.00 $14.50 $514.50 
DEDUCTION To BE MADE FROM BLIND CLAIM FOR MONTH OF NOVEMBER, 19 47 


(SIGNATURE OF i 


CoUNTY=-fO BE USED FOR ONE CASE GNLY 


SEND ONE COPY TO STATE DEPARTMENT OF SOCIAL WELFARE AT SACRAMENTO 
Form BL 808 (Formerty BL 47~DFA) June, 1942 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM 


FINAY CIAL PROCEDURES--REPAYMENT 


674=99 FORMS USED IN REPORTING REPAYMENTS 


STaTe OF GaLIFORNIA 


Form Ag 808 


6TL-99 
674-99 


DEPARTMENT OF SOCIAL WELFARE 


NOTICE OF REPAYMENT 
OLp AGE SecuRITY 


(See Sec. 672-50, Exampre A) 


To STATE DEPARTMENT OF SOCIAL WELFARE 
6i6 K Street 
SACRAMENTO, CALIFORNIA 


CHECK TYPE 
COLLECTION 
“ADJUSTMENT 
County XXXX , 
DaTE NovemBeR 7, #947 
N AME DAWSON, ALBERT 
State No. i002 


TE EE ET EE SES SS SS 


County No. 975 


DATE REPAYMENT RECEIVED BY COLLECTION OFFICER NOVEMBER 3, i9 47 
DATE REPAYMENT DEPOSITED WITH COUNTY TREASURER NOVEMBER 6, i9 47 


Peritoo(s) FOR WHICH AID COLLECTED WAS PAID DECEMBER, 19h 
TOTAL AMOUNT OF REPAYMENT $20.00 


NET AMOUNT TO BE REFUNDED TO UNITED STATES GOVERNMENT 


NET AMOUNT TO BE REFUNDED TO STATE OF CALIFORNIA 12.50 
NET AMOUNT TO BE REFUNDED TO CouNnTY 7 2.50 


SOURCE OF AND REASONS FOR REPAYMENTS 


Excess INCOME 


CLaimeo DecemBer 4946 
SHOULD HAVE Ci. AIMED 


DisTRiSUTION OF ADJUSTMENT 


© 00 


(GiVE FULL EXPLANATION) 


Totau EEDERAL STALE LOunty 
$55.00 $25.00 $25.00 $ 5.00 
35.00 20.00 42.50 2.50 
20.00 5.00 . $12.50 $ 2.50 


DEDUCTION TO BE MADE FROM AGED Craim FoR MONTH OF 


Form AG 80% (Revisen), DecemBer 194s 
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19 47 


NOVEMBER 


(SIGNATURE OF 


COLLECTION OFFICER) Petre ihe 


CouNT¥~~-TO BE USED FOR ONE CASE ONLY 


SEND ONE COPY TO STATE DEPARTMENT OF SOCIAL WELFARE AT SACRAMENTO 


REVISION 336 


(Section Continued on Next Page) 
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67-99 (Continued) 67-99 






Form CA 808, Revised DecemBER, 19h Form CA 808 
(Formerty CA 53~DFA) 
STATE OF CALIFORNEA CHECK Type 
DEPARTMENT OF SOCIAL WELFARE 
NOTICE OF REPAYMENT COLLECTION 
NOTICE OF REPAYMENT 
| AID TO NEEDY CHILDREN ADJUSTMENT 


(See Sec, 672-50, Exampre &) 
County XXXX 


DATE Decemaer 18, i947 


NAME JOHNSON, ROSE 
To STATE DEPARTMENT OF SOCIAL WELFARE 
6:6 K Street State No. y 
SACRAMENTO, CALIFORNIA 








County No. 101 
DATE REPAYMENT RECEIVED BY COLLECTION OFFICER ECEMBER 5 19 47 
DATE REPAYMENT DEPOS{TED witH County TREASURER ODecemser $ 19 47 
PerioD(s) FOR WHICH AID COLLECTED WAS PAID DecemBEeR, 1946 


TOTAL AMOUNT OF REPAYMENT? $35 .00 
NET AMOUNT To BE REFUNDED To UNITED States GOVERNMENT 3.25 5 i a 


NEY AMOUNT TO BE REFUNDED TO STATE OF CALIFORNIA 21.1 


Net AMOUNT TO BE REFUNDED To CouNTY 10.5% 


SOURCE OF AND REASONS FOR REPAYMENT! (GIVE FULL EXPLANATION) 


Excess Income 


TOTAL. FEDERAL STATE COUN TY, 
Cuaimed DecemBer 1946 
(2 EL. CHILDREN) $67.50 $22.50 $30.00 vee 
SHOULD HAVE CLAIMED 32.50 19.25 8.33 42 


DISTRIBUTION OF ADJUSTMENT $35.00 $ 3425 $24.47 $50.58 


DEDUCTION TO BE MADE FROM CHILDREN’S AtD CLAIM FOR MONTH OF DECEMBER 19 NT 


(SIGNATURE OF 
CoLLeEcTION OFFICER) Dek n Poe 


CouNTY=-70 BE USED FOR ONE CASE ONLY 


SEND ONE COPY TO STATE DEPARTMENT OF SOCIAL WELFARE AT SACRAMENTO 
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Girt DEED GLOSSARY GRUBSTAKE CONTRACTS 


GIFT DEED--—See Deed. 


GRANT-~A transfer of property,real or personal,by deed or writing. In per- 
sonal property "grant" is often used as an equivalent to assignment as distin- 
guished from a fift. 


GRANT DEED--See Deed, 


GRANTEE 
1. The person to whom a grant or conveyance is made. 
2. The person on whose eligibility a grant of aid is based. 


GRANTOR--The person who makes a grant or conveyance. 


GRUBSTAKE CONTRACTS and PROSPECTING AGREEMENTS entered into after September 
19, 1939, which may in any way affect the title of mining locations, or other 
locations under the mining laws of this State, are void and of no effect unless 
the instrument has first been recorded in office of county recorder of county in 
which instrument is made, Grubstake contracts and prospecting agreements, duly 
acknowledged before a notary public or other person competent to take aciknow- 
ledgements shall be prima facie evidence in all courts in this State in all cases 
wherein title to mining locations and other locations under the mining laws of 
this State are in dispute, 


REiSSUED AUGUST 





FORECLOSURE--See Mortgage 








FRAUD-~is either actual or constructive 


Actual fraud occurs when a person has knowledge of certain facts, knows 
that these facts are material to the establishmopt of his eligibility, and pro- 
ceeds to withhold or misrepresent these facts with the intention of obtaining 
aid to which he is not legally entitled. 


- Gonstructive fraud occurs when a person has knowledge of certain facts 
but does not know that these facts are material to the establishment of his eli- 
gibility and, therefore, without fraudulent intent, withholds these facts, which 
withholding results in the receipt of aid to which he is not legally entitled. 


FREEHOLD--An undetermined estate in real property. 
GENDER--Masculine gender includes feminine and neuter. 


GIFT-~A transfer of personal property made voluntarily and without considera- 
tion. 


Three essential elements of a gift are: 

1. Interest on part of donor having capacity or contract to make an uncon- 
ditional gift. 

2. Actwal or symbolical delivery of thing to the donee such as to relin- 
quish all control by the donor. (This is for the purpose of passing 
titles.) Actual delivery is not necessary where the property is in- 
capable.of delivery, or where it is already in the possession of the 
donee, provided donor parts with dominion over the property. 

3. The donee must signify his acceptance except where it may be presumed, 
Where gift is to his advantage and he has knowledge thereof acceptance 
may be presumed. 


A donor may make a valid gift of property reserving to himself a life inter- 
est in, or a life income from the property given or dividends, or interest for 
life on a sum given. 


A verbal gift is not valid unless the means of obtaining possession and 
control of the thing are given nor if it is capable of delivery, unless there is 
an actual or symbolical delivery of the thing to the donee, 


A power of revocation may be reserved in a gift of personal property; other- 
wise a gift other thana gift in view of death cannot be revoked by the giver. 


A gift made in view of death, i.e., in contemplation, fear, or peril of 
death and with intent that it shall take effect only in case of the death of 
the giver, may be revoked at any time and is revoked by the donor's recovery 
from the illness or escape from the peril under which it was made. Any gift 
made during the last illness of the giver, or under circumstances which would 
naturally impress him with an expectation of speedy death, is presumed to be a 
gift in view of death. 


i 
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MORTGAGE GLOSSARY MORTGAGE 
A mortgage must be in writing. No particular form is required; the stat- 
utory form which may be used is very simple. Mortgages of real property are 


acknowledged, certified, and recorded in the same manner as grants of real property. 


Every transfer of an interest in property, other than in trust, made 
only as a security for the performance of another act, is to be deemed a mort- 
gage (except in cases of pledge of personal property). The burden of proof is 
on the pe y asserting that the deed is a mortgage, and the evidence must be clear 
and convincing in order to establish the fact. The test is whether there was an 
existing obligation at the time; but it need not be evidenced by a writing. 


In California, there are two distinct forms 
land as security: mortgages and deeds of trust. The deed of trust is an 
anomaly, chiefly for the reason that it is an established principle, expressed 
in the codes, that a deed intended as security will be construed as a mortgage. 
But, in spite of this inconsistency, the deed of trust was recognized as a valid 
form of security at an early date, before the adoption of the codes. Later cases 
also upheld its validity, and today it is well established and is far more widely 
used than the mortgage. 


of transactions involving 


Lien theory of mortgage--The deed of trust is thrown into strong contrast 
with the mortgage, because in California the common law title theory of mortgage 
has not been adopted. At common law, the mortgagee received title, subject to 
defeasance by a condition subsequent, the payment of the debt by the mortgagor. 
In California, no title passes by the mortgage; the mortgageee acquires only a lien. 


“Mortgage compared with deed of trust--In contrasting the ordinary mort- 
gage (without power of sale) with the deed of trust, the following are said to 
be the chief differences: 


Ao MORTGAGE B, DEED OF TRUST 


PARTIES 


USUALLY THREE PARTIES, TRUSTOR, TRUSTEE 
AND BENEFICIARY. OD, THE DEBTOR-TRUSTOR, 
CONVEYS THE TITLE TO HIS PROPERTY To T, 
TRUSTEE, TO BE RECONVEYED TO D IF HE 
PERFORMS HIS OBLIGATION, BUT IN CASE HE 
FAILS TO PERFORM, TO BE SOLD FOR THE 
SATISFACTION OF D'S OBLIGATION TO C, THE 
CREDI TOR-BENEFICIARY- 


Two PARTHES, MORTGAGOR AND MORTGAGEE OD, 
THE DEBTOR=MORTGAGOR, GIVES C, THE CREDITOR 
MORTGAGEE, A LIEN UPON THE PROPERTY OF D AS 
SECURITY FOR AN OBLIGATION OWED TO C, 


STATUTE OF 
LIMITATIONS 


REMEDIES 


REDEMPTION 


DEFICIENCY 
JUDGMENT 


REMAINS WITH THE MORTGAGOR UNTIL FORECLOSURE 
SALE, THEN IT PASSES FROM THE MORTGAGOR TO 
THE PURCHASER. 


ACTION TO FORECLOSE THE MORTGAGE !S BARRED 
WHEN THE STATUTE HAS RUN ON THE PRINCIPAL 
OBLIGATION, 


THE ONLY REMEDY OF THE MORTGAGEF 'S FORE- 
CLOSURE UNLESS THE MORTGAGE PROVIDES FOR A 
POWER OF SALE> 


IN ADDITION TO THE EQUITY OF REDEMPTION, 
THE MORTGAGOR HAS THE STATUTORY RIGHT OF 
REDEMPTSON FOR ONE YEAR, 


A DEFICIENCY JUDGMENT, IF PROPER, MAY BE 
ENTERED IN THE FORECLOSURE SUIT. 


SDSW--CALIFORNIA-MANUAL 


PASSES TO TRUSTEE WHO HOLDS IF UNTIL 
DEFAULT, THEN, AFTER SALE, IT GOES FROM 
TRUSTEE TO PURCHASER. 


RIGHTS OF THE CREDITOR AGAINST THE 
PROPERTY ARE NEVER BARRED, FOR THE 
TRUSTEE HAS TITLE AND CAN ALWAYS SELL. 


ALTERNATIVE REMEDIES OF SALE OR FORE~ 
CLOSURE ARE NOW PERMITTED< 


THE DEBTOR HAS A LIMITED RIGHT OF REIN= 
STATEMENT OF THE LOAN AFTER DEFAULT, 
BUT NO RIGHT OF REDEMPTION, THE SALE 

1S ABSOLUTE. 


AFTER SALE, A SEPARATE ACTION MUST BE 
BROUGHT FOR THE DEFICIENCY, UNLESS THE 
REMEDY OF FORECLOSURE IS EMPLOYED, 





Reissueo AuGust 3, 1942 


MINERAL RIGHTS GLOSSARY MORTGAGE 
MINERAL RIGHTS AND LEASES--See Real Property 


MINING CLAIMS, TUNNEL RIGHTS AND MILL SITES--Under California law, a mining 
claim is an interest in real property and, even though unpatented, constitutes a 
possessory interest subject to inheritance or transfer by quit-claim deed. 


Any person, a citizen of the U.S., or who has declared his intention to be- 
come a citizen, who discovers a vein or lode of quartz, or other rock in place, 
beucing gold, silver,cinnabar, lead, tin, copper, or other valuable deposit, may 
locate a claim upon such vein or lode. The proprietor of a vein or lode or mine, 
or the owner of a quartz mill or reduction works,or any person qualified by laws 
of the U.S. may locate not more than five acres of nonmineral land sas a mill 
site. Location shall be made in the same manner as required for locating placer 
claims. 


Within 30 days after posting his notice of location upon a lode, mining 
claim, placer claim, tunnel right or location, or mill site claim or location, 
locator shall record a true copy of the notice in office of county recorder of 
county in which such claim is situated. 


Claims which are conveyed by patent are termed patented mining claims. In 
the sense used in this Manual, a patent is an instrument by which the State or 
Federal Government conveys land upon compliance with certain requirements. 
Claims which have not been conveyed are called unpatented claims. 


See also Grubstake Contracts 


MINORS--All persons under 21 years of age, except that a female of the age 
of 18 or over who is lawfully married is deemed to be of the age of majority and 
an adult for the purpose of entering into any engagement or transaction respect- 
ing property or her estate, or any contract. 


Minor's property--Although parent of child is entitled to its custody, ser- 
vices and earnings, this right does not extend to child's property, and parent, 
as such, has no control over property, real or personal, of child. 


See also Custody. 


MISTAKE OF FACT--occurs when a person has no knowledge (because of uncon~ 
scious ignorance) of certain facts which are material to the establishment of 
his eligibility and, therefore, withholds these facts, which withholding results 
in the receipt of aid towhich he is not legally entitled; Ox 
when the administering agency to which the material facts have been reported 
erroneously disregards or misinterprets these facts, which results in the pay- 
ment of aid to which the recipient is not legally entitled. 


MORTGAGE--Any interest in real property which is capable of being trans- 
ferred may be mortgaged. If the mortgage is made on property which the mortgagor 
does not own, and he afterwards acquires title, the after-acquired title inures 
to the benefit of the mortgagee as security. Such a mortgage of property to be 
afterwards acquired is valid. 
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ComMGN=Law MARRIAGE, EFFECT ON Ci TizeNSHiP ie BON A5 
Communi TY INCOME OF Spouse, CONSIDERATION 
c OF re. * "Re 2 = 8 Os it re . 172-05 
one TY ROPERTY, RE 'P R 

OAS, A B. APSB, am. : ; States a a 
Cuibeecation, INCOME FROM "OAS, ANB ‘ aPso i5i- 
COMPENSATION (Lump Sum), PER ONAL PROPERT \ 


COMPLAINTS 


ADJUSTMENT OF OAS, ANB, APSB, ANC .... . 325-35 
cerentren of OAS, ANB, APSB, ANC. .... 325-35 
COND ITIONAL SALES CONTR ACT 
INTEREST FROM AS INCOME OAS, ANB, APSB. . . s4h~05 
VALUE PERSONAL PROPERTY PURCHASED UNDER 
OAS, ANB, APSB.... ee 5 ee 
VALUE PERSONAL PROPERTY SOLD “UNDER 
DAS SAID, AGS ee 8 Ways p4hg5 
CONFIDENTIAL EXCHANGE OAS, ANB, APSB, ANC. . . 230-40 
CONFIDENTIAL NATURE 
APPLICATIONS AND Recorps OAS, ANB, APSB,ANC 102-70 
pa LEGAL PROVISION 
For OAS, ANS, APSB, ANC. «66 he ee 
NATIONAL LIFE INSURANCE RECORDS oot 460-95 
CONFLICTING EVIDENCE 
AGE OAS, ANB, APSB, ANC... » eo « » » » 107=10 
CiTHZENsHiP OAS... 920.55: aie « Ok re 
General OAS, ANB, APSB, ANC eater rm 
Consent For INVESTIGATION (SEE AUTHORIZATION 
For INVESTIGATION) 
ConTENT OF CaSE REcorD OAS, ANB, APSS, ANC . . 236=30 
NCE AID 
"ABSENCE From County OAS, ANB, APSB, ANC . . 124-00 
" State OAS, ANB, APSB, ANC. . . 123-05 
CONTRACT, CONDITION 
VALUE PERSONAL eee SOLD UNDER 
GAS, WIB) APSE 0 eee ee le, PG 
VALUE PERSONAL PROPERTY PURCHASED UNDER 
OAS, ANB, APSB.. . ‘ ~ o » PYMO0 
CONTRACT, "CWS, AGREEMENT BETWEEN SDSW. AND 
COUNTIES CWS Bie Me Lc age ak ea. Rees Se ten ei $2920 
ConTRACT, Lire Care (See Lire Care Contract) 
RA E (REAL PROPER 
ASSESSED VALUE OF PROPERTY BOUGHT OR SOLD 
UNDER OAS, ANS, APS8, ANC. .... e+ « 832-54 
Income From OAS, ANS, APS8, ANC... .. . 152-90 
Occupancy Value oF Home BouGHT UNDER 
GAG TOME SRO Sic piece eee ae eae 152-10 
CONTRIBUTION SCALE, RELATIVES! OAS, ANB, APSB. 172=02 
CONTREBUTIONS IN KIND AS INCOME OAS, ANB, APSB 152-90 
CONVERS JON OF PROPERTY 
PERSONAL PROPERTY, Errect on ExiciBrLity 
OAS, ANB, APSB, ANC. , . 687) ~ 16 =18- ve Ye “9 146-00 
REAL PROPERTY, SALE oF, Errect on Evicisi- 
Lity OAS, ANS, APSB, ANC... . 2. s > , 134-40 
Co-OWNERS, WAR. BONDS, DETERMINATION oF OWwNER-. 
sip OAS, ANB, APSB, ANC. . so + + e » + » 143-57 
CORRECTIONAL INSTETUTHON, PuBLIC, INMATE NoT 
Ecsaiage OAS, ANB, APSB.....-. 662-05 
CORRECTIONAL INSTITUTION, RESIDENCE OF INMATES 
OAS, ANS, APSB, ANC . ; » « « 124-30 
Costs, ADMINISTRATIVE (SEE ADMINISTRATIVE 
EXPENSES) 
COUNTY AID CLANS 
AiD GLAIM CorREcTIONS OAS, ANB, APS8, ANC . 628-20 
APPORTIONMENT OF GRANTS ON Pay RoLLs OR 
Craims OAS, ANB, APS8, ANC ; 627-20 
CANCELLED AiD WarRaNTs, REPORTING OF 
OAS, ANB, APSB, ANC. «1s ene 6 oe + 628-05 
CHART OF FiNANCHAL PARTICIPATION IN GRANTS 
oF AiD OAS, ANB, APSB, ANC... ~ + +s » 627-10 
CHi LO TRANSFERS Be TWEEN BH! AND PRIVATE : 
Home, ComPuTaTION OF PAYMENTS ANC. 627-50 
Correction oF OAS, ANB, APSB, ANC... - 23-20 
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ESTATES. 
‘Por YEARS aS Home Consiverco REAL PROPERTY 
» 6 .6..8. a6 9 BO © Oe 2.18950) S&S ¢ S98 i 0-00 
Pers@nal PROPERTY, DETERMINATION CF VALUE 
OAS, ANB, APSB, ANC. eee#e#e8e+2#%% % @ r4h-40 
Reat. Property, DETERMINATION GF VALUE 
OAS, ANB » APSB, ANC. o.- 6. 0-8 @& @ €¢ “6 88 132=52 
EsTiMaTeD INCOME, ADJUSTMENT For 
OAS, ANB . ec oe@e# 8 Fee 8 8% © @ 8 ees 156-50 
EsTiMATES @F © ocNDtTURES (SEE FINANCIAL Pro- 
ceoures, EsTiMates, ADVANCES, EXPENDITURES) 
EVALUATIGN OF EVIDENCE OAS, ANByg APSB, ANC . « 230<45 
Evipence (See Seeciric Pernt; Ace, EVIDENCE, 
Civizensuie, EViDENCE AND Progr oF) 


EVIDENCE . 

CoNFL tCTING, Ace OAS, ANB, APSB, ANC. . « « 107-10 
CITI ZENSHIPs « 0 0 0 0 0 0 co o $87=05 

OocUMENT ARY, INSTRUCTIONS FOR SUMMARY GF 
INS@RMATI@N, AG CA 203 OASy ANC 236*00, 236-10 
EvaLUaATQN @F DAS, ANB, APSB, ANC we woe 230-45 
Summary GF AGE ANBy APSB. « oe 0 6 o astotd 
WEIGHT @F, AGE OAS, ANB , APSB, Oe a a 107-40 
WEIGHT af Evipence OAS, ANBy APSB, aes 230"45 


EXCESS ASSETS 
Discovered AT DeaTH OAS. . steel’ |. FRTHOS 
DuRiING RECEIPT OF AID OAS. ANB, APSB, ANC « 147-00 
OVERPAYMENT, POSSESSION OF EXCESS PROPERTY 
OAS, ANB, APSB, ANC. 2. . os 0 oe « + 670=80 
REAL Property, Discovered AT DeaTH OAS. . . 138-10 
" » DURING RECEIPT OF AID 
OAS, ANB , APSB a ANC. CC. 0. <0 65 Om 6 4, 6 138-00 
Reat @e Persona, DiscaveredD AT DEATH OF RE- 
CIPVENT, Pr@cepuRe TO Fortew OAS... » 671-10 


EXCESS HEAT 
ExcesS NEED. IN ANBe 2s ce ee ee tw ww 156025 
Special Neko IN OAS « 0 0 0 ew we ww 8 8 wt 15550 


EXCESS NEEDS 
APPLICATION OF INCOME To Meet OAS, ANB. . . 362-25 
DETINITION AND DETERMONATION OF IN Excess 
oF BASIC NEEDS ANB 2 «oo 2 0 0 co ce +o 856-25 
MetHoD of REPORTING ANB . . > 0 0 0 eo - » 856-H0 
No MONETARY LOM#T ON ANBs 2 0 0 6 we eo o 056025 
Procepure For ESTABLISHING IN EXCESS OF 
Basic NEEDS ANB. e: 6 €- 0) ® .€-& @°@ 28 156-30 
TREATMENT UNDER OTHER HEALING ARTS ANB. . « $5625 
C S61 * ee Oe. eee: SS adheres 


EXCHANGE, ACQUISITION OF ReaL PROPERTY BY 
OAS. ANB, APSB. AN 


EXEMPT INCOME 

”_ Oge IN OT VON OF APSB. © 2 . > ° ° * °*.)h68s oe . 15+=30 

Peniop For ADJUSTMENT APSB. «© 6 « o 0 « 0 3685 
Exemey !NSURANCE AS PERSONAL PROPERTY 

OAS, ANB, APSB,. ANC CA eee, eS. 88 "e 7 ee 143-83 
ExemeTy Personat Property OAS . . © « oo + « © BH2-00 
ExParRiavion (See CiTizeNsHiP, Exp ATRI ATION) 
EXPENDITURE OF AiD OAS, ANB, APSB. . . 2. + « 102-30 
ExpenojTures (SEE FiNANCH AL PROCEDURES, ADMINe 

iSTRATIVE EXPENSES) 
ExTramu? ac Program, DEPARTMENT OF MENTAL 

HYGIENE ie Se ee ee. Be 462-00 
Fye ExamM!Nat iON (See BLINDNESS) 


- 


Facsimiie SuGnatures, WHEN May Be Useo 
OAS, ANB. APSB, ANC YS ie ee ES a ee ee ee ee, 250-50 
Fair Hearing (SEE APPEALS) 
FAMiLy ALvOwaNces For DEPENDENTS OF SERVICEMEN 
(Si: ¢ ServiceMen’s ALLOWANCES TO DEPENDENTS) 
Famiiy BiBlLe Record As AGE EVIDENCE ee 
wh OS a Sloe 4 * 


. o a > 9 . 


OAS. ANB . APSB. o e e 6 2 . e . . 
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E xX 
FAMILY BUDGET UNUT 
KiND, INCOME IN ANC 2. © 6 © a eats 153-00 
Famity GENEALOGICAL Records AS Ace EVIDENCE 
OAS, ANB, APSE. 2 2 ew pe we ww oe oe - « 106=35 
FaamM EQUIPMENT, PERSONAL PROPERTY, VALUE OF 
DETERMINATION OAS 2 2 ose 2 oe 0 ee oo 043-77 


E PARTICIPATION 
ADDITIONAL CHILD Ev!GiBLe DurRiNnG MontH ANC. 627-85 


ADMINISTRATIVE ExPENSES OAS, ANS5, ANG . ee 00 
Basis For OAS, ANB, ANC . 2. 2 wc o 0 627=30 
CHILOREN BETWEEN #6 AND 18 YEARS ANC. e 627=80 
Eve ExaMinaTiONs ANB. o . o 2 o Ob5=38 


GuaRDIANSHIP Cases OAS, ANB , " APSB © 8 0 oo 250-60 
ParTiat MonTH CLAIMS, BASIS FOR 


OAS, ANB, ANC. e ae 4 e °o 627-45 
ScHoot ATTENDANCE AS REQUIREMENT “ANe. o 235=20 
VERIFICATOON OF REQUIREMENTS ANC. oe 255-15 
WARRANTS I SsuED 'N LIEU OF CANCELED 

WARRANTS OAS, ANB, APSB, ANC . » 5 628206 

FEDERAL RESERVATION, RESIDENCE ON 
OAS, ANB, APSB, ANC, . 2 2s woes > o (2h-28 


FeLONy, CONVICTION OF OR IMP RY SONMENT, EFFECT 
ON CiTezensHip OAS, 2. 6 os 5 - o « “ES 
FirinG Fee, Not ReQuineod For Court Review oF 
SSWB Decision OAS, ANB, APSB, ANC . - . «© © 326=20 


He 45 


FINANCHAL INVESTIGATION, AUTHORIZATION AND CoN- 
SENT For OAS, ANB, APSS, ANC. « » 


2-8 ® 230-35 






AG ATEMENTS FROM UP PORTING ACTIVITIES 

OAS. ANB» ANC. © 8 6 ® » 64 5= 61 
ALLOCATING OF, RuLEs For ‘OAS, ANB , “WNC 0 2 6h nz Ti 
COMMISSARIES, EXPENDITURES For GR . . . . « 645-26 


ComeuTing Less THAN FULL apie SALARY 


OAS, ANB, ANC. 2 ~ o © a 645-50 
CWS EXPENDITURES. . . » Se Seed . 645 25 
EXPENDITURES FOR PURPOSES OF " ADMINISTRATION 

OAS. INR IC. aoe ae eS ee Aw we 645-02 
EXPENDITURES FOR REPAIRS AND ALTERATIONS 

OAS, ANB,» ANC. eo 2147s “e. ©' 28 8 “08-0 9 ° 645=37 
Expenditures For SERVICES OF OTHER ‘AGENCIES 

QAS, ANB, BAGG G 6 40-508 6's ‘ 645=2 1 
Eve ExaMinaTIONS ANB. . = © » 0 645-31 


FEDERAL ParTIC!PATIGN IN ‘OAS, ANB » “ACs eo o 645=00 
ForMS USED ADMINISTRATIVE ExPENSE CLAIMS, 
INSTRUCTIONS For ComPLETIGN 


O46; INR ORNCS ake we bk ass 0 oe = ONG 80 
Personac Services CAS, ANB, ANC. - 2 . » » 645-06 
Rent, Expenditures For OAS, ANB, ANC, 5 co 65239 


RePporRTING COST OF ADMINISTRATION 

OAs, ANB , ANC. AG =. 2 2 8s 6 9 645<96 
SaLARVES DURING PERIODS OF ‘LEAVE. 

QAS, ANB , ANC. oe =, - 6 2s o > & ® 645-5 
TAXES, Exp ENDI TURES For OAS, ANB, ANC eee | 
Time RecordinG By Emp.oyvees OAS, ANB, ANC o 645-76 


TIME RECORDING, CATEGORIES OF «© © © o c © = O45~8) 
FINANCIAL PROCEDURES, COUNTY AID CLAIMS 

APPORTIONMENT OF GRANTS ON Pay RaLis OR 

Cuaims OAS, ANB, APSB, ANS . oo ; >» e 627=20 
CANCELLED AlD WARRANTS, REPORTING OF , | 

OAS, ANB . APSB. ANC. ° © o 9 9 628=05 
CHART OF FANANCI AL PARTICIPATION in GRANTS 

oF Aid OAS, - ANB » APSB, ANC . o o » o « 627=10 
CHiLD TRANSFER BETWEEN BHI ano PrRivare Home 

COMPUTATION OF PAYMENTS ANC. 5 = © © © 0 627=50 
Correction OF OAS, ANB, APSB, ANC . » 0 o o 628 20 
CounTY DESIGNED. Sagiek Farms 

OAS. ANB » APSB, AN . o- o 6 39 )®-vo: < ‘ o 625-20 
DerINiTION Types OF CASE SUB. ECT ro FEDERAL 

STATE, COUNTY PARTICIPATION . 

OAS, ANB, APSB, ANC ‘ +2 . jo ee) - le ft 627=00 
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INDEX 


E BLINONES ‘7 
DELIVERY OF PAYMENT OF AlD, CERTIFICATION OF 
OAS, ANB, APSB. . . 


: » o o 610-70 
DENI AL OF AND, WHEN New APPLICATION 7 BE TAKEN 


OAS, ANB, APSB, ANC . 201-25 
DENIAL OF APPEAL, RE APPLICATION, For AiD 
Fo.towinG OAS . . . , 326-00 
DENIAL OF eres ceeton. By BOARD 0 OF SuPeRvi sons 
OAS, ANB, APSB, ANC , » » » 250-00 
Ni INI CS RE TER ND LEHILD HEALTH 
ROVI'SION FoR - 49-10 
SERVICES RENDERED BYo | on a! + ims. o Bags 
DEPARTMENT OF MENTAL HYGIENE 
APPLICATIONS Mabe By PaROLEES FROM, INYVEST- 
GaTiON OF OAS, ANB, APSB ~ 230-85 
eo ProceourE For PAROLES 
scleaiacr PRocram. PurPoss OF. 462.00 


Forms Useo Uron +i da el RELEASE 
OAS, ANB. APSB . , ee «0 642999 


GUARDIANSHIP OF PATIENTS. 462-50 
Leave OF ABSENCE PROCESS. 462-05 
LICENSING OF HOMES. » 462-05 
Persons ON Leave, SUPERVISION OF. 462-20 
Types OF LEAVE OF ABSENCE . 462-00 


DEPARTMENT OF PUBLIC HEALTH (SEE PuBLic HEALTH, 
State DEPARTMENT OF) 


DEPENDENT ILLEGITIMATE SHLD, Uf. 
VIDENCE ACCEPTABLE AS Proor ANC. 


193-20 

VERIFICATION CF, GENERAL STATEMENT ANC. 235-50 
DEPENDENTS OF SERVICEMEN, ALLOWANCES FoR (See. 

SERVICEMEN’S ALLOWANCES FoR DePENDENTS) 

Derivative Cita zensHip (See Citi zEnNsHiP, Deri- 

VATAVE) 

DisaBicivy BENEFITS, INSURANCE, LiFe, VERIFICA- 

TIGN OF OAS, ANB, APSB. ANC . » « 043-89 
OusconTiNUANCE OF AlO (See Ald, ‘Oi SCONTINUANCE) 
Disposau OF APPLICATIONS OAS, ANB, APSB, ANC . 250-00 
Disposac of Case HisTory OAS. ANB. APSB, ANC , 236-35 
Disputed Cases, RELEASE OF INFORMATION OF BAS. 102-73 
DistRiBution oF Estates OAS. ANB, APSB, we. . '32-52 
DIVORCE 

Custooy of CHito, Errect ow Resroence ANC . 234-25 

Real Prorerty, EFFECT ON OAS. ANB. APSB 234.25 

VERKEICATION, Purpose OF OAS. ANB. APSB.ANC 234-25 
DocuMENTaRY EV'DENCE, REViEW OF, INSTRUCTIONS 

For SuMMaRY OF pepetisipes Aas 6 8s 

OAS, > @ ® @ & 10, 236: 10 
Domiciie (See RESi DENCE) 

Drar¥ Board Records aS AGE Ev ioence OAS . 107-85 
DupLex Owerrincs, Occupancy VaALus 

OAS. ANB, APSB. . . » 452-00 
Dupi.icaTion oF GR and PuBLiC Rasa Pay. 

MENTS OAS, ANB, APSB, ANC. . , 610290 
EARNINGS, Nev INCOME From OAS, ANB, APSB . . 154-50 
EARNINGS OF FATHER, INCaPaciTaTED FatHEeR 

CuassiFicaTHOn ANC, 4. > 196-00 
EARNINGS OF FATHER, TUBERCUN ous “FATHER 

Crassifacation, ANC . 095-00 
Economic BuiNDNESS ANB, APSB eT 180-10 
EDUCATION, ABSENCE fons mers For - 

OAS, ANB, APSB. ANC > Wee w5 
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EpucaTiOon oF VETERANS UNDER Seavicemen’$ 
READJUSTMENT ACT. o 0 0 0.2.0 ¢ 9.0.8 ¢.0.0 WGt-02 
E\GHTEENTH BURTHDAY IN ANG, LiMSTATION AFFECT= 


ING ELIGIBILITY 


°® @ee °®8 


ELIGIBILITY, AFFARMATUON oF. Inst uct ions For 


ComMPLETION, AG, Biy CA 2 
OAS, ANB, APSB. ANC . . 


ELiGiBicaty, CERTIFICATE.OF (SEE CERTIFICATE 


OF ExrrGiBiLity) 





105=20 


» B5t= th 


FeigiBitity, Not Errecteo BY Recetpt oF AiD FROM 


OTHER STATE GR-PoriTica. SUBDIVISION THEREOF 


OAS, ANB, APSE, Aa cs <bet' eo Ric ka o- 6 Men ae 
EM 10 R REN) 

DEFINITION 7, OAS, ANB, APSB. ANC . » 17h=40 

DETERMINATION OF OAS, mss APSB, ANC. » 174=40 

OYMENT | 

APPLICATION AFTER Discontinuance For OAS. » 265=05 

APPLICATION AFTER Di SCONTINUANCE FOR 
INVESTIGATUON OF OAS - « o oo © & » » o 230-90 

APPLICATION, eS DaTe OF AD 

OAS. ANB » APSB. A sis. €. oe eo eo 611-50 
BEGINNING DaTe OF ne RESTORATION, FoLLow= 

iNG Di SCGNTINUANCE FoR 

OAS, ANB, APSB, ANG. 2 ce wo oe 8 @ 64 1255 
INVESTIGATION ForLOWwING OAS o = © » © © o » 230200 
REAPPLICATION For LOWING DAS » » © » » » » © 230=00 

EMPLOYMENT OF canes UNDER READJUSTMENT 
ACT GFAONE: 5. 600 0.6. wry 0 sa gw 0 0 NBEO 
YM R 
AGE Evidence OAS. 5s cand 0k ang ek a 
Ci 7.8 ZENSHIP EV i DENCE ‘OAS. 5 ih hd inked a ee 
PERSONAL PROPERTY, EFFECT ON VALUE 

OAS» ANB, APS8, ANC. " C o @ @ @ 8 143-95 
Rea PROPERTY, ee FROM ‘ASSESSED VALUE 

OAS, ANB, APSB , O-) Sn" O57.F ®o @ @ @ 8 4 | 32=03 
REAL PROPERTY, aes ON DepucTED iN DE- 

TERMINING Vatue or OCCUPANCY 

OAS, ANB» APSB ® @® 28 @ o 9 o t52=10 

_ ENDORSEMENT OF WARRANTS OAS, ANB, APSB, “ANC. > 6t4=30 
EQUITY VALUE 
oTaR VEHicie BEING PURCHASED 

OAS. ANB. APSB . » » eo 043-75 
Personal Property BEING PURCHASED 

OAS. ANB. APSB . € ° © © 6 & 44-00 

Erroneous EXERCISE OF "RIGHTS oF “CHTAZENSHIP. » $8385 
ERRONEOUS REPAYMENTS 
CuasMs For THE RETURN OF, How TO ee 

OAS. ANB, APSB, ANC. . . ' , 5 5 674-05 
CLAIMS For THE RETURN OF, Time Limit, 

For Firing OAS, ANB, APSB. ANC . . o « » 674-05 
DEFINITION OF OAS, ANB, APSB, ANC. . . . « 67h4=00 
Fiscal. REPaRTING.oF RETURNS OF. 

QaSs, ANB , APSB.. ANC, a= 3 e..% @€.0 @ 8 «4 674-40 
NeTice To RECIOKENT ee: 

OAS, ANB » APSB > ® 9 6 0 ® 674-05 

SCROW 
Personal Property Hero In 

OAS. ANB, A®?SB8, ANC. . » o a bbb 85 

Rea. Pro@erty Herd IN saa, “ANB, APSB. ANC » 832-58 
soa copes or eee For GENERAL RELIEF 975-15 
GR ies ret 
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RATERNAL INSTITUT! a Rea 
Lite Care Contracts, ANCELLAT#ON oF 
AS, ANB , e@ 8 @ © @ @ @ 28 © 2 © 163-75 


Lire Care Contracts, Errect ON “ELIGIBILITY 
OAS. ANB 5 APSB 2 9 © © © @ @. oe es » 163-60 
PavMENT For SupporT, REQUEST FOR — a 
CAS, ANB 5 APSB « © 80 0.% #8 SR at ee § 63-85 
Per Capiva 2OSTt, DETERMINATION OF 
OAS, ANB , © ®@ 6 60 0 @ 2-0 2. 2 © © 163255 
PERSONAL PROP: TY, ASSIGNMENT fo, VALUE OF 
OAS, ANB, APSB 2 0 ow 2 woe oe wee + Ih3-30 
PROPERTY ASSIGNMENT OAS, ANB, APSE, e's o co 103-00 
Recipient May Enter, No Errect ON EriGiBiti-q 
TY ANB, APSB . eo se cece ea 2 @ s 2 © 163-90 
FRATERNAL RECORDS AS AGE EVIDENCE OASe » « » » 108~65 
Fraud, REPAYMENT, RIGHT To ReQuest 
OAS, ANB, APSBy ANE . © o © 67080 670-85, 670-90 
FREE BOARD AND LODGING, No Errect ON ELIGIBI-= 
LiTY, IN CERTAIN INSTANCES ANB, APSB. o © « 150=00 
Free RENT, CONSKDERATION To RECIPIENT IN FORE] 
CLOSURE OAS. ANB 5 APSB, ANC © 6&0 60 8 ¢ © 135275 
FROZEN ASSETS, PERSONAL PROPERTY» DeTERMINA- 
TION OF VALUE OAS, ANB, APSB, ANC o 2 © o o Ihhat5 
FuNERAL EXPENSES, DEDUCTION FROM PERSONAL 
Property OAS, ANB, APSB, ANCe ee osree 845-10 


G 


GENERAL LAND OFFICE, ADDRESS OF OAS. © » « © o $1766 


N 
PaYMENTS, DUPLICATION WITH PUBLIC ASSISTANCE 
PaYMENTS OAS, ANB, APSB, ANC . © 152-30, 610-90 
STATISTICAL ReporTING GR. . . oo » 0 0 @ © =0 
GENERA, Re jer Resipence (See RESIDENCE, 
Generar. Revie?) 
So bo Bite OF RicguTs (See Servicemen’s 
READJUSTMENT ACT OF 1944) 


| 
Ke INCOME OAS, ANB. © o@8¢@ 8 


PERSONAL ProPerTyY, EFFECT ON ELIGIBILITY. 
OAS, ANB, APSB, ANC. « » wo we ws eee 
Real Property, EFFect ON ELIGIBILITY 
OAS, ANB » AP SB, ANC. eo o°¢ @ 82 # @ © © 6 8 


GRANT,» AMOUNT OF 
Basic Netos IN ANB, DgeFiniTiON OF ANB «. « o 


BUDGET DETERMINATION oF Totat Need OAS. « o, 655-25 
BupgetT Work SHEET, AG 242, INSTRUCTIONS 
For USE OF OAS «6 20 0 0 0 0 os co 0 2 oe 155-26 
CHILD ON Home OF RecaTive ANC o « 0 © © 2 2 158-20 
CHANGE JN Need orn INCOME - No CHANGE IN 
GRANT OAS, ANB 4 oo 5.6 o 6 @e ee © 8 362-25 
CHILDREN IN BOaROING HOMES OR INSYESTUTIONS 
ANC. °es¢@ @8 46 0@ 8 8 &© @&:% O@29°> 2 8 ® §58=20 
Excess NEED, NeTHop OF REPORTING ANB... 156-40 
>» Procedure For ESTABLISHING 
ANB . Oy We Oc) 0.) OL OOP OM Or Se ir Ob ee Te 2) 28. & 856-30 
FixeO INCOME, DeoucTiem aF 
OAS, ANB ®@o 60 8 8.6 ee 8 8 8 55-20% 156-50 
Grants in WHowe Doecars ANC « 6 0 © 0 0 0 © 158-10 
Maximum AMOUNT DuTY GF PERSONS ADMINISTER] 
555-05 
§56=05 
155=t5 
158=90 
15820 


2 §50=50 
§45-05 


156-20 


anG GAS. Law OAR. 6 Nico wea eel’ oes 
MeTHOO For DETERMINING LN ANB o 
MeTHOO @F DETERMINING IN OAS, pss. 157855 
NEED AND AMOUNT OF GRANT, DETERMINATION FoR 
CHILDREN iW FAMiLY Groups ANC. « © © 2 » 
Need, DETERMINATION OF, LecalL Prov! Si@eNs 
aNO General Starement ANC. 5 © © 0 © o © 


434-30 — 


NEEDS inh Excess @F Basic Neeos, DEFINITION 





AND DETERMINATION OF ANB . 0 © ec 2 ce 0 © $56225 
ORIGINAL, AND CHANGES JN GRANT, NEED To 
SEND NOTICE @F RIGHT OF APPEAL 
OAS, ANB, APSB, ANC. ® « S 525-20 
Reparting Need IN Excess OF $60 To SOSH 
OARS ads 5 ee Dees 0 © AS EE Sa OE 
Specian Neeos, DEFINITION AND DETERMINATION 
OF QA °° coc 8 8 °@ . © 8 6 »# eo 155-56 
STATEMENT OF DepucTians WHEN REQUESTED OAS. 155-05 
StaTurory Maximum, Less Income OAS. . » » « 155=20 
Tota. Neeo = STATUTORY Maximum Pius 
SPECI AL NEEDS OAS. o $& © © © © e © © 8 8 155-30 
W& | Cape PrevisiaNs REGARDING. DETERMINA] 
TION BOF OAS» AN © 2e%2 @ ® © © 6 155-05, 156-05 
W& | Ceoe, Previsiens REGARDING — 
TIQN @F IN APSB. » 0 o o o a 0 157205 
WHaLe DoLiar peng. ADJUSTMENT. ‘For: 
OAS, ANB eS e 8 © ¢ 8 8 @ 155-20, §56=50 
GREAT REGISTERS 
PRRGP OF ARE OMNES: 6 Soa oA wee 108-45 
Proce @¢ CITIZENSHIP. © - ee ae tw Slee eO 
GUAM, COLLECTIVE NATURAL.| ZATION ‘OAS. » 0 © oe) 05025 
GUARDIAN (SEE GUARDIANSHIP) 
GUARD! ANSH IP. 
APPL.UCATION For Aip OAS, ANB, APSB. . 2 . « 230-60 
" Mave By GuarDi aN 
OAs, ANB » APSB, ANC. ain Ao 2 CB 8° 608 202=20 
APPOINTMENT PRIOR To GRANT OF Aid 
OAS» ANB , APS OP thee ite Be a OR: SO Boe. a 230-60 
er SUBSEQUENT TO GRANT OF AID 
OAS, A NB, APSB . © 09 8 0 230-60 
Cosi oF, Not a NEED OAS, "ANB , APSB. 2 © © 0 230%60 
County We rare EMPLOYEES 
QAS, ANB, APSB . « o 2 « o oe re eee Ser eae 
Of Estate OAS, ANB, APSB. . 0 » 2 0 © © © © 250260 
QF PERSON OAS,. ANB , AP SB. ° Ss ° a ° 9 °o 66 230-60 
Resipence, Errect ON OAS, ANB, WB eas 3 230260 
Resi cence, Non-CounTy, INVESTIGATION OF ANC 232-20 
SOMH Empiovess OAS, ANB, APSB . o oo 2 0 e 230260 
SOMH oF PaTIENTS. . . - SSS wp BGR 
SOSW, Reporting To OAS, ANB, “ WPSB o ets © « 230-60 
SIGNATURE OF GUARDIAN ON APPLICATION FORM 
OAS» ANB APSB ® © e 201-480 
TRANSFER To ANOTHER County OAS, ANB, “ APSB e 230-60 
WHEN May Be ESTABLISHED OAS, ANB, APSB. 2 » 230-60 
HALFOORPHAN, HoOe, DEFINITION OF ANC 2. o o © © 193-00 
HAL F-0 »_ABS THER 
rarack ACCEPTABLE AS PROOF ANC. « ~ « » © 193-95 
How TO DETERMINE ANC. « 2 o 0 0 8 0 0 © oo 25 5mK5 
HAL F- NUIT OF ME ee eee 
Ei AG IBIL| TY OF AN ° c o 6 5 °o ° Q 8 ° 19 3-40 
VERIFICATION OF ANC . 0 2 2 0 eo 0 0 0c © © 259200 
HALE-ORPHAN.. DEPENDENT tALEGILIMAT 
EViDENCE ACCEPTABLE AS Proof AN 0 0 © o 193-20 
VERIFICATION, GeNzRAL STATEMENT ANC © co 0 0 255250 
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Sugmission @F OAS. ANB, APSB. ANC 
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Warrants OAS, ANB, APSB. ANC 
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Forms Used OAS, ANB, APSB. ANC. 
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rian OAS, ANB. APSB, ANC 
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Auptt avo Payment ae ANC 
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METH@O oF CiL.ANMING REIMBURSEMENT ANC 
Partian Monts Ci.aivs ANC. 
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CERTIFICATION GF PAYMENT AFiER pnaint Frem 
institution CAS. ANB. APSB . 

DeatH @F CHtid ANC, . 
t 6 Paves OAS, ANB, ‘APSB, ANC 

“6 Reci#ienr OAS. ANE, APSB 

Quriication oe GR ano Pusi_ic ASSISTANCE 
Payments OAS, ANB, APSB ANC... 

Financia Recerds Fee INdrvrOUar Cases 
OAS; ANB, APSB, ANC. 

1DENTIFICATION ON WARRANTS 
OAS, ANG, APSB, ANC. . 

‘watoat. Payments OAS. ANB. APSB, ANC. 

inMaTeé PUBL EC INSTITUTION, Payment Te 
OAS, ANB, APSB. ANC 

Mepe @¢ OAS, ANB, APSB, ANC 

New APPLICAT#ONS, BeGinniNc Daise oF Ale 
OAS, ANB, APSB, ANC. 
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OAS. ANB, APSB 

Recipient ae OAS, ANB. APSB. ANC 

RESTORAT “ONS, Bec iNNING Dare @F Aid 
OAS. ANB, APSB, ANC. 
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OAS; ANG, APSB. ANC. . 
Sicnuature Caro Fire QAS, a APSB , ANC 
Tome oF OAS, ANB, APSB, A 
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WARRANTS, CANCELLATION UF 
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ADJUSTMENTS, CrASSIFICATION OF 
OAS, ANB, APSB, ANC. -dagiae . 672-00 
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OAS, ANB. APSB, ANC . 673~50 
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OAS. ANB, APSB, ANC... 670-00 
First Papers. CivaZENSHiP. 0 613*75 
Fiscac Procepures (See FINANCIAL PROCEDURES) _ 
FISHING aNO HUNTING Licenses AS AGE eee 
‘OAS » se » 808-90 
FIXED INCOME, Deoucren aN “Exact AMOUNT 
OAS, ANB. : | | . » a « b55-2#8, 156-50 
FORECLOSURE 
Rea Property Lost THROUGH 
QAS, ANB. APSB, ANC. . . « « «© $32=56 
Reat PROPERTY, TRANSFER WHEN. hues WENT 
OAS, ANB. APSB, ANC.. > eT r 9 13575 
FoR=)GN COUNT RY Recoros oF Ace OAS .  » 108-07 
FOREIGN LaNGUAGE, ong SLATION OF DOCUMENT $ 
QAS. ANB APSB, AN Shi ‘ ; a 
FOREIGN RESIDENCE, eeit ON | Cote ZENSHEP » « o $86=30 
Fasten Home Care ANC : ae ae ee » 235-85 
FOUNDL ING 
DeFinition OF ANC . ; » « %92-00 
Resiognce For GENERAL Revier GR pkg © 977-25 
VERIFICATION OF, GENERAL REQUIREMENTS ANC » 235» 35 
Fou. PERSONAL PROPERTY; VALUE Of, DETERMINA- 
THON OAS ; ea aaa ae . aoe eee 
FRATERNAL INST! TUTION 
CONDIFIONS OF ELIGsBiLity OAS, ANB, APSB. . 163-00 
FE. iGiBin ity For ADMISSION NO Bar ON Excite 
pitity For Aro OAS, ANB, APSB. . 2 . « » #63~35 
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ADJUSTMENT FoR, ANNUAL OR MONTHLY APSB. . . 368-85 ANOTHER OAS, ANB, APSB . « » 6 6 o © «© © 15210 
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Notice oF CHANGE OAS, ANB. . 2 2 oe 0 + 362825 OF OAS, ANB, APSB. . 2» eo ow ww wo 15 2m80 
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ee. ANS ARSE, 6 << e eters ess + 368-10 OAS, ANB, APSB . 0 « oe ee ew wo we oo 15210 
GENERAL RELIEF AS INCOME Occupancy VaLUE Homes OwNED, UNENCUMBERED 
OAS, ANB, APSB, ANC. ee ee .s ° §52=30 OAS, ANB, APSB o.oo © S' «3 +9 » * @¢- e628? 8 @ 152140 
Income From Minors aNO ApuLts IN Home, Occupancy VALUE, LiFe ESTATE INTEREST 
RULES AND POLICIES Bie es 474) eh eee 152275 OAS, ANB, RU Oeh 26 kat: i 9.08 0 Jee ie Se 15 2=10 
IRREGULAR, PROCEDURE FoR OAS, ANB, APSB . . 361-10 OccuPANcY VALUE, RaNCcH OR Farm Homes 
OVERPAYMENT, ADJUSTMENT OF OAS, ANB, APSB . « « se oe 2 ow ow 0 0 B52mt0 
OAS, ANB, APSB, ANC. ... » « 670-85 Occupancy VALUE, TRAILER HOUSE 
REPAYMENT, WHEN To Make OAS, ANB, APSB. © « 361-10 OAS, ANB, APSB . oo 6» © © wo oo 2 ow 152680 
SMALL INTERMITTANT EaRNiINGS ANC... . 151-80 Occupancy VALUE, Two OR More SEPARATE | 
VERIFICATION, METHOD OF OAS, ANB, APS8, ANC 233425 DweELtincs OAS, ANB, APSB o « »« « « «© «© « 152=10 
VERIFICATION OF, REPORTING REMAINDERMAN, EXPENSES OF OAS, ANB, APSB, ANC. 152=00 
OAS, ANS, APSB, ANC... . o 233-25 INCOME, REINVESTIGATION, REQUIREMENTS OF 
Wal Cove, PROVISIONS oF OAS, ANB, APSB, ANC. 150-00 OAS,, ANBg,APSB, ANG , 9 oie: cin 6 we wie os 35 hn25 
E NSEQUE R R INCOME, RESPONSIBLE RELATIVES 
DEFINITION OF OAS, ANB. « o 2 © 0 wo co 0 150=40 Community Income OF Spouse ANB, APSB. . + « 172-05 
RECORDING oF OAS, ANB... ee eo © we ot « 150-60 CONTRIBUTIONS FROM OAS, ANB, APSB .. . » » 152-50 
; INELIGIBLE Spouse OAS, ANB,.APSB. » « « « « §52=50 
[NCOME, INTEREST Lire InsuRANCE Premiums PaiD By ANOTHER NoT 
CONDITIONAL SALES Contract OAS, ANB, APSB . 144-05 Income OAS, ANB, APSB. « 2 © © © © © © © 852050 
MONTHLY PAYMENT OF, How To ADuyusT FoR Minor CHILDREN OAS, ANB, APSB . . ~~~ «© + 852=50 
OAS, ANB Oe Oy HO Ry Be Cie Oe) 89S. ee Bs.'0 | 364-00 OFFER OF SUPPORT OAS, ANB, APS8 2 C4 2 e B® 152-60 
SaLE oF Reat Property, NET, DETERMINATION SERVICEMEN's DEPENDENTS ALLOWANCES 
OF OAS, ANB, APS8, ANC C4 BSS OTe FB OS 852-00 OAS, ANB, APSB ere ter Se EE. GAM, oO RS ee. A® 152-50 
SaviNGS ACCOUNTS AND SEcuRITIES AS CASUAL INcomME To ’ BUDGET Unit Minors AND OTHERS, 
IncoME OAS, ANB. « 0 sw © oe 8 © ow ew 8 850050 Pere RN a in te ce ee a aw a 8) RSID 
f ANCOHE.. TYPES OF 
VERGFICATION, METHOD OF OAS, ANB, APSB, ANC, 233-25 ANNUITIES OAS, ANB, APSB, ANC . co co 0 © « © 15) 60 
VERIFICATION OF, REPORTING BoarD aND Room, Purveying or OAS, ANB, APSB 151-80 
OAS, ANB, APSB, ANC. OW Se A Ome Ss. 8 2335225 CASUAL OAS, ANB BY ORE 8 e 8 eee = Oo O'S > Gio Fe 150250 
Commissions OAS, ANB, APSB. « » « © 6 «© © © §54=50 
E, NE Community income of Spouse ANB, APSB. . . ~ §72=05 
BOARD aND Room, PurveyinG oF OAS, ANB, APSB (51-80 Communi TY Property (Personal) To Be SHARED 
Commissions OAS, ANB, APSB. « 2 « « © « © © $5I=50 WitTH Spouse OAS, ANB, APSB . « « »« » © © §52=20 
CommUNITY, ALLOCATION OF To Spouse COMPENSATION PAYMENTS OAS, ANB, APSB, ANC . 151-60 
OAS, ANB, APSB . ee © © ow wo ow ow ow 8 ow 152050 Court Orpers OAS, ANB, APSB, ANC. « oo « © 153xK0 
Crops OAS, ANB, APSB, ANC « © « © e © © © & $5590 Crops OAS, ANB, APSB, ANC ... «© « «oo © © 855-90 
DEFENITION OF OAS, ANB, APSB. » « « © © » «© $59-00 CurRRENT OAS, ANB, APSB. » «© 6 6 6 © «© 6 © © 85 b=00 
How To Determine From WaGes, SataRies, Etc. ENFORCEABLE CoNTRACT, CARE OR SERVICE UNDER 
OAS, ANB, APSB OO rey SSeS 8 OO “S58 854-50 OAS, ANB, APSB, ANC. S 32448) 08 @r*e: (@ =e 05/8 15 1~60 
Lire EstaTE IN REAL PROPERTY Exempt APSE . 2. 0 00 0 oe 0 6 8 oh wo age §51250 
OAS, ANB, APSB, ANC. « 0 0 » © wo © © © $52=00 GENERAL List oF SourRCES ANC . 2 « 0 «© © © © B4bRO5 
Livestock (INCREASE) OAS, ANB, APSB, ANC, » 151-90 GENERAL RELSEF as Income OAS, ANB, APSB,ANC 152~30 
Real Property OAS, ANB, APSB, ANC . « «© © « 52-00 GIFTS OAS, ANB, APSB. » © 0 © © © w © © oo 85 5HI0 
ReaL Property, (Community) SHARE WiTH De eet ek su BT RRR ahkee sce 
Spouse ExcepTiON SEPARATE INCONSEQUENTIAL Resource OAS, ANB... « « + 150=50 
OAS, ANB, APSB, ANC. . « 2 0 © © © © © © $5 2000 INSURANCE PoLicies OAS, ANB, APSB, ANC. . » 152-20 
SALARIES OAS, ANB, APSB . «+ oo © © 6 © © §5§H50 INTEREST FROM CoNDITIONAL SaLes ConTRACT 
SUBRENTAL OF Rooms OAS, ANB, APSB .. + + « 851-70 OAS; ANB APSE ow 5 RS Sw ch a RNS 
Waces OAS, ANB, APSB. » oo oo» © ow © © oo B5I=50 INTERMITTENT AGS bh we eee » » §5t-40 
IRREGULAR, PROCEDURE For OAS, ANB, APSB . , 365210 
eR PROPER KIND, VALUE OF OAS, ANS, APSB . . « © « « « 152=90 
FORECLOSURE REDEMPTION PERIOD ° ANC. ~ + §53200 
GAS, ANB, APSB, ANC. 2. 0 oe 0 6 © c @ 852-00 LivESTOCK ieee OAS, . ANB, "APS3, “ANC. . 2a 
Free RENT FRom FORECLOSURE Loans OAS, ANB, APSB, ANC . . 2. 2 2 © 0 © © §52—40 
OAS, ANB, APSB, ANC. . 2 0 0 e 2 0 we 8 ew 155075 LoaANS, RESPONSIBLE RELATIVES 
Net, DETERMINATION OF OAS, ANB, APSB, ANC. . 152-00 OAS,-ANB, APSB,) ANCs: «2 0 0 0 0 0-0.0 0 £52000 
Net To Be SHaRED With Spouse LopcE BENEFITS OAS, ANS, APSB, ANC. .... 154-60 
OAS, ANB, APSB, ANC. ° s ° ° * ° ° a 8 8 152-00 MiNORS OAS, ANB, APSB. . ® a 9 ® 9 3 o 2 9 o §52=50 
Occupancy VALUE, APARTMENT HOUSE MONTHLY INTEREST PAYMENTS, How To ADJUST 
GAS. ANB, APOM ¢. gue. & « 0 aus a,r0,,2- 9, #52010 Fon OAS, AND sic 3 0-5 0 v8 0 0 o 0 0 0° $08000 
Occupancy VaLueé, Contract oF Sale, Home Net OAS, ANB, APSB. . 2 6 © © wo 6 © © 0 © © §5900 
BouGHT UNDER OAS, ANB, APSB. « « « « © © $5210 NON=-ExEmMPT APSB 2 « « 6 2 0 6 6 0 0 $54 B80, 155-10 
OccUPANCY VALUE, DETERMINATION OF OASY, OAS, ANB, APSB, ANC. » 2 eo we wo ew woe 15 1=60 
SRR ANN, SNOB coco te: Ree ae vw ED OrFER OF Support OAS, ANS, APSB . «+. + © 152-60 
OccuPANCY Value, DupLex OAS, ANB, APSB. « » 152-10 
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HALF-ORPHAN. PARENT DECEASED 
Evidence ACCEPTABLE AS Proor ANC. . . « » » #93-10 
VERtexcatiON, GENERA, ReQuireMeNTs ANC. . 235-40 


HALE-ORPHAN, PRESUMPTIVE DEATH ESTABLISHED. H-O. 
EVIDENCE ACCEPTABLE AS PROOF ANC. © 2 0 © » 195='2 
VERIFICATION, GENERAL RequiremenTs ANC. . - 235-40 

Hawatt, COLLECTIVE NATURALEZATION OASe » + 2 2 #45~20 

Hearing, Appears (See APPEALS, HEARING) 

History of Locacity AS Ace Evioence OAS. . . « 109-90 

Home, Ato To Be Given IN OAS, ANBy APSB, ANC . 102-00 

Home OrrereD Private INSTITUTION INMATES ANC . 163-20 


HOME VISITS 
Beo-Ripben APPLICANTS OAS, ANB, APSB, 


ANC , 230-75 
Exceptions OAS, ANB, APSB, ANC. © « @ 230-75 
INVESTIGATION OF APPLICATION, WHEN To Be 
Mave OAS, ANB, APSB, ANC . «2 2s 0 © © @ 230%75 
Reason To Be SHown WHy Cannot Be Mave 
OAS, ANB , APSB, ANC, @eeseee¢eer8ees 230-75 
REINVESTIGATION, REQuineMeNts DuRING 
CAS, ANB, APSB, ANC. @: *6.. 56 vee 6°3 <4) 8 
WHat To tnceuoe, ANCe » ow ws we vo eo ee ve 
Home Service Procram oF American Red Cross 


HOMES TEAG PAPERS 
AGE ¥ ) ONCE OAS. eee @eee #6 @ 


6 ©6 
Citezensutp Evipence OAS. 0 o 2 2 ce ew eo 
Generac Land Orrics, For INeoRMaTiON ON OAS 11766 
Haseitac (See Institution) 
Hospitac Care (See Hosettat Care, Cauniy; 
Hospitan Care, States Hoseita. Care. Private) 


HOSPITAL CARE. COUNTY 
CHILO From BoarOinc Home o& INSTITUTION 
Ecscisicaty During ANC oo 0 0 © 0 0 wo 86K 10 
Duration oF, LIMITATION GN OAS, ANB,APSB,ANC 164-10 
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ELigisicity During OAS, ANB, APSB, ANC. « © 164-10 
Fecerai ReimBuRsEeMENT, DETERMINATION OF 
OAS, ANB, APSE, ANG. «oc cc ce co « 16h-10 


Payment For, Conosvtons OAS. ANB. » . » » © 16500 
Report Namé and Date Unoer Reasen Fer ere ‘i 
ee ee ee ee ee ee ee 2- 


Reportinc Payment Te County On Notice oF 
Cuamee OAS, ANG. 2 oo uw ec 6 ce oo 56248 
State PavMent, BaSiS For OAS. 2 «ww eo © 865=85 
" |, Computation ef OAS. . - . 0 195-15 


" "| No Over apeinc OAS . o ce ia 
Teme@rary Care, Deciveo OAS. ANB, APSB. ANC 164-00 
" "  . Recurrence For Same Ai MENT 
OaS. ANB . APSB, ANC. So iS ne B.S S28 46.08 (64-69 
Heseitae Care, County Cram For (See County 
Hospi ta. Coat) 


HOSP 'TAL CARE, PRIVATE 


€LiGiet: ity DURING OAS, ANB, APSB, ANC. . . 164-00 
HOSPITAL CARE. STATE 
Court Commitment fo, Recserent Not Evicisre 
OAS, ANB , AP SB s @ eo. © @ & 62 2 @. 9 0 164.30 


TEMPORARY Person, ELiGiBiLity During 
OAS, ANB , APSB Ce 6 OO Pw Os ete, Gs o% 0, 164-30 
Hoseitat Cuaim, County (See County Hospitar Cuaim) 
Hospitac, Menrac (See Dert. oF Mentar HyGv ene) 
HospiTac, PuBric, ResiOence WHILE INMATE 


OAS, ANB , APSB, ANC “Wer ae wey ed ee ee eer ee 124. 30 


Houses ON LEASED Land OAS. . . «© 2 © © s © © 2 aed 
" " " “ OAS. ANB APSB, ANC. eo oe I 3-95 
HOUSEHOLD Gooos AND FURNISHINGS, PERSONAL PRO-~ 
PERTY, VALUE OF, DETERMINATION 
OAS, ANB, APSB. >: *. 6) 2 “ - S.2 323 & @ ge ihz84 
HOUSEKEEPING SERVICE 
Excess NEED tN ANBe «0 wo tt we we to 156625 
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Specia. NEED IN OAS 2. 2 we es we ew oe + 155+50 
HoustnG Provect, RESIDENCE ON 

Gas A POSE 8 sk ce lw es ie ee 
HUNTING Lecense aS AGE Evipence OAS. . . . . ~ 108-90 
toenteré cation ON AiO Pay Roits, County Aid 

Cr aimMs OAS. ANB, APSB, ANC. {eRe aes e's 626-60 
ipenttescatiOn ON Warrants OAS, ANB, APSB, ANC 610-50 
' I TIMAT H | 

Citi ZENSHIP OF. no (6 Shae eS a “hi Le) 8.28: 76s. OY aoe 2 iih-10 

E.vcgrBicety For ANC, Evepence For ANU . . « #93-20 

RESIDENCE OF ANC. oe ee ee@e0nree8es 6 120-35 

RESPONSIBILITY OF PaRENTS To SUPPORT 

ANB, A@?SB, ANC « © « b estes abe bee Ree 

IMMiGRATION aNO NATURALIZATION SERVICE, AD- 

peas OP Obs ¢..0 0 4 66 6 a 3 6 w+. 0 0 0 891000 
immiGration Records AS AGE Evipence OAS. . . =» 108-05 
inaction By County To Take APPLICATION 

OAS, ANB , APSB, ANC @eee es © 0-8 @ ° 326-10 
INALPENABLENESS OF Aid GAS, ANB, APSB, ANC . . 102-40 
INCAPACLTATED FATHER (C210 fs) 

DEFINCTION OF ANC co co oe wo ww oss © 196-00 

EaRNINGS OF, Efrect ON ExicgiBicety ANC. . « 235-75 

EARNINGS OF FATHER ANC. « 2 eo oe eos © 896-00 

FLIGIBiLdTY, CONDITIONS OF ANC, 2 6 o © «© © 19600 

GaAtNFut Work ANC. atone 4: 6t.. eo: 16 ees aS 196~00 

How To ES¥ abi SH BG ita eG RCS ee 235=75 

insrauctions For Compcetion oF Repory CAO 196-05 

REHABILITATION GF ANC . 6 oc © 6 © © © oe 2 896-20 

REHABILi TATION Puan ANC co oo ee © so oe 19600 

REINVESTIGATION OF ANC. « » oe e © ee © © 196-00 

RESiORATION OF AID ANG. 2 2. oe 2 ose + 196-00 

Triat Work Periop ANC « o « © © © oo we © 196-00 
incarceration, Errect On State REsioence 

OAS, ANB, APSB, ANC . ee se eo @ eo © 1ate60 
INCOME, ALLOCATION OF 

COMMUN) TY INCOME OF Spouse ANB, APSB. . . . 172-05 

SERVICEMEN S ALLOWANCES 

OAS, ANB, APSB , ANCw« ee ee ess 651-65, 153~80 

To Miwor CHiLoREN, Fore! onen OAS, ANB, APSB 153-80 

To Spouse OAS, ANB, APSB. . oc ee ee eo 153-80 
income, APPLICATION OF TO Meet NEEO ReporRTEeO 

ow Notice of CHANGE OAS, ANB. 2 » - 6 2 o » 362-25 
INCOME, CASUAL 

DeriNsTION OF OAS, ANB, w - es se i we 150-40 

RECORDING OF OAS, ANB er tf ty ae ay Ya ay oe ay ee 150-60 

Types OF CAS, ANB @®ee- ee ee Se OP 150-50 
INCOME. CURRENT 

Advustments For OAS, ANB, APSB. . . 2... 364-40 

Derrvition oF OAS, ANB, APSB. 2. 2s » © 6 « #5800 
INCOME. DEFINITIONCS 

C aASUAL QA 5 ANB eye Ga cee WR es, (ae oe pee UN Wee ee 150-40 

Current Income OAS, ANB, APSB . « « 9548-00, 361-00 

Exempt tncome APSB. . . 2 2 + + w ee © co 85830 

ExemMet iON PeRiad APSB 0: O68 > 9, 2) 2 S278 8 ee 361-45 

Generar OAS, ANB, APSB, ANC . 2. . 158-00, 151-190 

INCONSEQUENTIAL Resources OAS, ANB. . . . » #50=h0 

INTERMITTENT income. ANC O:,6. 9 SB -@ -@ 878 151-ho 

Net Income OAS, ANB, APSB . oo « 2-0 © o © 151-00 

Non-ExempT APSB . . . « 2 2 « 2 + + BDRM 153-10 

Resource QAS, ANB, ANC. 2 2 6 6 © - © & @ @ SPH 2D 

Saat: 1mcome ANC. <0 6.6 oe 0.0 8 eo & aw 159K 

Types oF OAS, ANB, APSB wwe we ee st at 151-00 
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INDE X 


LUSTIILTLON NUATES FER CAE ITA.COS INSTITUTIONS OF LEARNING, NoT ConSIDERED PusBLic 
ETERMINATION OF OAS, ANB, APSB . . 0 0 » « 86365 INSTITUTIONS ANB, APSBe «2 0 0 © oe oo + 1ONH 80 


Errect On Evicieirity ANB, APSB . ... . © §63-00  InstituTIONS, Lire Care Contracts, CaNcELLA- 

PRIVATE Profit MAKING, NoT FaCTOR IN TION OF OAS, ANB, APSB. «so 5 0 we 0 ww 165495 
ELiGiBiLitY OAS, ANB, APSB . 2» «© © © © 163-95 INSTITUTIONS, LIFE bare Contract, Errect ON 

ELiciBiLiTyY OAS, ANB, APSB. » 2 « + «© 0 © © 163-60 
ON INMATES, P INSTITUTIONAL Aid Claims (See Financial Proce- 

APPLICATION MaDe By Inmaye, County REesPonsi- DURES, INSTITUTIONAL AID CLains) 
BELiTY DAS . 2 we we ow wo woo 8 & LOLw JO 

APPLICATION MaDE By INMATE, INVESTIGATION ANSURANCE. LIFE: : 
OF GAS Ve a Se ce oe NERS plas eo. C50eS0 ADJUSTMENTS ON CAS, ANB, APS8, ANC. 


» 0 « © $43-88 
DETERMINATION OF PER Capita Cost NoT ANNUITIES OAS, ANB, APSB, ANC . 2. - « © « « Uh3-82 

NECESSARY OAS, ANB, APSB oo o 0 0 6 2 « 163-95 AuTomaT!® FoR SERVICEMEN. .« 2 oo +» © ew 460-98 
ELIGIBILITY OF INMATES ANC. « « 0 0 2 + 0 © $035=40 Casi SURRENDER VALUE, NET 
Home OFFERED INMATES ANC. « © © 0 0 0 0 @ © $65=20 OAS, ANBs APSE; ONC. So oo kee ow 014962 

Dare of Maturity OAS, ANB, APSB, ANC. . . © 143-82 
MATES, P DEFINITIONS OF TERMS OAS, ANB, APSB, ANC. . 143-82 
CERTIFICATION OF PAYMENT AFTerR RELEASE FROM DisaBILiTy BENEFITS, VERIFICATION OF 

INSTITUTION OAS, ANB, APSB . + 2 0 0 «© © 610=70 OAS, ANB, APSB, ANC, 2. 2. 6 o ee wo oe 143.89 
ELIGIBILITY OF iNBATES OAS, ANB, APSB.. . . 162~05 ExemeT AND NoN@Exempt, DisTINCTION BETWEEN 
INELIGIBILITY OF INMATES ANC. . 2. 2. 2 « « « 862-00 AS PERSONAL Property OAS, ANB, APSB, ANC 143-83 
May Make APPLICATION For AID-OAS, ANB, APSB 162-05 Income From OAS, ANB, APSB, ANC... . 1 » §52-20 
PAYMENT OF AiD To OAS, ANB, APSB, ANC » © © 610=60 Lore INSURANCE ADJUSTMENT SUREAU 
VETERAN'S He INMATES ELiGIBREL ANB, APSB.0i62-05 OAS, ANB, APSB, ANC. 2 oo ee ow wo wo Hh5—88 

Loans, EFFECT oF, PERSONAL PROPERTY 
NONPR OAS, ANB, APSB, ANC. oo oo eo 6 0 oo 145687 
ConDITIONS OF ELiGiBitity OAS, ANB, APSB. . 163-00 Maturity OAS, ANB, APSB, ANC... » 143-82 
ELsGiBiLityY For ApmisSioN No Bar on Exici- NaTHONAL SERVICE LIFE INSURANCE For SER. 

BELITY FoR Aid OAS, ANB, APSB. oo « 0 «© 163-35 VICBWO Dé c-Si wa kaw oe 8 ee ONS 
Lire Care ConTRacTs, CANCELLATION OF Net Vatue At Date oF MaTURITY 

OAS, ANB, APSE 20 0 0 oe te 0 0 0 ot $O3075 GAS. ANG, APSR, ANC... be sm» 2.0 83-82 
Lire Care Contracts, Errect on ELiGisbiLity Paio Up AppiTions OAS, ANB, APSB, ANC . . . 143-82 

ORG. PNG CAPSS oe: ow he eee we ow 103-00 Pocicy, Date oF OAS, ANB, APSB, ANC . . 2. 143-82 
PAYMEt!T For Support, Request For VaLUE, DETERMINATION OF OR VEREFICATION 

OAS, ANB, APSB oe 2 &) 6: 6. ‘@:) 67 ee Oe Se - 6 16385 OAS, ANB, APSB, ANC. Su Oar 6 Se Ue ey 8. 8 143-89 
PER CAPITA Cost, DETERMINATION OF WiegN Not AN AVAILASLE Resource OAS, ANB, 

DAS ANG APR or es cca ar was ela oy 163-55 MOSES ONG: co canes ; ~ 045.83 
(SEE NON=PROFET INSTSTUTION) INSURANCE, OLO AGE AND SURV | VORS (See “OAS1). 

PERSONAL PROPERTY, ASSIGNMENT To, VaLUE OF INSURANCE PoLICciEes As AGE EviDENCE 
ORG 5c AEB APSO Aline: 3 eK) oe ese 30 (AGW OAS, ANB, APSB, ANC . oo so oo ww ove © 108—K0 
PROPERTY ASSIGNMENT OAS, ANB, APSB . .. . » 863-00 INSURANCE, UNEMPLOYMENT, VERIFICATION OF 
Recipient May Enter, No Errect on ELiGgiBl- OAS, ANB, APSB, ANC . 2 2 0 2 0 0 0 2 © 0 #2335~30 
LST RROO SS ak els ww Wwe ole w 165690 INTENT OF REsipENCcE (SEE RESIDENCE, GENERAL) 
INTER@AGENCY RELATIONSHIPS OF RED Cross. 2 . « 461-75 
DEFINITION OF, ANC. « 2s 0 6 0 ow 0 oo to 16008 ER-AID TRAN 
ELiGiBiLity OF INMATES ANC. . . «2 0 2 «© © §63=0 ANB To APSB, ReportinGc oF ON Notice OF 
" Recepient Enterina OAS . . . §63~92 CHanGe ANB, APSB . . oe © 2 » oe wo we os 362-20 
Home OFFERED Inmates ANC. . . 6 2 6 e 165-20 Procedure From ANB To APSB or Vice VERSA 
Profit MAKING, PER Capita Cost Not FACTOR ANB, APSB. «ee eevee ene ev vv ce Bind] 
In Ecscipicaty OAS, ANB, APSB. . 2. 6 2 © 163=95 Reporting Reason On Notice oF CHANGE 
| RESIDENCE OF INMATES OAS. © 0 0 0 wo 0 ce 0 ew 85a 85 ANB, APSB. « se es eo eee veneer 36230 
. Anes APSB, ANC $ €¢ Ss. @ 425-00 RiGHT OF OAS, ANB, APSB O55 aed. .0; nO ety ST S'® 502-60 
L ANTERBCO 
CERTIFICATION OF PAYMENT AFTER RELEASE FROM APPEAL REGARDING CounTY ERTS, 

INSTITUTION OAS, ANB, APSB. . 2... » 680~70 OAS, ANB, APSB, ANC. « 2 o 0 0 ow © s © © 550-00 
DEFINITION OF OAS, "ANB, APSR. 6 eine oo 168-05 APPLICAT 1ONS OAS, ANB, APSB, ANC. « « © © © 20425 
DEFINITION OF ANC’. 2 2 © o os © $6108 CERTIFIED Copies. OF Forms To Be Sent 
EviciBicity OF Inmates OAS, ANB, “APSB » 2 © $6205 . QAS, ANG, APSB, ANC. « oe 0 0 0 oo 0 0 390000 
INELEGIBILITY OF INMATES ANC. Pile ine. $0600 ConTINUoUS PAYMENT OF AID . « © « o « 

INMATES May MAKE APPLICATIONS FoR AiD OAS, ANB, APSB, ANC. « o © 0 © © © © © © 3970=00 

OAS ANG; BOSE i.e Soe tiles Ee o:-2 162605 County oF First Residence, Return To BY 
INSTITUTIONS NoT ConSiDERED PUBLIC. TRANSFERRED RECIPIENT 

ANB, APSB. ° 8 s.6h68 e @ e a 9 ° ae 7° ° 36 5=90 OAS, ANS, APSB, ANC. s 8 * 8 e e e s ° 122-60 
PaYMENT OF Aid OAS, ANB, APSB. Sha alia ow. don Oe oS CouNTY "RESPONSIBILITY For Mepicat Car€é 
PAYMENT OF AID To INMATES DurinG Period OAS, ANB, APSB, ANC. « © « 570-0 

OAS, ANB, APSO, ANG. ca we ao es < 690660 DisCONTINUANCE OF AiD During ANG i sca acta See 
VETERAN'S Home INMATES Ericireke ANB, APSB . 462-05 OAS, ANB, APSB 122-53 

INSTITUTION RECORDS As AcE EVIDENCE, PRIVATE Disputed Becinninc Date oF RESIDENCE 
OR PuBiic OAS, ANB, APSB. . 2 « © « 808-55, 108-60 OAS, ANB, APSB, ANC. « oo 6 ww oe oo 1eeed5 
InsTi7TUT«ONS, DEPARTMENT OF (SEE DEPARTMENT OF EFFECTIVE Date oF DiscoNTINUANCE 


MENTAL HyGre@Ne) GAS. WR, Wot yi aso era 4 oe a sae ere 
SSIS 





1N DEX 





INCOME, TYPES OF (Cont'b) NSTITUTION INMATE ENEVOLES 
PENAL INSTITUTIONS, ALLOTMENTS FROM INMATES APPLICATION Mabe By Inmate, County Respons- 
ONS, AOR, APSO, AMG ew 2 ome se 0 6 0s U55eK0 BILITY OAS o's wee 8 ee we oe eh oe Beemee 
Pensions (Civii AND MiLI TARY) APPLICATION Mabe By INMATE, INVESTIGATION 
OAS, ANB, APSB, ANC. cane 2 8 ee 8 e 154-60 OF OAS eee we Ree Ore, Oe Oe ae So ee re 23080 
PERSONAL Property OAS, ANB, APSB, ANC . . . #52-20 ConDiTions oF EciciBitity OAS, ANB, APSB. . 163-00 
PRIVATE AGENCIES OR OTHER SouRCES ELicipitity For ADmission No Bar ON ELiGi~ 
OAS, ANB, APSE, ANC. . . 2s 0 0 8 0 oe 853270 BiLeTY For AiD OAS, ANB, APSB, . « « + © $63=35. 
Reat Property OAS, ANS, APSB, ANC... + © 152-00 PAYMENT For Support, Request For 
RESOURCE IN KinD, EVALUATION oF ANC . . 2 «© §5%=00 GRE ANG APSE caiilate get erelt ee 58 SORE 
RESPONSIBLE RELATIVE CONTRIBUTIONS Per Capita Cost, DETERMINATION OF 
OAS, ANB, APSB ° 090 ® 6 © © 6@ © © &@ @ 8 t52=50 OAS, ANB, APSB . 5 «© se 2 es wee wee 163-55 
SaLARi@s OAS, ANB, APSB.. . » 2 2 cs oo © «© $550 PROPERTY ASS|GNMENT OAS, ANB, APSB. . » « © $63-00 
SERVICEMEN’s ALLowaNces For DEPENDENTS Recipient May Enter, No EFFECT ON ELiGigi= 
OAS, ANG, “APSE,ANC, 5.0 0. 0 0 0 0 00 159465 LITY ANB, APSE’... ee he te twee oe 16S 
SuBrenzac oF Rooms OAS, ANB, APSB... . « 151-70 RESIDENCE OF OAS, ANB, APSB.c 1 eo oo « + 163-97 
Trust Funds OAS, ANB, APSB, ANC .°. » «0 « 131-60 
UNtON BENEFITS OAS, ANS, APSB, we » » e ¢ 154060 «© INSTLTUTLON INMATES, FRATERNAL 
WAGES OAS, ANB, APSB. » « « « > « 151-50 APPLICATSON MaDe BY Inmate, County RespoNs~ 
INCOMPETENTS, ResiDENCE of OAS, ANB, APSB. . 120245 IBILITY OAS. « oo © o we ww www oo 202070 
APPLICATION Mabe BY INMATE, INVESTIGATION 
R GROAN 6s a PRE Ae Ew whe @ eee. eee 
DEFINITION OF OAS, ANB. « 1s 5 5 so 2 os 150m 40 ConpiTioNs oF ELigiBitity OAS, ANB, APSB. . 163-00 
RECORDING OF OAS, ANB. « 0 eo © © 2 + 0 © © $5060 ELigiBsLity For ApmMisston No Bar On Evici~ 
INCREASES IN AMOUNT OF AID OAS, ANB, APSB. . . 361-00 BILITY For Alp OAS, ANB, APSBo » » « « + 163=35 
DEMNITY PAYMENTS, LAND TAKEN By abate PAYMENT FOR SUPPORT, Re ques st For 
OAS, ANB, APSB, ANC Bh ee ee tein ea! ee ve ae etre 146-00 OAS, ANB, APS8 eee Ce 0 Oh DVS O10. 0 OO + 183285 


PER CAPITA Cost, DETERMINATION OF 
OAS, ANB, APSB ss 6 0 0 ee ow ew oo 1O5e55 


AGENCIES IN CALIFORNIA AND bom ran PROPERTY Ass IGNMENT OAS, ANB, APSB. . 2 « 163-00 
OAS, ANB, APSB, ANC. . . 109-25 Reciprent May-EnTeR, No "EFFECT ON ELIGIBIL« 
Reconbs As AcE SVIDENCE OAS, “ANB, APSB, ANC 10925 ITY ANB, APSB. c c.e 0.6 be oo 0 ow © 163690 
RESIDENCE OF OAS, ANB, APSB . 2 + oe 0 © © 163-97 
ei a Ee SS Shi g08 ANSTITUTION INMATES, GENERAL 
REAL PROPERTY, OWNERSHIP OF Aip As OF First OF MontH OAS, ANB, APSB. . 162=05 
GAR les ees ANG s. seeks a 0 oe. © 134-06 ApPLICATION MaDe BY INMATE, county RESPONSI- 
INDIGENT AiD (See General Revicer) ’ -ppeary GAS vo sc. eo be Se ee ot we Beez 
INDIGENT AlO Resipence (See Residence, GENERAL APPLICATION MADE By. INMATE, INVESTIGATION 
RELIEF) OF OAS 62 Oe Oa. Ce eb, LE OS OTe See se 230-80 
inDusTRiat Home For ApuLt BLind. . . . ~ « s » 445-70 INSTITUTIONAL AID Claims, AUDIT AND PAYMENT 
INDUSTRIAL SCHOOL, NOT INSTITUTION UNDER PCI OF AIC swe ew ee we eh we ew wo 6 © O55m70 
CLASSIFICATION ANC. 2 2 2s 6 ve eee eo 195030 INSTITUTIONAL AsD CLaims, ConrecTiON OF ANC 655=80 
INDUsTRiAL WorKsH@P FoR BLIND. . . . 2» » « » 44580 e ° " , Forms Used ANC. » 655=10 
INEBRIATE, PARENT CommiTTED as ExiciBLe UNDER = - "IDENTIFICATION ON 
PC] ANC Ce RR Ce AD VS 66) Oe ek EE OOS U8 1935=30 ANC. eg eo @ ee © @ @. © ‘OO O48 Se A95"e 65540 
INELIGSBLE Spouse, Income OAS, ANB, APSB. .» « 152-50 INSTETUTIONAL AID CLatns, METHOD OF CLAIM« 
INFiRMaRY (SEE HosPITAL, INSTITUTION) SNG REIMBURSEMENT ANC. © © « © 2 © « « « 655=00 
INSTITUTIONAL AED CLAIMS, PARTIAL MONTH ANC 655-50 
INHERITANCE | | " * Supmission oF ANC 655=20 
UNERAL. ExpENses Depuctep From " 0 ) Supprementat ANC. 655~30 
OAS, ANB, APSB, ANC. . 2... » 145~10 PaYMENT Aid To PERSONS On Leave From a 
PERSONAL PROPERTY, ACQUISITION By, EFFECT OAS, ANB, APSB . .-. oo 5 ow oo tree 680075 
On EcsGresLaty OAS, ANB, APSB, ANC. . . 44510 PaymenT OF AtD OAS. o « 1 6 «eo 0 0 oo ss 160000 
REAL PROPERTY, ACQUISITION By, Errect ON REINVESTIGATION OF OAS, ANB, APSB, ANC. «© « 354—35 
ELIGIBILITY OAS». ANB, APSB, ANC. « « os + 132-52 W& | Cope, PRovisiONs OF 
OAS, ANS, APSB, ANC. 6 9 ®.-@-8 a oe | * 8 160=00 
P : | : 
RETROACTIVE INSTIAL PAYMENTS INSTITUTION. INMATES. NONPROF LT 
OAS, ANB, APSB, ANC. « 0 oo ee wo ew wt GbiwO CONDITIONS OF ELIGIBILITY OAS, ANB, APSB. « 163-00 
SUSPENSIONS OF FORBIDDEN ELicipitity For ADMisston No Bar on Etict- 
GAS, ANB, APSB, ANC. -6. 6. wes oe « 0» 361030 BILETY FOR Aid OAS, ANB,.APSB. o oo © «© 163=35 
WHEN Yo Make OAS, ANB, APSB, ANC. . . . « « 611~60 PAYMENT For SurrorT, Request FoR 
INMATE, INSTATUTION (SEE INSTITUTION INMATES) OAS, ANB, APSB vee oie pe ec we oo 0 165085 
INSTiTUTAON (SEE Hospi TAL) PER CAPITA Cost, DETERMINATION OF 
INSTITUTION, BENEVOLENT (SEE BENEVOLENT INsTIK OAS, ANB, APSB os oe eho eo 8 0 oo 16555 
TUTION) PROPERTY ASSIGNMENT OAS, ANB, APSB. . 2 » + $63=00 


Rectpsent May.Enter, No EFFECT On ELicisBi-= 


HHS TIT LON CARE. COUNTY Lity ANB, MWR 6 6g ciara ees ee 
COUNTY INSTITUTION, DeEFINiTION oF OAS, ANB. 165-05 RESIDENCE OF OAS, ANB, APSB.. 2-0 © © 0 « © $63-97 


INST(TUTION, FILING OF APPLICATION ANC . « 6 « (25-05 
INSTiTUTION, FRATERNAL ASF FR ATERAAL. INSTITUTION) 
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Premiums Pap By OTHER Not Income Yo 
Recypient OAS, ANB, APSB, ANC. « © » » » §50=00 
Lire insurance (See INsuRANCE, Lore) 
LiFe INSURANCE ADJUSTMENT BUREAU 

OAS, ANB, APSB, ANC oe eso ee oe ee 143-88 
‘ LIQUEDATION, FINANCIAL INSTITUTIONS, DETERMINA] 

TION OF MARKED VaLue oF HeLDINGS- 

OAS, ANB, AFS3, ANC ooo ef 0 098 © 0 @ @ 6 p43-40 
Literacy Limi TaTiONS On CatizeNnsHi® GASo » » » §4§-65 
‘Live $TocKk, Personal Property, Value of, DeTeR- | 

MINATION OAS. « eo 0 0 oo ooo oe oo es 693-77 
Live Stock (increase), INCOME From 
OAS, ANB, APSB, ANG « ow ee etn eee ee 151-90 
LIVING ARRANGEMENTS, ge ee REQuIRE= 

MENTS OF GAS, ANB, APSB, ANC. « ® ®@ © © @ 333-0 
Loans As INCOME, OAS, ANB, APSB, ANE 0 @ « 0 0 $52-40 
Loans On INSURANCE, Erract On, Persona Prope 

ERTY OAS, ANB, APSB, ANC. 0 0 0 0 0 0 0 0 o UN5e87 
Locat HEALTH DepaRTMENTS, RELATIONSHIP Wi TH 

State DEPARTMENT PUBLIC HEALTH. 0 0 o «© 0 o 4h6<81 
Lopce Benersts AS incoma OAS, ANB, APSB, ANC 151260 
Lopeeé Records As Ace Evipence OAS. . »« 0 © 0 o §08—65 
Loss or Starve Resipence (See Residence, State) 


MAINTENANCE OF Garg WHen Can Be Autnorizep ANC 142.10 
MARK, Used in Lagu oF Signature 

QAS, ANB, APS8, ANC oo6®@e@0e8009870 0060 9 0 202<20 
MARKET Vatus, Financial INsTeTUTI@NS, Deter 

MUINATION OF In LIQUIDATION ProcgEepINGs As 

Personal. PaorerTy OAS, ANB, APSB, ANC . 2 » 43-40 
MARKET VALUa PERSONAL PropzRTY (See PaRsoNnaL 

Property, Vatus oF, DETERMINATION) 
Maratage oF CHiem Eroaiare To ANC, Evoqraraity 

Errect On ANC 2 0 0 0 0 0 0 0 0 0 oe Oo 196-35 
MarRiace, Errect on CorszensHie (Sea Enrezee- 

soe, Deaivatoves Corizensnip, Expatniae 

TIONS CivezansHir, REPARTRIATION) @ | 


her tyioenen, "Or Ace” Lecat Requi REMENTS 


oo © 6 bheooe eo eee 0e OS 107-70 
Acs EV (DENCE, PRESUMPTIVE ace OAS . 0 « 007-70 
9 WHat Are ACCEPTABLE OAS 0 o © §07-70 


° 





IGATION OF FOR Support OAS. . 0 © o 
INVESTIGATIGN OF For SuppoRT ANB, APSB. ° 
ResponsiBrbity Yo Support Parents 


672-00 
172-05 


GAS, ANB, APSB . «0 6 0 0 0 0 0 oe 6 0 0 OTIS 
Marrigp Women, BirtH Cerrirecate 1 
QAS, ANB, APSB, ANC 2. 10 eo oo e oa eee 107240 
Maraged Women, Readeence of (See Residence, ' 
MARRI@) Women) 






CHged ALT ONFERENCES, LecaBaceTy For . 449-20 
. > Provisions For. . &49—50 
“ " » SERVICES RendERED 
BERS eae i a eI ed 
CONSULTATION Services °° 020006009 6 6 8.8 449505 
DENTAL CLINIES, ELsGeBihaty FoR . 6 « o o o 449-20 
9 PROVISIONS FOR. os 6 0: % 
" a 9 SERVICRS Renoerad By. . . o ¥9—I5 
DISTRIBUTION OF LITERATURE, Faums, Ere. . 
MATERNITY HosP®i TAL AND Homes, INSPECTION 
; AND Locansi mG OF . 6» o © & © oo 8 8 ¢@ 449~30 
MaTeRNivy Services For Wives oF Encis TaD 
WENA G66 Sic 2 ele eee ee ee oes 0 OS 
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PRENATAL CLINics, ELéGiBiLiTY FOR»... . kag-20 
> PROVISIONS FOR. » 2» 0 o » 449=80 
, SERVICES RENDERED By. . . 449-45 
PURPOSE OMe 8. a See oe eo 2 ON 
MATERNITY HOSPITALS AND Homes, INSPECTION AND 
LICENSING OF. . 6 0 0 + es © oo eo 8 Je 30 
MaTERN) TY SERVICES FoR Wives or ENLISTED MEN . . Wi9235 
Maturity, Oare of, Insurance, Lire 
OAS , ANB, APSB, ANC Nee, So eke, ee a Be ite 8 143.82 
Maximum Amount oF AiD, Oury oF Persons AdmiN- 
ISTERING OAS Law OAS. 2 10 0 0 ew eo eo oo 155-05 


Excess N&eO IN ANB. o 2 2 0 0 0 © oe ° 156-25 
PaYMENT OF WHeN INTER-COUNTY TRANSFER iN. 
PROGRESS OAS, ANB, APSB, ANC © © © 2 © 0 370205 
PRACTITIONERS OF HEALING ARTS, RULES AND 
REGULATIONS RecaTing To QAS. 2 » o « 0 i 5205 
PrevONTION OF BLINONESS ANB, APSB . . « » o 445-90 
RECIPIENTS OF AiD, Provisions For 
OAS, ANB, APSB . oo 0 0 oc eo oo a 445.40 
SPECIAL NeeD 6@ OAS 2 0 0 0 0 0 0 oo 8 wo 855e50 
MENTAL HoseiTaL (See DEPARTMENT OF MENTAL Hygiene) 
Mip-Wire’s Records As Ac? Evipence 
OAS, ANB, APSB, ANC 2 oo © 0 0 6 0 o ow 0 BOGS 
MiLGTARY AND Naval. Records As Ace Evipence OAS 107-80 
MiLOTARY AND Naval, Wecrare Service oF 
Amentcan Reo Cross. oo o 0:0 0 0 0 3 0 oo NOfnbd 
MiLOTARY OR GOVERNMENT PENSION RECORDS As AcE 
EVIDENCE OAS. 0 oo wo oo eo oo eo 8 oo 107-90 
MINERAL RIGHTS, Vatue As Real Property . 
OAS, ANB, APSB, ANE . 0 0 o oc 8 0 @ e © §32207 
MininG Cragms, UneaTénted, Vatu@, AS Rear 
Property, OAS, ANB, APSB, ANC . o o 0 © © o 832207 
Miner Cuicoren (See CuseoRen) 
MINOR CHELOREN, PERSONAL PROPERTY OF =| 
OAS, ANB, APSB. e-¢'e@.2@ @°e @ @ @ 6 @ ® 144-30 
HON THLY. INTEREST Payments, How Yo AdJusT For 
CASS MNOS ST 2c 8 wee te 8 8 8 0 00 0. 500000 
MONTHLY STATISTICAL Reports (See StatisTiCar 
Reports) 


QR . 
PERSONAL Property, DETERMINATION OF VALUB 

OAS, ANB, APSB, ANC. 0 0 0 0 0 0 0 0 0 0 Bh eUS 
Real Property BoucHT or Soto UNDER 

OAS, ANB, APS 8, ANC. an Se et ee | OS o 0 832055 
Fotok VeHiCLes, PERSONAL Property, Value oF, 

DerermsnaTion OAS, ANB, APSB. o oo 0 0 0 © U43e75 
MusTeRING GuT Pay For Servicemen aNd Servicé- 

WOMEN @F WorRLD Wak ff. . 2 0 1 0 0 0 0 co 0 R607 


N 


Nam@, CHance In, EpreeT Qu CotszensHip OAS . . 817-50 
Narcotic Aopict, Pargnt Committed As Ericisre 

UNDER PCE ANC oo oo 0 0 0 0 00 0 ow 8 8 0 HF 5e 50 
National, Service Liee INSURANCE FOR SeRvICEMEN 460.95 
NATIBE BIRTH, ACQUISZTION OF CITIZENSHIP © o © 83205 
NATURALOZATION (See CaTiZzENsHiP, NATURALIZATION) 
NATURALS ZATION.REcoRDS AS Ace Evipence OAS . .» 108~00 
NEED ANDO AMOUNT-OF GRANT, CHILOREN IM FamgLy 

Grours ANCo oo 5 oo ore oo eo Oo ere OO 158-10 
Necd, CHanSe IN, APPLICATION OF INComE Yo MEET 

As ReroRr Ted On Notice of Cuance OAS, ANB. » 362-25 
Need DETERMIMATION OF, LEGAL PROVISIONS AND 

GENERAL STATEMENT ANG o co 0 6 6 ote 2-0 0 © 858-00 
Need In ExcEss oF Baste CONTINUING NeEOS ANB . 856-25 
Neco In Excess oF $60, No Monetary Limit OAS . 85585 
Need jn Excess of Maximum Grant OAS, ANB . . « 362-25 
NEEDY CHILO, DEFINITION of ANG . 2 0 0 0 0 2 ce 898000 
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ANTER COUNT _IBARSELR 


EVALUATION OF Evidence OAS, ANB, APSB, ANC. 


Eve ExaminaTion, WHo SHaLt Pay For 

ANB, APSBL . ss wee ce eee 
First Country Notify SOSW SHouLD TRANSFER 

Be CancELLeED OAS, ANS, APSB, ANC. . 
Forms Used OAS, ANB, ANC. » o » we oe eo 
INTENT TO CHANGE RESIDENCE. 

OAS, ANB, APSB, ANC. oe 8). @: a6." OO, @ 
luvER-COUNTY RESPONSIBILITY 

OAS, ANB, APSB, ANC. 2-46) 6) OS OSes O 
MARRIAGE OF WomaN RECIPIENT 

OAS, ANB, APSB, ANC. a 2 8 8 oe @ ° ° 8 
Medical Care, PAYMENT FoR 

OAS, ANB, APSB, ANC. « 2 2 o 


INDEX 


370-00 


> 351=90 


No INTERRUPTION OF AjD OAS, ANB, APSB, ANC. 


Non-County Aid By First County, PossiBLe 
UNDER CerTAiN CirRCUMSTANCES OAS, ANB, 
APSB, ANC. 9 /G5>01 8) (ORES OO ae SF e. 8 

Non-CounTy ReciPsieENT, Removal From First 
County OAS, ANB, APSB, ANC . o » » © © 

Non-County Recipient, REMOVAL FRomM FiRstT 
CounTY, PAYMENT OF AjD 
OAS, ANB, APSB, ANC. 6.6U8 e e & e se 8 9 

NOTIFICATION OF RECIPIENT 
OAS, ANB, APSB, ANC. » o » s © we oo 


NoTIiFSCATION OF SDSW OAS, ANB, APSB, ANC. . 
ProcepureE For Completion OAS, ANB, APSB, ANC 


REINVESTIGATION, How To Make 

OAS, ANB, APSB, ANC. oo » e ws eo oe 
Removal OF RECciPiENT To THIRD County 

OAS , ANB, APSB, ANC. Q ° ° 2 9 e ° ) 8 
RESTORATION, Request For, FoitowinG Dis- 

CONTINUANCE DURING TRANSFER ANC. « © « 
RESTORATION, REQUEST For, FoLLowinc Dis- 

CONTINUANCE DURING TRANSFER 

OAS, ANB, APSB 2 e 0 ® e 9 8 8 S 8 Q ° 


8 


TRANSFER To THIRD County OAS, ANB, APSB, ANC 


CONDITIONAL SaLes Contract OAS, ANB, APSB 
MONTHLY PAYMENT OF, HowrTo ADuusT For 
OAS, ANB a ° ° 2 ? o c > 3 e ° ° s ° e 
SALE OF REAL Property, Net, DETERMINATION 
OF OAS, ANB, APSB, ANC . 6 © » © © oo 
SavinGs ACCOUNTS AND SecuriTiés As CASUAL 
Income QAS, ANB. 0 oe ose wees 
INTERMITTENT INCOME, DeFiniTion OF ANC... © 


ABSENCE From CouNTY OAS, ANB, APSB, ANC . 
APPLICANT'S RESPONSIBILITY 
OAS, ANB, APSB, ANC. GS Ss 9 e 3 8 9 e e 
APPLICATIONS MaDe By ParRoLees From STATE 
HospiTaALs OAS, ANB, APSB . o - 


a. °.6|68 


APPLICATION MaDe IN Private InsTiTUTION OAS 


AUTHORIZATION AND ConsENT For 
OAS, ANB, APSB, ANC. » » ee ew wo 


Ey jpence, Evaluation oF OAS, ANB, APSB ANC. 


FoLLowING RESTORATION OF Ajo 

OAS, ANB, APSB, ANC. *eoee¢8¢ @ @ @ 
Home Visits. WHEN To Be Mads 

OAS , ANB, APSB, ANC. G0. 0-5 8) S_ 8 050 8 
PAROLEES From PrRiS@NS OAS, ANB, APSB. . « 
Records, Ust of OAS, ANB, APSB, ANC. © « 
ReportinG oF By Form Ac, Bi 202 

OAS , ANB, APSB oF 2 3 ° ° c c 3 ° c 8 ° 
Scop? anD MeTHoD oF OAS, ANB, APSB, ANC . 
Social Service EXCHANGE, Use oF 

OAS, ANB, APSB, ANC. 2.6 eo we we wo we 
Time* Persod OAS, ANB, APS8, ANC...2.46 
Time Period, FoLLowinc Employment OAS. . 

INVESTIGATION, APPEALS (SEE APPEALS, INVES- 

TIGATION OF) 


SDSW-CALIFORN TA=MANUAL 


o 


370-00 
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§22=50 
370200 
§22-75 
bers 
122-65 
122-70 


122-70 
370-00 
370-00 
370-00 
35 1=90 
122-65 
j22—=54 
§22—53 
370-00 
4405 
361-00 
152-00 
150-50 
ayo 


124-05 


230825 


230-85 
230~80 


230-43 


21500 


230-75 
230-88 
230-25 


236-20 
23025 


230-10 
230-00 
230-00 


E D 
DEFINITION OAS, ANB, APSB, ANC. . . 
W& | CoDe, PROVISIONS OF 

OAS, ANB, APSB, ANC. « » wo o 


E R 


ADJUSTMENT For OAS, ANB . . 2 6 «© « 
Procepuré For OAS, ANB, APSB. « o « 


J 


Qo Q e 68 


* 


155-20, 





230=20 
23000 


156-50 


361-10, 369—15 


Jait (County), Nort INSTITUTION UndDeR PCI CLassi- 


FICATION ANC. ... 0 oo « « 


JeweLrY As Personal Properry OAS, ANB, APSB. - 
JEWELRY, DETERMINATION OF VALUE OF OAS « o « » 


Joj 


NT TENANCY, OwnERSHiP REAL PROPERTY 
OAS, ANB, APSB, ANC 9 9 ° GC ° a os e 8 ° 9 


Jupement (Lume Sum), PersonaL Property, Detar~ 


MBNATION OF Value OAS, ANB, APSB, ANC. o o 


K 


Kind, Income IN, VALUE OF 


OAS, ANB, APSB, ANC s 66 e 8 RB: SOR Ve 152=90, 


L 


Houses, CaBiNS ON LEASED LaND, VALUE OF 
OAS, ANB, APSB, ANC. e @* B28. 6 > 4: Oe, 209 -@ 
PERSONAL PROPERTY, OWNERSHIP OF 
OAS, ANB, APSB, ANC. 00,6 Bo @ 0°86. 0 
Rea Property, OwNeRsHip OF DAS © » «© © © o 


LEAVES OF ABSENCE, SALARIES Pato DurRinG 


LiBERAL CONSTRUCTION OF 
o " 


oe 


Lie 
Lie 


(ADMINISTRATIVE) OAS, ANB, ANC. « « 
OAS Law. » © » 
ANB, APSB Laws 

° PAG LAMB no) 6 
NS AND QuSET TITLE-ACTIONS.QAS. «© » 
NS On Real Property OAS, ANB, APSB, 


Gee 0.6, @ 4 


e G e ° e a 
sc oe ° @ a ’ 


AN 


RE CO Bi | 
CANCELLATION OF, NONPROFIT, FRATERNAL, 
BENEVOLENT INSTITUTIONS OAS, ANB, APSB . 
NONPROFIT, FRATERNAL; BENEVOLENT INSTI TU~ 
TIONS, EFFECT ON ELIGIBILITY . 
OAS, ANB, APSB 9° 2 8 o 9 8 © °-? 8 a ° 9 
TRANSFER REAL Property OAS, ANB, APSB, ANC. 


Lire Care, INSURANCE, OP T:ONAl,, APPLICANT NOT 


Required To Take Option OAS, ANB, APS8..o « 


E R 

income (NET) From Property HELD UNDER 
OAS, ANB, APSB, ANC . 9 0 ° © a ® ® 8 9 e 

OccuPpaANCY VALUE OF Property HELD UNDER 
OAS , ANB, APSB 8 9 8 2 e 9 ° ® o ° 8 8 9 

REAL PROPERTY, TRANSFER OF, EFFECT ON 
INELIGIBILITY OAS, ANB, APSB, ANC. © © » 
Real. Property, Value oF OccupaNcy, DETERMI 
NATION OF QAS, ANB, APSB.> © 0.0 0 © o @ 
TRANSFER OF REA PRopEerRTY, INVESTIGATION OF 
OAG , ANB, APSB,. ANC... 9 OR ew Sse SS 


een 
14 j-00 
143~80 
132=46 


446205 


15 3=00 


143095. 


14395 
1 32=60 


64 5_k5 
104-05 
pO joa5 
80 J<25 


139=49 
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152-00 
152040 
135~25 
j52=40 
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PANCY E (C 
Home ON LAND aoaa 2 ANOTHER 

OAS, ANB, A OOO oO VAs 6, Opt. ae, a ee) 78 
Homes OwNeD, DETERMINATION OF 

OAS, ANB, APS ° ° ° 3 °o ® 5S ° oO ° & 
HOMES OWNED, ENCUMBERED OAS, ANB, APSB. 
HOMES OwNED, UNENCUMBERED OAS, ANB, APSB 
Lire Estate Interest OAS, ANB, APSB .. 
TRAILER House OAS, ANB, APSBe « « « « « 
Two OR More SEPARATE DWELLINGS 

OAS, ANB , APSB 6 8 o 6 6 ° ° a e x eo ® ° 
- OccupaTIONAL LICENSES AS AGE Evipence OAS. 
Orrer Of Support AS INCOME OAS, ANB, APSB. . 
Oit RiGHTs, VaLueE AS REAL PROPERTY 

GAS AND APSO GT BNO SP 8 SNe ales 


OLD AGE SECURITY 


PURPOSE AND LiSERAL ConsTrRuCTION OF Law OAS 

VIOLATIONS OF, PROVISIONS OF OAS. « «© o © o 
OLp AGE aND Survivors InsuRaNCE (See OAS!) 
OPERATORS, AUTOMOBILE LICENSE AS AGE EVIDENCE 


OA ’ ° ° ° ° ° ° 6 6 s . 6 o ° s ° o . ® ° 


OPHTHALMOLOGIST, ST 
Review Or Reports OF ExaMinaTIONS ANB, APSB 


Review Or Successive Reports OF ExaMiInaTIONS 


152-50 


152~40 
152-10 
152-10 
152-40 
152-10 
152-10 
152=10 
108-35 
152-60 


132-07 


191-05 
102-90 


108-95 


130=20 


ANB , APSB. o € ® 6 ° ® ° ° e . ° ° e ° 180-25 
OPHTHALMOLOGIST APPROVED List OF For 
ExaMINATiONS ANB, APSB. .... ove te. "eo £80895 
INAL DOCUMENTS 
AGE, To REMAIN WiTH APPLICANTS 
GAS, ANG, APSB . 5 se we wes o ee ee et e0h 
CITIZENSHIP, To REMAIN WITH APPLICANT OAS . 231-50 
ORPHAN (WHOLE) 
DEFINITION OF ANC « 2 « 0 ow © © ww ow ww ow 192200 
VERIFICATION OF, GENERAL REQUIREMENTS ANC . 235-35 
OuTt-Or-STaTE RELATIVES, INVESTIGATION OF 
OAS, ANB, APSB, RNG ie ee ee hae ele nee 6 a AT h5 
OVERPAYMENTS 
As Form OF ADJUSTMENT OAS, ANB, APSB, ANC . 672-00 
Causeo By INCOME OAS, ANB, APSB, ANC. . » © 670-85 
Causeo By OTHER Factors OAS, ANB, APSB, ANC 670-90 
In Cases oF ConpdiTIONAL RESTORATION OAS . . 670-88 
INVESTIGATION OF OAS, ANB, APSB, ANC. « « « 670-75 
POSSESSION OF EXCESS PROPERTY 
OAS, ANB, APSB, ANC. » eet cadmee) ener a 010680 
Required Recoros Re CorLecTiBLe AMOUNTS 
OAS, ANB, APSB, ANC. . o 2 «0 oo 0 © © 67130 
OWNERSHIP OF ProperTY (See Reat Property, 
OWNERSHIP; OR PERSONAL PROPERTY, OWNERSHIP) 
Paid Up ADDITIONS, INSURANCE, LIFE” 
OAS ANG APSE. ANG See ae wells oe ce 045082 
Panama CaniAc ZONE, COLLECTIVE NATURALIZATION ~ 
ag igh ae le ele en ORL LR ee eee po EESHZS 
PARENT COMMITTED TO JOLIN, HoO» 
ONDITIONS OF ExiGisiLity ANC 2 6 « 6 © © © 1935~30 
How To ESTABLISH ANC. « oe 6 0 0 0 0 0 8 8 25555 
PARENTS DECEASED, H.0, 
EVIDENCE ACCEPTABLE AS PROOF ANC. « 6 6 «© © 193=49 
VERIFICATION Of, GENERAL REQUIREMENTS ANC . 235-40 
RENT 
ACKNOWLEDGMENT OF ANC , 2. 2 2 2 2 0 © © © @ 195~20 
DETERMINATION OF ANC. . . s 0 © © eo oo  NGHHNO 
PARENTS 
CHILDREN, RESPONSIBILITY To SuPpPORT 
ANB, APSB, ANC une oh, 6 (Oe Oc HER CC eer Ae. Oe 171-20 





SDSW-CALIFOR) j[A-MANUAL 


1N DEX 


CHILDREN RESPONSIBLE For Support oF ANC. . 
RESPONSIBILITY OF MaRRiED DauGHTERS To 
Support OAS, ANB, APSB . 2. 2. 2» eo we oe 
RESPONSIBILITY For Support OF CHILOREN. 
ANB, APSB, ANC ° 6 6 ° ° ° ° ® e 8 e 8 ° 
PARENTS REFUSAL TO AUTHORIZE INVESTIGATION ANC 
PARENTS WHEREABOUTS, REINVESTIGATION OF ANC. . 


PAROLE, DEPARTMENT OF INSTITUTIONS (SEE DePaRT- 


MENT OF MENTAL HYGIENE) 


PAROLEES 
APPLICATIONS Mape By, From State 
HOSPITALS OAS, ANB, APSB . . 2. 0 «© « oe 


DEPARTMENT OF MENTAL HYGIENE, APPLICATION OF 


OAS, ANB, APSB «5 wee 0 ee 0 te 6 8 
DEPARTMENT OF MENTAL HYGIENE, PAYMENTS To 
OAS, ANB, APSB ° o ° 3 5 ° ° e s 6 °° e 9 
Forms Used Re Payment OF Aid UPON ApPLi- 
CANT’S RELEASE OAS, ANBy APSB. « 0 oo 
ELIGIBLE For Aid, STATE-FEDERAL PRISON 
GRR sks OR ak, Ens cae ee 8S 
INVESTIGATION OF APPLICATIONS Mabe 
WHite On Paroce OAS, ANB, APSB .... 
Resipence of OAS, ANB, APSB, ANC. . 2 o « 
PARTIALLY SELF-SUPPORTING BLIND, PLaN For 
SELF-SupporT APSB . 0 0 0 oo ow oe eo oe 
Passports, CiT#ZENSHiP, EVIDENCE OAS a ee 
Passport Records, AGE Evidence OAS . 2 e » 
PATERNITY (SEE PARENTAGE) 
PaUPER, DESIGNATION OF PROHIBITED 
OAS, ANG, APSR RNG 2 sos ke et te ee 
PAUPERISM, NO REFERENCE To ON WaRRANTS 
OAS, ANB, APSB, ANC. . 


PAYEE S) Seg 
DEATH OF, PAYMENT OF ATD UAS, ANB, APSB ANC 


ELIGIBLE UNpEeR Socitat Security Act ANC. . o 
hee CHance OF, Notice OF CHANGE, SEC. 
AN °. e ° o > > °e ° ° ° o o o s 
REINVESTIGATION WHEN CHANGE Occurs ANC... 
Payment OF Aid (See Alb, Payment OF) 
PaYMENT For Support, ReQuest For IN NONPROFIT, 
FRATERNAL, BENEVOLENT INSTITUTIONS 
OAS, ANB, APSBe « «2 eo wo wn woe veneer 


PAY ROLLS 
APPORTIONMENT OF Grants ON 
OAS, ANB, APSB, ANC... «2 eo wee oo 


o e o ° id © co o s 


IDENTIFICATION ON OAS, ANB, APSB, ANC . « 62 


SUPPLEMENTAL OAS, ANB, APSB, ANC... . 


’ PENAL INSTITUTIONS, ALLOTMENTS FROM INMATES 


OAS; ANB, APSB, ANC 2 6 ° 7 + ° ° ° ° 8 » e 
PENSION RecorpDs (MiLitaryY Orn GoveRNMENT) AS 

Ace EvViOENCE GAS. «© 2 0 «© oe » Sf istcy 0 
PENSIONS (Civil AND MILITARY) AS INCOME 

OAS, ANB, APSB, ANC ° 9 ° ° ° e ° o ° > a * 
PENSIONS, ELIGIBILITY AND RATES For VETERANS 

ANO DEPENDENTS (See SECTIONS LISTED UNDER 

VETERANS) 


PER CAPITA COST, INSTITUTIONS 
ETERMINATION OF OAS, ANB, APSB o 0 « » 6 « 
Errect ON ErigiBiLity ANB, APSB . « « «© wo 
PRIVATE, PROFIT MAKING, DETERMINATION NoT 
NecesSary OAS, ANB, APS8 . o » ew we sw wo 
Per Capita Cost, MONTHLY, PERSONAL PROPERTY, 
ASSIGNMENT OF, TO NONPROFIT INSTITUTION, 
DETERMINATION OF Value OAS, ANB, APSB.. .» 
PERIOD OF INVESTIGATION FOR APPLICATIONS 
OAS, ANB, APSB, ANC 6 ° ° 6 > . e ° ° o s ° 
PERSONAL AFFIDAVITS AS AGE EVIDENCE 
OAS, ANB, APSB, ANC ° s ° ° ° e e . - > o o 


171-30 
171-35 
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2350-35 
351-65 


230-85 
202-55 
610-75 
612-99 
162-05 


230-88 
124-35 


233-50 
117-63 
108-10 
102-20 
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611-20 
628-00 
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163-95 


143-30 
230-05 
109=30 


REVISED OctoBer 24, 194 





INDEX 


BOARD AND Room, PuRveyinG oF OAS, ANS, APSB 151-30 
Commissions OAS, ANB, APSB. . . . . 6 + 6 6 15 4mmO 
ComMUNITY, ALLOCATION OF TO Spouse 
Ps MPREe 4 << 6 9.0 $6 ¢ 0.4 6 
Crops OAS, ANB, a a (nee 6. 7% 8 & © 151~90 
DEFINITION OF OAS APSB. . « « © © © © §51-00 
How To DETERMINE aay AGES, SALARIES, ETE. 
OAS, ANB, APSB Ose 2 Se 2. 6 eo ee, es 152-90 
Lire Estate In Reat Property 
OAS, ANB, APSB, ANC. C0700. 18) 79) cok oe SR Oy 152-00 
Livestock (Increase) OAS, ANB, APSB, ANC. . 151~90 
Real Property OAS, ANB, APSB, ANC... . . 152=00 
REaL Property, (Community) SHare WiTH Spouse 
Exception SepaRAte OAS, ANB, APSB, ANC . 152~00 
SALARIES OAS, ANB, APSB . 6 « 0 0 6 6 0 0 oe 854-50 
“SUBRENTAL OF Rooms OAS, ANB, APSB..... [5t=70 
WaGEs OAS, ANB, APSB. « «© » oo © 0 © © 0 t §54e50 
NEWSPAPER RECORDS OR CLipPING As AcE EviDENCcE 
WS Har ee » 109-05 
No Bono REQUIRED For Court Review oF SSWB. 
Decision OAS, ANB, APSB, ANC, . « « 0 6 0 « 326~20 
No Filing Fee Required For Court Petition For 
Review or SSWB Decision OAS, ANB, APSB, ANC 326-20 


APPORTIONMENT OF GRANTS OAS, ANB, APSB, ANC 627-20 

Craim For Cases OAS, ANB, APSB8, ANC... . 627-15 

DEFINITION OF OAS, ANB, APSB, ANC . 627-00 
NoN-County RESIDENCE "(See RESIDENCE, Non-County) 
NoN@Exemet INCOME APSB . ss « 6 0 oo 854630, 153-10 
NON=ExemeT INSURANCE AS PERSONAL PROPERTY 

OAS, ANB, APSB, ANC e > >. 9 o-2°R' O@2°O@,, #2 Ae 143.33 


S$ 

CONDITIONS OF ELIGiBiLity OAS, ANB, APSB. 
ELIGIBILITY FOR ADMISSION No BAR ON ELici- 

BILITY FOR AtD OAS, ANB, APSB. . .. . 2 $63-35 
Lire Care Contracts, CANCELLATION OF 

OAS, ANB, APSB . «oo 0 0 ow we 0 8 0 0 163075 
Lire Care Contracts, Errect on ErigiBivity 
OAS, ANB, APSB Dee eS), ay Ee ee GO" e Dee Se 163~60 
PAYMENT FoR Support, Request For 

OAS, ANB, APSB ° ° a e a P - 8. Gr. @..& “6 e 6 163-85 
Per Capita Cost, DETERMINATION OF 

OAS 9 AN B, APSB . uv oo 8 ° o> te o . a a ° i 63-55 
PERSONAL PROPERTY, ASSIGNMENT To, VALUE OF 

OAS, ANB, Go “es 67 @.-@ a 36. 364 143~30 
PROPERTY ASS IGNHENT. OAS, ANB, APSB. o-s « « §65-00 
RECIPIENT May Enter, No ’Eerect ON ELIGIBi- 

OEY WR, BPRS bok aha, ee 163-90 

NON=RESPONSIBLE RELATIVES, VOLUNTARY ConTRiau- 
TION, INVESTIGATION OF ANC. « - « » 0 0 © © 234205 
NoTes, VALUE OF, PERSONAL PRopeRTY, DETERMI- 

NATION OF OAS, ANB, APSB, ANCs.o-ceseser nc es IU345 


- 163-00 


AG 232, Completion Sec. 11, Discontinuance 

OF PAYMENT OAS 2 os 0 tou 0 0 8 0 0 0 5620K0 
Approval By BoarD oF Supervisors, Sec. Il, 

SIGNATURE OAS, ANB, APSB . . 6 6 0 0s + 362-50 
APPROVAL By BOARD OF Supervisors, Sec. V, 

SIGNATURE ANC. «0 6 1 0 0 0 0 0 0 0 0 363025 
Bu 232, Completion Sec. 11, OrscontiNuaNce 

OF PAYMENT ANB, APSB . «se ew oe ee 3020U5 
BOARD OF SUPERVISORS ACTION REQUIRED AND 

Exception OAS, ANS, APSB, ANC... 2. . 364475 
CA 232, CompLeTiON Sec. 11, OrsconTINUANCES 6 

Pe. oe: OA + Q ° 4 8 6 RO es % . 0548 9 3 3010 

CHART FoR NuMBER OF Coptes To SOSW 

OAS, ANB, APS8, ANC. ey Or ha Oy Oe Oo 8 361~90 
County AUDITOR, NOTIFICATION OF CHANGE IN 

Aid OAS, ANB, APSB, ANC. «oe 8 es 56tm SS 





SGENERAL INSTRUCTIONS For ComMPLETION 

OAS, ANB, APSB, ANC, aE SHE Os oe 362-00, 363-00 
Hospi TAL Care, REPORTING PaYMENT To CouNTY 

OAS, ANB * » ae! VE ae Gee nee: SS. te. 2 Oe. 2 36-8 36.2048 
InstTRUCTIONS FoR CompLeTiNG Part Ii} OAS. . 362-42 
INSTRUCTIONS FoR CompLeTING Part II] 

ANB, APS8. e © s a & v t . £ € 3 6 os Me > 62-46 
INsTRUCTIONS FoR ComMPLETING PART “ ANC. » 363-12 
INSTRUCTIONS FoR RECORDING OF SEC. 

OAS, ANB, APSB, ANC... .... ‘shes, 363-05 
PAYMENT To County FoR INSTITUTIONAL CARE, 

REPORTING GN Notice oF CHance Sec. IIh 

OAS, ANB oF s 9° 3 s ° & ° s o s e a a ® . 362-48 
RECORDING CHANGE Payee, Sec. IV ANC . . . . 363-20 

ScHOOL StaTUS, SéEc. eee 
sie . . s ° : a ° 4 ° et . ae . * , a 363-45 
Report CHance Ite®cHoot Status ANC NG. ew: = See 
REPORTING OF CHaNGE IN NEED Or INCOME ~ No 
CHANGE IN GRaNT OAS, ANB . . 2 6 0 06 ot 362025 
REPORTING REASON For CHanGE OAS, ANB, APSB, 362-30 
REPORTING TRANSFER From ANB To APSB or VicE 
VERSA ANG, BPSD, 1 0 6 8 he oe oe 8 + 0 SOR 
SOSW FoLtowing CHance IN GRANT 
OAS, ANB, APSB, ANC. . . 1+ s+ 0 « © o $6GQ90 
SOSW WiTHIN 15 Days Fottowinc BoaRD ACTION 
GAB ANG, APSO; AME. i sk & ie - 364-90 
NoTICE OF INTENTION To Alo IN TRANSFER OF REAL . 
PRONE ie; 0.0.0) So, ele Sac eS 136-00 
NOTIFICATION OF AcTION OF BoarD OF SUPERV 1 SORS 
Ano RicHt OF Appeat OAS, ANB, APSB, ANC . . 250~40 
NoTiFICATION OF SSWB Decision OAS, ANB, APSB 
ANC er ©5046 todvohetocaerte evita @ 25-80 
NOTIFICATIONS To DEPENDENTS. OF SERVICEMEN .. « 966-92 
NURSING SERVICE, SpeECctalL NEED IN OaS . 2 6 2 6 855450 


O 


A 
ALLOCATION OF To Spouse OAS, ANB, APSB. 
GENEFICHARTES UNDER . . os we wee 
CLAIM, FILING OF... 2. 6 
DEATH PAYMENTS, Lume Ba. tee ety 0! Ge 
OPA 1, Request For OAS! Information, Use OF 
OAS, ANB, APSB, ANC. oe se “or. eH eS 2 . 8 ee 
EARNINGS, Errect ON MONTHLY BENEFITS. - .-0 U55— 
ELIGIBILITY eee se we gts ts Seas 
GENERAL . » « o 
INCOME From OAS, "ANB, APSB, MIE RE As . 15 1=60 
MONTHLY BENEFIT. PAYMENTS. . « . > > 9 455=30 
RecorDS AS AGE EviDEnce OAS . 2 0 so oo © 107=92 
REFERRAL To County WeLFare DePpaRTMENTS. . . 455=50 
Spouse, ELiGiBLE To Payment OAS, ANB, APSB. 153-80 
VERIFICATION. OF, How To OAS, ANB, APSB, ANE 233-59 
WHEN BeNgrit PAYMENTS SENT. »-. o-0 5 0 © © 455=90 
OaTH OF ALLEGIANCE To ForEIGN StaTE, ErFect ON 
CitteGuenie GAS ss 6s + 6 6 08 2 6k ow §460R 
OccASIONAL LABOR AND Sérvices,-Casual- INCOME. 
OAS, ANB. Se Po SR SO! Ot VG! 56 58” Or ae le @ G:F 1® 150-50 
OCCASIONAL RENTAL.OF Rooms, CasuaL INCOME 
OAS, ANB. ee & 28 eS. OB ee Oe “6°16 150-50 


oo. 2 -& 
= 
Ww 
wo 

Ss | 


6 
4 
oe -@°( @- @> @.' 6258 
® 


0 E 
Excess NEED In ANB. « 0 0 0 0 0 ht tw 8 ot B15 Gnas 
Spectat NeeD In OAS... ., . , « 155=50 
OCCASIONAL SALE OF PropucTs, Casual INCOME 
> ANB. oe, 8 Pe.” & ST Or OR Dar 4 2. 6. 2 150=50 


Occup 
APARTMENT House OAS, ANB, APSB. . 2. 2 5 © «© #52=40 
ContTRACT OF SaLe, Home BouGcuT UNDER 


OAS, ANB, APS8 e. 0. © 2@) 61e.4> Ss. dS N.S 152~10 
DETERMINATION OF OAS, ANB, APSB . . « » «© « §52=)0 
DupLex OAS , ANB, APSB a: 2° le". 259.. ey SS Se Oe 152=40 
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iNOEX 





PLAN FOR SELF-SUPPOR] 


PERSONAL PROPERTY LIMITATION ANB, APSB. .» . 

REINVESTIGATION OF OAS, ANB, APSB, ANC. o « 

VERIFICATION Or APER. « 0 0 6 6 6 6 bee eo 
PoLicy, DATE OF, INSURANCE, LIFE 

OAS, ANB, APSB, ANC AN ims at eae es eo eae ee Mi 
POLITICAL OR RELIGIOUS, QUESTIONS ON, PROHI- 

BITED IN INVESTIGATION OAS. . . 2 ce 0 0 oe 
Pott Tax Receipts As AGE Evidence OAS. . 1. . 
PosTaL SAVINGS ACCOUNTS, VALUE, DETERMINATION 

oF OAS, ANS, APSE, ANC. «we sc wee sve 
PREMIUM ON LIFE INSURANCE Paibd By OTHER, 

Person Nor Income To RECIPIENT 

OAS, ANB, APSB, ANC . 


° ° o c e ° & 3 ° ® u 






PROVISIONS FOR. o o « ° ee ee te 





142.05 
355-10 
233-50 
143-82 


230-00 
108-20 
143.37 
150-00 


9=10 


SERVICES RENDERED By. . 2 5 2 > 0 0 © © «6 « BYGaG5 
— RD CAND ae Ee oo 156R 25 
SPECtAL NEED IN DAS . 2 0 6 0 0 ow 0 ow 0 wo 855050 
DE $ SHED 
Ev |DENCE ACCEPTABLE As PROOF ANC. o » » © « 193~12 
VERDFICATION OF, GENERAL REQUIREMENTS ANC . 235-40 
PREVENTION OF BLINONESS, MED«tCaL CaRE FoR 
ANB, APSB eH) Ro NR Or ON 8 RO BS ES ae 8 ys. 10 
P 
INVESTIGATION OF APPLICATEON OF PAROLEES 
From OAS, ANB, APSB. . 2. 2 os 0 © 2 » 2 250088 
PRISON, RESIDENCE WHILE INMATE 
OAS, ANB, APSB, ANC ° ° . ° . ° Q a a 9 ° a 124-30 
PRISONERS ON PaROLE ELIGIBLE FOR AID 
OAS, ANB, APSB. ® ° ° ° y . 3 9 ° . 3 3 6 ° 162205 
PRIVATE AGENCIES, INCOME FROM 
OAS, ANB, APS8 ANC S -oee, O38 @ 28.4. 6 9 153-70 
PRIVATE Hospi TAL Care (See Hospital Care, 
PRIVATE) 
PRIVATE INSTITUTION (SEE INSTITUTION, PRIVATE) 
PRIVATE INSTITUTION INMATES, RESIDENCE OF 
(See Resioence, County) 
PRIVATE INSTITUTION RecorDS As AcE EvIDENCE 
OAS, ANB, APSB. BOR) TOT OO Oe 88s VO? ee FO ee 8 198055 
Private Social AND EnucaTIionaL AGENCIES For 
BEING = 6S haa . » « 445.90 
PRODUCE AND UTILITY ResouRcES “AS CASUAL INCOME 
OAS, AN B. Qo ° s © o ° 8 Q ® s e G 6 * 8 o 9 150-50 
Proof, Citizenship (See CitszensHip, Evidence 
AND PROOF oF) 
Property (See EITHER REAL PROPERTY OR PERSONAL 
PROPERTY) 
PROVISIONS OF THE W & | Cobde, CHtLo Wecrare 
SONU (GRR TNs 08 2 ere WA ie et oa « £06000 
PUBLIC ASSISTANCE PROGRAM, PURPOSE AND GENERAL 
PROVISIONS OF OAS, ANB, APSB, ANC . . «© . « 108-00 
PuBLIC CUSTODIAL OR CORRECTIONAL INSTITUTION, 
RES{DENCE #N OAS, ANB, APSB, ANC. « « « © © S24-30 
BUREAU MATERNAL AND Ean HEALTH. « « « « « 449-00 
BUREAU OF TUBERCULOSIS, SERVICES OFFERED. . 45 )-00 
BUREAU OF VENEREAL DISEASE. & « 2 o © © « « 44810 
CRIPPLED CHILDREN SERVICES. . . 2... sae : =10 
FUNG TANG Cnet SPIE (ep. 0 et wwii ie “2 
FUE BOR sa sk 55 -g .S es ee- ie. 73 
RELATION BETWEEN STATE AND LocaL HEALTH 
DEPARTMENTS AND WELFARE DeparRTmMENTS. . . 446-3) 
RELATSONSHIP WITH Local HEALTH DEPARTMENTS. 446-8) 


Puptic Hosertai Care (See Hospitat Care, County 


oR Hospital Care, State) 
PuBiic INSTSTUTION (SEE INSTETUTION, PuBLiC) 


SDSW=CALTFORNIA-MANUAL 


PuBLic InsTiTuTION RecorDs Ace EviDENCE 


DisTINCTION From PERSONAL Property, DETER~ 


ORG ANB APEB sk a2 oe ie ee aa 0. 0 OO 
PuBLic Use, REcoRDS AVAILABLE For GAS. « » « « 10275 
*BuerTO Rico, COLLECTIVE NATURALIZATION 
OAS a SO ome tae he Sis Sees ie a ee Mok ae ee 115-35, 1 $8205 
H 
PERSONAL PRoperty, Errect on ELiciBiLity 
OAS, ANB, APS8 i ee ek ee i ee A i et ae Jee 145-00 
REAL Property, Errect on ELiGgiBiLity 
GAS, ANS, APSB, ANC. . 2 2 0 0 0-0 oo 13h00 
QUARTERLY ADJUSTMENT OF FUNDS 
OAS , ANB, APSB, ANC OO). 8. 8 Ot BS. OS® 603010 
QUARTERLY ESTIMATES, CHILDREN IN B@ARDING 
HOMES AND INSTITUTIONS NoT Inc,UDED ANC . . 601-00 
QUARTERLY ESTIMATES OF EXPENDITURES FOR AID 
AND ADMINISTRATION OAS, ANB, APSB, ANC. . . 60400 
RACtAL LIMITATIONS ON NATURALIZATION « » © 2 «© 143-55 
Rai LROAD RETIREMENT ANNUITIES OR BENEFITS, 
VERIFICATION OF OAS, ANB, APSB, ANC « o¥e © 233045 
Ranks Covered By Servicemen's DEPENDENTS 
ALLOWANCE ACT OF 1942... © 2 © 0 0 0 5 «© © 460005 
REAL PROPERTY, ASSESSED VALUE 
CONTRAG. OF SALE, BOUGHT OR SOLD UNDER 
OAS , ANB, APSB, ANC. $20; 3 ® @ ° oe EAE 132054 
CURRENT VaLue Usep OAS, ANB, APSB, ANC. » » B52—25 
DETERMINATION OF QAS, ANB, APSB, ANC. « « » 132-30 
ENCUMBRANCES OF RECORD DEDUCTED 
OAS, ANB. APS8, . ANC. oe o-» "2 Oe. Do ow 132-03 
Escrow, ErFect on ELiGsesLitY 
OAS, ANB, APSB, ANC. SAS 8. Fe. e189 OF48 132-58 
ForEecLosurs, Errect on Exngeaiuity 
CAR, ANG APSE BND s se, 0s ee 0s 0. 0192656 
JOINT TENANCY OR TENANCY IN CoMMON 
OAS, ANB, APSB, ANC. ° > e s © e e ¢ 8 & 132-416 
Lease, EFrecT ON ELIGIBILITY OAS. « « « © 0 132=60 
Limi TATIGNS ON QAS, ANB, APSB, ANC. « « »« » 132=00 
MORTGAGE OR DEED oF TRUST, BOUGHT oR SOLD 
UNDER QAS, ANB, APS8, ANC. 2 « « © 2 © © $32055 
OuTsibe State OAS, ANB, APSB, ANC . 2. 2 « © 1352—85 
Outside U. §.,.DETERMINATION OF 
OAS , ANB 5 APSB, ANC. 2 IOS Le PLS) Oe OE Oe Aw 132020 
REMAIND=R4AN’S INTEREST IN DETERMINING 
E.iGipicity OAS, ANB, APSB, ANC. . 2 « « 1352051 
Tax Exemprions Not ConsiDERED 
GAS, ANB, APSB, ANC. 2-0 we o-e eee es gee 
TRUST, Property HELD InN OAS, ANB, APSB, ANC 13 2—li 
UNASSESSED REAL PRopEeRTY, DETERMINATION OF 
Value OAS, ANB, APSB, ANC... o « « © 132-07 
UNDISTRIBUTED Estates OAS, ANB, APSB, ANC 132-52 - 
Real Property, Contract oF SaLe, ASSESSED 
VALUE WHEN BoUGHT OR SOLD UNDER 
GAS, WB, APSE, AMC Sebel s 6 0 ee ee ESSN 
REAL. PROPERTY, EXCESS ASSETS 
DiSCOVERED AT DEATH OAS . « 0 « 6 © 2 os © $3890 
During ReceirprT oF Ato OAS, ANB, APSB, ANC « 13800 
REAL PROPERTY, GENERAL 
CONVERSION TO PERSONAL By SALE OF 
GAS ANG, APSE. MRO Ss. 6k Re ood «EO 


MONATION OF OAS, ANB, ,APSB, ANC os. ye 0em04 1 30—25 
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(Cont'p) 


PERSONAL PROPERTY, VERIFICATION, GENERAL REpORT 


Or OAS, ANS; APSE, WIC’ 6 Sieve eles ioe 's 


P R . 

FLUCTUATING VALUE OF OAS, ANB, APSB, ANC. . 

“GENERAL Report OF VERIFICATION 
OAS, ANB, APSB, ANC. 6 SO ere So Bee 8 
REINVESTIGATIONS, REQUIREMENTS OF 
QAS, ANB, APSB, ANC. 2. 2 o o » 
REQUIREMENT FoR OAS . . « 2 0 @ » 
REQUIREMENT FoR ANB, APSB .. » « 
00 $0 ANC Pra 


°o s a 2 7 


® 2 © “ 
° oe — 


° e 


E 
Discovered AT DEATH OAS . « 2 2 wo ew ew oo 
DuRING ReceseT OF Aim OAS. ANB, APSB, ANC . 


Conversion To ReaL, Errect OW ELicisiLity 
OAS, ANB, APSB, ANC. a .6. 9-0 we. OOO “8 
DisTINCTION From ReaL Property, OETERMINA]@ 
TION OF OAS, ANB, APSB, ANC. © o co © oo 
DiSTINCTION FROM REAL PROPERTY, DETERMINA] 
TION OF OAS, ANB, APSB . « 2 «2 © wo 
PROCEEDS FROM INVOLUNTARY ConveRSJON OF 
Real Property ANB, APSB. . . 1. 2 » © © @ 
Resource OAS, ANB, ANC. . . « «© ew © @ 2 
TYPES OF ANC. 2 o-e we we ese eee von 
" * OAS , ANB, APS8 SSM. Rs OOF Bt BB 8 
W&1C, Provisions or GAS, ANB, APSB, ANC. 


PERSONAL PROPERTY, INCOME, EXAMPLES OF 


° . . c 8 ° s a > ° a ° 


OAS, ANB, APSB, ANC 


PERSONAL PROPERTY, LiFe INSURANCE (SEE INSUR- 


ANCE, LIFE) 


E ERSHIP 
ComPENSATION (Lumet au DETERMINATION OF 


VaLuE OAS, ANB, APSB, ANC. «© 6 sw oo » 
Condi TIONAL SALES ConTRACT, VALUE PROPERTY 
SOLD UNDER OAS, ANB, APSB. » . 2 o © o 
Condi TIONAL SALES ConTRACT, VALUE PROPERTY 
PURCHASED UNDER QAS, ANB, APSB .. wo « 
ComOWNER OF Wark Bonds, DETERMINATION OF 
GAS, AN8, APS8, ANC. e e e¢:-? s ~ ” a 
Court Groer, DETERMINATION OF ANC . c » 
Der inition QF OAS, ANB, APSB, ANC. « » 
DETERMINATION OF GAS, ANB, APSB, ANC. . 
Escrow, HELD In.OAS, ANB, APSB, ANC. . 
FROZEN Assets, DETERMINATION OF VALUE 
OAS, ANB, APSB, ANC. ° ° e e 2 2 9 9 8 8 
Girt, AcquireD By OAS, ANB, APSB, ANC... 
INHERITANCE, ACQUISITION By 
OAS, ANB, APSB, “ANC. ° 8 8 @ 22 Sere. 46> 
JUDGMENTS (Lump Sum) DETERMINATION OF 
Varuge OAS, ANB, APSB, ANC. . 2 » © w @ » 
LEASES, DETERMINATION OF VALUE 
OAS. ANB, APSB, ANC. « » » o » 
LimMpTATIONS OF QASe » 0 ow eo ew o@ 
" M ANB, APSB. <5. 0 6 
t 


2 Q 
= .§ 
6 e 
e © 
e 


" Ree ee Ugo yy 
Manork CHitDREN, Errect ON ELiGciBILiTy 
AS, ANB, APSB... . “Seta t ¢ 

OTHER Types, DETERMINATION OF VaLue OAS. . 
PurRcHASE OF, Errect ON ELiGciBiLaty 

OAS, ANS, APS8 : o ° 8 a 3 a G a Qa ¢ > fy) 
SEPARATE AND Community, ConsiDERATION OF IN 

ErsciBicity OAS, ANB, APSB4. 2 5 oo 
Trust Funos, DETERMINATION OF Value 

OAS, ANB, APSB, ANC. & 2 9 0 e 8 ° ° > 8 
UNDISTRIBUTED Estates, DETERMINATION OF 

VatuE OAS, ANB, APSB, ANC. . . 1. 
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235x000 


35 1-20 
233-00 
ata 
143-00 


643-40 
643-05 


147-05 
147-00 


146200 
13025 
149-00 
131205 
8 


152-20 


146005 
i44.05 
14400 


143.57 
(42240 
s45-00 
i4y-05 
j46— 45 


pubes 
#45..05 


, §45=20 


j 46.05 


143295 
142-00 
142-05 
j42- 40 


b4 36 
#4420 


i45-00 


» 14-20 


puheog 
p44. 40 


PERSON 


ROPER 


RANSFER 


Ecicipility, Errect On OAS, ANB, APSB, ANC. 
FaiR CONSJDERATION, INVESTIGATION OF 

OAS, ANB, APSB, ANC ccocceccterereravete 
QuaLiry For Ato QAS, ANB, APSB, ANC . « o » 


PERSONAL PROPERTY, VALUE. OF 


ANOTHER COUNTRY, DETERMINATION OF 
OAS, ANB, APSB, ANC. . 2 2 se eo we eo 
ANOTHER County oR State, DETERMINATION OF 
OAS, ANB, APSB, ANC. 2 o oo @ « 
ASSIGNMENT OF PropeRTY To NonpROFIT INSTI- 
TuTiON OAS, ANB, -APSB. . 
Bane Accounts, DETERMINATION OF 
OAS 4 ANB 9 APSB 5 ANC o © 2 co oy e o * e . © 
Bonds, DerermiNAaTiON OF OAS, ANB, APSB, ANC 
BUILDING AND LoaN ACCOUNTS, DETERMINATION 
Or OAS, ANB, APSB, ANC. .....: 
Business ox Commerical. ENTrerRpRISE, DETERMI-~ 
NATION OF OAS, ANB,-APSB . 1 © ee oo 
CHANGES Jn, FLUCTUATING NATURE OF 
OAS, ANB, APSB, ANC... s be 3 9 ® a e 6 
CLOTHING, DETERMINATION OF OAS, ANB, APSB 
Cond i7iONAL Saves CoNTRACT, PROPERTY PURq 
CHASED UNDER, DETERMINATION OF 
GAS, ANB, APSB.. 20 5 o eo 
ConDiviGNaAL Sales ConTRACT, PRopERTY SOLD 
UnDeR, DETERMINATION OF OAS, ANB, APSB . 
Deeps of TRUST, DETERMINATION OF 
QAS, ANB, APSB8, ANC. . o » « 
DETERMINATION OAS «4 2 © © 
" ANB, APSB . .« 
ANC 


® *® ° ° 


. 8 cy a ° 8 ® s 


os¢e*t oft e Fae 


° ® ® a a 


ENCUMBRANCES OAS, ANB, APSB, ANC. © « 
Farm EquipMENT, DETERMINATION OF OAS. 
Fowl, DETERMINATION OF OAS. 2 2 © « » 
FROZEN ASSETS, DETERMINATION OF 
OAS, ANB, APSB, ANC. 6 8 e e ¢ * o s 9 ® 
HOUSEHOLD GooDs-aNOD FurRNISHINGS, DETERMINA] 
TION OAS, ANB, APSB. ® 0 © e ° Co e 9 e s 
JEWELRY, DETERMINATION OF VaLUE OF OAS. » - 
LEASES, DETERMINATION OF OAS, ANB, APSB, ANC. 
Live Stock, DETERMINATION OF QAS. » « » © o 
MORTGAGES, DETERMINATION OF OAS, ANS, APSB, ANC 
Motor VEHICLES, DETERMINATION OF, FORMULA 
OAS, ANB, APS8 . oe “. -e * ® e-s ss a Q . 
Notes, DETERMINATION OF OAS, ANB, APSB, ANC 
OTHER Types, DETERMINATION OF OAS . 2 » o » 
PosTAL SaViNGS ACCOUNTS, DETERMINATION OF . 
OAS, ANB, APSB, ANC. eer 16 “OS Se 7S 


eoee#eeoeee® 
e ce 
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146240 


146-00 
146-40 


14325 
143.20 


1 43-30 


143-37 
143-55 


14 50 
143-60 


142225 
143=79 


144.00 
44.05 


W345 
143.00 
143-50 
(43.98 
85.05 
1h3=77 
143-7 
pyya25 


14308 9 
143-80 
143-95 
(45077 
1h5n45 
143~75 
iy “he 
144.20 


143237 


Sare Deposit Boxes, Cash ON HAND, DETERMINA] 


TION OF OAS, ANB, APSB, ANC. . «© 2 @ 2 
Stacks, DETERMINATION OF OAS, ANB, APSB, ANC. 
Trust Funds, .QETERMINATION OF 

OAS, ANB, APSB, ANC. » o we wo we eo © oe 


UNDESTRIBUTED Estates, DETERMINATION OF 


QAS, ANB, APS8, ANC. O>- BY OBO: Or SO S *¢, 6" “8 


PERSONAL SERVICES, EXPENDITURES FOR 


143=35 
143=55 


i4h..08 
bu. sd 


(ADMIN ISTRATIVED OAS,.ANB, ANC .. .. oe os eos sOM5H08 


PERSONNEL STANDARDS (SEE INDEX aT BEGINNING 


OF WELFARE PERSONNEL STANDARDS CHAPTER) 


PHILIPPINE ISLANDS, COLLECTIVE NATURALIZATION 


s 6s 8 \- ° ° e o- 8 e ® 86 6 ° ° 8 4 8 ¢ 


PHYSiCjaAN'’s \WND Mip-wire’s RecorDs AS AGE 


Evipence QAS, ANS, APS8, ANC. » » ew ew we 


PHysicians’ Report oF Eve Examination (SEE 


Bi iNDNESS, . Eve. EXAMINATIONS) 


PLACE OF ABODE, Real Property OAS. . « o o oe 


EH AT IGN 
PERSONAL PROPERTY LIMITATION ANB, APSB. . . 
REINVESTIGATSON OF OAS, ANB, APSB, ANC. 
VERIFECATIOM OF ANE . 


es 
Me OS ae a eS Oe ° 9 ° ° 0 


jb >=30 
109045 


540-00 


142-05 
351-80 
233=55 
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-(Cont*p) 
Lire ESTATE INTEREST RESERVATION, INVESTI-= 
GATION OF OAS, ANB, APSB, ANC . 4. © o 
NET INCOME, DETERMINATION OF FROM TRANSFER 
OAS, ANB, APSB, ANC SHS 6. 6°. @ 8. -@ @ 
NOTICE OF INTENTION To AtD IN TRANSFER OAS 
Proceeds From ConDEMNATION SaLeé OAS... » 
REcpPLENT’S RESPONSIBILESTY To INFORM 
County OAS, ANB, APSB, ANC. 2. 2 o © 2 © 
SEPARATE, OF Spousk GAS, 2 «0 0 0 oh 0 8 
0 ANB, APSB. ° 2 . 8 3 
SEPARATED Sora TRANSPER OAS . ° 
TiTLe Passeo, Date oF OAS, ANB, APSB, ANC. 
To Quacify For Asp OAS, ANB, APSB, ANC. . 
VALUE GREATER THAN Maximum SET BY Law 
OAS , ANB, APSB, ANC @°s 2 0 © oO o ° v Q 
Value Less THAN Maximum Set By Law 
OAS, ANB, APSB, ANC wo ec ke tw tet 
VOLUNTARY, DETERMINATION OF REASON FoR 
OAS, ANB, APSB, ANC . we we wes 
ResAPPEALS, PrRoceDuRE For OAS, AN3, APSB, ANC 


REAPP ¢ 
DEFINITION OAS, ANB, APSB, ANC . 2 c wo o 
Excertion To Rute OAS, ANB, APSB, ANC. . 
FottowinG DENIAL OF ApPEAL OAS . 2. o co o o 
FoLtowinGc Employment, 30-Day Period OAS. . 
Former Recipieny WHO.Lost STATE RESIDENCE 
OAS, ANB, APSB, ANC © co © ° ° 2 9 o e & 
RicHT To MaKE OAS, ANB, APSB, ANC. . 2 o « 
Tame Lemet OAS, ANB, APSB, ANC . 2 oo o a 
W& | Cope, Provisions OF OAS, ANB, APSB , 
RECEPIENT, DEATH OF, PAYMENT OF ao 
OAS, ANP $ APSB 7 > > e . » » . ® 6 ° & e 
RECORDS AVASLABLE For PusBLic Use. OAS . 
Recorpins (See Case RECORDING) 
RECURRENCE OF AJLMENT, ELigaBiLity For Asp 
DURING HOSPITALIZATION OAS, ANB, APSB, ANC 
REDEMPTION PERIOD FotLowinG ForecLosuRE AS 
Income OAS, ANB, APSB, ANC . 5. 2 « «2 2 @ 
REDETERMINATION OF AMOUNT OF AJD 
OAS | AAR, BP SG ANG Site an ke ae 
REEXAMENATION OF Eves, Continued ELIGIBILITY 
ANB, APSB, ° e a ° 


REFEREE 
‘APPOINTMENT OF, For ApPEALS By SSWB 
OAS, ANB, APSB8, ANC... ie ea, ee 
REFORMATORY, NOT PRISON UNDER PCI CLASSIFICA> 
TION ANC a ® e a a a 2 ® a a7 ® > 3 ° ° ” 3 
ReFUND (See REPAYMENT) 
Rerusat. To TAKE APPLICATION, CoUNTY INACTION, 
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ortiine By BUDGET “OAS. pita Weve ce. iio Re 
Required RecoRDING OF DiscUSSION OAS oe 0 « 955085 
STATUTORY MAXSMUM PLUS SPECIAL 
NecOs OAS... . e « © 55030 
TRADE UNION RECORDS AS AGE EVIDENCE OAS . » 108-65 
TRAILER HOUSE, OCCUPANCY VALUE, DETERMINATION 
Or:-OAS.,: ANB, APSBe ce ee ee etal» §52010 
TRANSFER BETWEEN BOARDING HOMES OR INSTETUTION 
AND PRivaTE Home, ComMpuTATION OF PAYMENTS 
NG cs sa a tn Se aaa ee ie . + 627-50 
TRANSFER (SEE INTER-COUNTY OR INTER-AID). 
TRANSFER, PERSONAL PRopEeRTY (SEE PERSONAL PRO- 
PERTY, TRANSFER) 
TRANSFER, REAL Property (SEE REAL PROPERTY, 
TRANSFER) 
TRANSBATIONS OF AGE EVIDENCE 
Da, Mes AP OOs Wiba cs en se oi ecee fe eae 107=05 
TRANSMITTALS, WHEN REQUIRED AND INSTRUCTIONS 
OAS, ANB, APSB, ANC. .... Ape cele Sr Nate ae 628-15 
a 
ADMINISTRATIVE EXPENSE For EYE ExamMINATION 
Me er ena a ee eee) facie ea ee 645-35 
Special RATES FOR. 2.1... ee. » « « YN5=97 
R R 0 ED DE STATE : 
ELKIN FOMUE ING aS ol ce wk aes ee 8 685=99 
Correction OF Claims ANC ....... » » + 685-20 
How To Ci Ait POR: ANG os vce ous sn bo 6 6 6B5=0D 
" To SDSW ANC Penee seaag eer ka » 23595 
INVESTIGATION OF ANC. ..... = Sh aN 235295 
ProvisiON For ANC. .....-. SUSE tar ene » §02-80 
State AuDit OF CLaimS ANC... 1... 2 2 a 685=10 
TRAVEL RESTRICTIONS, HOME ViSiTS 
OAS, ANB, APSB, ANC. ... . 2. « « 230-75 
TREAL WORK PERIOD UNDER INCAPACITATED FATHER 
Cuassimecarsom ANC... 6 ee we ks » + 196-00 
TRIAL WORK PERIOD UNDER TUBERCULOUS FATHER 
CLAASIFSERTIOM BN a Bo 6 Sh ee a ee 195=00 
TRUCKS, PERSONAL PROPERTY, VALUE OF, “‘DETERMI< 
NATION OAS, ANS, APSB. ........ ooo 843275 





BURIAL TRUSTS OAS, ANB, APSB.. . ... « ehle08 
DEFINITION OF A TRUsT aN OAS, ANB, APSB. iad 
Income From OAS, ANB, APSB, ANC. . . . «© U5t~ 
PERSONAL PROPERTY ANC. . 2... «+1 0 a» & B42—90 
PERSONAL PROPERTY, ae OF VALUE 
OAS, ANB, APSB,.ANC . . . «2 =.» « OKR08 
TRusT, Real PRoperty, HELD IN, ASSESSED VALUE 
F OAS, ANS, APSB, ANC... . . 2 we  B32ahy 
TUBERCULOSIS, puneau er SERVICES Orrered . 4514-00 


DerFINtTION OF ANC... . 2 sess » §95=00 
EARNINGS OF, Errect On ELIGIBILITY ANC + 235-70 
ELIGIBILITY, CONDITIONS OF ANC... « « $95=00 
Gainfut WorK ANC ...-2 +e ees + §95=00 
How To ESTABLISH CLASSIFICATION ANC. » 235~70 
INSTRUCTIONS FOR = OF REPORT, 

CARR a 68s 5s mie orarie 6: 6 895005 
REHABILITATION OF as dir age 196=20 
REHABILETATION PLAN ANC. . . 2 © © © © + 195=00 
REINVESTIGATION OF ANC . . 2 2 6 2 © « © 195~00 
Trial WorRK Pertod ANC. . . 2. 2 2 6 «© © © $95000 

Types OF PERSONAL ae. 
OAS, ANB, APSB, ANC. o 2 @ 8 145-00, 144.05 


U 


U. $. BONDS, PERSONAL hen apse’ DETERMINATION 
MARKET VALUE OAS, ANB, A Cu ww 845055 
» $. CHILDREN'S BUREAU, vistas OF FEDERAL 
Law FoR CWS. . -@ e+e 08: TRS Om SE . 800-00 
UNASSESSED REAL PROPERTY, - DETERMINATION OF 
VALUE OAS, ANB, APSB, ANC oe 2 0 0 852007 


" PERSONAL PROPERTY, DETERMINATION OF VALUE 
OAS, ANB, APSB, ANC... 1 1 we wre J 
REAL PROPERTY, DETERMINATION OF VALUE 
OAS, ANB, APSB, ANC eof @ © © © & @ 132052 
pe Anes an VERBFICATION OF 
OAS eee ‘ ease el ié, 6 @ 8°. 2 233030 
UNION he ae Act AND INTENT (SEE RESIDENCE, 
GENERAL, DEFINITION OF AND GuIDES FoR DETER- 
MINENG.WHETHER ESTABLESHED) 
UNION BENEFITS As Income OAS, ANS, APSB,ANC 151-60 
UNION RECORDS AS AGE EviDENCE-OAS . . . . « 108@65 
UNREGISTERED BIRTH, REGISTRATION OF. 
OAS, ANB, APSB, ANC... . 


V 


VACATION FROM ScHOOhs EFFECT ON FEDERAL PaRTieg 
CRBPATION Nerd ge ag Pie 

VALUE OF OccUPANCY "(See OCCUPANCY 
VALUE) 

Value OF PERSONAL PRopeRTY (SEE PERSONAL 
PROPERTY, VALUE OF) 


VENEREAL DISEASE, BUREAU OF 
UNDS ALLOCATED BY 5 ° s oO °o o ge vw > e 


Purpose OF PROGRAM. . 2 - ss ee ee 
VERIFICATION, PERSONAL PROPERTY (SEE PERSONAL 
PROPERTY, DETERMINATION OF) 
VERIFICATION, REAL PROPERTY (Sae- REAL - PROPERTY, 
INVESTIGATION) 


he 10 


a 107-53 


eo ae 


. 4Yg.40 
49420 
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1 N 
SERVICEMEN'S READJUSTMENT ACT OF 1944 (Cont'd) 


SINGLE Men's Camp RECORDS AVAILABLE FROM 

SOSW OAS, ANE, APSB, ANC 4 9 o ° 2 © ot > e 
SOCciAL AGENCIES, INCOME FROM 

OAS, ANB , APSB, ANC. ° * o ° e 6 8 s s . » 
Social AGENCY ReEcorps As AGE EVIDENCE 

OAS, ANB, APSB S 6.7 ee 6-6 OS -6.. 6- 21S) © 


Cl TA RECORD CARDS 
NSTRUCTIONS For ComPLETION OF AG, BL, CA 
230 OAS, ANB, APSB, ANC. . . » 286-05 THRU 
Purpose OF OAS, ANB, APSB8, ANC. . » » » @ © © 
SuBMISSION OF OAS, ANB, APSB, ANC . 2 oc o ; 
Social Security ACT, PaYees EriciBLe Under ANC . 
Sociat Service EXCHANGE, INVESTIGATION THROUGH 
n OAS, ANB y APSB, ANC S206 SE) & 8" +68" & ee KO49  *@ @ 
SOLICITATION OF ALMS PROHIBITED ANB, APSB. « « o 
Sources oF Ace Evivence OAS, ANB, APSB, ANC. . « 


SPECIAL DIETS 


Pecmmerres te BNO es 5 ee 6 0: oe ew 
Speciat Neco IN OAS « « 6 0 6 8 ow se 0 


SPECIAL NEEDS | 
DEFINITION AND DETERMINATION OF OAS... > » 
MeTHOop OF DETERMINING TOTAL NEEDS OAS . « « 
REPORTING NEED In Excess Or $60 To SOSW OAS 
REQUIRED RECORDING ANB. « 0 o 0 © © @ 2 © 
SPECIAL TRANSPORTATION RATES For BLIND PERSONS 


SPOUSE 


APPLICATION OF Income To Own Support 
; OAS, ANB, APSB Sele? el Me =e -@) OTS 8 COT D2 10. 0 
ALLOCATION OF Income To OAS, ANB, APSB,. . « « 
ye 5H Income OF INELIGIBLE SPOUSE 
A © °o % eo 6 9 o © o o & o ao e o a y oS ° a 
MuTUaL RESPONSIBILITY For Support 
OAS, ANB, APSB, ANC. oO ° ° ° a oe 2 o o e @ 
SEPARATE INCOME AND AGREEMENTS To RELINQUISH 
intenesr. OAS. . «0 0 0 * 


R 0 TE CARE 
CouNTY RESPONSIBILITY ANC 2 2 0 «2 © se wo 2 
Faiiure OF Parents Home To MEET STANDARDS 


oa © ° 9 


ee. 8 & ¥ 


a ° ° o ° e ° 6 


ANC >. o o> 6 o o « a ° & e * o oe a © 
GENERAL STATEMENT OF ANC. 2 «ws we oo 
eT STANDARDS, TO WHOM APPLICABLE 

AN 8 a a ® 6 o 
Provisions OF ANC. 2 se  » 

StaTe DEPARTMENT OF PUBLIC HEALT 

~~ HEALTH, STATE DEPARTMENT OF) 

State Hospital (See DEPARTMENT OF MENTAL 
HYGIENE) 

STATE LIBRARY, FACILITIES For BLIND. » «© » 0 © » 

StaTeE RESIDENCE (See RESIDENCE, STATE) 

STATE ene For BLIND (SEE BLIND, SERVICES 
FOR 


STATE WORKSHOP R BLIN 
FACILITIES OF e & a“ © . © © . © e © 
Not CONSIDERED PuBLIC INSTITUTIONS ANB, APSB. 


ISTICAL REPORTS 


APPLICATION, DEFINITION OF 

OAS, ANB, APSB, ANC... 
Case, DeFiniTION OF OAS, ANB, APSB. . « 
4 " et ANC 


> 


re) 


a ° ° e ed 2 6 ° 6 2 “ e ” 


eo 7 ®: & 12 


a oo 6 o ° 


2 9 ® ° ° 9 2 


< s © @ 
© eo 8 


" " a G R s o 3 > ~~ > S a > 

County Craim Re INSTITUTIONAL Care, ForMER 
OAS, amo ANB Recipients, Sec. D oF GR 237 
OAS > ANB + a 2 oa a 3 a oo a > 2 e o co 6 e & 
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DEX 


230-Kk 
153-70 
102-50 


288-55 
235-00 
286-00 
628-00 
230-40 
102-50 
107-30 


172-00 
171-10 
'//2-00 


235-85 


235-85 
158-05 


158-07 
235-85 


445-60 


DISCONTINUANCES AND RESTORATIONS WHERE 
INSTITUTIONAL SUBVENTION CLAIMED, AG, 


Be 237; OAS, ANB ib. pehn Ms Sl ee Oe ee a me 563-48 
INSTITUTIONAL SUBVENTION, TOTAL AMOUNT 
CraimeD Ac, Bt 237 OAS, ANB. . .. ~ » 563-46 


INSTRUCTIONS For CompLETION Form Ac, BL, CA 
237 OAS, ANB, APSB, ANC . 541-00 THRU 563-60 
INSTRUCTIONS For CemMPLETION OF Form DPA 10 
OAS, ANB, APSB, ANC. ° ° 6° o o ° e «¢ 6 565-00 
INSTRUCTIONS FoR COMPLETION OF FoRM 
GR 237 GR. eR OR ee 564-05 THRU 564-50 
PERSONS For WHOM INSTITUTIONAL 
SUBVENTION CLAIMED, NumBeR oF OAS, ANB 563-14 
ProGrRams REPORTED CouNTIES REQUIRED To ; 
Report OAS, ANB, APSB8, ANC, GR... © 510-00 
PurPoSe aND Use OF OAS, ANB, APSE, ANC GR 500-00 
SuBmMisston OF ON MonTHLY Basis 
OAS, ANB, APSS, ANC, GR. . o 0 0 » » © 515-00 
Statistics (See StaTisTicat Reports) 
StaTuTORY Maximum PLUS SpECciat NEEDS 


ao x > a . o a a ° a a © 7 > ” s >. 9 155-30 

STaTUTORY Maximum GRanT IN ANB . 2 2 « 6 © © 856045 

? ° © MEAPSB es 2 as: 0 o> 15785 
StatuTorRY Maximum, Less Income OAS .. ~. © « 155-20 
STIPULATED APPEAL, INVESTIGATION OF 

GAG; AME, RPGR, ANG 2 x. 0 a 0 ona « 525m 
‘STOCKS, PERSONAL PROPERTY, DETERMINATION Mar~ 

KET VatuE OAS, ANB, APSB, ANC «2 « we © 143-55 
SUBRENTAL OF Rooms, INComEe From OAS, ANG, 

RAPER. 0 ounce 0-4, 2 o oe 6 © 51-70 


SuBVENTIONS, HospitTat (See County Hose ITAL 

CLaims) 
SuccESsive Eve EXamMinaTion REPORTS 

ANB, APSB ° e 3 ® ° a 180-25 
SUMMARY OF AGE EVIDENCE, ComMPLETION OF FoRM 

BL 203 ANB, APS8. a °* es . e ° * ° © e © e 231-10 
SUMMARY OF INFORMATION FROM REVIEW OF DOCUMENS 

TARY EVIDENCE, INSTRUCTIONS ON Use OF Form 

Ac CA 203 OAS, ANC. . . 1 1 o © « 236-00, 236-10 
SUPERVISORS, Board oF (See Board oF SuPERVISORS) 
SUPPLEMENTAL AID Craims OAS, ANB, APS8, ANC. 626-50 
SUPPLEMENTAL Alo CLaims, CLAIMS For PRIOR 

MontH, ConpiTIONS For APPROVAL 

OAS, ANB, APSB, ANC . wo « 


& oo o oe * a 7 J . 3 


» » 626-50 


SUPPLEMENTAL WARRANTS OAS, ANB, APSB, ANC. «. 626-50 
Survivors Insurance (See OAS!) 
SUSP ENS LON( S) 
ANCELLATION OF WarrRaNTS OAS, ANB, APSB, 
AN ° ° ° ° ° 2 . . 6 eo: 2 ro a ce °° @ ° 361-33 
CHances IN AmMoUNT OF Aitp OAS, ANB, APSB, 
ANC. 9 SornOe 28. uO 54. 0 -) O a, +0 @ 67 2B 3 56 361-35 


Craims ON SusPENDED CaSES 

OAS; ANB, APSB, ANC. e s ot ie 1S 18-8 626=45 
DEFINITION OF OAS, ANG, APSE, ANC . © «© » 361-30 
Foraippen IN Question OF Decree OF BLIND- 


NESS ANB, APSB Ss Se 6: 8 19 ee ey 361-30 
OF INSTIAL PAYMENT 
OAS, ANB, APSB, ANC, ” » 361~40 


NOTIFICATION To. fuptTor OAS, ANB, APSB sci 

A o o <6) 40 - OO. Oe 8. Oe 8 © 2.33, £28 2 8-8 i=40 
NuMBER OF OAS, ANB, APSB, ANC . . © « © «© 361-30 
Periop Or OAS, ANB, APSB, ANC . « . « © © 361=30 
Proceoure For MakinG OAS, ANB, APSB, ANC. 361-30 
SDSW, ReporT To OAS, ANB, APSB, ANC . . » 361-30 
WHEN May Be Mabe OAS, ANB, APSB, ANC. . « 361=30 
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VETERAN'S 
BURIAL PROVISIONS OAS, ANB, APSB, ANC, GR 445-20 
DeatH IN Service, Benerits Due 
DEPENDENTS e ob. 27s eS Oe. 2. Oe 2 06. FF -@ 460-75 
EpUCATION OF UNDER READJUSTMENT ACT » » o 461-02 
EMPLOYMENT OF VETERANS UNDER READJUSTMENT 
ACTe . «+ ee) © @ By ay 10; tar ee Oe 4-6: bs. 6>. 8. 2 461-06 
Facitity, Retease Or INFORMATION FROM 
OAS, ANB, APSB, ANC, o- @  -@: a? OF ee -8 230-35 
Home Or Hospital, !NmMaTe OF, ELiciBre For 
AlD ANB, APSB. ow 2 we ee we we eo ewe 162-05 
HOSPITALIZATION AND OuT=PATIENT 
TREATHERT 0. 6 vi 0 4 0.6 e bib be 2 560-90 
Loans For Homes, FARMS, AND BUSINESSES 
UNDER READJUSTMENT ACT o c 0 0 « © o o 46t-04 
MusTeRInG OuT Pay FoR o c o 0 2 0 0 «© 0 © HO0=70 
OTHER Craims, Fortowinea DeatH In Service. 460-80 
Pensions, EriGiBiLity AND RaTEs For 
VETERANS AND DEPENDENTS. . . » © 6 o o 460-82 
PENSIONS For DEPENDENTS OF VETERANS 
WORLD WAR ’ AND i) “pe ae oe Ge ae a 460-88 
PENSIONS For PeacetTime SERVICE, 
ELIGIBILITY AND RATES “eo oe oe 469-8) 
Pensions For VETERANS WorRLD War | and !1, 
ELIGIBILITY AND RATESo o « » 0 0 0 » © 460-86 
READJUSTMENT ACT, GENERAL PROVISIONS OF » 461-00 
Tax ExeMPTION FoR aND For Wipows AND 
PareNTsS OAS, ANB, APSB, ANC. « o © o © I32=19 
UNEMPLOYMENT ALLOWANCES, SERVICEMEN'S 
READJUSTMENT ACT « 0 0 2 ¢ © 0 0 2 6 o 4bIH08 
ViOLATIONS OF OLD AGe SecurRiTY Law OAS 2. © » 102-90 
VirGin !Stanos, CoLLECTIVE NATURALIZATION 
OAS ee ee: ee ee ee ee a ee Se Ot 8h Ue US C8 1 15=-O 
VOCATIONAL REHABILITATION OF PERSONS 
DisaBLep In Worto War Ile . 0 0 oo 0 © «© 4620 
CATIONAL RE ITATION, BUREAU 0 
ELIGIBILITY FOR SERVICES. » » oo 0 o «© © 446-05 
MAINTENANCE DURING TRAINING o o © «© © © © 446-20 
Septes OF 6 og ka <a et 4 es ee bs 
PURPOSE AND SUPPORT OFs » « o © © 0 © & «© 446-00 
RELATIONSHIP WITH PUBLIC ASSISTANCE 
SRL ER poe ee ete aoe. we A eee 
SERVICES PROVIDED » « + + 0 so © © 2 0 o bhG6=10 
TRAINING OFFERED: » « © 0 0 wo 8 8 8 ww oo HMbnt5 
VOCATIONAL REHABILITATION OF PERSONS 
Disasteo IN WortD WAR II. 2 oo oo © © © 46t=20 
VOLUNTARY Commi TTMENT To State Hospitat Not 
Inctuped Unoer PCI CrasstFicaTion ANC . « 193-30 
VOLUNTARY DEDUCTIONS From SERVICEMEN'S Pay 
(Crass E) ey 6 Oe A) SO ee OR ei: oS & 8 460-17 
VoLUNTARY REPAYMENTS OAS, ANB, APSB, ANC . » 671-50 
ER"S REGISTRATIO ; 
AGE EV§ DENCE OAS. ... 2,6. 8-6 C. 2 «6 S- 8-6 108-15 
CITIZENSHIP EVIDENCE OAS. « « » «© © © » o 847-60 
| CODE, PROVISIO F 
Ace OAS, ANB, APSB, ANC 2 « 2 ow © © © © 105-00 
AMOUNT OF GRANT, DETERMINATION OF IN OAS. 155-05 
" +4 " " " i} ANB. 156=05 
“a “ i + " ih APSB 157-05 
APPEALS OAS, ANB, APSB, ANC ee - 4.0. 2 -@ 325-00 
APPLICATIONS OAS, ANB, APSB, ANC. . « © » 200-00 
fiscal PrRocepurReES OAS, ANB, APSB, ANC . . 600-00 
GENERAL PROVISIONS, CHART OF 
OAS, ANB, APSB, ANC. 2. 6 © 6 © © © @ » 108-00 
GeNeRAL Recier GR . o 2 0 6 20 0 0 © 2 co 975-00 
Income OAS, ANB, APSB, ANC. « © o © 0 © © 890-00 
INSTITUTION INMATES OAS, ANB, APSB, ANC . 150-00 
INVESTIGATION AND DECISION 
OAS, ANB , APSB, ANC, 62.6 -@ Oe Oe 8 ee 
PERSONAL ProperTY OAS, ANB, APSB, ANC . ~. §40=00 


SDSW-CALIFORNIA-MANUAL 


PrRoviStONS OF OAS, ANB, APSB, ANC. « « o o 
Reat Property OAS, ANB, APSB, ANC. « « © © 
REAPPLICATIONS OAS, ANB, APSB. « « 2 oo © 
REPAYMENTS, TABULAR ANALYSIS OF 
OAS, ANB, APSB, ANC ..~ »- ee we we eo 
RESTORATIONS OAS, ANB, APSB. 2 « © ow oo 
WAGES, NeT INCOME From OAS, ANB, APSB « o « o 


WARRANT(S) 


- ADDITIONAL CHiLo EvriGiBLe DurinG MONTH, How 
To Tdaut ANG... 6 leke 6 a wo 6 0.0 be bee 
CANCELLED, REPORTING OF OAS, ANB, APSB, ANC628-05 
CANCELLATION OF OAS, ANB, APSB, ANC. o » « 611-90 

CANCELLATION OF For Perioo OF SusPENSsION OF 


170-00 
130-00 
200-00 


670-00 
200-00 
151-50 


Aip OAS, ANB, APSB, ANC . 2 2 0 2 © 0 «© 368=33 
“CERTIFICATION OF PAYMENT AFTER RELEASE FROM 
INSTITUTION OAS, ANB, APSBo o » » © © © 640-70 
DaTE OF ISSUANCE, RECORDING OF 
, OAS, ANB, APSB, ANC See Rh Ce; He Se 1 oe ee 610-20 
' DEATH OF Payee, PayMeNT OF 
"OAS, ANB, APSB, ANC so os oo oo 0 o 6bl-20 
| DEATH OF PESIPIENT, PaymMeNT OF 
OAS, ANB, APSB, ANC... . 0 oe o 644-00 


ENDORSEMENT OF OAS, ANB, APSB, ANC . o © » os 
FAILURE TO PROVIDE WARRANTSo © «© » © «© © o 2d5=45 
IDENTIFICATION ON WARRANTS 
OAS, ANB, APSB, ANC 20 0 © 0 0 © © » © 61050 
issueo But Not DeLivered Prior To REciIPI- 
ENT’s DEATH OAS, ANB, APSBo o « » © o » 361-50 
issuep In Lieu Or CanceLLeD WaRRANTS © 
OAS, ANB , APSB, ANC ee OS. (SSS 28, & O29 628-06 
‘No REFERENCE To PAUPERI SM 
OAS, ANB, APSB, ANC . « 0 2 0 © 0 © © © 601-20 
REISSUANCE OF QAS, ANB, APSB, ANC. « » o o oH-9) 
SIGNATURE CARD Fite OAS, ANB, APSB, ANC. © 614-40 
SUPPLEMENTAL OAS, ANB, APSB, ANC . 0 o o o 626-50 
SUSPENDED WARRANTS, RELEASE OF 
OAS, ANB, APSBy ANC . . « «© » © 36-25, 361-30 
WarRaNTS To Carry Notice RE 
CANCELATION OAS, ANB, APSB, ANC . . © » 641-90 
WITHHELD WARRANT, NOTICE OF WITHHOLDING 
AND RIGHT OF APPEAL OAS, ANB, APSB, ANC 361-80 
War Bonps, Co-OWNERS OF, DETERMINATION OF 
- OWNERSHIP OAS, ANB, APSB, ANC. . . © © © © 143-57 
WATER STOCK Sie) 6) Dy eRe S Be OS SW Oe DS’ 643-55 
WaTer Stock, As REAL PROPERTY 
OAS, ANB, APSB, ANC. S 2 &-¢-¢ ‘2. 6-8 0 © 2 130-00 
WEIGHT OF EVIDENCE OAS, ANB, APSB, ANC 107-10,230-45 
WELFARE AND INSTITUTIONS Cope (See Wal Cove, 
PROVISIONS OF) 
WELFARE SERVICES, CHILD (See CHILD WELFARE SERV CES) 
WHITE CANES FOR BLIND PERSONS » « « » 2 « © » 445-05 
WHOLE DoLLarR AMOUNTS, ADJUSTMENT For 
OAS, ANB. a. 6 =). 0 8-0 1858 2 6 2° 8 155-20, 156-50 
WHOLE ORPHAN, ADOPTION REVOKED ANC. © o © © «© 192-00 
WHOLE ORPHAN, DEFINITION OF ANC 192-00 
WITHDRAWAL OF APPEAL BEFORE SSWB HEARING 
OAS; ANB, APSB, ANC. oe Soe se Kee Oe © 525245 
250-00 


Ae” -O) SO ey eS 


WITHDRAWAL OF APPLICATION For AID 

OAS, ANB, APSB, ANC. eo, D ° ° o 6 © ” 2 e® 9 
WITHDRAWAL OF APPLICATION For AID 

INTERVIEW SHOULD BE RECORDED 

OAS, ANB, APSB, ANC a leone, Oe le 6. 6 20 201-00 

WoMEN, FOREIGN-Born, CiTtizeNsHip oF (See CiTi- 

ZENSHIP, DERIVATIVE; CITIZENSHIP, EXPATRI ATION) 
WomEN, REPATRIATION OF (See CITIZENSHIP, REPA- 

TRIATION) 
WORKSHOPS FOR BLIND » «+ oo © «© © © 0 0 0 » 445-80 
WRITTEN AUTHORIZATION, AGENCIES REQUIRING 

OAS» ANB, APSB, ANG. os, 6 CS) O'- Oe) -8. Or 8 8 230-35 
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616 K STREET STATE OF CALIFORNIA 

LOS ANGELES OFFICE DEPARTUMENT OF SOCIAT WSLFARE See 

WASHINGTON BUILDING ok. :¢ he Seeretary of State 
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TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARS DEPARTMENTS 
COUNTY AUDITORS 





Subject: Revision of Scope and 
7 Termination of the Civilian 
War Assistance Program 


The following instructions received from the Social Security Administra- 
tion supersede those issued in all previous Department Bulletins: 


You have been notified that plans are being made to liquidate the 
Civilian Yar Assistance program by June 30, 1948, and that certain modifications 
in eligibility requirements and changes of policy would be in effect during the 
liquidation period. .It has now become anparent that previous plans for liquidation 
must be revised in order to conserve sufficient funds to continue the most essential 4 
operations under the vrogram throughout the fiscal year. Assistance and/or service 
will now be available only for debarkation and ambarkation operations. 


uffective November 1, 1947, the coverage of the Civilian ‘ar Assistance 
program will be limited to the following: 


1. Return transportation from San Francisco to Hawaii or the Philippines for 
individuals who applied prior to October 1, 19h7. 


ee Assistance covering transportation of Philippine or Hawaiian returnees to 
San Francisco and an allowance to cover 2 days! assistance while awaiting 
embarkation, If additional assistance beyond the 2 days is necessary, 
oan Francisco County may grant assistance for a period of 1 week while the 
returnees are in San Francisco awai.ting transportation to the Philippines or 
Hawaii. 


3. In port cities, pier service, reception servicc, and assistance in transporta- 
tion may he provided repatriates in need of these services, For persons not 
locating in the port city temporary maintcnance may be given for a period not 
to exceed 3 days. This service will be made available only after notification 
is received from the Department of State that a ship is scheduled to arrive at 
the porte Specific authorization to extend service will then be given by the 
Bureau of Public Assistance. 


The coverage listed above eliminates the former provision for three months! 
assistance and all cases shall be discontinued by October 31, 


Very sincerely yours, 
ae 
O14) aot 


CHARLNS 11, WOLLENBERG, Director | 
state Department of Social Welfare / 


A 

ae 

MAIN OFFICE 
SACRAMENTO 
616 K STREET 
t (14) 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 
(13) 


SAN FRANCISCO OFFICE 


DAVID HEWES BUILDING 
995 MARKET STREET 
(3) 


- 


Hon. Frank M. 


Boel Weyer 
Governor 


STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES M. WOLLENBERG 
DIRECTOR 


Sacramento 14 
November 6, 1947 


Jordan 


secretary of State 
Room 109, State Capitol 
sacramento, California 


My dear Mr. Jordan: 


SOCIAL WELFARE BOARD 


BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. RUBY BACIGALUPI 

-- 1870 JACKSON STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of regulations issued by the 


State Department of 
Number 313 (WS). 


Social Welfare in Department Bulletin 
The .regulations were adopted by the 


State Social Welfare Board pursuant to the powers confered 
upon by the Welfare and Institutions Code under Sections 103 
and 120 and are being filed in accordance with provisions 


of Section 11381 of the Government Code. 


These regulations are to be effective imnediately upon 
filing with the Secretary of State since this has been found 


y 
a 


necessary for the immediate preservation of the public 
peace, health and safety or general welfare, notice and 
public procedure thereon being impracticable, unnecessary 


or contrary to the public interest. 


Very sincerely yours, 


Oh te. Mu oes 


TADT TAQ Ww 
] rt : Te) V 
beni ee iv @ 


WOLLENBERG, Director 


Department of Social Welfare 
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Attachment FILED 


in the office of tho Sscrotary of State 


of the Siate of 2a) 


ornia 


NOV 10 1947 





